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Introduction

Introduction

Web ATIDS Overview

Automated Title Information Data System (ATIDS) is Florida’s largest database of
geographically posted title information. It is maintained and made available by The
Fund. It consists of more than 900 million property records from nearly 40 of the
state’s most active counties, including property tax information in many of the largest
counties. Over 26,000 new records are added daily.

Web ATIDS provides a Web browser-based front end to ATIDS through the Internet.
Easy to learn and use, Web ATIDS was created by The Fund and is designed for use in
a Microsoft Windows® environment.

Note: The Help Desk may be reached at 1-800-421-9378 from 8:00 AM to 6:30 PM,
Monday through Friday, or by e-mailing your question(s) to the Help Desk at
helpdesk@thefund.com.

About This Workbook

The Web ATIDS I Basic Training course is designed to assist in the use of the system
to access property, name, and tax information in preparation for title examination.

This student workbook is designed for individuals with title examination knowledge
and experience, as well as a basic knowledge of Windows.

Each lesson has three sections:

Concept: The concept explains the purpose of the module and its relationship to
the gathering of title information for examination purposes.

Objective: The objective for each lesson is the particular task or set of tasks you
will learn.

Lesson: Lessons are step-by-step instructions designed to walk you through the
module. They provide hands-on experience using Web ATIDS.

In addition to the regular lessons, practice sessions are included. The practice sessions
are given where additional hands-on experience might be helpful. The practice
sessions may be covered in the class, if time permits, or you may work on them at your
office.

This Workbook was produced by Team Educat!on at The Fund. Team Educat!on
serves The Fund’s mission by providing exceptional education, training and support
needed to develop real estate professionals’ knowledge, skills, and abilities. You may
contact this unit by phone at 888-407-7775 or by e-mail at
educationregistrar@thefund.com. The Member Support Representatives who provide
hands-on training for the Web ATIDS application are part of Team Educat!on.

Training Workbook Version: 081711 Page 1
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“The Fund” is a registered trademark of Attorneys’ Title Insurance Fund, Inc. and is
used by permission. All references herein to title insurance policy forms and
endorsements refer to the policy forms and endorsements issued by Fund Members as
duly appointed title agents of Old Republic National Title Insurance Company.

Conventions
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The following conventions are used in this workbook.

Convention

Bold characters

Choose

Click

Key names

Select

Meaning

Text that identifies all or part of a Web ATIDS window or
instructs you to type information is represented by Arial font
in bold. All other text is Times New Roman.

Pick an item (button or a menu item) to initiate an action.
Windows supports more than one method to accomplish an
action. For example, you could click a specific button and press
ENTER. Choose is used when the method is not important for
the discussion.

Use the mouse to position the pointer over a button in a dialog
box, then press and release the left mouse button. For example,
“click OK” means position the pointer over the OK button, then
press and release the left mouse button.

The names of keys with special functions that you press on the
keyboard are in all CAPITAL letters. For example, use the TAB
key to move to the DATE boxes/fields and type 3/22/08.

Pick one or more items for processing. For example, select the
name(s) from the list.

Web ATIDS Ver. 3.2



Introduction

Windows Terms

The following figure shows a typical Web ATIDS window with the terms used in this

guide.

£ Automated Title Information Data System - Windows Internet Explorer, Q@E T|t|e Bal’

Search Menu

Logout | Support | ATIDS Manual | Preferences

Hyperlinks

Option Buttons

Acreage/Govt Lot Search

Policy Search and Order

0=0rling; I=Imaged; T=Taxes; G=Grantar/Grantee
Add/Change;Find File County  ORANGE-0IT v | Update County
Subdhision/Condo Search | | Customer No. 833569 t Drop Down Boxes

Name CHRIS BISHOP - DO NOT SEND
Address THE FUND TRAINING DEPT

Update Pr Search

AT HEADQUARTERS

Name Search CRLANDO, FL 32822

Muliple Name Search File Name/No. < Opt| on Boxes/Fields
Update Name Search
Tax Search

Display Search Results [] Print Search Results [

Palicy Rati

STy Send to Document Order Queue [ < Check Boxes

Send to ProPel Queue [

Main Menu LEGALS CERTIFIED 01/01/1970 THRU 07/10/2011 AT 11:00 PM REF: 10237 / 6685
G/6 CERTIFIED 01/01/1900 THRU 07/10/2011 AT 11:00 PM REF: 10237 / 6685
2010 TAX ROLL CURRENT THRU 07/26/2011

Term
Title Bar

Option Buttons

Function

Displays the Web ATIDS name and the name of the active
closing file.

Displays buttons used to select Web ATIDS functions.

Option Boxes and Fields Option Boxes and Fields are areas where you can select or type

Drop Down Boxes

Hyper-links

information. Only Boxes and Fields with a white background
can be changed. Information that is displayed in gray boxes
cannot be changed in the active area.

Drop Down Boxes displays a list of available options.

Hyper-links direct you to additional functions or resources
within the application.

Training Workbook Version: 081711 Page 3
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Term
Option Buttons
O

Function

Use an option button to select a single item from a group of
items. To select an option, click the circle next to it. A black dot
appears in the circle.

Check Boxes Use a check box to select one or more items in a group. To

select an item, click the box next to it. A check mark is
displayed in the box. To clear a check box, click it again.

Tool Tip The Tool Tip displays information about the program. For

example, as you move the mouse pointer over the buttons, a
description of the button is displayed.

Windows Shortcut

A useful Windows shortcut to remember while working in Web ATIDS is to press ALT
+ TAB to switch between Web ATIDS and another open Windows application on your
desktop.

General Information

Page 4

Internet Access. High-speed or broadband Internet connectivity (via DSL, ISDN,
Frame Relay, T1 line, Cable, etc.) is highly recommended for use with Web ATIDS.

Supported Versions of Windows. Web ATIDS requires Windows XP Professional, SP2
32-bit, Microsoft Windows Vista 32-bit and 64-bit, or Microsoft Windows 7 32-bit and
64-bit. For Windows upgrade assistance, please contact your network administrator or
computer professional.

Required Versions of Internet Explorer. For best results when accessing The Fund’s
website, your version of Internet Explorer must be 6.0, 7.0, 8.0 or Netscape Navigator
7.0. To check your L.E. version, select Help from the main menu bar, and select About
Internet Explorer. If you need to update your version, please visit Microsoft’s site
(http://www.microsoft.com/windows/ie/default.asp) where you can download an
update. For update assistance with Internet Explorer, please contact your network
administrator or computer professional.

Web ATIDS Ver. 3.2



Introduction

The Fund’s Website

The Fund provides support for members via its website www.thefund.com. This is
your source for Fund products and services, as well as information relevant to a real
estate law practice. The Product Support section can be accessed for technical support,
product updates, and the latest news for select Fund products. Simply click Support &
Downloads in the top navigation bar, and then click ATIDS Customer Support from
the list of products.

" EXPERT. ACTIVE. REA

About The Fund | Products | Suppor & Downloads | Services | Publications &

ATIDS Support

ATIDS Suppart Home Welcome to the ATIDS Customer Support Page
Ahout ATIDS

ATIDS Training You may e-mail your suppart guestions to The Fund's Help Desk. Ve will respond as
ATIDS Support FAQ husiness day.

Aska Support Question

via Email Help Desk hours of operation for "how t0" software support and limited hardware sup

Wonday through Friday.
- - Assistance with software installation is offered from 9:00 a.m. to 4:00 p.m. EST Mond
Fundret {members onky) Phone: (5007 421-9374
Support & Downloads

Help Desk

ATIDS

DaoubleTime

eSolutions ATIDS Support Hews and Announcements:

4R eal

FroPel
Launch ek ATIDS 6:9/11 ATIDS ALERT: Palm Beach Tax Informatien
Launch Web CPL
Launch eFaolicyManager
The Fund Concept Online
Fund Procedures
Handbook
Title Motes f Standard
Commitment Clauses Ifyou have any questions please contactthe help desk at 1-800-421-9378

ATIDS Downloads

Due to a change invendor software, current and delinguent Palm Beach
Fund far The Fund's PTAX systerm. Tax infarmation is available atthe Palrr
wanwe phie oo cotmitass or by phone at 561-355-3546,

Note: To email The Fund with questions or suggestions on ATIDS, click the e-mail link
just below Welcome to the ATIDS Customer Support Page, or click Ask a Support
Question via Email link in the left navigation bar.

Training Workbook Version: 081711 Page 5
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Logging Onto Web ATIDS

What You Do Comments

1. Open your internet The first step in accessing the Web ATIDS
browser, and type the URL  system is entering the URL for Web ATIDS
for The Fund on the Internet browser. Note: The Fund’s
(www.thefund.com) website portal contains a public portion and a

private portion accessible only to website
users who have a User ID and Password.
Some informational pages about Web ATIDS
are located on the public portion of the
website. However, to access most of the
information about Web ATIDS a valid User
ID and Password are required. In addition, to
launch and use the Web ATIDS application
itself, the user’s firm must have a Fund
enabled account, and the user must have been
granted Web ATIDS privileges by the firm’s
FundNet Administrator.

2. This will display the
Welcome to The Fund
screen

About The Fund | Products | Support & Downloads | Services | Publications & Resources | Become a Member | Search

FundNet (members only) News & Announcements

LEGAL EDUCATION NEWS: 2nd

Quarter Legal Education
Seminars (4/22/11)

Flease enter your
Fundiet User 1D and
Password below:

H i ATIDS ALERT: Seminole County
User ID close with confidence o e

Ihe Fund is a member-driven, real estate title services company

FUND NEWS: The Fund's

established for lawyers by lawyers. Our products and services

Password: il s vt bl ety Rrid b Training Seminar for the 2006
promote. support and te our members” needs and practices ALTA Forms (3147/11)
across the state of Fle nd beyond. By putting our member's

(User IDs and _F'_asswurds necids ficst, the Fund has endured and always will. AREAL NEWS: ALTA 2006

are case-sensitive) Forms and Endorsements

(2/28111)
| Legin |
_ - - - o EUND ALERT: Approval of the
] . - - ; i 2006 ALTA Forms (2/28/11
=l 5 : ! v‘ = 1 L [ )
RO l y ‘: o M ~ AW DOUBLETIME NEWS:
Download FundNet FAQs e ) DoubleTime 5.1.7 is now
(PDF / 269K) available! (2/22/11)

AREAL ESTATE ATTORNEY'S
FUND ALERT: Fraudulent Law

BEST FRIEND Firm Checks (7/19/10)

EDIC ALERTS: View Special
Alerts from the FOIC, Including

o) Eraudulent Check Alers (7/6/05)
£5 F-3
nng Education F rds

Support Services

Clasings & Policles

Page 6 Web ATIDS Ver. 3.2
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What You Do Comments

3. Enter the User ID and This logs you into the password protected area
Password and click on the of The Fund’s website, and enables access to
Login button. the Web ATIDS application (provided your

firm and you have a Web ATIDS account)

%  Keep your password confidential. If your computer will be
unattended, always log off to prevent unauthorized access to the

system.

HELPING YOU GET THE DEAL DONE.

AboutThe Fund | Products | Support & Downloads | Semvices | Publications & Resources | Become aMember | Search

FundNet (members only)
Support & Downloads

Launch Web ATI
Launch Web CP

Launch ePolicyManager

The Fund Concept Online ClOSE W|th conﬁden ce

Fund Procedures

Handbook T'he Fund is a memberedriven, real estate title services company
Title Notes / Stancard established for lawyers by lawyers. Our products and services
Commitment Clauses | i 2 '

Handbaak | Afidavi promote, support un‘nl educate our members' needs and practices
Practice Manual ueross the state of Florida and beyond. By putting our member's
DoubleTime® Online needs first, the Fund has endured and always will,

Seminars

RESPA Online Seminars
2006 ALTA Forms Online
Seminar

Self A s -4 »

elf Assessment Survey - |-

Member Tips _':I.] ! J p |
\Worksheets J . { ‘ o =

[Mortgage Release - Al L
Certificate

FEEIEUE IT AREAL ESTATE ATTORNEY'S
Order Branch Products

st BEST FRIEND
Customers)
Title Insurance Forms

Fund Media Center
The Fund Connection ey s al ey

4. Select Launch Web
ATIDS from the FundNet
(Members only) options on
the left of the screen.

MNews & Announcements
LEGAL EDUCATION NEWS: 2nd

Quarter Legal Education
Seminars (4/22111)

ATIDS ALERT: Seminole Coun
Redacted Documents (4/8/11)

FUND HEWS: The Fund's

Training Seminar for the 2006
ALTAForms (317/11)

AREAL NEW/S: ALTA 2006
Forms and Endorsements
(2128111)

FUND ALERT: Approval of the
2006 ALTA Forms (2/28/11)

DOUBLETIME NEWS:
DoubleTime 5.1.7 is now
available! (222111)

FUND ALERT: Fraudulent Law
Firm Checks (7/19/10)

FDIC ALERTS: View Special
Alerts from the FDIC, Including
Fraudulent Check Alerts (7/6/05)

5. The Launch Web ATIDS This screen will display important Web
screen will display. ATIDS messages when necessary.

Training Workbook Version: 081711
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What You Do Comments

FundNet (members only)

Support & Downloads
Launch Web ATIDS
Support
General Availability
System Outages
Launch Web CPL
Launch ePolicyManager
The Fund Concept Online
Fund Procedures
Handbook
Title Notes / Standard
Commitment Clauses
Handbaok | Affidavit
Practice Manual
DoubleTime® Online
Seminars
RESPA Online Seminars
2006 ALTA Forms Online
Seminar
Self Assessment Survey -
Member Tips
Worksheets
Mortgage Release
Certificate
Paradigms Online
Order Branch Products
Online (Mon-ATIDS
Customers)
Title Insurance Forms
Fund Media Center
The Fund Connection
My Account

Logout

Download FundMet FAQs

; LOYAL. DEVOTED. NEVER COMPETES.
bcuutThe Fund | Products | Support & Downloads | Services | Publications & Resources | Become a Member | Search

Web ATIDS

Web ATIDS will launch in a new browser window:

| Launch Web ATIDS |

ATIDS Support News and Announcements:

41811 ATIDS ALERT: Seminole County Redacted Documents

Warning! Seminole County is not providing images of redacted documents to the Fund, other abstractors or on the
Clerk's website. The documents are:

o Death certificates
o Courtfiles, records or papers relating to Family Law, Juvenile Law or Probate Law cases
o Military discharges

Redacted documents appear in ATIDS with the comment: Redacted. To view the document, please call the local
Branch and place a hard copy order. The Branch will order the copies from Seminole County and deliver via your
preferred delivery method.

General System Availability

Hours: Monday - Friday 8:00 a.m. to 10:00 p.m. ET
Saturday 8:00 am.to 7:00 p.m. ET
Sunday Unavailable

&

6. Click on the Launch Web The Main Menu is displayed.

ATIDS button.

Web ATIDS Ver. 3.2
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What You Do Comments

Main Menu

For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEQUS

Search Menu (aTip opts 1-9) | change County (arey) | Document Posting Information

Order Documents Menu (ucey)

County Certification Information (pico) | || KUP)

General Index Commercial Name

IRS 1099-5 Reporting (arrs) |

Variations (atcw) Report Document Error (atea) |
Order Branch Products (ato) | Tax Search - Non File Related
(PNID)
BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
e — - INFORMATION
Billing Activity Menu | Plat Information From Plat Name (atsm) |
Replat Information
Advanced Billing Activity Menu (1L | View Sub/Condo Legals (awmm) | P i |

7.

Main Menu

Acreage to Plat Information (eroz) |

Plat Information From Plat Reference
(TISM)

Subdivision/Condo Postings (p110)

Underlying Property Information
| (P111)

- ' @ 2002-2004 Attorneys' Title
e FEM e Inzurance Fund, Inc.

e Trade%ﬂﬁghh
Move the mouse pointer A brief description of the function available
over the clickable buttons Within Web ATIDS that will be launched if
appearing on the Main you click the button appears when you move
Menu. the mouse pointer over the button.

The Main Menu is organized into six major thematic categories:

File Search and Order

Billing Activity

County Information
Subdivision/Condo Details
Miscellaneous
Replat/Underlying Information

Each of the six major categories contains a list of subcategories of menus describing
the functions that can be performed in Web ATIDS. To select a subcategory, click the
appropriate button. Note: For a brief description of each function, move the mouse
pointer over the button.

Training Workbook Version: 081711 Page 9
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Lesson 1 - The Basics

Lesson 1 - The Basics

Concept

In this lesson you will use transactional information to perform searches using Web
ATIDS. This lesson assumes that a Web ATIDS user already has the required property
information needed to perform the search (for example, a complete and accurate legal
description and base title information).

Objective

With a complete and accurate legal description and base title information in hand, you
will learn the following steps, which are part of the process of title examination in a
routine real estate closing transaction. You will learn how to:

*  Open a Web ATIDS file

» Perform a property search on the legal description
» Perform name searches - personal and commercial
*  Order hard copies of documents

* Receive orders via ProPel.

* Perform a property update search

* Perform a name update search

» Rate the owner's and mortgagee policies.

Transaction Information

Residentlal Contract For Sale And Purchase m :
THIS FORM HAS BEEN APPROVED BY THE FLORIDA REALTORS AND THE FLORIDA BAR 0, 8. FloridaRealtors:
v PARTIES: Jean Luc LeBlanc and Francine LeBlanc |
>  and Fealistat FRealty {"Buy::‘il
3 agree that Seller shall sell and Buyer shall buy the following described Real Property and Parsonal Pronerts
4 (collectively “Proparty”) pursuant o the terms and conditions of this Residental Contract I-E‘gr Sala And F"umhnaap:ﬁ
s any riders and addanda ("Contract™):
e 1. PROPERTY DESCRIPTION: .
- (a) Straet address, city, zip: _15% Santa Monica Avenus, Foval Palm Beach, FL 22411
& (b) Property Is located In; _Ealm Beach County, Florida. Real Property Tax ID Mo:
a (c) Lagal description of the Real Propariy: Lot 9, Block WV, LI MANCHR
o Flat Book 29, Page 1958 of the Public Records of FPalm Beach County.
1 tegether with all axisting Improvements and fixtures, including built-in applances, Bulltin fumishings and
12 attachad wall-to-wall carpeting and flooring (“Real Property™) unless spacifically sxcludad balow,
1 (d) Personal Proparty: The following items owned by Saller and axisting on the Proparty as of the date
14 of the inltial offer are included in the purchase ("Personal Property”): (I} range{s)oven(s), dishwasher(s),
135 disposal, celling fan(s}, intarcom, light fixtures, rods, draperies and othar window treatments, garage door
8 openers, and security gete and other access devices: and (i) those addifonal tems checked below. If
17 additional details are necessary, specify below, If left blank, the item below is nat Included:

Ed Refrigeratorns) L] Smoke detectar{s) CJ Poaol barrierfenca [ Storage shed

] Microwave oven Security system Pool equipmeant C] TV antennalsat=ilte dish

B Washar Windowfwall afc Pool heatar Wiater softananipuriiar

| Dryer Geanarstor [] 2pa or hot tub with heater Storm shuttars and

[ stand-alone ice makar O Abowve ground pool panais
18 The only other teme of Parscnal Properly Included in this purchase, and any addit i
- Personal Property, if necessary, are: :r_Farrgqe , window reatmentswang E"a?é&ﬂ“ﬂ%?éd'“g
20
21 Parsonal Property Is included In the Purchase Price, has no contributory value, and shall be left for the Buyer.
22 (@) Tha following items are excluded from the purchase:
e
2 2. PURCHASE PRICE (U.5. CUITBNCY) tmrarsransrassssrsnessnssnsnmssessrensessssmmsnssnsssmssassssceersnseres §_ 150, 000 . 00

Training Workbook Version: 081711 Page 11



Lesson 1 - The Basics

The contract information necessary for this lesson is shown above. In addition, we
have learned that there is a prior owner’s title insurance policy acceptable for use as
base title bearing an effective date of June 15, 2000. This date will be used as the
Search From Date.

Using The Search Menu To Add A New File

What You Do Comments

1. From the Main Menu, The Search Menu screen is displayed.

click the Search Menu

button. Note:  The Add/Change/Find  File
transaction is used to add an ATIDS file. A
separate ATIDS file number must be added
for each new closing transaction. The proper
Bill Code must be assigned to the file in this
transaction. The Add/Change/Find File
transaction also allows the change of certain
file related information and the scan of files in
the ATIDS account.

IDS Search Menu
Logout | Support | ATIDS Manual | Preferences
M 0O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
Add/Change/Find File | County Update County |

Subdivision/Condo Search | Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address
5955 T.G. LEE BLVD.
ORLANDO, FL 32828

I
I
| File Name /No. |:|
Update Name Search : _i ry Options
I
I

AcreagefGovt Lot Search |

Update Property Search

Name Search

Multiple Name Search

Tax Search = =
Display Search Results [] Print Search Results
Send to Document Order Queue
Send to ProPel Queue []

Policy Rating

Policy Search and Order

Main Menu | LEGALS CERTIFIED 01/01/1970 THRU 04/26/2011 AT 11:00 PM
REF: 10205 / 1472

G/G CERTIFIED 01/01/1900 THRU 04/26/2011 AT 11:00 PM REF:
10205 / 1472

2010 TAX ROLL CURRENT THRU 04/26/2011

. ;
) . § Z002-2004 Attorneys' Title
A st Insurance Fund, Inc.

rademarks a yrights

Privac
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Lesson 1 - The Basics

What You Do

2. Choose the Delivery
Options you want for the
file.

3. In the County field, select
Palm Beach county.

4. In the File Name/No.
field, type the file name/
number for this transaction.

5. Click the Add/Change
Find File button.

Comments

To obtain a printout, select Print Search
Results. To also store the documents in the
Order Documents transaction, also select
Sent to Document Order Queue. To send
the search results to ProPel, select Send to
ProPel Queue. To display the search results
within the current Web ATIDS session,
including real time image viewing, select
Display Search Results. Note: The
Delivery Options field defaults to Print
Search Results and Send to Document
Order Queue. Choosing Display Search
Results deselects the default selections.

This transaction involved property located in
Palm Beach County. Note: When signing-on,
the system defaults to your home county.
Note: The File Name/No. can be up to 15
characters, digits, or a combination of
characters and digits.

The Add/Change/Find Files screen is
displayed.

L DD

Add/Change/Find File
Subdivision/Condo Search
Acreage/Govt Lot Search
Update Property Search
Name Search

Multiple Name Search
Update Name Search

Tax Search

Policy Rating

Policy Search and Order

Customer No. 899369
Name CHRIS BISHGP - DO NGT SEND
Address THE FUMD TRAINING DEFT
HEADQUARTERS
CRLANDO, FL 32822
File Name /No. |LeBlanc20CyY

Display Search Results []

Search Menu

Logout | Support | ATIDS Manual | Preferences

0=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
County | PALMBEACH-OIT v

Update County

Print Search Results
Send to Document Order Queue
Send to ProPel Queue []

Main Menu

Training Workbook Version: 081711

LEGALS CERTIFIED 12/14/1977 THRU 07/09/2011 AT 11:00 PM REF: 24624 / 1431
G/G CERTIFIED 01/01/1900 THRU 07/09/2011 AT 11:00 PM REF: 24624 / 1431
2009 TAX ROLL CURRENT THRU 03/22/2010

@ 2002-2004 Attorneys' Title
Inzurance Fund, Inc,

Page 13



Lesson 1 - The Basics

What You Do Comments

6. Click the Add/Change/ The Add/Change/Find Files screen is
Find File button. displayed.

\_@ Add/Change/Find Files
For the County of PALM BEACH

Logout | Support | ATIDS Manual | Preferences

Function |Add v

Cancelf/Return to Search Menu

File Name/No. LEBLANC20CY

Submit

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.

far |
(&
p

7. Verify that you have Note: The Function field defaults to the Add
entered the correct file option. There are 3 options available. The
number. If not you may Change option is used to change the
change it before clicking description, Bill Code, or Policy Intent
the Submit button. question in an existing file. The Find option

is used to locate an existing file number.

8 Click on the Submit The next screen needed to add the file
button. displays.

@ Add/Change/Find Files
For the County of PALM BEACH

Logout | Support | ATIDS Manual | Preferences

Function ADD
Enter/Return to Search Menu File Name/No. LEBLANC20CY
Cancel/Return to Search Menu ordered By

Description

Bill Code | Title Search v
Project Code

Do you propose to issue a title insurance endorsement/ policy on
ORNTIC processed by ATFS on the transaction?
®Yes ONo

Submit

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.

-
A
&
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Lesson 1 - The Basics

What You Do

9. In the Ordered By ficld,
type the criteria desired
(i.e.  paralegal name,
attorney name, etc).

10. Tab to the Description field
and type LeBlanc To
Realistat Realty

11. Tab to the Bill Code field.

12. Confirm the Yes answer to
the Policy Intent
question.

Comments

Note: The Ordered By ficld is a required
field and will appear on the account's billing
activity report.

A description of the file is placed in this field.
The name of the seller and the buyer will be
the description for this file. Note: The
Description ficld is a required field and will
appear on the account's billing activity report.

The Bill Code selected here determines the
cost of the file. Note: The Bill Code field
defaults to Title Search.

A Yes answer denotes that there will be an
ORNTIC/ATES policy issued. A No answer
denotes that there will not be an ORNTIC/
ATFS policy issued. Note: The default is set to
a Yes answer.

ATID S,

Add/Change/Find Files

For the County of PALM BEACH

Logout | Support | ATIDS Manual | Preferences

Enter/Return to Search Menu

Cancel/Return to Search Menu

)
-

(&
\

13. Click the Enter/Return
to Search Menu button.

Training Workbook Version: 081711

Function ADD
File Name/No. LEBLANC20CY

Ordered By ImaParalegal

Description |LeBlanc To Realistat Realty

Bill Code | Title Search v
Project Code

Do you propose to issue a title insurance endorsement/ policy on
ORNTIC processed by ATFS on the transaction?
®Yes ONo

Submit

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.

The Search Menu window displays. The
file has been added. Note: The File Name/
No. field contains the name of the file that
was just added. Note: the Submit button will
re-display the Add/Change/Find Files
window allowing you to enter another file.

Page 15



Lesson 1 - The Basics

Bill Codes

It is important to use the proper Bill Code when creating your file. Know the purpose
of the file before you create it in Web ATIDS so that you can choose the Bill Code
that is most appropriate.

Bill By File Codes - Certified Information

* A TITLE yes file can be extended an additional 6 months at no charge by using the
Billing Activity Menu transaction. Or, you may call the Help Desk for this request,
however a $25.00 processing charge will be insured.

Page 16 Web ATIDS Ver. 3.2



Lesson 1 - The Basics

Title Special Project Rate Bill Code

Conditions for Use

Cade Title Search and in the Project Code field use
the Project Code number azsigned to the
Subdivision by the Help Deslk

Lise Search for title mformation on a lot or
condominium unit for projects with 25 or more
i1 the same development and from a single
developer with the mtent of writing a Fund
policy.

Number af Searches Iinitmutn 25 (must be in the same
dewelopment).

Number af files 4 szeparate file umber for each real estate
transaction.

Number af Fund poficies & separate Fund policy for each real estate
transaction.

Call the Help Desk (1-800-421-9378) to

How to Request a Special Project | request a Special Project Rate.  If your request
Rate 15 approved, you receive a cutoff authorization

mumber (cutoff number).

Enter the cutoff mumber i the Project Code

field. Thiz number iz to be entered for every

file opened for the project.

Example: Bill Code: Title Search
How to Enter the Bill Code Project Code: 1234
Note: If you do not enter the cutoff number
when the file 15 established, the file charge wall
default to the standard rate. To correct the bill
code, use the Bill transaction or contact the
Help Desl

The cutoff mumber 12 walid for one project (one
condominim or subdivizion), regardless of the
number of phases or sections. Additional plats
or amendments must be added to the cutoff
number,

Adjustent and Limitations

Estahlizh a separate file number for each real
estate transaction.

» Ifafile has been added and the cutoff number has been mistakenly omitted, the
Billing Activity Menu Transaction adjustment screen may be used to add or
correct the cutoff number.

Training Workbook Version: 081711 Page 17



Lesson 1 - The Basics

E1ror Message

PLAT NOT AUTHORIZED FOR SPECIAL
EBILLING CODE

This message 15 displayed 1f you try to use the
special project rate for a  subdieision  or
condominiun that 18 not an authorized project.
If the subdivizion or condominiumn should be
mnchided in a project, call the Help Desk to
have it authorized.

ATIDS Title Information Credit/Adjustment Policy

After a customer opens files in ATIDS to order title information, the customer may
request a credit or adjustment on the charges. The guidelines that The Fund will use to
adjust a customer's account or to determine what percentage to credit a customer’s

Page 18

account are as follows:

| Reason for Credit/Adjustment

% of Standard Credit/Adjustment

Opened file m error (no property, o natme, or
no tax searches ran in the file).

100%

Duplicated file in the account with the satne
legal description.

100%

Opened file, ordered ATIDS search, then
changed mind and ordered it from a Fund
hranch.

100%

Opened file (TITLE) — deal falls through.
» Does mat apply to Title — Policy Intent
Mo files
» Does nat apply to LES or
Grantor/Grantee files
» Does nat apply to special projects

50%

Tax searches

0%

Usage hill codes

0%

Note: (1) Changes to the Bill Code will be adjusted or credited according to the
standard pricing in effect for the newly selected Bill Code. (2) Adjustments and
credits will only be granted for files billed within 12 months. (3) Billing
Activity Menu transaction will allow for Adjustment to the account. If the
transaction does not grant the adjustment requested, please call the Help Desk.

Web ATIDS Ver. 3.2



Lesson 1 - The Basics

Subdivision/Condo Search

What You Do Comments

1. From the Search Menu, The Subdivision/Condo Search screen is
click on the Subdivision/ displayed. Note: The Subdivision/Condo
Condo Search button. Search transaction is used to search property

records for platted legal descriptions such as
subdivisions and condominiums. This option
generates a printout of document reference
information found for a legal description(s)
searched. Only documents containing legal
descriptions are obtained from this option.
Examples of types of documents that may be
found include deeds, mortgages, assignments,
and satisfactions of mortgages.

( | :|D Subdivision / Condo Search
For PALM BEACH County

Logout | Support | ATIDS Manual | Preferences

FUND BRANCH CERTIFIED THROUGH 04/22/2011 AT 11:00 PM

Search Menu

Submit
File Name/No. LEBLANC20CY
(mmddyyyy) (mmddyyyy)
Search From Date Through Date Document Filter v
Source of Plat | PB-Plat Book v| Book Page

Training Workbook Version: 081711 Page 19



Lesson 1 - The Basics

What You Do
2. In the Search From
Date field, type
06152000

3. Tab to the Source of Plat
field, and select the source
of plat accordingly.

4. Tab to the Book field and
type 29

5. Tab to the Page field and
type 196

6. Tab to the L1 Lot/Unit
field and type 9

Page 20

Comments

June 15, 2000 is the effective date of the prior
policy you are using as your base title. Note:
(1) Depending on base title used, the Search
From Date can also be one of the following
dates: the effective date of an exact prior, date
of plat, or the county on-line date. (2) Leaving
the Through Date field blank will include
results through the most recent certified
through date and time. (3) The Document
Filter field permits restricting search results
to pre-defined specific types of documents

(for example, deeds, easements, liens,
mortgages, restrictions, satisfactions,
miscellaneous).

The source of plat for La Mancha 2 is a Plat
Book. Note: The Source of Plat fiecld
defaults to Plat Book. Other Source of
Plat Codes are:

CO Chancery Order

OR Official Records

CB Condominium Plat Book

DB Deed Book

MP Minor Plat Book (Alachua &

Hillsborough)

MS Miscellaneous Book

MB Mortgage Book

PU Planned Unit Development (PUD)

PB Plat Book

RP Road Plat Book

SB Survey Book

UN Unrecorded Plat

The Plat Book Number for La Mancha 2 is 29.

The Plat Book Page Number for La Mancha 2
1s 196.

Note: L1 (Lot/Unit) is the smallest part of
your legal description. This would include
lots, units, tracts, parcels, apartments, weeks,
etc.

Web ATIDS Ver. 3.2



Lesson 1 - The Basics

What You Do Comments
7. Tab to the L2 Block/Bldg Note: L2 (Block/Bldg) is the next largest
field and type V part, if any, of your legal description. This

would include blocks or buildings.

8 Leave the L3 Sec/Twn/ Note: L3 (Sec/Twn/Rng) is the largest part,
Rng field blank if any, of your legal description. This is used
for a limited number of subdivisions and is
usually a section-township-range, tier, or unit

number.

Authorized Levels

Code | Level Designation Level Designation
A Apartment o8 Tract
Condominim Apartment
B Block 1 Condominmum Uit
Drrelling Tnit*
Tt {condomiiam)

Ot (subdivision — multiple plats having
the same plat book & page namber)

D Boat (dock, slip, yacht ship, ete) [V Villa

Floot W Week (uut week)

G Garage (catport, patking space, | X Miscellaneous®

coveted patking space, etc))
Patking space (garage, catpott,

Lr |

coveted patking, ete.)
I [slatud ¥ Tiet
L Beach Lot* Z Chat Lot
Bustriess Lot*
Lat
M Motith (ut monthy) *Purther clarification will be displaped in the
N Building submaster wnofe in Plg Information From Plat
Neme fransacfion.
P Parcel
i Quatter Section
R Range
" cection  (usually & section-

township-range, but may be a
subdivision  section  where
multiple sections have the same
plat book & page mamber)*

Training Workbook Version: 081711 Page 21



Lesson 1 - The Basics

What You Do Comments

1DS Subdivision / Condo Search

For PALM BEACH County

Logout | Support | ATIDS Manual | Preferences

[T FuND BRANCH CERTIFIED THROUGH 04/22/2011 AT 11:00 PM
Search Menu |

Submit |

File Name/No. LEBLANC20CY

(mmddyyyy) (mmddyyyy)
Search From Date 06152000 Through Date |:| Document Filter
Source of Plat |PB-P1atBook V| Book |29 | Page

L1 L2 L3
Lot/ Unit Block/Bldg |Sec/Twn/Rng
o v

11l

9. Click the Submit button. ~ The property search is performed, and the
search results window is displayed below.

Subdivision / Condo Search

For PALM BEACH County
Logout | Support | ATIDS Manual | Preferences
m 16 INSTRUMENTS FOUND FOR SEARCH ARGUMENTS

Search Menu Deliver Search Results |
Sub/Condo Name

LA MANCHA 2 (CONTAINS LTS IN BLKS A-Z AA BB CC & TRACTS A-D & WATERWAY
TRACT - POST AS "WATERW' IN LEVEL 1)

Date of Plat 09/05/1972
Authorized Levels LB /T /X

PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 04/22/2011 AT 11:00 PM

**** XX XXX RETRO DATA CERTIFIED **### k4%

File Name/No. LEBLANC20CY

(mmddyyyy) (mmddyyyy)
Search From Date 06152000 Through Date 04222011 Document Filter

Source of Plat PB-Plat Book Book 29 Page 196

L1 L2 L3
Lot/ Unit Block/Bldg |Sec/Twn/Rng

9 \

Page 22 Web ATIDS Ver. 3.2



Lesson 1 - The Basics

What You Do Comments

10. Click the Deliver Search The search results are printed and the Search
Results button. Menu is then re-displayed

Note: The RETRO DATA CERTIFIED message is displayed for counties that
have added retro-converted or complete records for the plat being searched. The
records cover a period of time immediately before the certified from date. A
search may be made from the certified date of the retro data. Palm Beach county
has been retro certified from January 1, 1968.

Note: Use the Plat Information from Plat Reference (TISM) transaction to

obtain plat information regarding name of plat, date of plat certification,
authorized levels, whether or not a Title Status Report is available, etc.

Training Workbook Version: 081711 Page 23



Lesson 1 - The Basics

Reading a Certified Web ATIDS Printout
Sample Certified Printout

ATID GHA®@ *%%% ATTORNEYS' TITLE FUND SERVICES, LLC. #%%#* 07/28/2011
ATTORNEY TITLE INFORMATION DATA SYSTEM 08:54:06
FOR COUNTY OF PALM BEACH
* * * * * * * * * * * * CERTI FIED PRINTOUT * * * * * * * * * *
DATA FOR: CHRIS BISHOP - DO NOT SEND
CUSTOMER NO.: 899969
FUND BRANCH INFORMATION: CERTIFIED THROUGH 07/09/2011 AT 1100 PM
CERTIFIED THROUGH BOOK 24624 PAGE 1431
CERTIFIED FROM 12/14/1977

FILE NUMBER: LEBLANC20CY
DESCRIPTION: LEBLANC SALE

OPENED: 07/28/2011

ATID GHA@ *#&%% ATTORNEY3' TITLE FUND SERVICES, LLC. **%k%k 07/28/2011
FOR COUNTY OF PALM BEACH 08:54
sSP- PBE BK- 29 PG- 196 FILE/ORDER REF: LEBLANC20CY
SEARCH FROM- 06152000 THRU- 07092011 ID-
melilime =B meliBize T T T e i = —mbdlims =T = B
-> 2 N
->
->
->
PLAT NAME:

LA MANCHA 2 (CONTAINS LTS IN BLKS A-Z AA BB CC & TRACTS A-D & WAT
ERWAY TRACT - POST AS 'WATERW' IN LEVEL 1)

DATE OF PLAT- 09/05/1972 AUTHORIZED LEVELS- LB /T /X
PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 07/09/2011 AT 11:00 PM

T RETRO DATA CERTIFIED AAhkkhkKhAkkh kK
16 instruments found for search arguments

ATID **%*% ATTORNEYS' TITLE FUND SERVICES, LLC. *x%* PAGE 0001 OF 0016
DOF: 03192009 PR: OR 23134 547 SR: CN 2009 0092541 DOI: 03092009
TOI: SM DESC: MIN: = =
13T PARTY: J P MORGAN CHASE BK NATL ASSN SUCC WA MUTUAL BK F A

2ND PARTY: JEAN LUC LEBLANC FRANCINE LEBLANC

AMOUNT : NAME : TYPE:
REFERENCE: OR 19736/1301
LEGAL: LT ¢ BLK V PB 29/196

Printout continued on next page...

Page 24 Web ATIDS Ver. 3.2



Lesson 1 - The Basics

Sample Certified Printout

COMMENTS :
lst pg-SEARCHD 9/ v/ PB
ATID **+%* ATTORNEYS' TITLE FUND
DOF: 08112008 PR: OR 22801 1480
TOI: AFF DESC:
1ST PARTY: CLERK & COMPTROLLER
2ND PARTY:
AMOUNT : NAME :
REFERENCE :
LEGAL: LA MANCHA 2 PB 29/196
COMMENTS : *LAB
SEARCHD 9/ v/ PEB
ATID **+%* ATTORNEYS' TITLE FUND
DOF: 09182006 PR: OR 20863 85
TOI: AFF DESC:
1ST PARTY: CLERK CIRCUIT COURT
2ND PARTY:
AMOUNT : NAME :
REFERENCE :
LEGAL: PB 29/196
COMMENTS : *DMK

29 4 196 06/15/2000-07/09/2011

SERVICES, LLC. **xx PAGE 0002 OF 0016
SR: CN 2008 0297659 DOI: 01011900
MIN: - -

TYPE:

29 / 196 06/15/2000-07/09/2011

SERVICES, LLC. **x*% PAGE 0003 OF 0016
SR: CN 2006 0535346 DOI: 09112006
MIN: = =
TYPE:

Printout continued on next page...

Training Workbook Version: 081711
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Lesson 1 - The Basics

Sample Certified Printout

SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID **** ATTORNEYS' TITLE FUND SERVICES, LLC. **** DAGE 0004 OF 0016
DOF: 12302005 PR: OR 19736 1301 SR: CN 2005 0795202 DOT: 01011800
TOI: M DESC: MIN : - -
1ST PARTY: JEAN LUC LEBLANC FRANCINE LEBLANC
2ND PARTY: WA MUTUAL BK F A 2273 N GREEN VALLEY PKWY STE 14 HENDERSON NV 890

14

AMOUNT : 135000.00 NAME: WA MUTUAL BK TYPE: EQTY

REFERENCE :

LEGAL: LT 9 BLK V PB 29/196
COMMENTS :
SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011

ATID **%% ATTORNEYS' TITLE FUND SERVICES, LLC. #**%%* DAGE 0005 OF 0016

DOF: 10042005 PR: OR 19345 1424 SR: CN 2005 0624042 DOI: 09212005

TOI: SM DESC: MIN : - -
1ST PARTY: CITIMORTGAGE INC

2ND PARTY: JEAN LUC LEBLANC FRANCINE LEBLANC H/W

AMOUNT : NAME : TYPE:
REFERENCE: OR 12940/346
LEGAL: LT 9 BLK V PB 29/196

COMMENTS :
SEARCHD o/ v/ PBE 29 & 196 06/15/2000-07/09/2011
ATID ****x ATTORNEYS' TITLE FUND SERVICES, LLC. **** DPAGE 0006 OF 001le
DOF: 10212004 PR: OR 17664 583 SR: CN 2004 0598521 DOI: 08242004
TOI: AGR DESC: MIN : = -
18T PARTY: PALM BCH CTY

Printout continued on next page...

Page 26
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Sample Certified Printout

2ND PARTY: VILLAGE ROYAL PALM BCH
AMOUNT : NAME : TYPE:
REFERENCE :

LEGAL: PCB BEING PT INTERSEC S R/W LINE S BLVD (SR 80,/US 98) WITH E LINE SE
C 36-43-41, NLY ALG E LINE SEC 36 25 24 13 12 & 1-43-41 TO NE COR SAID SEC 1-43-
41 BEING ALSC SE COR SEC 12-42-41, NLY ALG E LINE SAID SEC (INC)

COMMENTS : SURVEY ATTACHED*JRQ@@@*

SEARCHD o/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID **x%x ATTORNEYS' TITLE FUND SERVICES, LLC. **4+% PAGE 0007 OF 0016
DOF: 11122002 PR: OR 14379 980 SR: CN 2002 05%4832 DOI: 10212002
TOI: AM DESC: MIN : - -
13T PARTY: OH SAV BK F/K/A OCH SAV BK F S B
2ND PARTY : CITIMORTGAGE INC
AMOUNT : NAME : TYPE:

REFERENCE: OR 12940/346
LEGAL: NOCNE

COMMENTS :

SEARCHD 2/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID **xx ATTORNEYS' TITLE FUND SERVICES, LLC. **+% PAGE 0008 OF 0016
DOF: 12072001 PR: OR 13165 307 SR: CN 2001 0543530 DOI: 07072001
TOI: AM DESC: MIN : = =
13T PARTY: ETRADE BK F/K/A TELEBANK
2ND PARTY : FED NATL MTG ASSN

AMOUNT : NAME : TYPE:

REFERENCE: (OR 11841/767)
LEGAL: NCNE

Printout continued on next page...

Training Workbook Version: 081711 Page 27
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Sample Certified Printout

COMMENTS :
SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID **%% ATTORNEYS' TITLE FUND SERVICES, LLC. **** DPAGE 0009 OF 0016
DOF: 12072001 PR: OR 13165 306 SR: CN 2001 0543529 DOI: 01011900
TOI: SM  DESC: MIN: - -
1ST PARTY: FED NATL MTG ASSN

2ND PARTY: JEAN LUC LEBLANC FRANCINE LEBLANC MARR

AMOUNT : NAME : TYPE:
REFERENCE: OR 11841/767
LEGAL: NONE

COMMENTS :
SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID **%% ATTORNEYS' TITLE FUND SERVICES, LLC. **** DPAGE 0010 OF 0016
DOF: 09272001 PR: OR 12940 346 SR: CMN 2001 0420276 DOI: 09122001
TOI: M DESC: MIN : - -

1ST PARTY: JEAN LUC LEBLANC FRANCINE LEBLANC H/W

2ND PARTY : AMTRUST BK DIVISION CHIO SAVINGS BK 1801 EAST 9TH ST STE 200 CLEV
ELAND OH 44114

AMOUNT : 115000.00 NAME: AMTRUST BK TYPE: CONV

REFERENCE :
LEGAL: LT 9 BLK V PB 29/196

COMMENTS :

Printout continued on next page...
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Sample Certified Printout

SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID *%%% ATTORNEYS' TITLE FUND SERVICES, LLC. ***%* PAGE 0011 OF 0016
DOF: 09242001 PR: OR 12927 480 SR: CN 2001 0413059 DOI: 09132001
TOI: AFF DESC: MIN : = =
1ST PARTY: CLERK CIRCUIT COURT
2ND PARTY :
AMOUNT : NAME : TYPE:
REFERENCE :
LEGAL: LA MANCHA 2 PB 29/196
COMMENTS :
SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID *%%% ATTORNEYS' TITLE FUND SERVICES, LLC. **%% PAGE 0012 OF 0016
DOF: 06192001 PR: OR 12658 881 SR: CN 2001 0260461 DOI: 05292001
TOI: AFF DESC: MIN : - -
1ST PARTY: CLERK CIRCUIT COURT
2ND PARTY :
AMOUNT : NAME : TYPE:
REFERENCE :
LEGAL: PB 29/196
COMMENTS : *SMH
SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID *%%% ATTORNEYS' TITLE FUND SERVICES, LLC. **+** PAGE 0013 OF 0016
DOF: 08312000 PR: OR 11988 252 SR: CN 2000 0332857 DOI: 06222000
TOI: AM DESC: MIN : - -
1ST PARTY: H S B C MTG CORP

Printout continued on next page...

Training Workbook Version: 081711
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Sample Certified Printout

2ND PARTY: TELEBANK

AMOUNT : NAME : TYPE:
REFERENCE: OR 11841/767
LEGAL: NONE

COMMENTS :
SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID ***%% ATTORNEYS' TITLE FUND SERVICES, LLC. **** PAGE 0014 OF 001le
DOF: 07272000 PR: OR 11218 1573 SR: CN 2000 0282386 DOI: 07102000
TOI: SM DESC: MIN : . =
15T PARTY: CITIMORTGAGE INC F/K/A CITICORP MTG INC

2ND PARTY: VIPUL H VYAS NIUMA V VYAS

AMOUNT : NAME : TYPE:
REFERENCE: OR 10917/1521
LEGAL: LT ¢ BLK V PB 29/19%6

COMMENTS :

SEARCHD 9/ v/ PB 29 / 196 06/15/2000-07/09/2011
ATID #%%% ATTORNEYS' TITLE FUND SERVICES, LLC. ##%** PAGE 0015 OF 0016
DOF: 06152000 PR: OR 11841 767 SR: CN 2000 0225949 DOI: 06142000
TOI: M DESC: MIN : - =

13T PARTY: JEAN LUC LEBLANC FRANCINE LEBLANC MARR

2ND PARTY: HS B CMIG CORP U 8 A 2929 WALDEN AVE DEPEW NY 14043
AMOQUNT : 130500.00 NAME: ALERITE, JANE TYPE: CONV
REFERENCE :

LEGAL: LT 9 BLK V PB 29/196

Printout continued on next page...
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Sample Certified Printout

COMMENTS :
SEARCHD 9/ v/ PB 28 ¥ 196 06/15/2000-07/09/2011
ATID **%%% ATTORNEYS' TITLE FUND SERVICES, LLC. **%*% DAGE 0016 OF 0016
DOF: 06152000 PR: OR 11841 765 SR: CN 2000 0225948 DOI: 06092000
TOI: WD DESC: MIN : = =

1ST PARTY: VIPUL H VYAS NILIMA V VYAS H/W

2ND PARTY: JEAN LUC LEELANC FRANCINE LEBLANC H/W 600 N 20TH AVE HOLLYWOCD FL
33020

AMOUNT : 1015.00 NAME: ANDERSON, TIMOTHY K ATTY TYPE :
REFERENCE: TN 72-41-43-14-022-0090
LEGAL: LT 9 BLK V PB 29/196

COMMENTS :
Lst pg-SEARCHD 2 v/ PB 28 196 06/15/2000-07/09/2011
ATID ATTORNEY TITLE INFORMATION DISPLAY SYSTEM

AAhhhkhhhhkhhhhhhkhhhkhhhhhhhhnk SEARCH COMPLETE #**hkhhhhhhhhhhhrhhhhhhhhhh ks

E o T
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Lesson 1 - The Basics

How To Read A Web ATIDS Printout

ATID *www ATTORMEYS' TITLE FUND SERVICES, LLC. *ww* PAGE 0016 OF 0016
DoOF: 06152000 FR: OR 11241 Tah SR: CN 2000 0225543 DoI: 06032000
ToI: WD DESC: MIN: = -

15T PRRETY:

2ZMI» PRETY:

33020

DAMOTINT =
EEFERENTE:

LEGAL:

COMMENTS]:

VIFUL H V¥aAS NILIMA V VYAS H/W

JEAN LI7Z LEBELANC FRANCINE LEELANC H/W 00 N ZO0TH AVE HOLLYWCCOD FL

1015.00 NAME: ANDEERESON, TIMOTHY K ATTY TY¥PE:
TH 72-41-43-14-02Z2-0030
LT % BLKE V FB 23/135§

Table 1:

ATIDS Field Code Meaning

DOF

Date of Filing. Month, day, and year the
document was filed in the public records.

PR

Primary Reference. Type of book, book
number, and page number where the
document is recorded at the courthouse. In
several counties, (i.e. Sarasota, Baker, and
Gilchrist), this is the Official Records
Instrument number.

SR

Secondary Reference. Clerk's file number, for
documents recorded in the Official Records.

DOI

Date of Instrument. Month, day, and year the
document was executed. If DOI is later than
DOF, or was unavailable or illegible when the
document was entered into ATIDS, this field
displays 01011900.

TOI

Type of Instrument. Type of instrument code
that corresponds as closely as possible to the
actual type of document. A complete list of
Type of Instrument codes appears in the
following table.

DESC

Description. Clarifies information in the TOI
field, or contains additional information about
a document.

Page 32
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Lesson 1 - The Basics

Table 1:

ATIDS Field Code

Meaning

MIN

Mortgage Identification Number. A unique
number for identifying loans. The MIN comes
from either the Assignment of Mortgage
Instruments or the Mortgage Instruments.

1st PARTY

Usually the party initiating and signing the
document; includes marital status if available.
Example: Seller or grantor on a deed, or
mortgagor on a mortgage.

2nd PARTY

Recipient of the action created by the
document; includes marital status and type of
estate, if available. Example: Buyer or grantee
on a deed, or mortgagee on a mortgage.

AMOUNT

Dollar amount. Example: Mortgage amount,
doc. stamp amount, or lien amount.

NAME

Displays scrivener name, collateral name (on
UCO documents), or other names.

TYPE

Mortgage type codes or UCC/UCO financing
statement type codes.

REFERENCE

Recording reference(s). If document is part of
a case, the case number is referenced. On
conveyances, the county property tax
identification number is sometimes provided.

LEGAL

Legal description, including subdivision name
if applicable. If the legal description is too
long for the field, (INC) at the end indicates
the description is incomplete. The actual
document would need to be reviewed in order
to see the complete legal description.

COMMENTS

Special or descriptive information.

Training Workbook Version: 081711
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Instruments Indexed by Instrument Numbers

For those counties where the recorded documents are indexed only by a ten digit
Official Records Instrument Number and the number of pages the document contains,
(e.1. 1998020400 9 pgs) will be shown in Web ATIDS as follows:

The first four digits indicate the year the document was recorded and the following six
digits identify the individual instrument.

Property Document (Property CN replaces OR for the Primary
Index) Reference. The Year replaces the Book
Number. The six-digit Instrument
Number replaces the Page Number. For
the Secondary Reference, the six-digit
Instrument Number replaces the Clerk

Number.
Name Document (General The Official Instrument Number is only
Index) entered in the Secondary Reference field.
There is no entry in the Primary Reference
field.

Note: If you have any questions, please call the Help Desk at 1-800-421-9378
Guidelines for Eliminating Instruments

Property Search Guideline

Instrument Type Comments
Mortgages & Similar For issuing an ORNTIC/ATEFS policy, it is not
Encumbrances necessary to order or review copies of

mortgages, mortgage-related documents,
property liens, and other instruments that are
satisfied of record or unenforceable by statute.

How to Apply This Property Search Guideline

Step Comments

1. Review the property search Note all references to these documents:
printout. * Mortgages, satisfaction/releases of
mortgages, and mortgage-related documents.
* Property lien documents such as
construction liens, special assessment liens,
and satisfaction of liens.

Page 34 Web ATIDS Ver. 3.2
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Step

2. Compare printout entries
for matches.

3. Do not order or examine
the matches further.

4. Determine if applicable
statute of limitations bar
any instruments from
enforcement.

5. Do not order or examine
instruments whose
enforcement is barred by
statute of limitations.

6. Order & Examine all other
documents that affect the

property.

Replats in Web ATIDS

Definition

Training Workbook Version: 081711

Comments

* Compare the OR book and page in the
Reference ficld of the satisfaction/release of
mortgage or the lien information to the OR
book and page in the Primary Reference
field of the mortgage or lien.

* If the OR book and page information does
not match, compare the names and legal
descriptions.

These liens/encumbrances appear satisfied of

record and relate to the satisfied liens/
encumbrances.

Use the applicable statute of limitations to
eliminate additional documents. See Title
Note 22.05.05 (mortgages), 9.04.01
(contracts), and 21.02.02 (construction liens)
for more information. Refer any questions to
an attorney or the legal staff.

Note: You may refer to Knox’s Basic
Judgement Lien Paradigm.

A replat is a parcel of land on which the
original arrangement, dimensions, or lot
designations are changed.

Example: A document recites Lot 12, PB 12,
Page 6. A new survey of record has been filed,
describing the area covered by this description
as Lots 26 & 27, PB 24, Page 40. The new
description is the replat.

Page 35
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Affect on postings Documents are posted in ATIDS according to
the legal description. A replatted area affects
the postings of the subsequent documents.

Example: The document in the example above
is posted to the replat description, Lots 26 &
27, PB 24, Page 40, because this now
describes the property.

Any number of replats may be filed on the
same area. Every time an area is replatted, any
subsequent documents referring to the
affected area are posted to the new
description.

Partial replat A replat may cover the entire former plat, a
parcel, or only a few lots. If part of the
description on the document is not affected by
the replat, the document is posted to the replat
and to the description on the document.

Example 1: A document recites Lot 14, PB 6,
Page 7. The north half of Lot 14 is replatted
into Lots 1 thru 4, PB 68, Page 2. The
document is posted to the replat and to Lot 14,
PB 6, Page 7, because the south half of Lot 14
is not affected by the replat.

Example 2: A document recites Lots 1 thru 6,
PB 16, Page 68. Lots 4 thru 6 are replatted
into Lots 48 thru 50, PB 101, Page 12. The
document is posted to the replat and to Lots 1
thru 3, PB 16, Page 68, because postings are
determined on a lot by lot basis, and not by the
entire legal description.

Page 36 Web ATIDS Ver. 3.2
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Replat warning message SEARCH ARGUMENTS REPLATTED -
PLEASE CHECK -

The replat warning message is displayed after
an ATIDS search if documents are posted to
legal descriptions other than the description
you are searching.

The message includes the recording reference
of up to 4 replats and the names of the
transactions to use to display all of the replats.
The message may tell you that additional legal
descriptions need to be searched for
documents filed either before or after a
specific date.

Note: A thorough title search includes
searches of all legal descriptions that affect a
parcel during the time span searched. You
may not find documents posted to a replat
except by searching the replatted legal
description.

Additional searches You may need to research the replat to
determine the correct legal descriptions to
search. It may be necessary to search multiple
legal descriptions on different plats.

Additional searches may not be necessary if
the legal description is not entirely replatted
and the subject of your search falls within the
unreplatted portion.

How the Fund branch can help The Mapping Department or the Production
Department at the Fund branch that serves the
county in which the property lies can provide
the new legal descriptions that you need to
search.

Training Workbook Version: 081711 Page 37
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Name Searches

Performing A Multiple Name Search

The Multiple Name Search transaction is used to perform searches on personal
names and/or commercial names. Name-related documents do not contain legal
descriptions. A name search will find recorded documents such as judgments,
divorces, probates, and federal tax liens. This will generate a printout of document
information found for the name searched.

What You Do Comments

\ | ID Search Menu

Logout | Support | ATIDS Manual | Preferences

Options 0=0nline; I=Imaged; T=Taxes; G=Grantor/Grantes
Add{Change/Find File County PALMBEACH-OIT  + Update County

Subdivision/Condo Search | | Customer No. 599353
Name CHRIS BISHOP - DG NOT SEND
Address THE FUND TRAINING DEPT

Acreage/Govt Lot Search

Update Property Search

HEADQUARTERS
e Sz ORLANDO, FL 32822
Multiple Name Search File Name/No, LeBlanc20Cy
Update Name Search
Tax Search = =
Display Search Results [ Print Search Results
Puolicy Rating

Send to Document Order Queue

Puolicy Search and Order send to ProPel Queue [

Main Menu LEGALS CERTIFIED 12/14/1977 THRU 07/09/2011 AT 11:00 PM REF: 24624 / 1431
G/G CERTIFIED 01/01/1900 THRU 07/09/2011 AT 11:00 PM REF: 24624 / 1431
2009 TAX ROLL CURRENT THRU 03/22/2010

. i @ 2002-2004 Attorneys' Title
e - Aussse Insurance Fund, Inc,

1. From the Search Menu, The Multiple Name Search screen is
click the Multiple Name displayed. The type of name search defaults to
Search button. Personal. Note: Review the property

printout to determine which parties have an
interest in the title. Search those names,
including the current holder of the mortgage
(mortgagee). When a payoff of a mortgage is
involved in the sale, the mortgagee is searched
to check for possible name change, merger
documents, etc. Note: Pop up Blocker for
www.thefund.com must be disabled for this
feature to work.

Page 38 Web ATIDS Ver. 3.2



Lesson 1 - The Basics

What You Do Comments

Multiple Name Search

Support | ATIDS Manual

Customer No. training

File Name/No. LEBLANC20CY
Search Menu

County PALM BFACH v Update County / File

mmddt
Search From{ YvyY)

B To Search more than 21 years,
(mmddyyyy) change the search from date

071420m 11:00 PM

Print Search Through
Document
Order Queue

Last First Middle
ProPel Queue [

) Personal
Insert
O Commercial

Search

| Please do not refresh screen while names are being processed.

. © 2002-2011 Attorneys' Title
e At Insurance Fund, Inc.

2. In the Last Name field, The seller's name must be searched to
type LEBLANC examine and determine the status of title.

3. In the First Name field, Nofe: To ensure a complete search, all
type JEANLUC variations of the seller’s name should be
searched in this transaction. For example,
Leblanc Jean, Leblanc Luc, and Leblanc

Jean Luc using Flip Names option.

4. Click on the Insert button. A list will be created in the bottom section of
the screen.

5. In the Last Name field,
type LEBLANC

6. In the First Name field,
type JEAN

7. Inthe Middle Name field,
type LUC

8. Click on the Insert button.

Training Workbook Version: 081711 Page 39
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What You Do

9. Click the Edit hyper-link
for Jean Luc Leblanc.

Comments

This will display the Multiple Name
Search Edit window with additional search
options, such as percent of likeness,
nicknames, similar sounding names and flip
names.

Multiple Name Search Edit

Support | ATIDS Manual

County PALM BEACH v
mmdd
Search Menu Search From (071 v g‘g‘m To Search more than 21 years,
change the search from date

(mmddyyyy)

Search Through 07142011 | 11:00 PM
Last First Middle

@ Personal leblanc jean lue

O Commercial

Last Name | 080
First Name 085

Y%
%

Nicknames )Y/ ON
Similar Sounding Names )Y/ ON
Flip Names| O/ %N

10. Click Y for flip names.

11. Click Save Edit

button.

the

12. In the Last Name field,
type LEBLANC

13.In the First Name field,
type FRANCINE

14. Click the Insert button

Page 40

Save Edit

© 2002-2011 Attorneys' Title
Insurance Fund, Inc.

The Flip Name option will flip only middle
and first name and perform those additional
searches.

The Multiple Name Edit window will close
and the Multiple Name Search window
will re-display indicating that the search
options have been changed.

Note: If a woman's name has a middle initial,
it is recommended to omit the middle initial in
the search.

The name will be added to the list created in
the bottom section of the screen.

Web ATIDS Ver. 3.2
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What You Do Comments

15. Click the Commercial
option button.

16.In the Commercial When searching Commercial Names use
Name field, type spaces between words. Do not use commas.
REALISTAT REALTY.

17. Click the Insert button. The name will be added to the list created in
the bottom section of the screen.

al Multiple Name Search

L

Support | ATIDS Manual

Customer No. training

File Name/No. LEBLANC20CY

County | PALM BEACH Update County / File |

mmddyyyy’
Search From( )

07141390 To Search more than 21 years,
(mmddyyyy) change the search from date

07142011 11:00 PM

Search Menu

Print Search Through
Document
Order Queue

Last First Middle
ProPel Queue |[J

® Personal
Insert
O Commerdial
PALM_BEACH Personal  Leblanc,Jeanluc,, 07141990 07142011
PALM_BEACH Personal  Leblanc,Jean,Luc, 07141990 07142011 Edit
CHANGED
PALM_BEACH Personal  Leblanc,Francine,, 07141990 07142011
PALM_BEACH Commercial {E’) 07141990 07142011 Edit
Search
Please do not refresh screen while names are being processed.
- ' - @ 2002-2011 Attorneys' Title

| Lo Insurance Fund, Inc.

18. Click REALISTAT This will access the Commercial Name
REALTY hyper-link. Variations search window, and display a list
of the Commercial Name Variations.

Training Workbook Version: 081711 Page 41
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What You Do Comments

Note: 1) The Commercial Name Variations transaction is used to find
possible name variations for trusts and commercial names. Any additional
commercial name variations that may be found using this transaction should be
searched. The Commercial Name Variations transaction will find name
variations of documents posted in the ATIDS system. 2) The name highlighted
in yellow suggests the closest match to the searched name. Review the list to
determine which name variation should be searched. 3) Commercial Name
Variations are county specific! It is necessary to execute the search transaction
in the county where the property is located in order to obtain accurate results. 4)
The system will default to the Authorized Abbreviation of the name.

19. Select variations of names Make sure to select all variations that apply.

to search by clicking the
check box to the left of the

name.

20. Right click your mouse and

select print.

21. At the bottom of the

Commercial

your records.

Note: You must keep a copy of this search for

This will add the selected names to the search

Name list. the Multiple Search window is re-

Variation screen select the displayed.
Add Names button.

Commercial Name Searched: Realistat Realty

[JREAL PROP HOLDING BLDR PORTFOLIO LLC
CIREAL PROP INV

[JREAL PROP REALTORS

CIREAL PROP REALTY

CIREAL PROP REVTR

CIREAL PROP REV TR MORTON | ROSEN
CIREAL PROP REV TR RUTH LAROCCA
CIREAL PROP TAX SOLUTIONS

CIREAL PROP 107 05 ROCKAWAY BLVD OZONE PK NY
CIREAL PTNR

CIREAL PTNRLTD PTNR

[JREAL PTNR REAL EST BROKERAG

[CREAL QUESTE

Page 42

[JREALCOM VENTURE
[JREALCORP ISLAND TWNHM
[JREALE ADVENTURES

I REALEIGH BICYCLES JUPITER
CIREALFOOT MANOR
REALISTAT

REALISTATINC

REALISTATM C

REALISTAT MC

REALISTAT PEALTY

I REALISTAT REALTY
REALISTAT REALTY INC
[JREALITE CONCRETE PLANK CO ING

CJREALSITE INC NO 2

CJREALSITE INC NO 3

[JREALSITE LAND CORP
CIREALSTONE

CIREALTEC GROUP
CIREALTEKRE CO

CIREALTEK RE CO INC

CIREALTEK REAL ESTING
CIREALTEK REAL EST ING PROFIT SHARING
CIREALTEK REAL EST JUNO BCH IN
CIREALTEXAG

[JREALTEX REFERRALS
[JREALTEX REFERRALS CO

Web ATIDS Ver. 3.2
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1DS Multiple Name Search

Support | ATIDS Manual

Gotion: ——— NG

T | File Name/No. LEBLANC20CY

County|PALM BEACH v| | Update County / File |

(mmddyyyy)

- Search From
Delivery Options 07141390

Print ik

To Search more than 21 years,
change the search from date

Search Thruugh
07142011
Document - ERAI
Order Queue
Q | Name  [EES First Middle
ProPel Queue O
@ Personal |

O Commercial |

| \ | | | | ent_|

Risearch| County | P/C | Name | From | To | Action |

PALM_BEACH Personal  Leblanc,Jeanluc,, 07271990 07272011 Edit Delete

PALM_BEACH Personal  Leblanc,Jean,Luc, 07271990 07272011 Edit Delete
CHANGED

PALM_BEACH Personal  Leblanc,Francine,, 07271990 07272011 Edit Delete

PALM_BEACH Commercial Realistat Realty 07271990 07272011 Edit Delete

& &

PALM_BEACH Commercial REALISTAT REALTY INC 07271990 07272011 Edit Delete

PALM_BEACH Commercial REALISTAT PEALTY 07271990 07272011 Edit Delete

PALM_BEACH Commercial REALISTAT M C 07271990 07272011 Edit Delete
PALM_BEACH Commercial REALISTAT TNC 07271990 07272011 Edit Delete
PALM_BEACH Commercial REALISTAT MC 07271990 07272011 Edit Delete
PALM_BEACH Commercial REALISTAT 07271990 07272011 Edit Delete
Search |
What You Do Comments

22. Click the Search button to
execute all name searches.

23. Review the Certified Name
Search Printouts.
Determine which
documents must be ordered
and examined.

Training Workbook Version: 081711

Your results will be sent to the printer. If
Document Order was selected, this action
will also send search results to the
Document Order queue.
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Sample of Certified Name Search Printout for Jeanluc Leblanc

ATID EHOe ATTORNEYS' TITLE FUND SERVICES, LLC. 05/01/2011
WAME SEARCH INQUIRY FOR COUNTY OF: PALM BEACH 10:32:14
[ N B B B B B CERTIFIED FRINTOUT T ¢ ¢k &k % % kR ok R
OATA FOR: CHRIE BISHOF - DO HOT SEND
ACCOUNT: 10542
FUND ERANCH INFORMATION: CERTIFIED THROUSH 0571772011 AT 11:00 EM
RECORDING REFERENCE QR 24530 1211
CERTIFIED FROM 12/14/1377
FILE NUMEER: CHRISOEQI
DESCRIPTION: LEBLANC/REALISTAT REALTY
OFENED: 0570372011
EERRCH FROM IATE: 05/17/1980
ESEARCH THRU IATE: 05/17/2011
TYPE WAME - LAST, FIRST,MIDCDLE,
P LEELANC, JERNLUC, |
COUNTY : 16 FALM BERCH
LAST MAME LIMIT: 0490
FIRST MAME LIMIT:  0&C
HICKHRME ¥
SIMILAR SOUNDING: ¥
FLIF WAMES ¢ W
HRME
PRIMARY REF ¥ SECCHDARY REF T0F TOI DESCRETH/
CASE HUMEER REF NUMEER COMMERTE
P LEELANC, JERNLUC, |
LEBLANC,J, B,
Of 11729 1924 CH2000 0141514 04,/19/2000 EL
QR11627 15e4
Of 11527 15Ed CH2O00 Q087744 02 38/2000 LE 796,31
IR R R R R R R R R R F R R R RS RN R R EEARTH COMPLETE R R R R R R R T RS R R R R RS R R TR
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Sample of Commercial Name Certified Printout for Realistat Realty

ATID FEHO®

L O O O NN TN

DATA FOR:
ACCOUNT
FUND BRANCH INFORMATION:

FILE NIMBER:
DESCRIPTION:

OFENED:
EERRCH FROM DATE:
EERRCH THEU DATE:

ATTORNEYS' TITLE FUNWD SERVICEES, LLC.
HAME SERFCH INQUIRY FOR COUNTY OF: PALM BEACH

0&/03/2011
10:32:19
CERTIFIED PRINTOUT + # & & % % & % & &

CHRIS BISHOF - DO HOT SEMD

10542

CERTIFIED THROUGH 057172011 AT 11:00 BM
RECORDING REFERENCE QR 24510 1213

CERTIFIED FROM 12714414977

CHRISOEDL
LEBLANC/REALISTAT REALTY

050342011
N5/ 1741950
0E/17/2011

TOUR ZEARCH MAY BE INCOMPLETE. TEE GI COMMERCIAL HAME VARIATIONS (ATCH; .

TYPE HAME - LAST, FIRET,MICDLE,
[H REALISTAT REALTY
COUNTY b Qe FALM BEATH
LAST HAME LIMIT: Lan
FIRET HAME LIMIT: D&E
NICKHAME b T
SIMILAR SCUNDING: ¥
FLIF HAMEZ b b
HAME
FRIMRRY REF X SECCHDAREY REF ooF TOI DESCRETH/
CREE HUMEER REF HIMEER COMMENTE
C REALISTAT REALTY
RERLIESTAT
OR 12275 313 CHZO01 0031401 01/26/2001 RFT
OR &B2E 143
RERALIZTAT EEALTY
OR 7523 4313 X CH1353 007E3l4 031541953 RFT
OR 5345 713
OR 7823 433 X CH19%3 007E313 03/1E/1953 RFT
OR 5459 240
OR 7323 gE4 CH1382 0232500 07/25/1952 TW 150.09
OR 72&t2 1245 X CH1352 0156527 05/21/19592 RFT
QR 5434 1361
QR  70El 1266 X CH13951 03507E0 1272041951 RFT
QR 543B 1125
OR  E4BET 457 X CH1950 0173335 0&/1E 1950 EL
QR 6336 4B3
WRREARAERNEAERAR RN RN RN R RRR R kR CERDCH COMPLETE KEEE AR RN R RN R NN R RN E AR

Training Workbook Version: 081711
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What You Do

Comments

24.“X Marks The Spot” An This is an example of the “X Marks The

extract from the printout

above is duplicated below

for further comment.

REALISTAT REALTY
CR Tell 435 X CN1533

OR 7823 438 X CN1933

CR 7338 354 CN1532
OR 7262 1246 X CN13352

CR 706l 1266 X CN1531

CR o487 4587 X CN1530

0075814

0075813

0232500
0158537

0350750

0172335

03/15/13933
OR 5349
03/15/1393
OR 5459
07/29/1332
05/21/1392
OR 5494
12/20/1391
OR 5438
06/15/13930
OR 6396

Spot” search enhancement.

438

RFT

EFT

W 150.00
RFT

RET

EL

Note: The Fund has adopted a search enhancement called “X Marks The
Spot.” The Fund marks certain documents in Web ATIDS with an X to indicate
that a document 1is satisfied of record or is no longer enforceable by statute.
You do not need to order or examine documents marked with an X as part of the

title examination.

Search Tips for Personal Names

Page 46

*Personal names can only contain alphabetical letters and hyphens.
*Valid alphabetical letters are A-Z
*Search hyphenated names with the hyphen.Example: Search Sally Jesse-Raphael as:

First Name: SALLY

Last Name: JESSE-RAPHAEL

*Omit a woman's middle name or initial. Example: Search Sherry S. Hansen as:

Last Name: HANSEN
First Name: SHERRY

Web ATIDS Ver. 3.2
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If a married woman has a different last name than her husband, search her name in
two ways. First, search the name with the given first and last name. Then search the
name using the given first name and the husband's last name. Example: Mary T. Fox,
married to John D. Smith, should be searched as:

Last Name: FOX
First Name: MARY

Last Name: SMITH
First Name: MARY

*When a last name includes a Suffix, do not include it in the search.Examples: Jr, Sr,

I1, IIT should not be included in the data entry into the name search fields

*When a name contains an initial as a first name along with a full middle name, also
search the middle name as the first name.Example: Search G. Robert Arnold as:

Last Name: ARNOLD
First Name: ROBERT
Middle Name: G

Last Name: ARNOLD
First Name: G
Middle Name: ROBERT

*Some foreign names may have the surname in the middle name position. To ensure a
complete search, also search the middle name as the last name. Example: Search

Mobasher Mohammed Ali as:

Last Name: ALI
First Name: MOBASHER

Last Name: ALI
First Name: MOHAMMED

Last Name: MOHAMMED
First Name: MOBASHER

Last Name: MOHAMMED
First Name: ALI
Middle Name: MOBASHER

*The Flip Names feature is helpful in searching foreign names, and also in searching

names that begin with initials

*The Search From Date defaults to 21 years prior to the certification date

*Documents with X's after the Primary Reference fields (OR BK and PG) do not

need to be ordered or reviewed

*Search an Also Known As (A/K/A) name, as well as the true name

Training Workbook Version: 081711
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Search Tips For Commercial Names

Page 48

*Remember to select the radial button to change the Name Search type from
Personal to Commercial.

*Commercial names may include numerals, ampersands (&), hyphens and periods
used in domain names (.com, .org).

*Do not include commas or other punctuation marks in the name.

*Use a space between words

*Search names that contain letters as words with and without spaces between the
letters. Example: TCBY YOGURT:

Name: TCBY YOGURT | Name: TCBY YOGURT

*Names containing a hyphen should be searched with the hyphen Example: A-1
REALTY, INC.

Name: A-1 REALTY INC

*Search trusts and professional names as both commercial and personal names.
Example 1: David S. Jones Trust:
Search the Commercial Name

Name: DAVID S. JONES TRUST

And Search the Personal Name
Last Name: JONES

First Name: DAVID

Middle Name: S

Example 2: Sanjay Gupta, M.D. Search the Commercial Name
Name: SANJAY GUPTA MD

And Search the Personal Name

Last Name: GUPTA
First Name: SANJAY

*The Search From Date defaults to 21 years prior to the certification date
*Documents with X's after the Primary Reference ficlds (OR BK and PG) do not
need to be ordered or reviewed

*Use the Commercial Name Variations transaction to find variations of trust and
commercial names. Then, go back to the Name Search transaction to search the
name variations found

*You MUST keep a copy of the Commercial Name Variations Search for your
records

Web ATIDS Ver. 3.2
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WHO Do You Perform Name Searches On?

» The names of the parties currently in title.
» The proposed purchaser/mortgagor.
» Parties having an interest in the real property.

WHY Do You Perform Searches On Names?

* To identify any existing liens that may attach to the real property being
conveyed.

* To identify any existing liens that may attach to the real property of the
proposed purchaser/mortgagor.

» To identify any existing liens that may attach to the real property of any parties
having interest in it.

For example: You should perform name searches on the mortgagee(s) for federal tax
liens, notice of RICO liens, bankruptcy proceedings, and other miscellaneous
instruments that may change the personal or corporate status of the mortgagee(s).

Guidelines for Eliminating Instruments

Name Search Guideline

Instrument Type Comments

Judgments, tax liens and For issuing an ORNTIC/ATEFS policy, it is not

similar instruments creating necessary to order or review copies of

general liens against persons, judgments, tax liens, and other instruments

trust, and entities. creating general liens that are satisfied of
record or unenforceable by statute.

How to Apply This Name Search Guideline

Step Comments

1. Review the Name search Note all references to  judgments,

printout starting with the satisfactions/releases of judgments, liens,
effective date of the search.  gatisfactions of liens, etc.
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Step

. Eliminate all judgments

and similar documents
with an X beside the OR
Book and Page number of
the Primary Reference
field.

Compare printout entries
for matches.

. Eliminate all documents

that appear satisfied of
record and all related
documents. For example,
another judgment with the
same case number in the
Comments field or an
assignment of judgment.

. Determine if applicable

statute of limitations bar
any instruments from
enforcement.

. Do not order or examine

instruments whose
enforcement is barred by
statute of limitations.

. Order & Examine all other

judgments and liens and
other name search
documents that potentially
affect the property or apply
to the transaction.

Comments

Apply the X Marks The Spot Fund search
enhancement.

Compare the OR Book and Page numbers,
clerk's number, case number, or chancery
order number in the Comments field of the
satisfaction of judgment or the lien to the
Primary Reference or Secondary
Reference ficlds of the underlying judgment
or lien.

Do not order or examine the matches further.
These liens/judgments appear satisfied of
record and relate to the satisfied liens/
judgments.

Use the applicable statute of limitations to
climinate additional documents. See Title
Note 18.03.03 for more information. Refer
any questions to an attorney or the legal staff.

Note: You may refer to Knox’s Basic
Judgement Lien Paradigm.
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Order Documents Menu

Use the Order Documents transaction to order hard copies of documents that were
found as a result of the property and name searches. The Order Documents
transaction also has the flexibility of allowing an order of documents related to the
closing transaction file which were not found in the original search. The Order
Documents transaction has a variety of methods of delivery, such as: branch
delivery, fax, mail, ProPel, etc.

What You Do Comments
1. Begin at the Main Menu.

Main Menu

For the County of PALM BEACH
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Search Menu (ATID opts 1-9) ||| change County (arcy) | Document Posting

order Documents Menu County Certification Information (ikup)

(HCPY) Information (pico) IRS 1099-S Reporting (atrs) |

General Index Commercial Report Document Error

Name Variations (arcn) (ATPA)

Order Branch Products Tax Search - Non File

(ATOE) Related (pnip)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
Billing Activity Menu | Plat Information From Plat INEGRMIATO NS
. - Name Replat Information

Advanced Billing Activity Lamsn) P (Eron) I

Menu (BILL) View Sub/Condo Legals (aLmm) | Acreage to Plat Information
(EFD2)

Plat Information From Plat
Reference (rism) Underlying Property
Information (p111)

Subdivision/Condo Postings
(PI10)

= Trademarks and Copyrights
Privacy Policy
2. Click the Order The Order Documents Menu screen is
Documents Menu displayed.
button.
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What You Do Comments

] D S Order Documents Menu

Logout | Support | ATIDS Manual | Preferences

County (V18 % e: FRey v

Delivery Information

Name RICHARD P. BRUCE, ESQ.

5955 T.G. LEE BLVD.

I

Select Property Documents |
Select Name Documents | ORLANDO FL 32828

I

I

I

Address
Add'l Search Related Documenis

Non- Search Related Documents (Billable)

Bill To Customer Number 899916

Main Menu
File Name/No. |LEELANC20CY
Submit |
N £ 2002-2004 Att " Titl
o [ Insurance Fund, Ine,

Trademarks and Copyrights
Privacy Policy

3. Confirm that the County ~County = Palm Beach
and File Name/No. ficlds File Name/No.=LEBLANC20CY

are correct. If not, enter the
appropriate information.

4. Click the Delivery The Delivery Information screen is
Information button. displayed.

IDS Delivery Information

Logout | Support | ATIDS Manual | Preferences

County PALM BEACH- OIT -

Print selected documents

File Name/No. LEBLANC20CY

DocumentOdeiMem Customer A/R Number| 899916
Order Documents Menu DELIVER TO :

Select Property Documents Name TEST NAME

Add'l Search Related Documents Address MESIPADDRESS

TEST ADDRESS 3

Non- Search Related Documents (Billable) TEST ADDRESS 4

Send Order

Phone (l:l )I:l I:l Data Expiration //
Faxid o 5 |
ordereavy | o |

Responsible Party I |

Deliver By
Overnight Company: I:l Account: |
Submit

I
I
I
I
Select Name Documents | TEST ADDRESS 1
I
I
I
I

Main Menu

€ 2002-2004 Artornays' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

)
.
B
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What You Do Comments

5 Place the cursor in the first The Phone field is a required field and must
Phone field and type 407 be completed. Note: Use the TAB key to
then press TAB and type navigate through the Phone field.

555 then press TAB and
type 5000.

Fax field and type 407 Delivery By field is set to Fax.
then press TAB and type

555 then press TAB and

type 5001.

7. Tab to the Ordered By
field and type [Your
Name]

8. Tab to the Responsible
Party field and type
Richard Bruce.

9. Tab to the Deliver By Note: When ProPel® is enabled, it will default

field and select the de]ivery to the ProPel delivery method.

method desired.
Note: Clicking on the Preference hyper-link
and entering your user preferences will store
this information and by default populate into
future requests. (see Establishing Preferences
handout)
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What You Do Comments

1IDS Delivery Information

Logout | Support | ATIDS Manual | Preferences

S — County
Print selected documents —
File Name/No. LEBLANC20CY
Customer A/R Number 899916

DELIVER TO :

|

|

|

| | Name TEST NAME

Select Name Documents | TEST ADDRESS 1

|

|

|

|

Document Order Menu

Order Documents Menu

Select Property Documents

TEST ADDRESS 2
Address

TEST ADDRESS 3

TEST ADDRESS 4

Add'l Search Related Documents

Non- Search Related Documents (Billable)

Send Order
—— Phone ( ) 5000 Data Expiration //
ain Menu
Fax (407 |) 5001
Ordered By Ima Paralegal Ext l:l
Responsible Party ‘Rlchard Bruce |
Deliver By | ProPel E
Overnight (Mail Account: |
Express Mail
Branch Delivery =
Pickup Submit
Fax
* £ 2002-2004 Att ' Titl
P P e e

rademarks and Copyrights
Privacy Policy

10. Click the Select The Document Selection - Property
Property Documents screen is displayed. Note: The screen has 2
button. pages. Click the appropriate buttons to

navigate through the pages, as necessary.

1DS Document Selection - Property
Logout | Support | ATIDS Manual | Preferences
[Options__| Go to Page Page 1 of 2
Print selected documents | l:l
Order Documents Menu | County Update County
Delivery Information | File/ Order Reference LEBLANC20CY
Select Name Documents | Legal Description PB 29 196
Add'l Search Related Dm:umems| D/U Primary Secondary Date of Type of Selected Order
Reference Reference File Instrument Sent
Send Order |
[l OR 23134 547 CN 2009 0092541 03/19/2009 SM
Main Menu |
| OR 22801 1480 CN 2008 0297659 08/11/2008 AFF
D OR 20863 85 CN 2006 0535346 09/18/2006 AFF
D OR 19736 1301 CN 2005 0795202 12/30/2005 M
Q OR 19345 1424 CN 2005 0624042 10/04/2005 SM
OR 17664 583 CN 2004 0598521 10/21/2004 AGR
al OR 14379 990 CN 2002 0594832 11/12/2002 AM
D OR 13165 307 CN 2001 0543530 12/07/2001 AM
D OR 13165 306 CN 2001 0543529 12/07/2001 SM
D OR 12940 346 CN 2001 0420276 09/27/2001 M
OR 12927 480 (CN 2001 0413059 09/24/2001 AFF
Previous | Next |
Go to First Page | Go to Last Page |
Send Order
i ©2002-2004 A Tl
N 1 Tnsuronce Fonty inee
= Trademarks and Copyrights
Privacy Policy
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What You Do

11. Select the documents that

need to be ordered by
clicking on the box
under the Select column.
For the purposes of this
example, select:

OR 23134/547
OR 22801/1480
OR 20863/85
OR 19736/1301
OR 17664/583
OR 12927/480
OR 12658/881
OR 11841/765

Comments

Tab to Page 2 of the Document Selection-

Property Screen as necessary to

select

documents. Note: The documents are shown
in the same order as the property printout.
Refer to the property printout when selecting

the necessary documents.

1DS Document Selection - Property

Logout | Support | ATIDS Manual | Preferences

E_ END OF DOCUMENT INFORMATION - PROPERTY

Print selected documents

Go to Page |:| Page 2 of 2

Order Documents Menu

Delivery Information

Add'l Search Related Documents

Send Order

Main Menu

County PALMBEACH-OIT  v| Updale County |

File/Order Reference LEBLANC20CY

Legal Description PB 29 196

Primary Secondary Date of Type of Order
Reference Reference Instrument Sent

I
I
I
Select Name Documents |
I
I
| @

l

O &2
0=
O e8|

EEEEE

OR 12658 881 CN 2001 0260461 06/19/2001
OR 11988 252 CN 2000 0332857 08/31/2000
OR 11918 1573 CN 2000 0282386 07/27/2000
OR 11841 767 CN 2000 0225949 06/15/2000
OR 11841 765 CN 2000 0225948 06/15/2000

Previous |

Go to First Page I Go to Last Page |

Send Order |

.
B8
Y

AM

SM

M

WD

Note: To order specific pages within a property document, click on the book
icon next to the document under the Select column. Then make one selection
accordingly. The Select Specific Pages screen from which the choices are
made is shown below.
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What You Do Comments

IDS Select Specific Pages

Logout | Support | ATIDS Manual | Preferences
CHECK SELECTION. KEY IN INFORMATION IF REQUIRED.

Mam Menu Primary Ref | Secondary Ref File| Type of Inst

OR 12927 480 CN 2001 0413059 09/24/'2001 AFF

Only the first and last pages

Order pages I:l through l:l

Legal Description Page(s)

Mortgage Note Page(s)

Signature Page

Order only the pages containing the following:

Suurcel:l . B:mkl:l and Page No. I:l

Order only the pages containing the Tax ID# | |

I A AR A RO I

O

ProcessfReturn to Document Selection |

© 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy

-
B

Note: The END OF DOCUMENT INFORMATION - PROPERTY message
is displayed when there are no more screens of property documents to display.

12. Click the Select Name The Document Selection - Names screen
Documents button. is displayed. Names are displayed in
alphabetical order. Note: To go directly to the
next name, click on the Next Name button at

the top of the screen.

1DS Document Selection - Names
Logout | Support | ATIDS Manual | Preferences
T D OF DOCUMENT INFORMATION FOR THIS NAME
Print selected documents NextName | GotoPage| | Page 1 of 1
County | ESTITETEETN + | Update County

File/Order Reference LEBLANC20CY

Order Documents Menu

Delivery Information

Name Type Personal
Name Searched LEBLANC,FRANCINE,,

Name/ Date Of Type of Date Order
setector0fimagd pemyer [X] secontary ver | PRET | PRI, | PET

Add'l Search Related Documents

Send Order

I
I
I
Select Property Documents |
I
I
I

Main Menu

LEBLANC,FRANCINE,,

- B OR 11390 1095 CN 1999 0405691 10/08/1999 DIV
LEBLANC,FRANCIS,,

O Q OR 11612 872 CN 2000 0055916 02/16/2000 PRO
LEBLANC,FRANCIS,S,

O D OR 11612 1103 CN 2000 0056005 02/16/2000 PRO

O m OR 11612 869 CN 2000 0055915 02/16/2000 WIL
LEBLANG,FRANCES,P,

- B OR 19183 88 CN 2005 0555133 09/02/2005 AFF

O D OR 19183 86 CN 2005 0555132 09/02/2005 AFF

Previous

Go to First Page | Go to Last Page |

Send Order

© 2002-2004 Attarneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

o
a8
P
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What You Do
13. Click on the Next Name

button until the
commercial name
REALISTAT REALTY

screen is displayed.

Comments

IDS

Document Selection - Names

Logout | Support | ATIDS Manual | Preferences

m END OF DOCUMENT INFORMATION - NAMES

Print selected documents |

Order Documents Menu |

Go to Page l:l Page 1 of 1
County PALMBFACH-OIT  v| Update County |

Delivery Information

Select Property Documents

Name Type Commercial

| File/Order Reference LEBLANC20CY

Add'l Search Rolated Documents | [z seorehed [REALISTAT REALTY

Send Order

Main Menu

OR 7061

OR (12275| 333

CN 2001 0031401 01/26/2001

REALISTAT REALTY

439 X CN 1993 0075814 03/15/1993
438 X CN 1993 0075813 03/15/1993
854 CN 1952 0232500 07/29/1992
1246 X CN 1992 0156537 05/21/1992
1266 X CN 1991 0360750 12/20/1991

REALISTAT
] 2
[Z] lor7e23
OR 7623
O |1 or7338
2]  lor7252

OR 6487

Al
&)
P

14. Select  the  following
document: OR 7338/854.

497 X CN 1990 0173335 06/15/1590

Previous |

Go to First Page I Go to Last Page |

Send Order |

| Name/ Date Of Type of Date Order
oo vfimane] pramaryer ] secontary ver | PG | e | ™ Sen:

RFT

RFT
RFT
W
RFT
RFT
SL

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

Note: (1) The ATIDS system does not allow X Marks The Spot documents to
be selected on this screen. (2) The D/U field will indicate a D for a document
duplicated on the list of search results and a U for a document that was a result
of an update search. The END OF DOCUMENT INFORMATION - NAMES
message is displayed when there are no more name documents to display.
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What You Do Comments

L ] ;ID Document Selection - Names

Logout | Support | ATIDS Manual | Preferences

END OF DOCUMENT INFORMATION - NAMES
Print selected documents Go to Page Page 1 of 1

Order Documents Menu
County PALMBEACH-OIT |~ | Update County

Delivery Information =
File/Order Reference LEBLANC20CY

Select Property Documents
Name Type Commercial

Add'l Search Related Documents | |yo e Searched REALISTAT REALTY

Send Order

Main Menu
REALISTAT

O I] OR 12275 333 CN 2001 0031401 01/26/2001 RFT
REALISTAT REALTY
E OR 7623 = 439 X CN 1993 0075814 03/15/1993 RFT
u OR 7623 | 438 X CN 1993 0075813 03/15/1993 RFT
I] OR 7338 854 CN 1992 0232500 07/29/1992 ™
@ OR 7252 1246 X CN 1992 0156537 05/21/1992 RFT
IE OR 7061 1266 X CN 1991 0360750 12/20/1991 RFT
I] OR 6487 497 X CN 1990 0173335 06/15/1990 SL

Previous
Go to FirstPage | Go to Last Page
Send Order

. - £ 2002-2004 Atterneys' Title
N o pe-zons sty

15. Click the Add'l Search The Order Documents/Add'l Search
Related Documents Related Documents screen is displayed.
button.

Note: (1) Use the Add'l Search Related Documents screen to order copies
of documents related to the ATIDS file that were not found in the property or
name search such as a copy of the plat, Schedule B exceptions on the prior
policy, etc. Documents related to the ATIDS search are free, except for
Condominium documents. (2) Copies of documents not related to an ATIDS file
can be ordered by using an arbitrary file number and typing the recording
reference in the Non-Search Related Documents (Billable) screen in the
Order Documents Menu. There is a $1.00 charge per page to obtain these
documents if the delivery method is not ProPel. For ProPel, the charge is $0.60
per document. Condominium documents are at an additional charge. If the Non-
Search Related Documents (Billable) option is chosen, a message will
appear on your confirmation sheet printout: BRANCH INVOICE WILL BE
PREPARED FOR DOCUMENTS ($1.00 PER PAGE) RELEASED TO
THE BRANCH.
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What You Do Comments
1DS Order Documents
Logout | Support | ATIDS Manual | Preferences
_Imd p— i County [PALM BEACH File Name/No. [ EBLANCZ0CY

s e

Select Property Documents I ’_ l:' l:l l:' l:l I:' I:M:M:

Select Name Documents : I I:l l:l l:l I:l l:l I:l I:M:l/[

:::—dsoer:::'h Related Documents (Blllahle): I:l l:l l:l I:l l:l I:l I:M:l/[

RERE | I N BN N N S B
Il I N S
I I B NN S EEE.
I I B N N S B
Il I I N D
Il I N N S B
Il I N N S .S
Il I I N S
I B N S B
Il I I N D

Note: (1) When ordering a document which
did not appear on the property search printout
or name search printout, type the primary
reference of the document in the Primary
Ref field. If a primary reference is not
available on the document, type the clerk's
number in the Secondary Ref field
(Example: CN 1985 12345). (2) The Add’'l
Search Related Documents screen allows
28 instrument entries. To increase the number
of instruments to be ordered in this
transaction, call the Fund’s Help Desk.

16. Click in the Primary Ref
field and type PB in the
Source box, press TAB
and type 29 in the Book
box, press TAB and type
196 in the Page box.
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What You Do Comments

1D S Order Documents

Add'l Search Related Documents
Logout | Support | ATIDS Manual | Preferences

m County PALM BEACH File Name/No. LEBLANC20CY
e H e L L
Seledzmpeny Documents s _| (5T (S I I I |/ .
Select Name Documents LI 00 PR i 7L M TP |
::;i:::rll Related Documents (Billable) l:l l:l l:l l:l l:l l:l l:l/i:l/i:l l:l
T LI 0 PR B M W Il ]

L 0 PR L M TP
L 0 PR L M _J4__JpL |
LI 0 PR i B M I |
L 0 PR L L M Il |
L I e I R M T
LI 00 PR i 7L M TP |
L 0 PR L M _J4__JpL |
LI 0 PR B M W Il ]
L 0 PR L M TP
L 0 PR L L M _J4__JpL |
Previous | Next |

17. Click the Send Order The Document Order is released to the
Branch and a confirmation sheet is printed.
After the order is released, the Order
Documents Menu screen is displayed.

button.

I1DS Order Documents Menu
Logout | Support | ATIDS Manual | Preferences

[T ~RD COPY REQUEST FLO0G-11-014874 RELEASED

Tretren e e TO PALM BEACH BRANCH

Select Property Documents County | PALM BEACH - OIT ~ |

Name RICHARD P. BRUCE, ESQ.

I
I
Select N D |
I 5955 T.G. LEE BLVD.
I
I

Add'l Search Related Documents

ORLANDO FL 32828

Non- Search Related Documents (Billable) Address

Main Menu

Bill To Customer Number 899916

File Name/No. LEBELANC20CY
Submit |

= 2UU2 2004 Att nev ' Title
d

8
m
B

Note: 1f the HARD COPY REQUEST number is not displayed on this screen,
the order has not been released.
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Sample of Hard Copy Request Confirmation

HTEY FRER ok ATTORMEYS' TITLE FUND SERVICES, LLC.  wvdd 0§/03 /2011
HARRD COPY REQUEST - PRINT/CONFIRMATICH 101331486
FAGE : 1
TUSER ID 10542 DATE REL 0E/03/2011
CUSTCHMER MO 000299969 CELIVER BY : ELECTRCNIC
REQUEET ID FL-11-017558B
HAME TEET MAME
ALDRESE TEET ADLCRESS 1
TEET ADLDREEE 2
TEET ADTCRESE 2
TEET ADDREEE 4
FILE/CEDER REF : CHRISOEOZ BEILL CODE: TITLE
CROER BY 1 CTHRIB EXT PHOME : (407) 240-38943
RESFCNEIBLE PARTY : CHRIE FAX
HARD COPY REQUEET - FROFERTY DOCUMENTE SELECTED
COUNTY : PALM BERCH
DOCUMENTS CUSTOMER SELECTED FOR THIS LEGAL SEARTH : FE 23/ 196

F FRIMARY EEF SEECIHDARY REF OoF TOI

CH 23134 54T M 2009 0052541 03/19/200%EM

CR 22801 1420 T 2008 02578E% DB/L1/2003AFF

CHR 20862 25 T 2006 053534€ 09/18/2006AFF

CR 18736 1301 M 2005 0755202 12/30/2005M

CR 17664 =] T 2004 0558521 10/21/2004AGR

CH 12927 420 O 2001 041305% 09/24/2001AFF

CR 12658 221 T 2001 0260461 0E/19/2001AFF

CHR 11841 TES T 2000 0225348 0E/15/2000WD

HART: OCFY REQUEET - MAME DOCUMEMTE SELECTED
COUNTY PALM BEATH
DOCUMENTS CUSTOMER SELECTED FOR THIS WAME SEARTCH
TYFE: NAME:
C EEALISTAT
FRIM EEF EET REF DoF TOI

REALISTAT REALTY

CR 7338 2854 B 1982 0232500 07/29/1992TW 150.00
DOCUMENTS CUSTOMER SELECTED FOR THISE NAME SEARCH
TYFE: NAME:
C REALISTAT REALTY

FRIM EEF SEC REF ey TOI

o CR 7338 254 B 1982 0232500 07/29/1992TW 150.00

ONLY OME COPY COF DUPLICATE DOCUMENTS WILL BE PROVIDED
HAERD COPY REQUEST SENT TO ERAMNCH : ATIF - PALM EEACH ERANCH
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Receiving ATIDS Search Results & Documents Electronically

Page 62

Via ProPel®

ProPel®, the Fund's electronic document storage and imaging software package, is the
perfect complement to ATIDS. With ProPel, the Fund can transmit high-quality, first-
generation images directly to your PC, as opposed to lower-quality fax images, or
delivery via courier. It provides faster access and easier transfer, plus quicker turn-
around time for your clients - many documents can be transmitted to you in minutes,
and you can receive Branch Products faster, eliminating courier delay.

Designed to keep you competitive in today's quickly changing marketplace, ProPel
provides e-mail and export options and gives you the capability to receive, organize,
and electronically store documents, as well as ATIDS search results.

ProPel eliminates the need for costly fax and courier services as well as oft-site storage
of real estate files. The Scan feature allows you to add important documents into
ProPel for electronic storage on a variety of write-able media (such as disks, CDs, and
network file systems, to name a few) eliminating off-site storage costs. Once you begin
storing and managing your documents, products, and search results in ProPel, the need
to maintain actual hard copy storage files can be greatly reduced or eventually
eliminated.

Features of ProPel® give you the capability to:

* Receive, organize, electronically store, e-mail, and export documents,
including ATIDS search results.

*  Print individual or multiple pages.

* View documents or pages with thumbnails.

* Scan important documents into ProPel for electronic storage, eliminating off-
site storage costs.

* Arrange/rearrange and name/rename documents and folders.

» Increase or decrease magnification of the display and rotate a document.

* Copy and paste selected areas of documents into other documents.

* Move documents between disconnected ProPel-enabled PCs by exporting
documents to a Package File and importing that Package File onto any other
ProPel PC.

* Add any type of documents to ProPel, extending its usefulness as a document
storage solution.

* Add notes to documents.

* Change the document sequence within any folder to follow the Chain of Title.

* Receive Branch Products, their supporting documents, and corresponding
DoubleTime® data files via ProPel.
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What You Do Comments

The ProPel screen is displayed.
AR

Double-click the
ProPel icon on your PC
Desktop to start ProPel.

K2 Propel
File Edit Wwiew Tools Branch Ops ‘window Help
2 x| &
= O ) F-l_nnt
Tl Archive

ﬁ The  ProPel  Delivery Processor
2. Click Get automatically connects to The Fund and
Documents on the ProPel checks for any orders (hard copy or Branch
tree view toolbar Products) that were waiting for pickup, and

delivers them.

% Propel Delivery Prowessos ==l I
L i L
DREOG B remairing [ 254006 o1 FUSA234 byns conieed)
B66L blesrisae

Tatel Correct Tine: OEROS
[E=tng 1 D5TE FLOGECSAIES g

Once the order has been successfully
downloaded, the message Delivery
Completed Successfully is displayed. A
(+) is then displayed in front of the Inbox
indicating that a new order has been delivered.
Note: * Refresh F5: to update the Tree view
Pane.
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What You Do Comments

3. Click the (+) in front of the New orders arrive into the Inbox and are
Inbox. displayed as a folder name. The folder name is
the same as your file created in ATIDS. In the
following screen shot, we can see the new

folder named ATIDS filename.

W3 ProPel

File Edit View Tools Branch Ops  ‘Window  Help

Dol e F 0 AXRAIX
ER=Yroo
EE@ Inbo
: +)-[_4 04-2011-1181PoetoPanasevich
w1 <ATIDS filename:=
ﬁ <ATIDS filename > [FL-006-2011-017553]

4. Click the (+) in front of the The folder expands and displays the contents
folder ATIDS filename. of the folder. Note: The method by which
folders arrive into the Inbox and any
additional text that is displayed next to ATIDS
search printout documents depends on how
ProPel is configured, using Tools > Options

> Inbox.

5. Click the (+) in front of the
folder FundNet User ID.
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What You Do Comments

ProPel

File Edit Wiew Tools Branch Ops ‘wWindow Help

day £ | &

B | 04-2011-1181PoetoPanasevich
== =ATIDS filename =

=i =Fundhet User ID =
Sub Condo; PE 29 196; 6-3-11; 10.32; HOTRAIMER
Marme; LEBELAMC JEAMLLIC; 6-5-11; 10,.535; HQTRAIMER
Marme; LEELAMC JEAM LLIC ; 6-5-11; 10.335; HOTRAIMNER.
Mame; LEBLAMTZ FRAMCIMNE; 6-3-11; 10.33; HQTRAIMNER
Marme; REALISTAT REALTY; &6-3-11; 10.55; HQTRAIMER.
Mame; REALISTAT REALTY IMNC; 6-5-11; 10.535; HOTRAIMER
Mame; REALISTAT PEALTY; 6-3-11; 10.33; HOTRAIMNER
Marme; REALISTAT M C; 6-5-11; 10.535; HOQTRAIMER
Mame; REALISTAT IMNC; 6-5-11; 10.535; HOTRAIMER
Mame; REALISTAT MC; 6-3-11; 10.33; HOTRAIMER

=] Mame; REALISTAT; 6-3-11; 10.33; HQTRAIMNER

+-{_ =aATIDS filename = [FL-00&6-2011-017555]

m Archive

-

A A A

i

This second level sub-folder contains the
search results of each search that you
performed in the ATIDS Search menu
(property search and name searches). The
other first level sub-folder ATIDS filename
[FL-006-2011-017558] (not yet expanded)
contains the related hard copy documents that
were requested while in the ATIDS Order
Documents (HCPY) Menu.

6. Click the (+) in front of the The folder expands and displays the contents
first  level sub-folder of the folder (in this case, image files in the
ATIDS filename [FL- Acrobat Portable Document Format or PDF).
006-2011-017558] Note: The configuration options you set in

Tools > Options > Inbox determine
whether an arriving hard copy (HCPY) folder
is created as a sub-folder of a related folder or
as a separate folder at the same level. Folder
names for HCPY documents always show the
Request ID information after the folder name.
ATIDS filename [FL-006-2011-017558]
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What You Do

Comments

Fil= Edit “Wiews Tools

Branch Op=

indows Help

Lr | &

> o e =

=&
=l = Inbox

-

E archi

z
T

7. Double-click

Condo document to open

+-|_4 04-2011-1151/FostoPanasevwich
—-4==% =aTIDS filename =
—l- =% =Fundrlet User ID>=

AR A 2

Sub Condo; PE 29 196; 6-3-11; 10.32; HQTRAIMER
Mame; LEELAMGC JEAMLILC; 6-3-11; 10.33; HQTRAIMNER.
Marme; LEBELAMC JEAM LUC ; 6-3-11; 10.33; HOTRAIMNER
Mame; LEELAMC FRAMCIMNE; 6-3-11; 10.33; HOTRAIMER
Mame; REALISTAT REALTY; 6-3-11; 10.353; HQTRAIMNER
Mame; REALISTAT REALTY IMC; 6-3-11; 10.33; HQTRAIMER
Marme; REALISTAT PEALTY; 6-3-11; 10.33; HQTRAIMER
Mame; REALISTAT M C; 6-3-11; 10.35; HQTRAIMER
Mame; REALISTAT IMC; 6-3-11; 10.33; HOTRAIMER

“ Mame; REALISTAT MC; 6-3-11; 10.33; HOTRAIMNER

= mMame; REALISTAT; 6-3-11; 10.33; HOTRAIMNER

TIDS Filename = [FL-O06-2011-017555]

TOC [FL-OOG-201 1-01 7S55]

OR 23134 547 SM

OR ZZS01 1450 AFF

OR. 20863 55 AFF

OR 19736 1301 M

OR 17664 S55 AGR

OR 12927 480 AFF

OR 12653 51 AFF

OR 11541 75 WD

OR. 7338 554 Tw

OR. S459 240 FTL

PE 29 194

This document is the property search printout
that you performed in ATIDS.

the Sub

it into the Document Pane

Viewer.

Web ATIDS Ver. 3.2



Lesson 1 - The Basics

What You Do

Comments

ProPel - [SUB CONDO; PB 29 196; 6-3-11; 10.32; HQTRAINER]
E\‘ File Edit Wiew Tools Branch Ops Window Help

+-[ 04-2011-1181/PoetoPanasevich
=l-C <ATIDS filename:=
=t <Fundhet User ID>

=¥ 5ub Condo; PE 29 196; 6-3-11; 10.32; HOTRAIMER
| Mame; LEELANC JEANLUC; 6-3-11; 10.33; HQTRAIMER
) Name; LEBLANC JEAN LUC ; 6-3-11; 10,33; HQTRAINER
) Name; LEBLANC FRANCINE; 6-3-11; 10.33; HQTRAINER
| Mame; REALISTAT REALTY; 6-3-11; 10,33; HQTRAINER
T Mame; REALISTAT REALTY INC; 6-3-11; 10,33; HQTRAINER]
¥ Name; REALISTAT FEALTY; 6-3-11; 10,33; HQTRAINER
= Name; REALISTAT M C; 6-3-11; 10.33; HOTRAINER
T Mame; REALISTAT INC; 6-3-11; 10,33; HQTRAINER
% Name; REALISTAT MC; 6-3-11; 10.33; HQTRAINER

=1=1"1) O ax 5 x
=T s o ® 00

FREZ **++ ATTORNEYS' TITLE FUND SERVICES, LLC. *%%* 08/
ATTORNEY TITLE INFORMATICH DATA SYSTEM 1
FOR COUNTY OF FALM

BRANCH INFORMATICN: CERTIFIED THRCUSH 05/17/2011 AT 1100 FM
CERTIFIED TEECDSH BOOK 24530  PASE 1213
CERTIFIED FROM  12/13/1877

FILE NUMEER: CHRIZ0£03

DESCRIPTION: LEBLAK:

) Name; REALISTAT; 6-3-11; 10.33; HQTRAINER

=1-£3 =<ATIDS filename: [FL-006-2011-017558]

) ToC [FL-006-2011-017558]

. OR 23134 547 5M

% OR 22801 1480 AFF

"% OR 20863 85 AFF

) OR 19736 1301 M

£ OR 17664 583 AGR

% OR 12927 480 AFF

) OR 12658 881 AFF

= OR 11841 765 WD

% OR 7335 854 Tw

T OR 5459 240 FTL

= PE 20198

I archive

i 1
8. Click Decrease

Magnification in the
Acrobat Document Viewer
Pane toolbar.

o
9. u Click Increase

Magnification in the
Acrobat Document Viewer
Pane toolbar.

10. Double-click each of the
search results documents to
open them in the Viewer.

Training Workbook Version: 081711

2/REALISTAT REALTY

CEENED: 95 /03/2011

ATID Farm +* ATTCRNEYS' TITLE FUND SERVICES, LLC. **** 05/C
FOR COUNTY OF PALM BEACH
sE- PR ER- 2@ pa- 138 FILE/CRDER REF: CHRISQS0Z
SEARCH FROM- 0§152000 THRU- 05172011
=-Ll-- =-LI-- --13-=  =-Lle- =-Ll-= --L3== =-Ll-= =-Li-= --LI
B v
BLAT MEME

Lh MENCHR 2 (CONTATNS LTS IN BLXS A-Z AR BR OC & TRACTS A-D &
ERWAY TRACT - POST AS 'WATERW' IN LEVEL 1)

TE OF PLAT- 03/05/1572 AUTHORIZED LEVELS- LB /T /X
ELAT CERTIFIED - ALL POSTINGS CONFORM TG AUTHORIZED LEGALS.
ETIFIED 5/17/2011 AT 11:90 PM

......... RETRO CATA CERTIFIED #revesass
15 inatruments found for search arguments

The default magnification for the Document
Viewer is based on the percentage that allows
one page to fit in the Document Viewer Pane.
(It varies by the document and by the
configuration of your ProPel window.)
Decreasing the magnification makes the
document smaller in the Viewer. Note: When
a document is open in the Acrobat Document
Viewer, the Acrobat toolbar is activated.
There is no need to click to select the
document.

This makes the document larger in the Viewer.
Note: Use the scroll bar on the right to view
all pages of the property search

Note: As you open multiple documents, each
subsequent document is opened on top of the
previous one. A maximum of 20 documents
can be open at one time.
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What You Do

&

11. Close the current
opened  document by
clicking Close
Document on the

ProPel tree view toolbar.

PraPel - [SUB CONDO; PB 29 196; 6-3-11; 10.32; HQTRAINER]

EFMe Edit View Tools BranchOps ‘Window Help

Comments

The document closes from the Viewer, but any
previously opened documents remain open.
Note: Close all open documents from the
Viewer simultaneously by clicking File >
Close All in the ProPel tree view menu.

BEH S #lal¥E X
_%;:{Z‘ﬂ;nbox $|I|f9 Tk \“_IT 7% ©e® ' 9'

#-1 04-2011-1151/PostoPanasevich
=-C3 <ATIDS filename:>
=-{z3 <Fundhet User D=

.',_: Sub Condo; PB 29 196; 6-3-11; 10,32; HQTRAINER
.',_: Marng; LEBLANC JEANLLIC; £-3-11; 10.33; HQTRAINER.
T Mare; LEBLANC JEAN LUC ; 6-3-11; 10.33; HQTRAINER:
| Name; LEBLANC FRAMCINE; 6-3-11; 10.33; HOTRAINER
) Name; REALISTAT REALTY; 6-3-11; 10,33; HQTRATNER

| Mame; REALTSTAT PEALTY, 6-3-11; 10,33; HQTRAINER
| Mame; REALISTAT M C; 6-3-11; 10.33; HQTRATHER
) Marne; REALISTAT ING; £-3-11; 10.33; HQTRATNER
) Mame; REALISTAT MC; 6-3-11; 10,33; HQTRAINER
| Mame; REALISTAT; £-3-11; 10.33; HQTRATNER,
=3 =ATIDS Flename: [FL-006-2011-017554]

= T0C [FL-006-201 1-017556]

T OR 23134 547 M

L OR 22801 1480 AFF

L OR 20663 35 AFF

= OR 19736 1301 M

= OR 17664 563 AGR

L OR 12927 480 AFF

T OR 12655 861 AFF

= OR 11841 765 WD

= OR 7330 854 TW

L OR 5459 240 FTL

= Pe2s 196

t Archive

12. Double-click the document
TOC [FL-006-2011-
017558]

Page 68

.,E Mame; REALISTAT REALTY INC; 6-3-11; 10,33; HQTRAINER,

ATID FAKR +4+ ATTCENEVE' TITLE FUND SERVICES, LLC. *+#+
ATTORNEY TITLE INFORMATICH DATR SYSTEM
FOR COUNTY OF EALM BEACH
............. CESTIFIED PRINTCUT + & + 4 » + & + « &
DATA FCR: CHRIS EISHOP - DO NOT SEND
CUSTOMER BC.: 385389
FUND ERANCH INFORMRTICN: CERTIFIED THRODZH 0S/17/2011 AT 1100 FM
CERTIFIED THECDSH BOCK 24530 PBRGE 1213
CERTIFIED FRCM  12/18/1877

080372011
10:30:54

FILE NUMBER: CHRISQE0Z

DESCRIETICN: LEBLANC/RERLISTAT RERLTY

CFERED: 06/03/2011

ATID FARR #4++ ATTORNEYE' TITLE FUND SERVICES, LLC. #+#* 08/031011

FOR COUNTY CF BALM BEACH 10:31
=F- PE EE- 23 Pa- 136 FILE/CRDER EEF: CHRIS0S03
SEARCH FROM- 0152000 TERU- 05172011
--Ll-- --Lz-- --L3--  --Ll-- --L2-- --L3--  --Ll-- --Li-- —-Li--

i v
PLAT HAME

LA MANCEA 2 [CONTAINS LTS IN BLKS A-Z AR BB CC & TRACTS A-D & WAT
ERWAY TRACT - FOST AS 'WATERW' IN LEVEL 1)
DATE 0F FLAT- 03/05/1872 AUTBORIZED LEVELS- LE /T /X
PLAT CERTIFIED - ALL POSTIFGE CCHFORM TO AUTHORIZED LEGALE
FUND BRANCH CERTIFIED THROUGE 05/17/2011 AT 11:00 BM

wssssssss GETRO DATA CHRTIFIED srassssse
16 instruments found for asarch arguments

This is the print confirmation page for the
hard copy (HCPY) order released in ATIDS.
The Request ID number for the HCPY order
is added automatically by ProPel after TOC in
the file name. Note: All hard copy documents
ordered are listed on the TOC (Table of
Contents) document.

Web ATIDS Ver. 3.2



Lesson 1 - The Basics

What You Do

B ProPel - [TOC [FL-00
P Fle Edit Wiew Tools BranchOps ‘Window Help

Wl /| @A XE =

Comments

= £ Root

=13 Inbox

+(1 04-2011-1181fPostoPanasevich
— £33 <ATIDS filename =

= {£3 <Fundiet User ID>
Sub Condo; PE 23 198; 6-3-11; 10.32; HQTRAINER
Mame; LEBLANG JEANLUC; 6-3-11; 10,33; HQTRAINER
fame; LEBLANC JEAN LUC ; 6-3-11; 10.33%; HQTRAINER
Mame; LEBLANC FRANCINE; 6-3-11; 10,33; HQTRAINER
Name; REALISTAT REALTV; 6-3-11; 10.33; HQTRAINER,
Mame; REALISTAT REALTY INC; 6-3-11; 10,33; HQTRAINER]
Mame; REALISTAT PEALTY; &-3-11; 10,33; HQTRAINER
Mame; REALISTAT M C; 6-3-11; 10,33; HQTRAINER
Mame; REALISTAT INC; €-3-11; 10,33 HQTRAINER
Name; REALISTAT MC; 6-3-11; 10,33; HQTRAINER
) Mame; REALISTAT; £-3-11; 10,33; HQTRAINER.
= E3 <ATIDS filename:» [FL-006-2011-017558]

T TOC [FL-006-2011-017556]

OR 23134 547 5M
OR 22801 1480 AFF
OR 20863 85 AFF
OR 19736 1301 M
OR 17664 583 AGR.
OR 12927 480 AFF
OR 12658 881 AFF
OR 11841 765 WD
OR 7335 954 TW
OR 5459 240 FTL
= PB29 196

I Archive

z
]

s
]
=
]

=
-

¥

13. Double-click each of the
hard copy documents to
open them into the Viewer,
opening the Plat PB 29
196 last into the Viewer, so
it is on top.

& Propel - [PB 29 196]
EFHB Edit Wiew Tools BranchOps Window Help

Wl |l ola XA X

We'll
Rotate tool.

HCPY FAKa ##4+ ATTORNEYS' TITLE FUND SERVICES, LLC. *#4+ 06/03/2011
HARD COPY REQUEST - SRINT/CONFIRMATIGN 10:33
EASE ;1
USER ID : 10542 DATE REL : 06/03/2011

CUSTCMER MO : 000808369 DELIVER BY : ELECTRONIC
REQUEST ID : FL.
=

A
RDDRESE : TEST ADDREES

TEST pe
FILE/ORDER REF : CHRIS0603
ORDER BY  : CHRIS PHONE : (407) 240-3863
RESPONSIELE EARTY : CHRIE FRX :
HARD COPY REQUEST - FROPERTY DOCUMENTS SELECTED
COUNTY : EALM BEACH

BILL CODE: TITLE
EXT 1

'S CUSTOMER SELECTED FOR THIS LESAL SEARCH : PR 29 / 196

F PRIMARY REF SECONDARY REF ¥ oI

cR 23134 547  CN 2003 0082541 03/18/20085M

cR 22801 1480 CN 2008 D25765F  08/11/200BAFF

CR 20853 BS  CN 2005 0535335  03/13/2008RFF

CR 15736 1301 CN 2005 0785202  12/20/2005M

CR 17654 563 CN 2004 0SSBS21  18/21/2004AGR

cR 12827 480 CN 2001 0413053  03/I4/Z001AFF

cR 12658 EEL N 2001 0250461  06/13/Z001AFF

SR 11231 755 CN 2000 0335343 06/15/2000WD

HARD COPY REQUEST - MAME DOCUMENTE CELECTED
COUNTY : EALM BEACH
DOCUMENTS CUSTOMER SELECTED FOR THIS NAME SEARCH
TYeE: E:
< REALISTAT
PRIM RET £EC REF nor TOI
REALISTAT REALTY

oR 7338 Esa N 1392 0232

o 07/23/1952TW 150.00
DOCUMENTS CUSTOMER SELECTED FOR THIS NAME SEARCH
E

Tox
07/23/1952TW 150.00

NTS WILL BE PROVIDED

HARD COPY REQUEST SENT TO BRANUH : ATIF - PALM BEACH BRANCH

use this document to demonstrate the

- 53 Root
=44 Inbox
[#-{_] 04-2011-1181/PaetaPanasevich
=53 <ATIDS filename
=59 <Fundret User 10>
Z Sub Condo; P 29 196; 6-3-11; 10.32; HOTRAIMER.
= Name; LEBLANC JEANLUC; 6-3-11; 10.33; HQTRAINER,
-,_F: Mame; LEBLANC JEAN LUC ; 6-3-11; 10,33; HQTRAINER
¥ Name; LEBLANC FRANCINE; 6-3-11; 10.33; HOTRAINER.
= Mame; REALISTAT REALTY; 6-3-11; 10.33; HQTRAINER
-,E MName; REALISTAT REALTY INC; 6-3-11; 10.33; HQTRAIMER,
Z Name; REALISTAT PEALTY; 6-3-11; 10.33; HQTRAIMER
= Name; REALISTAT M C; 6-3-11; 10.33; HQTRAINER
-,E MName; REALISTAT INC; £-3-11; 10,33; HQTRAINER
Z Name; REALISTAT MC; 6-3-11; 10.33; HQTRAINER
. Name; REALISTAT; 6-3-11; 10.33; HQTRAINER
=-E3 <ATIDS filename: [FL-008-2011-017558]
TOC [FL-006-2011-017558]
OR 23134 547 5M
OR 22801 1430 AFF
OR 20863 85 AFF
OR 19736 1301 M
OR 17864 553 AGR.
QR 12927 480 AFF

A

A

=}
=l
=)
&
il
=
@
@
=
il
]

A

OR 11841 765 WD
OR 7333 854 TW
OR 5459 240 FTL
 PB 29 19&

I Archive

]

Training Workbook Version: 081711
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What You Do Comments
14. Click Tools > Rotate Note: To rotate a complete document you
Clockwise in the ProPel must right click on the document, and click
tree view menu to rotate Tools > Rotate Clockwise.
the page to its upright

position. AN Window  Help

Raotate Clackwise

Rokate Counterclockwise

Delete Pages
Feverse Pages

Get Documents. ..

Opkions

15. Close all open documents Note: You will be asked if you want to save
from the Viewer the changes you made to PB 29 196 before
(Remember, File > Close closing. Click Yes. The change you made was
All). to rotate the document clockwise. Once you

save this change, each time you open this Plat,
it will be correctly oriented

ProPel - [PE 29 196] x|

1 E Do you want ko save changes to 'PE 29 196" before closing?
L

Yes Mo Caniel |

Archiving Documents and Folders

To conserve hard drive space on your computer, you can archive documents and
folders onto almost any kind of recording media (for example, a network server drive,
a writeable CD, a Zip drive, or a removable disk drive, to name a few).

To use the Archive feature of ProPel, first create an Archive Folder which ProPel
stores on the external drive, but displays in the ProPel tree view. Then, select the
documents or folders you want to archive, and drag them into the Archive Folder.
ProPel keeps track of the Archive Folder location.

What You Do Comments

1. Select the Archive Root
folder (a cabinet symbol) at
the bottom of the tree view.

Page 70 Web ATIDS Ver. 3.2
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What You Do

2. “I(Click New Folder on
the ProPel tree view
toolbar (or select File >
New > Folder in the
menu).

Comments

The Browse for Folder dialog box is
displayed. Note: For training purposes, we
will create the folder on your PC Desktop;
however, it is very important that you consult
your Information Technology IT)

Administrator for the file target location of
your archived documents and folders. Do not
archive ProPel documents and folders on your
office PC Desktop.

o | &

=== Rook
=115 Inbox

— m archive

4 Mews Folder

Select a locakion For the new archive Folder:

+ -4 04-2011-1181)/PoetoPanasevich
+ -4 «<=ATIDS filename =
+ [ <ATIDS filename > [FL-006-2011-017558]

Browse for Folder

E-E-B-E-E-B-E

#-B-8

L1 Mw Documents

\_E, W% Floppyw (a0

g Local Disk (i)

“oh DWD Dirivve (D)

=¥ Gapps$ on 'Orlasil’ (G
=% Crbis on 'orlfs1huser$’ (H:)
=% Dfs on 'orlinsZ2' (1:)

= FoOl% on 'orlas11' (S:)
h\—] My Metwork Places

I Capkivate

I~ i antivake T acrke Faldar

e

Cancel

3. Select a location for the
new folder (for example, a
network server drive, a
writeable CD, a Zip drive,
or a removable disk drive),
then click OK.

Training Workbook Version: 081711

A folder named New Folder is created in the
tree view (to represent the folder on the
external media) where the documents will be
stored. The folder name 1is selected
(highlighted) to show you are in Edit mode.
The folder name you type replaces the text, so
make sure not to touch any other keys before
you type the folder name.
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What You Do Comments

ProPel

File Edit Wiew Tools Branch Ops  Window Help

] P& &
=1+ Rook
=12 Inbax
+-_4 04-2011-11581)PoetoPanasevich
+-_ «<ATIDS Filename=
+-_ «<ATIDS Filename:= [FL-006-2011-017558]

4. Type Atids Searches as This name is used only in the tree view to
the name for the new folder 1dent1fy the folder for you. ProPel uses its own
then press the ENTER key. folder naming convention to keep track of the

folder on the external drive. Note: It is highly
recommended that you move folders and
documents out of the Inbox as soon as
possible in order to maintain a functional and
organized working environment. It is also
important to regularly archive folders out of
the ProPel tree view.

ProPel

File Edit Yiew Tools Branch Ops Window Help

|/ & AlX X

== Root
1.7 Inbox
+-[_J 04-2011-11581/PoetoPanasevich
+-[_ <ATIDS filename
+-|_ <ATIDS filename = [FL-008-2011-017558)

- u Archive

) Atids Searches
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Lesson 1 - The Basics

What You Do

5. Click, hold, and drag the
ATIDS filename [FL-
006-2011-017558] folder
from the Inbox toward the
Archive folder you just
created until this
destination  folder  is
highlighted, then release
your mouse button. See
Lesson 7 of this Workbook
(pages 231 through 276)
for other suggested
working environment
examples for your office.

Comments

By holding, dragging, and releasing a folder,
you have moved the entire folder (with its
contents and sub-folders) into the Archive
folder, out of your Inbox and off the Root of
ProPel. Notice that as you begin to drag
(move) the folder, ProPel shows a simulation
of the folder to guide you. Make sure you do
not release your mouse button until the
destination folder is highlighted. Note:(1)
Once moved out of the Inbox, orders (folders
and documents) cannot be moved back into
the Inbox. (2) The archived folder can be
renamed to add additional identification
information.

ProPel

File Edit Miew Tools Branch Ops  Window  Help
o B =) & A X 5 x
=1-{z5 Rook

=1 Inbox

+-{_J 04-2011-1181/PoetaPanasevich
+-{_ =ATIDS filename =

+- (1 [<ATIDS filename > [FL-006-2011-017558]

- i archive

L

Training Workbook Version: 081711

_d =ATIDS filenarne > [FL-006-2011-017558]
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Updating The Property Search (Single Legal Description)

Use the Update Property Search transaction to continue the property search from a
previous search. An Update Property Search is performed prior to the closing and
again prior to issuing the title insurance policy. The Update Property Search
transaction will only show property documents that have been recorded and posted
since the last property search was run on the file.

What You Do

1. Launch Web  ATIDS.
Navigate from the Main
Menu to the Search
Menu.

2. On the Search Menu, place
the cursor in the File
Name/No. field. Type
[Your File Number]

3. Confirm that the County
field is set to the correct
county for the transaction.
If not, change it to the
correct county.

Comments

This is the file we previously created and
used. Note: Use the ATIDS file number which
was used previously for the property search
you wish to update.

Remember that the property is located in Palm
Beach County.

AddfChange/Find File
SubdivisionfCondo Search
Acreage/Govt Lot Search
Update Property Search
Name Search

Multiple Name Search
Update Name Search

Tax Search

Policy Rating

Policy Search and Order

County | PALM BEACH - OIT v

Display Search Results []

Search Menu
Logout | Support | ATIDS Manual | Preferences

0=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee

Update County

Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address

5955 T.G. LEE BLVD.
ORLANDO, FL 32828

File Name/No. |LEBLANC20CY

Print Search Results
Send to Document Order Queue
Send to ProPel Queue []

Main Menu

LEGALS CERTIFIED 01/01/1970 THRU 04/28/2011 AT 11:00 PM
REF: 10206 / 5122

G/G CERTIFIED 01/01/1900 THRU 04/28/2011 AT 11:00 PM REF:
10206 / 5122

2010 TAX ROLL CURRENT THRU 04/26/2011

-
B
&

Page 74
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What You Do Comments
4. Click the Update The Update Property Search screen is
Property Search button.  displayed.

1DS Update Property Search

for PALM BEACH County
Logout | Support | ATIDS Manual | Preferences

m ALL LEGALS HAVE BEEN DISPLAYED

Search Menu | Customer No. 899916

File Name/No. LEBLANC20CY Description LEBLANC TO REALISTAT REALTY

Additional 0pti0ns| V|
_Select_|SP|Book{Page|L1)L2|13|SC| TWN|RNG|SG|Code]County] From | Through |Printed|
PB 29 196 9 Vv o 06/15/2000 04/22/2011 001
[ . Next | Submit |
o M O e Fam

Trademarks and yrights

5. Select Update from the Selecting Update next to the legal allows an
drop-down selection update search to be run on the previously
window. searched property.

6. Click the Submit button.  The Subdivision/Condo Search screen is
displayed. The Search From Date ficld
defaults to the date of the last property search
automatically.

Training Workbook Version: 081711

1D S Subdivision / Condo Search

For PALM BEACH County

Logout | Support | ATIDS Manual | Preferences

IS runD BRANCH CERTIFIED THROUGH 07/14/2011 AT 11:00 PM

Search Menu

Submill
File Name/No. LEBLANC20CY
(mmddyyyy) (mmddyyyy)

Search From Date [JE[EZ1N Through Date |:| Document Filter

Source of Plat PB-Plat Book Book 29 Page 196

L1 L2 L3
Lot/ Unit Block/Bldg |Sec/Twn/Rng

9 v

7. Click the Submit button. =~ The Property Update Search is
performed.
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Page 76

What You Do Comments

1D S Subdivision / Condo Search

For PALM BEACH County

Logout | Support | ATIDS Manual | Preferences

M NO INSTRUMENTS FOUND FOR SEARCH ARGUMENTS
Search Menu Deliver Search Results

LA MANCHA 2 (CONTAINS LTS IN BLKS A-Z AA BB CC & TRACTS A-D & WATERWAY TRACT - POST AS
"WATERW' IN LEVEL 1)

Date of Plat 09/05/1972
Authorized Levels LB /T /X

PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 07/14/2011 AT 11:00 PM

*oxcksoRkkkk RETRO DATA CERTIFIED ** %ok

File Name/No. LEBLANC20CY

(mmddyyyy) (mmddyyyy)
Search From Date 07092011 Through Date 07142011 Document Filter

Source of Plat PB-Plat Book Book 29 Page 196

L1 L2 L3
Lot/ Unit Block/Bldg |Sec/Twn/Rng|

9 v

8 Click the Deliver Search The Update Property Search results are
Results button. printed and the Search Menu is displayed.

Search Menu

Logout | Support | ATIDS Manual | Preferences

O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantes

Add/Change/Find File | County Update County
Subdivision/Condo Search | | Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address
5955 T.G. LEE BLVD.
ORLANDO, FL 32828

File Name/No. [LEBLANC20CY
Delivery Options

Display Search ] Print Search Results
Results

Acreage/Govt Lot Search I

Update Property Search |

MName Search

Multiple Name Search

Update Name Search

Policy Rating Send to Document Order

Queue
Send to ProPel Queue [ ]

I
I
I
Tax Search |
|

Policy Search and Order

Main Menu |

LEGALS CERTIFIED 12/14/1977 THRU 04/23/2011 AT
11:00 PM REF: 24486 / 136

G/G CERTIFIED 01/01/1900 THRU 04/23/2011 AT 11:00
PM REF: 24486 / 136

2009 TAX ROLL CURRENT THRU 03/22/2010

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy

8
-
H
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Lesson 1 - The Basics

9.

What You Do Comments

Review the printout to

determine whether any new
exceptions or requirements
are found.

Sample Update Property Search Printout

ATID

-
-3
-

DM ¥t4+ ATTORNEYZ' TITLE FUND SERVICES, LLC. #4#% 08/01/2011
FOR COUNTY OF PALM BEACH 0B:03
EP- PR BE- 29 G- 106 PILE/ORDER REF: LEELANCZOCY
SERARCH FROM- 07142011 THRU- 07142011 ID-
«-Ll-- =-L2-- =-Ld-= =-Lle= =-L3-- ==L3-- =-Ll-- =-LI=- =-L3--
g v
PLAT NAME:

LA MANCHA 2 (CONTAINE LTS IN BLXE A-Z AA BE COC e TRACTE A-D & WAT
ERWAY TERACT - POST AS 'WATERW' IN LEVEL 1}

DRTE OF PLAT- 03/0E/1572 AUTHORIZED LEVELS- LE /T /X

PLAT CERTIFIED - ALL POSTINGE CCHFORM TO AUTHCRIZED LEGALE.
FUHD ERANCH CERTIFIED THROUGH 0771442011 AT 11:00 EM

vikdkdkdd RETRO DATA CERTIFIED #d#kdaéud

10 inctruments found for search arguments

&
*

&

&
]
L]

ATID

ATTOEMEY TITLE INFCRMATICH DISFLAY SYSTEM

EEERRAERR AR ARR AR AR R RN R AR Nd Y SERRCH COMELETE S wdddddhd bbb bd kbbb dd bbb hd s

Training Workbook Version: 081711
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Updating The Property Search (Multiple Legal Descriptions)

What You Do

Select Multi next to any legal
from the drop-down selection
area of the Update Property
Search window.

Click the Submit button.

Select Update next to each
legal that requires to be
updated from the drop-down
selection area.

Click the Next button.

Click the Submit button.

Click the Deliver Search
Results button.

Updating The Name Search

Page 78

The Update Name Search transaction is also used to update or continue a name
search from a previous name search. An Update Name Search is performed prior to
the closing and again prior to issuing the title policy. The Update Name Search will
show documents indexed against names that have been recorded and posted since the

last name search.

What You Do
1. On the Search Menu, place
the cursor in the File
Name/No. field. Type
[Your Current File
Number/Name]

2. Confirm that the County
field is set to the correct
county for the transaction.
If not, change it to the
correct county.

Comments

This selection will indicate a multiple search.

The screen is redisplayed and the Multiple
Search Request is initiated.

The legals must be selected to complete the
multiple update.

The Subdivision/Condo Search screen is
displayed with the selected legals.

The multiple update search is performed.

The update results are printed and the Search
Menu is displayed.

Comments
This is the file we previously created and
used. Note: Use the ATIDS file number which
was used previously for the property search
you wish to update.

Remember that the property is located in Palm
Beach County.

Web ATIDS Ver. 3.2
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What You Do

Comments

Search Menu

Logout | Support | ATIDS Manual | Preferences

Add/Change/Find File

0O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee

| County | PALMEEACH-OIT Update County |

Subdivision/Condo S

earchl Customer No. 899916

Acreage/Govt Lot Search |

Name RICHARD P. BRUCE, ESQ.

Update Property Seal

Address
5955 T.G. LEE BLVD.

rch

Name Search

ORLANDO, FL 32828

Multiple Name Search

File Name/No. |LEBLANC20CY

Update Name Search

Tax Search

Policy Rating

Display Search Results [] Print Search Resulis

Send to Document Order Queue

Policy Search and Order

Send to ProPel Queue []

Main Menu

LEGALS CERTIFIED 01/01/1970 THRU 04/28/2011 AT 11:00 PM

B

3. Click the Update

Search button.

REF: 10206 / 5122

G/G CERTIFIED 01/01/1900 THRU 04/28/2011 AT 11:00 PM REF:
10206 / 5122

2010 TAX ROLL CURRENT THRU 04/26/2011

© Z002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

Name The Update Name Search screen is
displayed. Note: All names previously
searched on the file are shown, and by default
are selected for the update search. If
necessary, deselect any not to be searched.

IDS

Search Menu

Delivery Options
Print

Document
Order Queue

ProPel Queue

4. Click the Search button.

Training Workbook Version: 081711

Update Multiple Name Search

Support | ATIDS Manual
Customer No. training
File Name/No. LEBLANC20CY

County|PALM BEACH

[ Update County /File |

~|

ddyyyy)

Search Fi i

SO 07141990
yyyy)

Search Through D?‘MZD‘H g

| Name ____[EE:

© Personal ‘ ‘

To Search more than 21 years,
change the search from date

Insert

O Commercial [ |

Risearch| County | p/C |

To

= PALM_BEACH Personal LEBLANC,JEANLUC,, 07142011 07142011 Edit Delete
PALM_BEACH Personal LEBLANC,JEAN,LUC, 07142011 07142011 Edit Delete
PALM_BEACH Personal LEBLANC,FRANCINE,, 07142011 07142011 Edit Delete
PALM_BEACH Commercial REALISTAT REALTY 07142011 07142011 Edit Delete
PALM_BEACH Commercial REALTSTAT REALTY TNC 07142011 07142011 Edit Delete
PALM_BEACH Commerdal REALTSTAT PEALTY 07142011 07142011 Edit Delete
PALM_BEACH Commerdial REALISTAT M C 07142011 07142011 Edit Delete
PALM_BEACH Commercial REALISTAT INC 07142011 07142011 Edit Delete
PALM_BEACH Commercial REALISTAT MC 07142011 07142011 Edit Delete
PALM_BEACH Commerdial REALISTAT 07142011 07142011 Edit Delete

Search

The Update Multiple Name Search screen
is re-displayed. The check marks indicate that
the search was completed and the results are
sent to the printer.
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What You Do Comments

Update Multiple Name Search

Support | ATIDS Manual

SSarchNGne File Name/No. LEBLANC20CY

County|PALM BEACH  ~ Update County / File

(mmddyyyy)

mi
Search From 07141990

To Search more than 21 years,
o mmdd change the search from date
Print Search Through( )

0714201 |
Document BT
Order Queue

ProPel Queue Last First Middle
@ personal |
Insert

O Commerdial

v O PALM_BEACH Personal LEBLANC,JEANLUC,, 07142011 07142011
v 0O PALM_BEACH Personal LEBLANC,JEAN,LUC, 07142011 07142011
v O PALM_BEACH Personal LEBLANC,FRANCINE,, 07142011 07142011
v 0O PALM_BEACH Commercial 07142011 07142011
v O PALM_BEACH Commercial 07142011 07142011
v 0O PALM_BEACH Commercial 07142011 07142011
v O PALM_BEACH Commercial RE ( 07142011 07142011
v 0O PALM_BEACH Commercial 07142011 07142011
v O PALM_BEACH Commercial 07142011 07142011
v 0O PALM_BEACH Commercial 1 07142011 07142011

Search

5. Review the printout to
determine whether any new
exceptions or requirements
are needed.

Note: When updating commercial name searches, it is important to always run a
Commercial Name Variations transaction from the Update Multiple
name Search window in order to make sure there have been no new
commercial name variations entered since the date of your last search. If there
are any new variations found, those variations should be searched, too. Note:
When updating a personal name search where the Flip Name feature was used,
you must continue to use the Flip Name feature in your update search in order
to ensure a search will also be performed on that changed name.

Page 80 Web ATIDS Ver. 3.2
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Sample Update Name Search Printout for Jeanluc Lelanc

ATID EHBE& ATTCRMEYE' TITLE FIND SERVICEE, LILC. 0afo1/2011
NAME ESERRCH INQUIRY FOR COUNTY OF: PALM BEACH 09:06:09
Wk k ¥ & & k¥ ¥ & & ¥ CERTIFIED FRINTOUT # & ® # & % & & #
DATA FOR: CHRIS BISHOF - [ HOT SEHD
ACCOUNT: 10C4Z
FUND BRAWCH INFORMATION: CERTIFIED THROUGH — 07/14/2011 AT 11:00 BM
RECCRDING REFERENCE QR 24534 13€8
CERTIFIED FROM 12/14/1377

FILE HUMEER: LEBLANC2OCY
DEECRIPTION: LEBLANC SALE

OFEWED: 07/28/2011
EERRCH FROM DATE: 07,/14/2011
EERRCH THREU DATE: 07/14/2011

TYIFE HAME - LRST, FIRST,MIDDLE,
P LEBLANC, JEANLUC, ,
COUNTY t Qe FALM BERCH

LAST HAME LIMIT: 040
FIRET HAME LIMIT:  0&E

HICKHAME O |
EIMILAR SCUWDING: X
FLIF NAME:Z : N
HAME
FRIMARY REF X SECCHDARY REF LOF TOI DESCRETH/
CAEE HUMBER REF HIMEER COMMENTE
P LEBLANC, JERNLIC, |

Ho documents found for this name.

LSS RS SRS RS RN R R RN R R T Y CEERDTH COMPLETE LSRR RS RS R RN BRI RR RN R T ],

Training Workbook Version: 081711
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Sample Update Name Search Printout for Realistat Realty

ATID EHB®

DATA FOR:
ACCOUNT:
FUND BEANCH INFORMATION:

FILE NIMEEE:
CEZCRIFTION:

QFPEHED:
EERRCH FROM DATE:
EEARCH THEU DATE:

ATTCRHEYS' TITLE FUND EERVICES, LLC.
HAME EERECH INQUIRY FOR COUNTY QF: PALM BEACH

08,/03/2011
09:06:09
CERTIFIED PRINTOUT ® % % % % % & & % =%

CHRIE BISHOF - DD HOT ESEHD

10E42

CERTIFIED THRCUGH 077142011 AT 11:00 EM
RECORDING REFERENCE OFE 24534 1365

CERTIFIED FROM 12/14/1977

LEBLANC20CY
LEELANC ESALE

0742842011
0771472011
07/14/2011

YTOUR SERRCH MAY EE INDCOMPLETE. TW2E GI COMMERCIAL WAME VARIATIONS {ATCH;.

TYPE HAME - LAST, FIRST,MICDLE,
C FEALISTAT FERLTY
COUNTY ! e PALM BEACH
LAST HAME LIMIT: 0ap
FIRET HAME LIMIT: (EL19
HICKHRME I ¥
EIMILAR SCUNDING: Y
FLIF HRMEZ I H
HAME
FRIMARY REF X EECOHDARY REF DoF TOI DESCRETH/
CREE HUMEER REF HIMEER COMMENTE
C FEALISTAT FERLTY

Ho documante found for this nams.

ek ok ek ok ek bk ek kb ek ok ek ek ek dkdh kb kb kb dh b bk ok

SEARCH COMPLETE

Page 82 Web ATIDS Ver. 3.2
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Policy Rating

The Policy Rating transaction is used to calculate the promulgated and premium
amounts for ORNTIC/ATFS policies and endorsements. Calculations are displayed
and can be printed. The printout can be submitted to The Fund instead of the Policy/
Endorsement Calculation Worksheet, along with a copy of the policy and a
check for the premium remittance. A TITLE Yes file must be opened before Policy

Rating can be accessed.
What You Do

1. Launch Web  ATIDS.
Navigate from the Main
Menu to the Search
Menu.

2. On the Search Menu, place
the cursor in the File
Name/No. field. Type
[Your File Number]

3. Confirm that the County
field is set to the correct
county for the transaction.
If not, change it to the
correct county.

4. Select the appropriate
Delivery Option.

Comments

This is the file we previously created and
used. Note: Use the ATIDS file number which
was used previously for the property search
you wish to update.

Remember that the property is located in Palm
Beach County.

We will print the results.

Search Menu

Add/Change/Find File

Update Property Search
Name Search

Multiple Name Search
Update Name Search
Tax Search

Policy Rating

Policy Search and Order

Main Menu

‘ Z A

5. Click the Policy Rating The

button.

Subdivision/Condo Search

Acreage/Govt Lot Search

Logout | Support | ATIDS Manual | Preferences

0=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee

County | PALM BEACH - OIT L4 Update County

Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address
5955 T.G. LEE BLVD.
ORLANDO, FL 32828

File Name/No. |LEBLANC20CY

Display Search Results [ Print Search Results
Send to Document Order Queue

Send to ProPel Queue []

LEGALS CERTIFIED 12/14/1977 THRU 04/23/2011 AT 11:00 PM REF: 24486 / 136
G/G CERTIFIED 01/01/1900 THRU 04/23/2011 AT 11:00 PM REF: 24486 / 136
2009 TAX ROLL CURRENT THRU 03/22/2010

©2002-2004 Attorneys' Title
Insurznce Fund, Inc.

Policy Rate Calculation
Endorsements screen is displayed.

Training Workbook Version: 081711
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Page 84

What You Do Comments

1DS Policy Rating

Policy Rate Calculation - Endorsements

Logout | Support | ATIDS Manual | Preferences

N L.
Search Menu | ;extl ﬂl

Page (1) of (3)

Customer No. 0008999 State:FL
File Name/No. LEBLANC20CY

Policy Type| Policy No.
Amount of Insurance|
Rating Date| (mmddyyyy)
Commitment Number| C- Commitment Amount|
Timeshare Transaction?| No v
Type: |:| | Number:| | Amount: I:l
| Number: || | | Amount: |:|
|Discount Apply?: |Expnsure:| |Premium: |:| Units: |:|

Next | Last| Page (1) of (3)

© 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy

B
;’l
Z
*®
t

6. In the Policy Type ficeld,
type OF6 and press TAB.

7. In the Policy No. field
type 8200080 and press
TAB.

8 In the Amount of $150,000 is the amount insured on the
Insurance field type Owner's Policy. Nofe: Do not type commas.
150000 and press TAB.

Web ATIDS Ver. 3.2
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What You Do Comments

9. In the Rating Date field The Rating Date is the effective date of the
type today’s date. commitment or policy. Note: Commitment
Number/Amount field: If a commitment
was issued, type in the serial number (if any)
and amount. If you key in a commitment
serial number, the amount is required.
Timeshare Transaction field: This field
defaults to No. If this transaction is for a
timeshare, change selection to Yes.

10. Place the cursor in the Note: Leave this field blank if there is not a
Simultaneous Policy simultaneous issue.

Type field, and type MF6
and press TAB.

11. In the Number ficld type
8300050 and press TAB.

12. In the Amount field type $100,000 is the amount insured on the
100000. Mortgagee Policy. Note: Do not type commas.
Note: If Re-issue Rate is being given,
complete Prior Owner's Policy section. If
this transaction qualifies for a New Home
Discount, then select Yes. Also enter the

additional required information.

Training Workbook Version: 081711 Page 85
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What You Do Comments

1D S Policy Rating

Policy Rate Calculation - Endorsements

Logout | Support | ATIDS Manual | Preferences

Search Menu | N;exll ﬂl

Page (1) of (3)

0008999 State:FL
LEBLANC20CY

Customer No.
File Name/No.

|

|

| Policy Type [0F6 | Policy No. 8200030

| Amount of lnsuran{:e| 150000
|

|

|

Rating Date | 05122011 | (mmddyyyy)

Commitment Number | C- Commitment Amounﬂ

Timeshare Transa{:tion?| No ~

Type: | Number: 3300050 | Amount:
Number: Amount: |:|

|Discount Apply?: |Expnsure: ‘Premium: Units:

Nexl' Last| Page (1) of (3)

£ 2002-2004 Attorneys' Title

st Insurance Fund, Inc.

Trademarks and Copyrights
Privacy Policy

13. Click the Next button. The Endorsements screen is displayed.

1DS Policy Rating

Policy rate calculation - Endorsements

Logout | Support | ATIDS Manual | Preferences

T SFCCIFY NUMBER OF ENDORSEMENTS, TF ANY, FOR EACH TYPE TLAND TTT ENDORSEMENT

=t ] Previous _|[Submit | Page (2) of (3)
I 7
ALTA 9.0-06 v ALTA 9.3-06
ALTA 9.2-06 v ALTA9.5-06 | v
06 v Owner, Both v

Quantity Quantity
|| ALTA Assign of Mortgage 06 || construction Loan Update 06
l:l Balloon Mortgage 06 l:l Shared Appreciation
|| optiono6 || contiguity
l:l Survey 06 l:l ‘Change of Partners

l:l Foreign Currency 06
l:l Additional Interest

Ce ial v
uanti uantil uanti
ALTA 4.0-06
et |:| ALTA 6.0-06 VRM |:| Reverse Mortgage
ALTA 4.1-06 ALTA 6.2-06 VRM - negative S
s e i |:| ALTA 11.0-06 Mortgage Modification
ALTA 7.0-06 Manufactured 5
| | ALTA5.0-06 PUD Housing || ALTA 12.0-06 Aggregation
| | ALTAs.1-06PUD || Florida 8.1 Environmental R e PRI O A= (e
|| Revolving Credit || ALTA 8.1-06 Environmental Mortgage, L0 Future iivanceglesess

Previous | Submit Page (2) of (3)

Page 86 Web ATIDS Ver. 3.2
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What You Do

14. Click in the ALTA 9.0-06
field and select yes.

15. Click in the Survey 06
field and type 1.

Comments
Note: Select No if there is no mortgagee
policy being issued.

Typing a 1 indicates
endorsement was issued.

one Survey

16. Click in the Residential, Other property type selections are available.

Commercial field and Use the drop-down selection window for
select Residential 1-4 options.

from  the  drop-down

selection.

17. Click in the Florida 8.1
Environmental field and

type 1.
18. Click the Submit button

@ATID o

The Totals screen is displayed.

Policy Rating

Policy rate calculation - Totals

Logout | Support | ATIDS Manual | Preferences

m TOTAL RATES ARE CALCULATED FOR POLICIES AND ENDORSEMENTS
Print Premium calculated using rates in force as of  05/12/2011
Sezchinam First Page (3) of (3)
ORIGINAL RATE: ORIGINAL RATE:
REISSUE RATE: REISSUE RATE:
Owner: 247.50 Owner: 825.00
Mortgagee: 7.50 Mortgagee: 25.00
ALTA 9.0-06: 25.50 ALTA 9.0-06: 85.00
ALTA 9.2-06: ALTA 9.2-06:
ALTA 9.3-06: ALTA 9.3-06:
ALTA 9.5-06: ALTA 9.5-06:
Navigational Servitude-06: Navigational Servitude-06:
TypeII: 7.50 Type I: 25.00
Type IIl:  7.50 Type III:  25.00
Total: 295.50 Total: 985.00
REMARKS :
First Page (3) of (3)
e

A printout is generated with the total premium
and promulgated rates. Note: The Policy
Rating transaction will only be available
when a TITLE Yes file is opened. This
requires the firm to follow up by issuing an
ORNTIC/ATES Title policy.

19. Click the Print button.

Training Workbook Version: 081711 Page 87
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What You Do Comments

1D S Policy Rating

Policy rate calcu

Logout | Support | ATIDS

v nces
m TOTAL RATES ARE CALCULATED FOR POLICIES AND ENDORSEMENTS
Print PRINT IN PROCESS - PRESS APPROPRIATE KEY TO CONTINUE
Search Menu Premium calculated using rates in force as of  05/12/2011

First Page (3) of (3)
|_____ORNTICRemittance |l premium ____|

ORIGINAL RATE: ORIGINAL RATE:
REISSUE RATE: REISSUE RATE:
Owner: 247.50 Owner: §25.00
Mortgagee: 7.50 Mortgagee:  25.00
ALTA 9.0-06: 25.50 ALTA 9.0-06: 85.00
ALTA 9.2-06: ALTA 9.2-06:
ALTA 9.3-06: ALTA 9.3-06:
ALTA 9.5-06: ALTA 9.5-06:
Navigational Servitude-06: Navigational Servitude-06:
Type II:  7.50 TypeII: 25.00
Type III:  7.50 Type III:  25.00
Total: 295.50 Total: 985.00
REMARKS : |

[ Page (3) of (3)

20. Review  the Policy/ The worksheet is to be forwarded to Fund
Endorsement Headquarters along with a copy of the policy
Calculation Worksheet. and a check for the premium payable to Old

Republic National Title Insurance Company.

Page 88 Web ATIDS Ver. 3.2
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Sample Policy Calculation Worksheet

ATER. DUHS THE FUNC 04/03/2011
Policy rate caleculationm DE:Z1:08
FCLICY/ENCCREEMENT CALCULATICH WORKEHEET
POLICIEZ
REENT MUMEEER : ES3% ETATE : TL CUSTCMER EEF : LEBLANCIOCY
FOLICY TYFE-MUHEEE : OF§ - 3200030 AHCUNT OF IWSURANCE : 159,000.00
FATING CATE : 08 / 03 / Zoll
CCMHITMENT MUMEER : C- AMOTHT
TIMESHARE (Y¥/H] : H
WEW HCME CISCOUNT(Y/H] : M
{HHDyy ERXFOBEURE : (WMD) FREMIUH : .00 [WHD} TMIT ¥3 :
SIMILTANEOUS FOLICY TYPE-BUMEER: MFE - 8300050 AMCUNT: 104, 00D, 00
PEICE OWNEE'Z POLICY: AMCTHT:
TIFE I - ALTA 5.0 (Y/H): T ALTR 3.3 [Y/H]: H
ALTA 5.2 {¥/H): MALTA 3.5 [Y/Hl: W
HAVIGATICHAL SERVITUDE (¥/H): W [D]WHER, (MIORTGRGEE, (BICOTH :
TYFE II - COHET LOAN UEFDATE CETICH
CONTIGUITY ZHARED AFFEECIATICH 1 EURVEY
FIREIGH TUREEHTY
ALTA-ABSIGHHMENT CF HOETGAGE ADDITIONAL INTEEEST
CHRNGE CF PARTHER2 BALLCON MORTGAGE
[R]ESIDENTIAL 1-4, {3)FEATER THAM 1-4 EESIDENTIAL, {C)OMMERCIAL : R
TYFE III- ALTA 4.7 ALTA &.0 ALTA 14.2 FUTURE ADCYV EEV MT
ALTA 4.1 ALTA §.12
ALTA E.0 ALTA 7.0 REVEESE HCRTGAGE
ALTA 5.1 ALTA 5.1 REVILVING CEEDIT
ALTA 11.0 ALTA 12.0 1 FLCRICA FORM E.1
ALTA 14.9 ALTA 14.1 ALTA 14.Z
FREMIUM CALCULATEC UBINS REATEE IN FCRCE AS OF 0B/03/z011
CENTIZ EEMITTANCE PEEMITH
CRIGINAL RATE: CRIGINAL EATE:
CWHEE : Z47.E0 JWHER: BZE.00
HORTGAGEE ¢ 7.ED HCETGAGEE: Z5.00
TYFE I TYFE I
ALTA 5.9 I5.E0 HLTA 9.0 ES.OQ0
ALTA 5.2 KLTA 9.2
ALTA 5.2 ALTA 9.2
ALTA 5.5 HLTA 9.5
WAVIGATICWAL SERVITUDE: HAVIGATIONAL BERVITULE:
TYFE II: 7.ED TYPE II: Z5.00
TYFE III: T.ED TYFE III: 5.0
TCTAL CUE CRNTIC : 255.50 TCTAL FREHITM: BEE.00
FOR CENTIC USE-PREMIUM : CUE : EEFUND :

Training Workbook Version: 081711
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Lesson 2 - Obtaining Base Title Information

Lesson 2 - Obtaining Base Title Information

Concept

In this Chapter you will learn to use contract or property information to search for all
prior title policies issued by The Fund or NATIC or processed by ATFS for
subdivisions and condominiums. If a prior policy exists, you will also learn how to
order a hard copy of the prior policy and a Chain ATIDS Pre-Computer product, which
is used when the base is dated prior to the on-line computer records. You will also
learn to view the certification information for property records in on-line counties.

Objectives

* Change the search county.

» View on-line certification dates for property records.

» Search for a prior policy issued on The Fund or processed through The Fund.
* Order a copy of a prior Fund or ORNTIC/ATFS policy.

¢ Order a Chain ATIDS Pre-Computer (Product #14) from a Fund branch.

Transaction Information

Residentlal Contract For Sale And Purchase m :

THIS FORM HAS BEEN APPROVED BY THE FLORIDA REALTORS AND THE FLORIDA BAR A, ¥, HoridaRealtors:
* PARTIES: GEREG BISHOFF and LORALEE BISHOFF ("Sellar)
2 and — CHEEYL TULLIEE ("Buyer)
3 agree that Seller shall sell and Buyer shall buy the following described Real Properly and Personal Property
4 (collectively “Property”) pursuant o the terme and conditions of this Residential Contract ;Er Sale And Puruhna::ﬁ
s any riders and addanda {"Contract™):

e 1. PROPERTY DESCRIPTION: . . :

- (a) Street address, clty, zip: 8344 Brandeis Circle, Sarascota Florida 24243

a (b} Propary Is located in: _MANATEE County, Florida. Real P Tax ID Mo:

a (c) Legal description of the Real Proparty: Lot 21 of UNIVERESITY PINEES

L
w

Plat Beook 22, Page 65 of the Puklic Records of Manatee Tounty,; FL.

together with all axisting Improvements and fixtures, including built-in applances, bulltdn fumish and
attachad wall-to-wall carpeting and flooring (“Real Property”) unless specifically sxcludad below. nas

(d) Personal Proparty: The following tems owned by Saeller and existing on the Property a8 of the date

of the initial offer are included in the purchase ("Personal Property™): (I} range{s)ioven(s), dishwashar(s),
disposal, ¢eiling fan(s), intarcom, light fixtures, rods, draperies and other window treatments, garage door
openers, and security gate and other access devices: and (i) those additional tems checked bBelow. If
additional details are necessary, specify balow, If left blank, the item below is not Included:

& Refrigeratoss) Cl Smoke detactar(s) [ Peal bariarfence [ Storage shed

[] Microwave aven Security system Pool aquigrmant 1 TV antennaiestelite dish
i Washar Windowwall alic Pool hasatar Water seftaneripurifier
¥ Dryer Genarator L[] Spa or hot tub with heater Storm shutters and

0 stand-alone lce makaer [ Above ground pool panats

The only other teme of Parscnal Property ncluded in this purchase, and any additiona fis rdi
Personal Property, if necessary, are;_range, window reatmentswang paéigﬂ fohn g

Fi

B3| Personal Property s included In the Purchase Price, has no confributory value, and shall be left for the Buyer.
2 (&) Tha following tems are excluded from the purchasa;

-

3 2. PURCHASE PRICE (U5, CUMONOYY  iirriorormiaaminsinsasn im e srmssssssssssmsessssersrmsassersssreres §_ L83 s 000

Aol el Jocaald a ke LwPd e amamaas

P IR -——— DT —— T Tpp————
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View/Change County

Page 92

What You Do

Comments

Main Menu

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER

COUNTY INFORMATION MISCELLANEOUS

| Search Menu (aTID opt=1-3) |

| Change County (atcy)

| Document Posting

Order Documents Menu
(HCPY)

County Certification
Information (pico)

| Information (Lkup)

IRS 10929-S Reporting

General Index Commercial
Name Variations (atcw)

Order Branch Products
{ATOE)

(ATRS)

(ATPA)

Tax Search - Non File

Report Document Error |
Related (pniD) |

BILLING ACTIVITY
| Billing Activity Menu |

Advanced Billing Activity
Menu (B1LL)

SUBDIVISION/CONDO REPLAT/UNDERLYING
DETAILS INFORMATION

Plat Information From Plat
Name (ATsM)

| Replat Information (eFo1) |

View Sub/Condo Legals
{ALMT)

Acreage to Plat |

Plat Information From Plat
Reference (rism)

Underlying Property
Information (p111)

| Information (eFoz2)

Subdivision/Condo Postings
(PI10)

1. On the Main Menu, click The
the Change County displayed
button.

View/Change County

© Z00Z2-Z2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Polic

screen  is
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Lesson 2 - Obtaining Base Title Information

What You Do Comments

AT I1IDS View/Change County

Logout | Support | ATIDS Manual | Preferences

= = O=O0NLINE, I=TMAGED, T=TAX, G=GRANTOR/GRANTEE
MI TO CHANGE SEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK

Main Menu | UPDATE COUNTY.
Current search County [TESESCTM - |

Update County |

[ALACHUA [Pl [N o1 || (TSN N o
iGADsSDEN ___ |lllfieon  [dfijeork |[Siny
Bay  |fElfllcrichrisy [ puTnam [
BRADFORD GLADES | SANTA ROSA |51
[BREVARD _|[73] [MADISON | iSARASOTA [
[BROWARD _|[973) MANATEE  |[DTlffiseminoLe [0
HARDEE _ |i||imArTON  [G8i|sT JonNs [
icHARLOTTE|Silf|{nenory  [EHlllimarTin  [EfifsTrucie |57
icrtrus  [ll{nernanpo [Tl mramI-DADE [EFij|fsumTer  [[ST
ciay  |All|nreHLanDs  [[G8llimonroE  |EIf||SUWANNEE |
coLLter  [DujflnriissoroucH|Oajiinassau |
jcoLumBIA || jokALOOSA | IEllfluNToN |
ipEsoto  [FilfjfinpIiAN RIVER [l){| okEECHOBEE|@l|fvorusia  [[S1)
DIXIE | [ORANGE (o7}
CINYZYS o1 | josceoLa  |Flllfwarton (TSN
[EscAmBIA |3 [PALM BEACH |7
FLAGLER _|SIf||LAKE jor || XN o1 |

£ 2002-2004 Attornays' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

)
;’l
A
i

2. Select Manatee county
from the drop-down choice
box in the Current
Search County area.

3. Click the Update County The Current Search County changes to
button. Manatee county

View/Change County

Logout | Support | ATIDS Manual | Preferences

Soarch M O=ONLINE, I=IMAGED, T=TAX, G=GRANTOR/GRANTEE
Ml TO CHANGE SEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK

Main Menu | UPDATE COUNTY.

|Current Search County | MANATEE - OI v |‘

Update County |

ALAcHUA |OgjiiFrankiin  [SIIiee  [DIPINELLAS (O
(OELTETI v || (T or || CXTISS ot
Ay JdlllcrichrisT  JRRllLEVY  BllpuTNAM [0l

4. Click the Main Menu The Main Menu is displayed.

button under the Options
section.
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County Certification Information

Page 94

The County Certification Information transaction is used to view certification
information for property records in on-line counties. The system displays the date the
county came on-line and the date and time of the on-line county's certification. The
most current posting and certification to the Property Index are also displayed. This
is shown with Official Records (OR) book and page number, except in some counties
where it is shown with the Official Records Instrument number (i.e. Sarasota, Baker,

Lee, Desoto and Gilchrist counties).

1.

What You Do

From the Main Menu, click The County Certification Information
the County Certification

Information button.

Comments

screen is displayed.

IEDBSY County Certification Information

Logout | Support | ATIDS Manual | Preferences

Print
Search Menu |
Main Menu |

.

___County | Certified From| Certified To| Time | Book|Page| Status |

ALACHUA

BREVARD

COLLIER
DESOTO
DUVAL

HERNANDO

NDIAN RIVER

z|2 T2 o] |
e mE e
g = gz
2 I 3|2
p m
o

=

=
m
m

LEON

2. Click the Next button.

01/04/1982 04/19/2011 11:00PM
01/01/1900 01/01/1900 05:45AM
08/28/1985 04/25/2011 11:00PM
06/30/1971 05/05/2011 11:00PM
01/04/1955 04/24/2011 11:00PM
05/06/1980 04/26/2011 11:00PM
10/30/1975 04/29/2011 11:00PM
10/12/1988 04/14/2011 11:00PM
10/28/1980 04/24/2011 11:00PM
10/02/1972 03/29/2011 11:00PM
04/03/1989 03/29/2011 11:00PM
05/27/1982 04/06/2011 11:00PM
01/02/2001 05/01/2011 11:00PM
10/11/1974 04/13/2011 11:00PM
06/01/1987 04/28/2011 11:00PM
07/27/1977 05/03/2011 11:00PM
01/02/1974 04/27/2011 11:00PM
08/16/1988 04/25/2011 11:00PM
Nexll
The second screen is

property search.

4026
1
6373
47898
3565
4675
2011
15573
6712
1810
831
2814
2280
20461
2493
4028
2011
4239

2376
1
535!
700
1611
2108
3370
2391
1804
1997
1997
1953
1918
1138
2282
1587
9991
1271

*ONLINE*

*ONLINE*
FONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
FONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*
*ONLINE*

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

displayed. Note:
Manatee county on-line 06/27/1988. Be sure
to compare this date with the effective date of
the prior policy before proceeding with the

Web
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Lesson 2 - Obtaining Base Title Information

What You Do Comments

1LY County Certification Information

Logout | Support | ATIDS Manual | Preferences

Nex

Print
P Certified From] Certified To] Time | Book|Page| status |

= OIUTSIE2 | 08/27/1988 | 04/04/2011 11:00PM | 2374 7949 *ONLINE*
_MainMenu | [0S0 o01/01/2000 | 04/21/2011 01:00PM 5506 1671 *ONLINE*

QLGS 01/02/1985 | 04/20/2011 11:00PM 2513 1207 *ONLINE*
DI EWIE | 11/15/1976 | 05/02/2011 | 11:40PM | 27673 | 2041 *ONLINE*
OEITEGIS | 03/01/1989 | 04/15/2011 | 11:00PM | 2513 719 *ONLINE*
[yl 01/01/1900 | 01/01/1900 |05:45AM | i 1

OIGEEe =31 01/02/1992 | 03/23/2011 |11:00PM | 698 1857  *ONLINE*
[L00TE= | 01/01/1970 | 05/01/2011 | 11:00PM 10207 4406 *ONLINE*

LEEEOVN | 01/02/1986 | 04/14/2011 11:00PM | 4117 | 1945 *ONLINE*
ST 12/14/1977 | 04/26/2011 | 11:00PM | 24490 | 1167 | *ONLINE*
[ 01/04/1954 | 04/21/2011 11:00PM 8540 3286 *ONLINE*
OIS 07/19/1974 | 04/25/2011  11:00PM | 17232 806 *ONLINE*
O o01/02/1973 | 04/18/2011 11:00PM | 8369 480 *ONLINE*
ELUNGGE | 11/21/1984 | 03/27/2011 |11:00PM | 3046 1852 *ONLINE*
ELGTELTTN | 05/22/1984 | 04/28/2011 | 11:00PM | 2011 9051 *ONLINE*
EE0EE 12/01/1978 | 04/24/2011 11:00PM = 7560 763 *ONLINE*
E0e=s | 01/03/1995 | 04/13/2011 11:00PM 3284 2387 *ONLINE*
EE 0| 12/30/1982 | 04/27/2011 | 11:00PM | 2309| 374 *ONLINE*
Previous | Nexll
s oy e
= Trademarks and Copyrights
Privacy Policy
3. Click the Next button. The third screen is displayed

LD County Certification Information

Logout | Support | ATIDS Manual | Preferences
END OF COUNTY CERTIFICATION INFORMATION DISPLAY

Print Previous |

SearchMoms_| Certified From | Certfied To | _Time | Book| Page] status |
Main Menu | DZITETN 01/02/1980 | 04/25/2011 | 11:00PM | 6585 4221 *ONLINE*

UG 03/26/2009 | 04/01/2011 | 05:45AM | 2862 4631

Previous |

5 © 2002-2004 Attorneys' Title

e e st Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy

4. Click the Main Menu The Main Menu is displayed.
button under the Options
section.
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Finding A Prior Policy - Subdivisions/Condominiums

Try This

Page 96

Use the Policy Search and Order transaction to search for prior Fund or NATIC
title policies as well as ORNTIC policies issued through ATFS for subdivisions,
condominiums, and acreage legal descriptions. Corresponding plat information is
displayed, along with the number of policies found, if any. Prior policies are available
only when ordered directly through ATIDS and when opening a TITLE Yes file.

You have the transaction information for the Bishoff file at the beginning of the lesson.
Use it, together with the information you have just obtained about the prior title
insurance policies, to conduct the property search on the University Pines property.

What You Do Comments

Search Menu > Add/ Open anew file using the Title Yes bill code.
Change/Find Files

What You Do Comments

\ ] ;ID Search Menu

Logout | Support | ATIDS Manual | Preferences

0=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
Add/Change/Find File County v Update County

Subdivision/Condo Search | | Customer No. 899916
Name RICHARD P. BRUCE, ESQ.

Acreage/Govt Lot Search

Address
Update Property Search

5955 T.G. LEE BLVD.
Name Search ORLANDO, FL 32828
Multiple Name Search File Name/No.
Update Name Search
Policy Rating . .
Display Search Results [] Print Search Results

Policy S h and Ord
olicy search and Uraer Send to Document Order Queue

. Send to ProPel Queue []
Main Menu

LEGALS CERTIFIED 06/27/1988 THRU 04/04/2011 AT 11:00 PM
REF: 2374 / 7949

G/G CERTIFIED 01/01/1900 THRU 04/04/2011 AT 11:00 PM
REF: 2374 / 7949

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.

)
-

B
&

2. Confirm that the County If it does not, select Manatee county from

field shows Manatee. the drop down box.

Web ATIDS Ver. 3.2
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What You Do Comments

3. Click the Policy Search The Policy Search screen displays.
and Order button

1DS Policy Search

Policy Legal Entry

Loqout | Support | ATIDS Manual | Preferences

Enter either a Source of Plat or a Section Tawnship and Range

Revise Policy Search |
County | MANATEE - 01 v
New Search |

Reprint Confirmation | File Name/MNo. |BISHOFF20CY

Customer Information | Book Page L1 L2 L3
BoliEeiolBla: Lots/Units | Block/Bldg | Sec/Twn/Rng
Delete Legal |
| | | ||

#f |
Search Menu |

OR

Section |:| Township |:| Range |:|
501G Code |

(mrnddyyyy ) (rmcdyyyy)
Search From Date |01011400 Through Date 08032011
Next
N ©2002-2004 Att " Tith
— Trademarks and Copyrights
Privacy Policy

4. In the Source of Plat
field, select PB-Plat Book.
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What You Do Comments

1DS Policy Search

Policy Legal Entry

Logout | Support | ATIDS Manual | Preferences

Enter either a Source of Dlat or a Section Township and Range

Revise Policy Search
—'l County
New Search

Reprint Confirmation | File Name /No. BISHOFF20CY
Customer Information | Book Page L1 L2 L3
| Souree of St Lots/Units | Block/Bldg | Sec/Twn/Rng
Delete Legal
v
SnE— M' | [ BN N -
OR-Official Records

CB-Condotrinium Plat Book
CO-Chancery Order wnship I:I Range I:I
CN-Clerk Number
WIN-Commissioners Minute Book Code

DB-Deed Book
WP-Minor Plat Book

WIS-Misc ellaneous Book ¥) (mmddyyyy)
WB-Morigage Book

el | |Through Date [os03z01
0G-0il and Gas

PU-Planned Unit Development Next

QC-Quit Claitn Deed Book
RP-Road Plat Book

.
) " 2 © 2002-2004 Attorneys' Title
ce .-%.“.f SB-Burvey 3””“ Insurance Fund, Inc,
TB- Transcript Book Tradematks and Copyrights
Un-Unrecorded Plat Privacy Policy

5. Click in the Book

Number field and type 22
and press TAB.

In the Page Number field
type 65 and press TAB.

In the L1 Lots/Units ficld Note: The Search From Date indicates

type 21. 01011900, an erroneous date in order to
search as far back as possible for that county.
The Through Date defaults to the most
current available date for that county.

Web ATIDS Ver. 3.2
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What You Do Comments

1DS Policy Search

Policy Legal Entry

Logout | Support | ATIDS Manual | Preferences

Enter either a Source of Plat or a Section Tawnship and Range
Revise Policy Search
Rovie Potiy Sones | RS

New Search
Reprint Canfirmation File Name /No. BISHOFF20CY

Customer Information Book Page L1 L2 L3
Slanies G Ik Lots/Units BIock/BIdg Sec/Twn/Rng
Delete Legal

| PB-Flat Book |z [ [21]
Search Menu

OR

Section |:| Township I:l Range l:l

(mmddyyyy) (mmddlyyyy )
Search From Date Through Date
Next
e
Privacy Policy
8. Click the Next button. A summary of the prior policies found for the

search is displayed. Note: To select and order
policies, Bill Code must be Title or
Interval Yes.

1DS Policy Search

Subdivisions For MANATEE County

Logout | Support | ATIDS Manual | Preferences

= : TO SELECT AND ORDER POLICIES, BILL CODE MUST BE TITLE OR INTERVAL.
Revise Policy Search
N e File Name/No. BISHOFF20CY
Saarch Menu Search From Date 01/01/1900 Through Date 05/13/2011

22 65 21
UNIVERSITY PINES

Date of Plat 12/20/1984
Authorized Levels L/ /

TSR 00893 EXISTS FOR THIS PLAT. USE Order Branch Products TO ORDER TAC (PROD CODE 31).
Next

- ' € 2002-2004 Attorneys' Title
G i Insurance Fund, Inc.
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Page 100

What You Do Comments

Note:

* The prior policy information is displayed in the following order: Flagged,
Policy Type, Policy #, Policy Effective Date, Issuing Agent #, Policy
Amt., Recording Ref., and Seq. of the document being insured. Legal
descriptions are indented directly below the policy information.

* To select and order policies, Bill Code must be Title or Interval Yes.

* To search an entire block or building, leave L1 blank and key in a block or
building in L2.

* Please refer to the Appendices in the ATIDS manual for policy type codes.

» Flagged Policies: If a policy cannot be used as a base (for example, a claim
has been filed or is incomplete), an asterisk (*) is displayed if there is a claim
against the policy. a (U) is displayed in the Flagged column next to the Policy
Type for incomplete policies. You will need to select another policy or order a
TAC, if available.

« IT IS MANDATORY TO OPEN THE FILE AND PERFORM A
PROPERTY SEARCH BEFORE A PRIOR POLICY CAN BE
ORDERED.

9.  Click the Next button. The prior policy search results are displayed
with detailed policy information.

1D Policy Search
Subdivisions For MANATEE County
Logout | Support | ATIDS Manual | Preferences

TO SELECT AND ORDER POLICIES, BILL CODE MUST BE TITLE OR INTERVAL.

Revise Policy Search

New Search

Search Menu PB 22 65 21
Go To Page m of 0001
_  |OP 521058 03/26/1985 5852 $69,900 OR 1107 966
Posting Ref UNIVERSITY PINES 21
_  MP 622986 03/26/1985 5852 $25,000 OR 1107 971
Posting Ref UNIVERSITY PINES 21

Search From Date 01/01/1900 Through Date 05/13/2011

Submit

© 2002-2004 Attorneys' Title
Insurance Fund, Inc,
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What You Do Comments

» Note: Title Status Report. A Title Status Report is a report on the
property regarding the status of title up to the recording of the subject plat or the
recording of the declaration of condominium. You cannot order a Title Status
Report because they are used by Fund Branch personnel. However, when a
Title Status Report exists, you can order a Title Assumption Certificate
(TAC) for a Title Policy Intent "Yes" file. The TAC shows the status of the
title to a platted lot or condominium unit. When using a TAC as the base title,
start the search from the date of plat (subdivisions) or the date of the declaration
of condominium (condominiums). To order the TAC, use the Order Branch
Products transaction.

10. Print current screen. You may print screen by right clicking and
selecting Print.

11. Click the Search Menu The Search Menu is displayed.
button under the Options
section.

\ ' ID Search Menu

Logout | Support | ATIDS Manual | Preferences

Options 0O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
Add/Change/Find File County | MANATEE - OL v Update County
Subdivision/Condo Search | | Customer No. 899916
Acreage/Govl Lot Search Name RICHARD P. BRUCE, ESQ.

Address

Update Property Search
= perty 5955 T.G. LEE BLVD.

ORLANDO, FL 32828
Multiple Name Search File Name/No. |BISHOFF20CY
Update Name Search

Name Search

Policy Rating = .
Display Search Results [] Print Search Results
Policy S h and Ord
oRcy Search and Yrder Send to Document Order Queue

Send to ProPel Queue [ ]

Main Menu
LEGALS CERTIFIED 06/27/1988 THRU 04/04/2011 AT 11:00 PM REF: 2374 / 7949
G/G CERTIFIED 01/01/1900 THRU 04/04/2011 AT 11:00 PM REF: 2374 / 7949
© 2002-2004 Attorneys’ Title

Try this - Continued

What You Do Comments
12. Search Menu > Search the University Pines property.
Subdivision/Condo
Search
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What You Do Comments

13. Review and verify search Search from dates are dictated by the certified
criteria from date for the county being searched.

( :|D Subdivision / Condo Search
For MANATEE County
Logout | Support | ATIDS Manual | Preferences

Options 35 INSTRUMENTS FOUND FOR SEARCH ARGUMENTS

Search Menu Deliver Search Results

UNIVERSITY PINES

Date of Plat 12/20/1984
Authorized Levels L / /

PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 07/15/2011 AT 11:00 PM

File Name/No. BISHOFF20CY

(mmddyyyy) (mmddyyyy)
Search From Date ¥l Through Date 04042011 Document Filter

Source of Plat PB-Plat Book Book 22 Page 65

21

No Exact Policy Match - Subdivision/Condominium Property

If no exact match prior policy can be found on property to be examined in a
subdivision or condominium, a Fund member has the option of examining the property
to be insured from the date of plat or recording of the Declaration of Condominium,
and ordering prior policies on other property in the same subdivision or condominium.
A minimum of two prior Fund policies within the same subdivision or condominium
issued by different agents must be ordered. The prior policies for subdivisions should
be on lots in close proximity to the property to be insured. The member must compare
exceptions on Schedule B of the prior policies and include all exceptions in the new
policy which affect the property being insured.

Using Similar Prior Subdivision/Condominium Policies

What You Do Comments
1. Search for an exact match
prior policy on the
property. If no prior Fund
policy is found, go to step 2

Page 102 Web ATIDS Ver. 3.2
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What You Do Comments

2. Determine if a Title Although a Title Status Report is not

Status Report cxists for available to Fund Members, Branch personnel

the subdivision/ will use the Title Status Report to prepare a

condominium. If no Title Title Assumption Certificate for use by

Status Report exists, go to the member. It may be necessary to phone the

step 3. Fund Branch to inquire about and order the
Title Assumption Certificate.

3. Search for inexact match
prior policies on nearby
lots in the same
subdivision or any other
units within the
condominium.

4. Perform a property search
on the property to be
insured, using the date of
plat of the subdivision or
the recording date of the
Declaration of
Condominium  as  the
Search From date.

5. Order two prior policies, Thisassumes the inexact prior policy matches

each issued by different Wwere found.
Fund  members. For

condominium property,

order two policies on any

units, each issued by

different Fund member.

6. Compare the Schedule B This assumes the inexact prior policy matches

exceptions on each of the Wwere found.
selected lots or units.

Include all exceptions that

affect the property being

insured in the new policy.

No Prior Policy - Subdivisions Only

When no prior title policy is available to use as a title base, The Fund permits the
examination to begin with the deed into the developer of subdivision property,
provided (1) that the plat has been of record for seven or more years and (2) the streets
and common areas on the plat are dedicated to the public.
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Using Plat As Title Base

Page 104

1.

What You Do

Use the Plat Information
From Plat Name
transaction to verify that
the source of plat date for
the subdivision is at least
seven years old.

Order a copy of the plat.
Verify that the streets and
common areas on the plat
are dedicated to the public.

Determine the underlying
legal description of the
platted property.

Identify the date of the
deed into the platting
developer by performing a
DEEDS search on the
underlying property and
review the property search
printout.

Perform  full  property
searches on both the
subject property and the
related underlying
property. Start the search
on the underlying property
with the recording date of
the deed into the developer.
Start the search on the
subject property with the
recording date of the plat
and order hard copies of
the documents that are not
eliminated.

Comments

If the plat has not been of record for at least 7
years, the plat may not be used as a base title
for examination purposes.

If the streets and common areas shown on the
plat are not dedicated to the public, the plat
may not be used as a base title for
examination purposes.

This and the following steps assume that the
plat has been of record for seven or more
years and that the streets and common areas
shown thereon were dedicated to the public.

Web ATIDS Ver. 3.2
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What You Do

6. Perform a DEEDS search

on several lots close to the
subject lot, then review the
printout and select a lot
that has been conveyed by
the developer.

Perform a full property
search on the selected lot.
Start with the recording
date of the plat.

Review the printouts for
any documents that would
confirm there are liens or
encumbrances not
identified in the search of
the underlying or subject
property. Order hard copies
of documents that may

apply.

Comments

No Prior Policy - Condominiums Only

When no prior title policy is available to use as a title base, The Fund permits the
examination to begin with the deed into the developer of condominium property,
provided that the declaration of condominium has been of record for seven or more
years.

Using Declaration of Condominium As Title Base

1.

What You Do

Use the Plat Information
From Plat Name
transaction to verify that
the source of plat date for
the condominium is at least
seven years old.

Order a copy of the
declaration of
condominium.

Training Workbook Version: 081711

Comments

If the declaration of condominium has not
been of record for at least 7 years, it may not
be used as a base title for examination
purposes.
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Page 106

What You Do

. Determine the underlying

legal description of the
condominium.

. Identify the date of the

deed into the condominium
developer by performing a
DEEDS scarch on the
underlying property and
review the property search
printout.

. Perform  full  property

searches on both the
subject property and the
related underlying
property. Start the search
on the underlying property
with the recording date of
the deed into the developer.
Start the search on the
subject property with the
recording date of the
declaration of
condominium and order
hard copies of the
documents that are not
eliminated.

. Perform a DEEDS search

on the condominium, then
review the printout and
select a unit that has been
conveyed by the developer.

. Perform a full property

search on the selected unit.
Start with the recording
date of the declaration of
condominium.

Comments

This and the following steps assume that the
declaration of condominium has been of
record for seven or more years.

Web ATIDS Ver. 3.2
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What You Do Comments

8. Review the printouts for
any documents that would
confirm there are liens or
encumbrances not
identified in the search of
the underlying or subject
property. Order hard copies
of documents that may

apply.
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Ordering A Prior Policy

The Prior Policy Order transaction is used to order a hard copy of a prior Fund or
ORNTIC/ATFS policy when issuing an ORNTIC/ATFS policy. 4 TITLE or Interval
Yes file must be opened and the property search performed in a Subdivision/
Condo Search transaction or Acreage/Govt Lot Search transaction before
ordering a prior policy.

What You Do Comments

1. From the Search Menu If it does not, select Manatee county from
Confirm that the County the drop down box.
field shows Manatee.

Add/Change/Find File
SubdivisionfCondo Search
Acreage/Govt Lot Search
Update Properly Search

Name Search

al |
| D Search Menu
Logout | Support | ATIDS Manual | Preferences
Options 0=0nling; I=Imaged; T=Taxes; G=Grantor/Granteg

County | MANATEE - O1 v

Update County
Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address
5955 T.G. LEE BLVD.

ORLANDO, FL 32828

Multiple Name Search File Name/No. |BISHOFF20CY

Update Name Search

Policy Rating

Display Search Results [ Print Search Results

Policy S h and Ord
s P S AR Send to Document Order Queue

Send to ProPel Queue []

Main Menu
LEGALS CERTIFIED 06/27/1988 THRU 04/04/2011 AT 11:00 PM REF: 2374 / 7949
G/G CERTIFIED 01/01/1900 THRU 04/04/2011 AT 11:00 PM REF: 2374 [ 7949
'_ %.. R S e
2. Confirm that the File Ifitdoesnot,type [Your File Number]
Name/No. shows the
correct information.
3. Click the Policy Search The Policy Search and Order screen is

displayed. Your file number should be
displayed with the legal
previously entered.

and Order button.
information
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What You Do Comments

1D S Policy Search

Policy Legal Entry

Logout | Support | ATIDS Manual | Preferences

M Enter either a Source of Plat or a Section Township and Range
Revise Policy Search |
County
New Search |
Customer Information | File Name/No. |BISHOFF20CY

Delete Legal | Page L1 L2 L3
| SOUFCE OF RISt LotslUn I(lBldg Se(:lT\nman :

Search Menu
| PB-Plat Book || 22 | | 65 || =

OR

Section I:l Township |:| Range I:l

(mmddyyyy) (mmddyyyy)

Search From Date Through Date
Nexll

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademarks and Copyrights

Privacy Policy

]
:
B

4. Click the Next button. A summary of the prior policies found for the
search is displayed.
1D S Policy Search

Subdivisions For MANATEE County

Logout | Support | ATIDS Manual | Preferences

[T 02 POLICIES FOUND.

Revise Policy Search | File Name/No. BISHOFF20CY

New Search | Search From Date 01/01/1900 Through Date 05/13/2011
Customer Information | pssrprren L1 Lots/Units|L2 Block/Bldg|L3 Sec/Twn/Rng
Search Menu | PB 22 65 21

UNIVERSITY PINES

Date of Plat 12/20/1984
Authorized Levels L/ /

TSR 00893 EXISTS FOR THIS PLAT. USE Order Branch Products TO ORDER TAC (PROD CODE

31).
Nexll
1 P O nurancs Fun thes
— Trademarks and Copyrights
Privacy Policy
5 Click the Next button. The prior policy search results are displayed

with the detailed policy information.
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What You Do Comments

1D S Policy Search

Subdivisions For MANATEE County

Logout | Support | ATIDS Manual | Preferences

Options _______Nile Name/No.: BISHOFT20CY
Revise Policy Search |
Source of Plat] L1 Lots/Units|L2 Block/Bldg|L3 Sec/Twn/Rng

New Search |

PBE 22 65 21
Customer Information
| Go To Page | -i of 0001
Release Order |
Search Meng e e
(] oP 521058 03/26/1985 5852 $69,900 OR 1107 966
Posting Ref UNIVERSITY PINES 21
1 MP 622986 03/26/1985 5852 $25,000 OR 1107 971
Posting Ref UNIVERSITY PINES 21

Search From Date 01/01/1900 Through Date 05/13/2011

Submit |

- )
i N £ 2002-2004 Attornays’ Title
A /r Insurance Fund, Inc,

rademarks and Copyrights

Privacy Policy

6. Select OP for the Owner's Note: S is for Select; R for Released. When
Policy by clicking in the S possible, use the Owner's Policy as the base
box. title. If a prior Owner's Policy is not available,

then use a prior Mortgagee Policy. However,
the Search From Date on the Property
Search performed will need to start from the
recording date of the deed into the mortgagor.

1D S Policy Search

Subdivisions For MANATEE County

Logout | Support | ATIDS Manual | Preferences

Options_______ Nile Name/No.: BISHOFF20CY
Revise Policy Search |
L2 Block/ Bldg
B

P 22 65 21

New Search |

Customer Information |

Reloase Order | Go To Page | m of 0001
Search Menu e
oP 521058 03/26/1985 5852 $69,900 OR 1107 966
Posting Ref UNIVERSITY PINES 21
[1 MP 622986 03/26/1985 5852 $25,000 OR 1107 971
Posting Ref UNIVERSITY PINES 21

Search From Date 01/01/1900 Through Date 05/13/2011
Submit

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8§
b e |
B
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What You Do Comments
7 Click the Customer The Delivery Information screen is
Information button. displayed.
Delivery Information
| oot | Support | AUIDS Monual | proferences |
Opons = — County | MANATEE - Ol v
Revise F_’o"cy Search File Name/No. BISHOFF20CY
Py e Customer A/R Number 899916
First Legal
Release Order Name RICHARD P. BRUCE, ESQ.
Search Menu 5955 T.G. LEE BLVD.
ORLANDO FL 32828
Address
Phone ( ) -] Data Expiration //
Fax ( )
Ordered By Ext
Responsible Party
Deliver By | ProPel v
Submit
. o dugs s

8. Place the cursor in the first Note: Use the TAB key to navigate through
Phone field and type 407 the Phone field.
then press TAB and type
555 then press TAB and
type 5000.

Fax field and type 407 Delivery By field is set to Fax.
then press TAB and type

555 then press TAB and

type 5001.

10. Tab to the Ordered By
field and type [Your
Name]

11. Tab to the Responsible Richard Bruce is the party responsible for the
Party field and type charges, because he has asked his Paralegal to
Richard Bruce. order the prior policy.

12. Tab to the Deliver By Note: When ProPel® is enabled, it will default

field and select the delivery to the ProPel delivery method.
method desired.
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What You Do Comments

IDS Delivery Information

Logout | Support | ATIDS Manual | Preferences

County
File Name/No. BISHOFF20CY
| Customer A/R Number 899916

Revise Policy Search |

New Policy Search

First Legal | DELIVER TO :
Release Order | | mame RICHARD P. BRUCE, ESQ.
Search Menu | 5955 T.G. LEE BLVD.
ORLANDO FL 32828
Address

Phone ( ) _ Data Expiration //
Fax (407 |)555 1501 |

Responsible Party Richard Bruce |

Defiver By

Submit |

.
" £ 2002-2004 Attarneys' Title

Insurance Fund. Inc,
rademarks and Copyrights
Privacy Policy

13. Click the Release Order The prior policy order is released to the prior
button. policy order department and a confirmation
sheet is printed in the Fund member's office.
An order number is provided. Note: If the
legal on the policy does not match the legal on
the property search, an error message will

appear and the order will not be released.

1DS Policy Search

Policy Legal Entry
Logout | Support | ATIDS Manual | Preferences

T oRDER FLO99-11-045321 RELEASED TO THE PRIOR POLICY DEPARTMENT.
Revise Policy Search | Enter either a Source of Plfat or a Section Township and Range

New Search County | MANATEE - OI v

Reprint Confirmation _
File Name/No. BISHOFF20CY
Customer Information

Book Page L1 L2 L3
2 || s | | o |

_SearchMenu | b3 prBook ~l| s |

OR

Section I:l Township l:l Range I:l
sorc code | |

(mmddyyyy) (mmddyyyy)

Search From Date (01011900 Through Date 05132011
Next I

m
E

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Irademarks and Copyrights
Privacy Policy

Page 112 Web ATIDS Ver. 3.2



Lesson 2 - Obtaining Base Title Information

Sample of Prior Policy Order Confirmation

ATID CUHS wdkd RTTORMEYS' TITLE FUND SERVICES, LLC.  hww 08/03/2011
POLICY CRODER CONFIEMATICN 08:37:42
PAGE : 1
AGENT MO : OOOE523
CUSTCMER NO : O0O0E599g9 DELIVEER BY : ELECTRCNIC
EEQUEST ID : FLOS5-11-071545 FHOME : (407} Z240-3863
HAME : CHEIS BISHOF - DO NOT SEND FRX : (000) 000-0000
ADDREZE : THE FUND TRAINING DEFT
HERDQUARTERS

ORLANDS FL 22822

FILE/ORDER REF: BISHOFF2ZOCY
ORDEEED BY: CHRIZ
EESPCHNEIELE PARTY: CHEIS

ISSUING PEEVICOUZLY CRDEERED
FCRM POLICY # MEMEER EFF DATE DATE TIME
oPp L21058 5852 03 /26,1985

CORDER SEMNT TC POLICY DEPARTMENT
WARNING: ALLOW CNE BUSINESS DAY TC COMPLETE ORDER DELIVERY FOR DPOLICIEZS

WITH EFFECTIVE DATE EARLIER THAN 155%
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Order Branch Products

Use the Order Branch Products transaction to order products from a Fund branch.
For the purposes of this exercise, a Chain ATIDS Pre-Computer product will be
ordered.

What You Do Comments

1. From the Policy Search
window select Search
Menu. From the Search
Menu select Main Menu.

Main Menu

S For the County of MANATEE
Logout | Support | 1D I | Preferences

FILE SEARCH AND ORDER COou INFORMATION MISCELLANEOUS
Search Menu (ATID Opts 1-9) | Change County (atcy) |

| Order Documents Menu (HcPY) County Certification Information |
(PICD)

Document Posting Information
{LKUP)

| IRS 1099-S Reporiing (aTrs)

Variations (arcn) ‘ Report Document Error (atra) |

‘ General Index Commercial Name |

| Order Branch Products (aTog)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
— — n INFORMATION
| Billing Activity Menu Plat Information From Plat Name
Replat Information (ero1) |

Advanced Billing Activity Menu (ATS)
Acreage to Plat Information |

(BILL)
(EF02)

Plat Information From Plat
Reference (rism)

| View Sub/Condo Legals (aLmm) |
|

Underlying Property
Information (prii)

| Subdivision/Condo Postings (p110)

" 0
_ " © 2002-2004 Attarneys' Title
e /r Insurance Fund, Inc,
— Trademarks and Copyrights

Privacy Policy

Page 114 Web ATIDS Ver. 3.2



Lesson 2 - Obtaining Base Title Information

What You Do Comments
2. From the Main Menu, The Branch Product Order - Product
select Order Branch Selection screen is displayed.
Products

( ' :.D Branch Product Order
Product Selection

Logout | Support | ATIDS Manual | Preferences

Enter a Product Code Number or Select one of the Products Below and click the Submit Button. To
Cancel/Main Menu see more Product Codes, click the More Products button.

Branch SARASOTA County MANATEE State FL

County MANATEE - OI +| Update County
Product Code l_
O 12 Abstract O 30 Hardcopies
(3 14 Chain ATIDS Pre-Computer O 06 Miscellaneous Search
O 24 Commitment & Policy A & B O 03 Name Search
) 01 Commitment & Policy Fund Direct O 05 oOwnership
2 20 Commitment A & B O 04 Ownership & Encumbrance
(2 35 Condominium Documents O 15 Plat Search
(2 27 Convert Address to Legal () 16 Property Printout
3 34 Environmental Search O 17 Right-of-way Search
0 43 Foreclosure Commitment and Policy A & B (O 18 Tax Search
() 42 Foreclosure Commitment A & B O 31 Title Assumption Certificate (TAC)
(3 22 Foreclosure Report O 02 Title Certificate

More Products Submit

€ 2002-2004 Attorneys' Title
Insurance Fund, Inc.

2
B
M

3. Select Product 14 in the The Product Codes are listed in alphabetical
Product Codes section.  order. Note: Click the More Products button
to page forward to view more Product Codes.

4. Click the Submit button. The first Order screen is displayed.
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What You Do Comments
1DS Branch Product Order
Page 1 of 3
Logout | Support | ATIDS Manual | Preferences
m Branch SARASOTA County MANATEE State FL
Cancel/New Order I Product Chain ATIDS Pre-Computer
S I Policy Intent CY/ ON (mmddyyyy)
Sl T | Search From Date|
m N ber Al t
e e

Underwriter I:l
Type| |
Number I:l
|
|

Legal Description

Name(s) to Search

Name Personal or Commercial

Nem|

5. Choose the appropriate 10 this exercise, choose Y (yes).
answer to the Policy
Intent field.

6. Type 03261985 in the This is usually the effective date of the prior
Search From Date field. policy being used as the base. Note: This
information is listed on the prior policy search

printout.

7 Tab to the Document The recording reference of the deed is added.
Recording Ref ficld and Note: This information is listed on the prior
type OR, tab to the Book policy search printout.
field and type 1107, and
then tab to the Page field
and type 966.

8 Tab to the Underwriter Type the name of the underwriter.
field in the Prior Policy
section and type ATIF.

9. Tab to the Type field and Note: This information is listed on the prior

type OP, and then tab to policy search printout.
the Number field and type
521058.

Page 116 Web ATIDS Ver. 3.2
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What You Do

10. Click in the Legal
Description field and

type LOT
UNIVERSITY
PB 22/65.

21,
PINES,

Branch Product Order

Page 1 of 3

Logout | Support | ATIDS Manual | Preferences

Comments

|Branch SARASOTA |County MANATEE State FL
Cancel/New Order | |Product chain ATIDS Pre—(:nmputer|
Undo | | Policy Intent &Y/ ON (mmddyyyy)

Cancel/Main Menu

| |Search From Date‘03261‘385

|

Underwriter
| Type 0P |
| Number 521058
L1
| N

LOT 21, UNIVERSITY PINES, PB 22/65|

Name(s) to Search

|Name |Personal or Commercial

—
e

11. Click the Next button.

Training Workbook Version: 081711
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Page 118

What You Do Comments

@ Branch Product Order
Page 2 of 3

Logout | Support | ATIDS Manual | Preferences

m Branch SARASOTA County MANATEE State FL
Cancel/New Order | Product CHAIN ATIDS PRE-COMPUTER
Undo |
Cancel/Main Menu |

Oowner Name

Buyer Name(s)

Mortgagee Name(s)

File Name/ No. |

(mmddyyyy)
DATE NEEDED BY

Special
Instructions

Insurance Fund
Trademarks Co
Privac

- )
a & 2002-2004 Attorneys' Title

12. Type [Your file number]
in the File Name/No.
field.

13. Type the desired business Nofe: The Special Instructions field can
date in  the DATE be used to request e-mail delivery of the
NEEDED BY field. product and to provide the order specialist

with any additional specific instructions.

@ Branch Product Order
Page 2 of 3

Logout | Support | ATIDS Manual | Preferences

m Branch SARASOTA County MAMATEE State FL
Cancel/New Order | Product CHAIN ATIDS PRE-COMPUTER
Undo |
Cancel/Main Menu |

Oowner Name

Buyer Name(s)

Mortgagee Name(s)

File Name/No. BISHOFF20CY

(mmddyyyy)
DATE NEEDED BY |05232011

Special
Instructions

£ 2002-2004 Attorneys’ Title
Insurance Fund, Inc.
radem Copyrights

-
a8
H
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What You Do Comments
14. Click the Next button. The third Order screen is displayed.

Logout | Support | ATIDS Manual | Preferences
M Branch SARASOTA County MANATEE State FL

Cancel/New Order | Product CHAIN ATIDS PRE-COMPUTER
Change A/R Information | ENTER CUSTOMER NUMBER OR CHARGE TO INFORMATION
Undo | Customer A/R Number FL
Release Order | Ordered By Ext| |
Cancel/Main Menu | Responsible Party |RICHARD P. BRUCE, ESQ. |
ProPel

Deliver By | EMail v

EMail |RERUCE@BRUCEMAILCOM |

Send Fund DoubleTime data file Oy/ON

Charge To Information

Address RICHARDP.BRUCE,ESQ. |

5955 T.G. LEE BLVD. |

| ORLAND, FL 32828 |

Phone (407 | )s55 | - [s000 |

Fax (407 | )|s55 | -|5001 |

Address |(SAME AS ABOVE) |
| |
| |
| |

Verify Order Information |

15. Verify Order Note: For DoubleTime users that wish to
Information. receive a Fund Data File, click the Y options
button for certain products.

16. Type [Your Name] in the This is a required filed.
Order By ficeld.

17.Click Release Order Your order will be released to the branch.
under options section
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Sample Branch Product Receipt

ORDR MO: 015 - 2011 - 001479 PRODUCT CODE : 14
POLICY INTENT ¥/N
BMOUNT

AMOUNT :

i
POLICY (8) TYPE-NUMBER : - 5
TYPE-NUMBER : &
SEARCH FROM : DATE : 03/26/198% RECORDING REF : OR 1107
DRIOR POLICY INFORMATION :
POLICY TWNDERWRITER : ATIF
OTHER :

FOLIO#/ADDRESS

TYPE-NUMBER : OF

CWHEER HAME :

BUYER HAME
MIGEE HAME :

DATE NEEDED BY :
CUSTCOMER REF :

08/f08/2011
BISHOFF20CY

CUSTOMER NER : 859500
hikheds CHRRGE TO wwewweww
HARME i
ACDRESS

ORDERED BY : CHRIS

¢ ORLANDO, FL 228620000
: FHOME

H FRX :
RESPONSIBLE FARRTY : CHRIS

DELIVERY METHOD : E
EMATL:

SEND FUND DOUBLETIME DATA FILE

ATCOE FOI® -EFRT SELF THE FLHD 08/03/2011
ATTORNEY ORDER ENTRY 15:07:08
BRANCH : SARASOTA COUNTY : MANATEE STATE : FL

=11

= 00521058

(ooo)

CHAIN ATIDS FR

0od - 0000

swswwwss OELITVERE To #&édssds

HAME
ADDREES

{SAME RS ABOVE]

++# LEGAL : LOT 21 UNIVERSITY PINHES,

PAGE

FB 22/65

i oF

MEMBER STATUS: ACTIVE

INDIVIDU

FRODUCT PREFERENCE/QUALITY: N/N
¢

ASEIGHED EXAMINER:
SPECIAL PRICING: N
PHOMNE : | )
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Lesson 3 - Problem Solving

Lesson 3 - Problem Solving

Concept

In this lesson, you will use the ATIDS system to obtain a complete legal description
using a partial legal description. You will also learn how to change the current search
county and determine a correct or valid legal description.

Objectives

* Change the search county.

* Obtain the recording reference and posting information.

* View authorized legal designations of a plat.

* View the legal description a property document is posted to in the ATIDS
system.

Transaction Information

Residentlal Contract For Sale And Purchase fﬁ FloridaRealtors
g7 3

THIE FORM HAS BEEN APPROVED BY THE FLORIDA REALTORS AND THE FLORIDA BAR

18
"w

4l
a2

u{-

PARTIES: IGARMIO CORP. ("Seller’
and — DAVID GREENWALD ("Buyer,
agree that Seller shall sell and Buyer shall buy the following described Real Properly and Fersonal Property
(collectivaly “Proparty”) pursuant to the terms and conditions of this Residentlal Contract For Sale And F‘umhnaapaﬁ
any ridars and addenda ("Contract™):
1. PROPERTY DESCRIPTION: . :

(a) Street address, city, zip: 600 Grapetree Drive, Key Biscayne, FL 23145

ib) Proparty |s located in; HI=wTDad= County,-Flodde-Resl Rropesis TandO-Ha

(e} Lagal description of the Raal Propary: Unit 10PR Heopth Mar 2=ul Coendominium

tegether with all axisting Improvements and fixtures, including built-m applances, Bulldn fumish
attachad wall-to-wall carpeting and flooring {“Real Property™) unless apﬂﬂﬁcuﬁ:nlxc:iudad balow. nos and

(d) Personal Proparty: The following items owned by Seller and existing on the Proparty as of the date
of the inltial olfer are Included in the purchase (*Personal Property”): (1) range(s)oven(s), dishwasher(s),
disposal, ceiling fan(s), Intarcom, light fixtures, rods, draperies and other window trestments, garage door
openers, and security gate and other access devices; and (i) those additional tems checked below. If
additional datails are nacessary, specify balow, If left blank, the item below Is not Included:

B Refrigarators) Cl Smoke detectar(s) _} Pool barriarfence [ Siorage shed

(] Microwave svan Security systam Pool aquip ment [ TV antenna/esteliie dish
&d Washar Windowiwall aic Fool heatar Water softanaripurifiar
= Genarntor [ 3pa or hot fub with heater Slorm shuttars and

0 stand-alone lce maker O Above ground pool panais

The only other iterms of Parsenal Property included in this purchase, and any additlonal datails regarding
Personal Property, if necessary, are;_Eange , dishwasher, window treatments
ceiling fans
Personal Froperty Is included In the Purchase Prics, has no contributery value, and shall be laft for the Buyer.
{&) Tha following ftems are excluded from the purchase;

2. PURCHASE PRICE (U.5. CUMBNCY) vmierasissmsssmmnnsssssnsnnnmnsnssmmmimsnmissssnsnsn marnsnnssasssnares $_ 2 2, GO0

Fabilaleal Jocasid da ke Lalfd o sssmais b B o o aiid ol Fol o —Bee oA le—d & s ——
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View/Change County

Use the View/Change County transaction to change to a different county or to
verify the Current Search County. To obtain the correct property, name, and tax
information, the system should be first set to the correct county.

Changing The On-Line County
What You Do Comments

Main Menu

For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS
Search Menu (ATID oOpts 1-9) | Change County (arcr)

Order Documents Menu ‘ County Certification
(HCPY) Information (p1cp) ‘ IRS 1099-S Reporting (ATrs) |

General Index Commercial Report Document Error
Name Variations (atcw) (ATPA)

‘ Order Branch Products | ‘ Tax Search - Non File |

Document Posting
Information (Lkue)

(ATOE) Related (pn1D)

Billing Activity Menu Plat Information From Plat B O G NN
‘ Advanced Billing Activity Name (atsm) | Replat Information (ero1) |

Menu (B1LL) | View Sub/Condo Legals (aimm | Acreage to Plat Information |

plat Information From Plat
Reference (rism)

Subdivision/Condo Postings |

| (EF02)

Underlying Property
Information (p111)

(PI10)
- .
N © 2002-2004 Artorneys’ Title
e -:A_,e Insurance Fund, Inc.

Trademarks and Copyrights
Privacy Polic

1. From the Main Menu, The View/Change County screen is
click the Change County displayed.

button.
IDS View/Change County
Logout | Support | ATIDS Manual | Preferences
Seorch hlonu | OSONLINE, I-IMAGED, T=TAX, G—GRANTOR/GRANTEE
TO CHANGE SEARCH COUNTY, SEILECT FROM DROP-DOWN ILIST AND CLICK
Main Menu | UPDATE COUNTY.
|Current Search County | ORANGE - OIT - |
Update County |
ALacHua [Ty ee  [GAllleinerias |
capspen  |Afifreon  [Eilfifeork  [IT)
Bay  |iGllllcrichrisT [ puTnam [T
GLADES | ISANTA ROSA [T
'BREVARD |70 MADISON | IsarasoTa ||
'BROWARD _|[ST5j} mANATEE __|[Gllll{sEminoLe [Tl
marpee __ [[@|limarion  |S@llisT Jonns  |Ia
charioTTEGIllinenory  |[SllllimarTin |E8llisT rucie |3
citrus _ llinernanpo  |Sllllimiami-pape [FuifisumTer [
cay  llinrciianps  |[Sllllimonroe  |EElf|suwAnNEE |
coLLier _ [Ghllinrii sBoroucH|Ehil|{nassau [
lcoLumBia |80 okaLoosa |[Eflfflunion |
pesoto _ [Gillinpian river |G|l okeechoseE|Ellf|vorusia [
DIxIE | loranGE ____|[Fial
puvar |78 losceoLa  |[GilllfwarTon |G
EscamBia |7} PALM BEACH |[Gl||wASHINGTON|
FLacLer  [Blllliake  [Fidll|jpasco |5
- B R
Trademarks and Copyrights
Privacy Policy
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What You Do Comments

2. Select Miami-Dade
county from the Current
Search County drop-
down selection box.

View/Change County

Logout | Support | ATIDS hual | Preferences
T O=ONLINE, I=IMAGED, T=TAX, G=GRANTOR/GRANTEE
%I TO CHANGE SEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK
Main Menu | UPDATE COUNTY.
|Current Search County ‘w
LIBERTY A
MADISON
MANATEE - O1

PINELLAS

STV [or
B v pape SHS orr
MONROE - OI
BAY [l Gri chowiyvail PUTNAM 1
BRADFORD S1{i OKALOOSA 16 SANTA ROSA |51
OKEECHOBEE - OI
BREVARD _|[& Q|| GUL Fpepptrypens SARASOTA __|[ou)
BROWARD _|[sinil| HAM Kt SEMINOLE oI
PALM BEACH - OIT
CALHOUN i pasco- or ST JOHNS 1
cHArRLOTTE| SRl HENTLNE S o1
CITRUS 1| Gl purNan-1 SUMTER o1
a1 | eTAnss o SuvannEE
LAY, T Ll o iRasora- o
COLLIER OIT LI SEMINOLE - OI TAYLOR
i || T = 20 union |
coLumbia | S| HOL HRBEaegls UNION
pEsOTO | Bl ino 1 FiYeewe, ElEECHOBEE VOLUSIA o1
A
DUVAL o1 0N WALTON 16
— g
ESCAMBIA |[oi|[ L AFANSe g WASHINGTON
FLAGLER OBl AKEN AT Loy

WASHINGTON v

3. Click the Update County The Current Search County changes to
button. Miami-Dade county.

View/Change County

Logout | Support | ATIDS Manual | Preferences

SearcrN O=ONLINE, I=IMAGED, T=TAX, G=GRANTOR/GRANTEE
_SearchMenu | 70 CrianGE sEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK

Main Menu I UPDATE COUNTY.

Current Search County [FESTETTr T -
Update County I

ALACHUA _ [[Sigfl| FRANKLIN E
BAKER GADSDEN ____[I
AY ff e

RADFORD

ElE]

EEEEREEEREEEERE
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What You Do Comments

4. Click the Main Menu The Main Menu is displayed.
button under the Options
section.

Plat Information From Plat Name

Use the Plat Information From Plat Name transaction to obtain the plat reference
for subdivisions and condominiums. This transaction is very helpful when the plat
reference is missing or incorrect and to resolve the ATIDS error message "errors
detected, correct and re-enter". This error message will occur as a result of an
invalid plat reference for a subdivision/condominium when performing a search. By
typing in the name of the subdivision or condominium, the system will display the plat
reference, along with the date of the plat or declaration of condominium.

Obtaining The Recording Reference For Subdivisions/Condominiums

Page 124

What You Do Comments

1DS Main Menu

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION m

Search Menu (ATID Opts 1-9) |||| change County (atcv) Document Posting
Information (Lkup)

Order Documents Menu (Hcpy) | County Certification
General Index Commercial Information (prco) IRS 1099-S Reporting (ams) |

Name Variations (atcn) Report Document Error |

Order Branch Products (ATOE) | (ATPA)

Tax Search - Non File
Related (pnip)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu | Plat Information From Plat
Name (ATsM)

Replat Information (erFo1)

Advanced Billing Activity
Menu (BrLL) View Sub/Condo Legals (aLmm)

Acreage to Plat Information |

I
| (EF02)

Plat Information From Plat
Reference (11sm)

Underlying Property
Information (p111)

Subdivision/ Condo Postings
(PI10)

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

e |
B

1. From the Main Menu, The Plat Information From Plat Name
click the Plat screen is displayed.
Information From Plat
Name button.

Web ATIDS Ver. 3.2
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What You Do Comments

1Y Plat Information From Plat Name

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

Options ___| Subdivision/Condo Name | \
Main Menu |
Submit

© Z002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8
o
B
)

2 In the Subdivision/ The Subdivision/Condominium Name,

Condo Name ficld, Source of Plat, Book, Page, Levels, and
type MAR AZUL and then Plat Date are displayed. Note: The Source
click the Submit button. of Plat for Mar Azul Condominium is OR,

the Book is 8791 and the Page is 1293.

D)) Plat Information From Plat Name

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

Options ___| Page 01

A Subdivision/Condo Name |MAR AZUL

Main Menu
B

MAR AZUL CONDOMINIUM (74R-225693 C OR 8791 1293 A /G /X 09/27/1974
B41/3. POST & SEARCH STORAGE UN
ITS WITH S PREFIX EX. SC, CABAN
AS UNITS HAVE CAB PREFIX EX. CA
BA)

Submit |

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

.
H

3. Click the Main Menu The Main Menu is displayed.

button under the Options
section.
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What You Do Comments
Tips:

* When typing in the subdivision/condo name, omit the words "subdivision"
and "condominium". If this is not part of the recorded name, the ATIDS system
will display the "subdivision master record not found" message.

* When typing in the subdivision/condo name, omit any directional words such
as “North, South, East and West.”

* If you are not certain of the spelling of the name, shorten the name and type a
? to represent all endings to a word. Example: type BOUG? to find all words
that begin with BOUG, i.e. Bougainvillea, Bougenvista, etc.

* If print is desired, click the Print button under the Options section.

View Sub/Condo Legals

The View Sub/Condo Legals transaction is used to find the authorized legal
designations for subdivisions and condominiums, i.e. lots, blocks, units, etc. This
transaction is very helpful when trying to determine the correct legal description for
the property and to resolve the error message "invalid search argument", which
occurs as a result of an invalid search.

Locating Authorized Legals For Subdivisions/Condominiums

Page 126

What You Do Comments

1DS Main Menu

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION | MISCELLANEOUS |

Search Menu (ATID Opts 1-9) ||| change County (atcy) ||| bocument pPosting
Information (Lkup)

Order Documents Menu (HcPY) | County Certification |

Information (p1co) IRS 1099-S Reporting (atrs) |

General Index Commercial
Name Variations (atcn)

Report Document Error
(ATPA)

Tax Search - Non File
Related (pniD)

Order Branch Products (AToE) |

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu | Plat Information From Plat
MName (ATsM)

Replat Information (ero1) |

Advanced Billing Activity
Menu (B1LL) View Sub/Condo Legals (amm)

Acreage to Plat Information
(EFD2)

Reference (11sm)

Underlying Property
Information (p111)

Subdivision/Condo Postings

Plat Information From Plat |
(PI10) |

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8
m
¥
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What You Do

From the Main Menu,
click the
Condo Legals button.

1.

Comments
The View Sub/Condo Legals screen is

View Sub/ displayed. Note: The Source of Plat field

defaults to PB-Plat Book. Other sources
are available for selection in the drop-down
selection box.

AT D S

View Sub/Condo Legals

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

CenrEn [ oD Source of Plat | PE-PlatBook

Main Menu
s

2. Change the Source of
Plat field to OR-Official

v | Book

Submit |

Page

2 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademark opyrights

The Source of Plat for the Mar Azul
Condominium is the Official Records Book

Records. for Miami-Dade County.
@ View Sub/Condo Legals
For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences
[

wl Source of Plat

3. Tab to the Book field and
type 8791.
4. Tab to the Page field and

type 1293.

Training Workbook Version: 081711

PB-Plat Book v| Book Page
PB-PlatBook

0R-Official Records
CB-Condominium Plat Book
CO-Chancery Order

CN-Clerk Number
MN-Commissioners Minute Book
DB-Deed Book

MP-Minor Plat Book
MS-Miscellaneous Book
MB-Morigage Book

NT-Print Book

0G-0il and Gas

PU-Planned Unit Development
QC-Quit Claim Deed Book
RP-Road Plat Book

SB-Survey Book

TE-Transcript Book
UN-Unrecorded Plat

A

© 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademarks and Copyrights

Note: The Source of Plat for Mar Azul
Condominium is OR, the Book is 8791 and
the Page is 1293.
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What You Do Comments

1DS View Sub/Condo Legals

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

oy Source of Plat | OR-Oficial Records v|Book 3731 | Page |1253
Main Menu Submit |
N © 2002-2004 Att Tl

Trademarks and Copyrights
Privacy Policy

5. Click the Submit button.  The authorized legal designations are
displayed. Note: The range of Levels for Mar
Azul Condominium are displayed as they
should be used in other transactions that
require  this  information, such as
Subdivision/Condo Search option on the
Search Menu.

1DS View Sub/Condo Legals
For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences
Search Menu Next Page 01
Main Menu -
Source of Authorized
Plat OR | Book 8791 Page 1293 Legal Levels A /G /X
Sub/Condo MAR AZUL CONDOMINIUM (74R-225693 CB41/3. POST & SEARCH
Name STORAGE UNITS WITH S PREFIX EX. SC, CABANAS UNITS HAVE CAB
PREFIX EX. CABA)
LEVEL 1 =] LEVEL 2 Frtd] LEVEL 3
Lot/ Unit Blk/Bldg Sec/Twn/Rng
Range Range Range
From - Through From - Through From - Through
3AN
3BN
3CN
3DN
3EN
3FN
3GN
3AS
3BS
3CS
3Ds
Next
B £ 2002-2004 A " Titl
o P 22 2002 Armeys e
_— Trademarks and Copyrights
rivacy Policy
6. Click the Next button The next screen of information is displayed.
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What You Do Comments
1DS View Sub/Condo Legals
For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences
| Options__|
Search Menu Previous I Page 02
MainMens | source of or | Book 8791 | Page 1203 Authorized Legal , /G 7 x

MAR AZUL CONDOMINIUM (74R-225693 CB41/3. POST & SEARCH
STORAGE UNITS WITH S PREFIX EX. SC, CABANAS UNITS HAVE CAB
PREFIX EX. CABA)

LEVEL 1 il LEVEL 2 £ LEVEL 3
Lot/ Unit Blk/Bldg Sec/Twn/Rng
Range Range Range
From - Through From - Through From - Through

Sub/Condo

Previous I Next

B & 2002-2004 Artorneys’ Title
ra hts

7. Continue to click the Next Note: (1) ATIDS indicates that Unit 10B of
button until the unit that North Mar Azul Condominium is to be
pertains to the property entered in the Subdivision/Condo Search
being searched is option in the Search Menu as 10BN in the
displayed. L1 Lot/Unit field. (2) If print is desired,

select the Print option from the File menu.

8 Click the Main Menu The Main Menu is displayed.
button under the Options
section.
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Authorized Codes/Levels

“Authorized Levels

Code | Level Designation Code | Level Designation
A Apartment T Tract
Condomininm Apartment
E Block [A) Condomindim Tt
Dharellinng TTnit™*
it (eondomitiinng
Tt (subdivision — multiple plats having
the same plat book & page number)
D Boat (dock, slip, ywacht slip, etc) | WV Villa
F Floor VAT Week (unit weelk)
G CGrarage [carpott, patking space, | Z Ifliscellaneous®
cowered patking space, ete))
Parking space (garage, carport,
cowvered parking, etc.)
I Island ¥ Tier
L Beach Lot* = Cat Lot
Business Lot*
Lot
it Il onth (unit month) *Rurther clarificefion will be displayed in fhe
H Building submaster nofe 1 Pl Information From Plat
Mawe fravsaction.
F Parcel
0 Chatter Section
R Range
3 Jection  (usually a section-

towtiship-range, but may be a
subdivision section where
multiple sections have the same
plat book & page nuamber)™
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Document Posting Information

The Document Posting Information transaction is a support transaction which
allows the display of property and name document information. This is helpful when
trying to determine the parties on a property or name document, or to view which legal
description a property document is posted to in the ATIDS system.

The following Warranty Deed will be used to determine the legal description that the
document is posted to in the ATIDS system.

e
i M
i 1604870083
- ' -
RETURN_T0: Nore Galego, Exq Property Approiser's &
Rabert N. Allen, Jr. PA. Parcel dent =
501 Brickel! Key Drive, Swire 210 No. 24-520401 10260 E
Miami, Florida 33131 .
' THS INSTRUMENT PREPARED BY: Grantee Ta: I No. _39:2507985 &
J. L. Quintana, Esg. r
MARTINEZ, QUINTANA, et.al ¥
Gables Corporate Plaza, Suite 1160 o &
2100 Ponce De Leon Bivd. i
Coral Gables, Florida 33134 n
303-446-0076 P

[Space ubove this line for recording data)
WARRANTY DEED \ F1.—|. e DD SIRTX 0,00
(Stabutary Form - Section 689,02 F.8) =92t FuyiNe (LERK DADE | nmm FL

THIS INDENTURE, made this 2l day of Seprember, 1993, BETWEEN RUDY NORIEGA AND
ROSA NORIEGA, His Wife, of the Cownty of Dade, Siate of Florida, "GRANTOR ", and IGARMIO CORP. &
Flarida Corparation, whose address is 600 Graperree Dirtve Unit 10BN, Key Biscayne, Fiorida 33149, County
Dad, State of Florida, "GRANTEE

WITNESSETH that said Granior, for and in constderation of the mam of $10.00(ten) Dollars, and
other good and valuable considerations to said Grantor i hand paid by soid Grantee, the receipt whereaf {5
hereby ackyowiedged, has granted, bargained and sold to the said Grantee, and Grantees heirs and assigns
forever, the following described lond, situate, [ping and beiiig in Dade Cotnty, Florida, to wit:

Unit 10BN of MAR AZUL CONDOMINIUM, a condominiumt according to the Declaration of
Condominium thereof, as recorded in Official Revords Book 8791, at Page 1293, of the Public

Records of Dade County, Florida, as amended, togetherwith an mtd.‘ndsd' rnaem! in the
COINMOR  ElEmEnts Wlmmﬂ Property Address: 600 CGropeire: ., Lfife JOA

Kev Biscayne, Florida 31149

Training Workbook Version: 081711 Page 131
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Obtaining The Posting Information

What You Do Comments

1DS Main Menu

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Tax Search - Non File
Related (pnip)

Search Menu (amip opts 1-9) ||| Change County (arcy) PR RahG |
order Documents Menu (ucey) ||| County Certification Information (Lkur)

General Index Cc rcial LT (G, IRS 1099-S Reporting (amrs) |
LA RIS el Report Document Error |
order Branch Products (ator) | (ATPA) |

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu ||| Plat Information From Plat

Name (ATsm) Replat Information (ero1)

Advanced Billing Activity
Menu (BILL) View Sub/Condo Legals (aLmm)

Acreage to Plat Information
(EFD2)

Reference (rism)

Underlying Property
Information (p1rii)

Subdivision/Condo Postings

Plat Information From Plat |
(PI10) |

© 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8
o]
A

1. From the Main Menu, The Document Posting Information
click the Document screen is displayed. Note: Document
Posting  Information Posting Information will only display

button. information for documents within on-line
time.
1D S Document Posting Information

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

Enter Document Recording Reference

Search Menu | Primary Reference | OR.-Official Records V| Book | | Page |
Main Menu | OR

Secondary Reference l:l Year l:l Number l:l
Submit |

- -
) N © 2002-2004 Attorneys' Title
e -/r Insurance Fund, Inc,

Trademarks and Copyrights

Privacy Policy
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What You Do Comments

2. The Primary Reference The document is stamped indicating that the
field defaults to OR- Primary Reference is OR for Official
Official Records. Records. Note: Other choices are available

by selecting the arrow on the drop down box
for Primary Reference.

3. Leaving the default
selection of OR- Official
Records, Tab to the Book
field and type 16048.

4. Tab to the Page field and
type 83.

\_@ Document Posting Information
For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

Print Enter Document Recording Reference
Search Menu Primary Reference | OR-Official Records v | Book | 16043 Page 83
Main Menu OR
Secondary Reference Year Number
Submit

5 Click the Submit button.  The Search Results screen containing the
document information is displayed.

Training Workbook Version: 081711 Page 133
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What You Do Comments
IDS Search Results
Logout | Support | ATIDS Manual | Preferences
Options |

Search Menu
| Date of Filing Primary Reference Secondary Reference Date of Instrument

Legal Posting Information | |99/05/1993  |OR 16048 83 CN 1993 0444094 09/07/1993
Print | Type of Instrument WD
New Document Search | Description

I Mortgage ID No. - -
1st Party RUDY NORIEGA ROSA NORIEGA H/W

2nd Party IGARMIO CORP 600 GRAPETREE DR UNIT 10BN KEY
BISCAYME FL 33149

Amount $5,400.00
Name MARTINEZ QUINTANA
Type
Recording Reference TN 24-52040110260
Legal Description UNIT 10BN OR 8791/1293
Comments CA ATTACHED

Search Menu

- .
- r © 2002-2004 Attorneys' Title

Trademark

6. Click the Legal Posting The Legal Posting Display screen is
Information button under displayed, containing the posting information

the Options section, or for this document. Note: (1) The information

the Next Category button on this screen is used to perform the property

on the top of the screen. search. (2) To print, use the Print button in
the Options section. (3) Click the New
Document Search button to return to the
Document Posting Information screen to
perform a new search.(4) You may receive a
Re-Plat Warning. Make sure to contact the
Fund Branch that services that county.

Legal Posting Display
For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

| Page 0001
Search Menu
Previous Category |
Document Summary |
5 Primary OFFICIAL Replat Thru
Print | Reference RECORDS Book 16048 Page 83 Date 05/11/2011
New Document Search
: | sP|Book|Page| L1 |12]13|S/G|Code]Section| TWN|Range]
Main Menu | R 8791 1293 108N
i £2002-2004 Al " Tit
A .'f..‘.z Insurance Ft:;;n?;i "
- Trademarks and Copyrights
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What You Do

7. Click the Main Menu
button under the Options
section.

Try This

What you Do

1. Search Menu > Add/
Change/Find File

2. Run Prior Policy

Search

3. Search Menu >
Subdivision/Condo
Search

Training Workbook Version: 081711

Comments
The Main Menu is displayed.

Comments

Open a new file.

To obtain a starting search date.

Search the Mar Azul property
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Lesson 4 - Acreage

Lesson 4 - Acreage

Concept

In this lesson, you will learn to perform a property search on an unplatted legal
description. You will also determine the section breakdown codes and learn how to
limit your search to a specific document type.

Objectives

* Change the search county.
* Obtain the acreage codes.
* Open an ATIDS file.

» Perform a search for a satisfaction of a mortgage on the property.

Transaction Information

You have the following mortgage, and you wish to determine if there is a recorded
satisfaction.

Date of filing

v MORTGAGE

This morgegs mads aod coiend b e Fheph day ol e
FL L A S N — Edwin B. Teriingron, Gaincaville. TL 32000
marrled maln., eeCCEsgLing kN ] e e o
{Baralaniiar refsssnd o hs siorimegey ) v he Adt e B e T BB S P"-;.a..am.,......_ S ST,
Gaveramast &1 the Uaited Maiss aF Amaiies (Bhareinalisr seleored e as i, il

o
plans wil hadass st Dox ARGET, 400 W. Bay Svrecoe, ..r.u.u..u..va.u-; L AxIOF,

W cmsawra. thst for the ssadderstise boreimsfter sietsd, ressipt of whisk u lu---hp B e Rl g, m
Earigs g dess harwby sengags. ss 0l greot, seslgs, and sosvey Ente ths )

wl akhs fallewing A ribed prapemy iusated snd beiag b ths Coasyy sl LA
Hamnm vl PO R LA

County

Wrope S | Kast Half of Southoessrcs guarter of Southeast Quarter (B 1/2 of

I perty SE 1/4 wf Sk A 4) of Becsien 17, TPownshigp ¥ Scuth, koange 18

- Eame, Alschua Count . Flarida.

located in v

This is &8 purcehLns MONOY MGETHEHE .

ke

nranay @l g Bis ol il -l-n--.
e S n b Al mBud eF s oy
svw anad v hold she o
v miwmple or et alher aeie.

e Aelfaud thon withe afmpemsbd therets s wwery part dhereel aesbes

Thr tnstremens is given e gpeuds the pryment of = promiscry asis darwt of cven datce herswith
b e primeipal s of B 22, S00 . 00, sigmsa by EAWin B. Turlingron, Cainocswilla. FI..
AL LB B T A copy of aald Note iz attashoed hersto and mades o part nar—=of .

Sl 100, G282
o,

897900
.

Clerk’s number

™OR Book & Page number
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View/Change County

Use the View/Change County transaction to change to a different county or to
verify the Current Search County. To obtain the correct property, name, and tax
information, the system should be set to the correct county.

Changing The On-Line County

What You Do Comments

Main Menu

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Search Menu (atip opts 1-9) ||| change County (arcv) | Document Posting Information

(LKUP)

Order Documents Menu (4cpy) County Certification Information (p1co) |

General Index Commercial Name

IRS 1099-S Reporting (ams) |
I
I

Variations (atcw) | Report Document Error (atpa)
Order Branch Products (ator) | Tax Search - Non File Related (pnip)
BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION
Billing Activity Menu Plat Information From Plat Name (atsm) |

Advanced Billing Activity Menu (er) | View Sub/Condo Legals (aLmr) | el L

Acreage to Plat Information (ero2) |

Plat Information From Plat Reference
(TISM)

Underlying Property Information |
| (P111)

Subdivision/ Condo Postings (pr10)

o
. : ©2002-2004 Attorneys' Title
7 Insurance Fund, Inc,
S Trademarks and Copyrights

Privacy Palicy

1. From the Main Menu, The View/Change County screen is
click the Change County displayed.
button.
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What You Do Comments
1DS View/Change County
Logout | Support | ATIDS Manual | Preferences
Search Menu O=O0NLINE, I=-IMAGED, T=TAX, G=GRANTOR/GRANTEE
—I TO CHANGE SEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK UPDATE COUNTY.
Main Menu
Current Search County ‘
Update County
aacnua Sl e |Gallifernerias [
capspen  [Wieon  [GAlfifeork  [En
Bay [CWlllenicerist (S| evy putnam [0
GLADES | SANTA ROSA o1l
BREVARD [T saRAsOTA  [forgl
BROwARD |7 manatee  |ollisemivore [T
aroee  |Wllimarion  [Glf{sToonns [N
CICTrTa or ||| METTSN or || [YUYFINN or | ETRTTST o |
crrrus  [llinernanoo  [Gllimiamioape  [EilijsumTer  [GIE
CLAY [W({nicuianos  [GAffimonroE  [EMffsuwanneE |
coLier  [Gnli{nnissorouen  |Eli{nassau [
icoLumbrn [T jokaLoosa [
pesoro  [GWlj{inoran river  |Eli{okeechosee  [Bllivorusta [T
JACKSON joranGE |G
ouvar (G| JEFFERSON josceorn  [Gillffwaiton [T
Escamia  [S) paLm BEACH [T
Fiacier  [GWlffiake  [GHlffeasco [
o [ O i i
Trademarks and Copyrights
Privacy Palicy

2. Select Alachua county
from the Current Search
County drop-down
selection box.

Senrch M O=ONLINE, I=IMAGED, T=TAX, G=GRANTOR/GRANTEE
_SearchMenu | 74 cHANGE SEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK
Main Menu | UPDATE COUNTY.

BlE

HEHE EAARERE
n = |-|..=§= 2
2 5 clo|s|2]d o
b= 7] alz|2|e >
HHRE HEE I
g =N <) n
o 0

=2

POLK
PUTNAM

BROWARD - OIT

A S cALHOUN

RADFORD

)

A

e

1 T e

D

HEWEERWEE

SUMTER

<

cIZIBIEIRIBIBIEIEIRISIZIZIR IS
B[S IS [ E R E 2 5 E 2[R B
= B EEH N EE RS 5
ul SEIMBEEEEE
e -1 e :lzﬂc

m

TAYLOR

A

e

EITE

WAKULLA
WALTON

HEEEWRERER

ALM BEACH |[3]
asco |
Sisco NS

A

3. Click the Update County The Current Search County changes to
button. Alachua county.
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What You Do Comments

ALIDS View/Change County

Logout | Support | ATIDS Manual | Preferences
e RN O=ONLINE, I=IMAGED, T=TAX, G=GRANTOR/GRANTEE
_SearchMenu | 74 cyanGE SEARCH COUNTY, SELECT FROM DROP-DOWN LIST AND CLICK

Main Menu I UPDATE COUNTY.
Current Search County TS - |

Update County I
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e
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4. Click the Main Menu The Main Menu is displayed.
button under the Options
section.
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Document Posting Information

The Document Posting Information transaction is a support transaction which
allows the immediate display of property and name document information. This is
helpful when trying to determine the parties on a property or name document, or to
view the acreage codes a property document is posted to in the ATIDS system or how
to search the property in the ATIDS system.

Obtaining The Posting Information

What You Do Comments

1D S Main Menu

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Search Menu (aAtip opts 1-9) ||l| change County (atcr) Document Posting |
| County Certification | Information (Lkup)

Order Documents Menu (Hcpy)

Information (picp)

General Index Commercial IRS 1099-S Reporting (atrs) |
Name Variations (atcn) Report Document Error (atea) |

order Branch Products (ator) | Tax Search - Non File Related |
(PNID)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu | Plat Information From Plat

— = Name
Advanced Billing Activity Menu (R
(BILL) View Sub/Condo Legals (am1)

Replat Information (eFo1)

Acreage to Plat Information
(EF02)

Reference (rism) Underlying Property

Information (p111) |

Subdivision/Condo Postings

Plat Information From Plat |
(PI10) |

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8
el
B

1. From the Main Menu, The Document Posting Information
click the Document screen is displayed. Note: Document
Posting  Information Posting Information will only display
button. information for documents within on-line

time.
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What You Do Comments

1D S Document Posting Information

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

Print | Enter Document Recording Reference
Search Menu | Primary Reference [REURTITRTC | Book | | Page
Main Menu | OR

Secondary Reference |:| Year I:l Number I:l
Submit |

. - -
~ . £ 2002-2004 Attornzys' Title
A .Z‘.‘.z Insurance Fund, Inc,
Trademarks and Copyrights

Privacy Policy

2. The Primary Reference The document is stamped indicating that the
field defaults to OR- Primary Reference is OR for Official
Official Records. Records. Note: Other choices are available

by selecting the arrow on the drop down box
for Primary Reference.

1DS Document Posting Information

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

Print | Enter Document Recording Reference
Search Menu | Primary Reference | OR-Official Records
. PB-Plat Book
Main Menu | or 'OR-OFficial Records

CB-Condominium Plat Book
CO-Chancery Order
CN-Clerk Number
MN-Commussioners Minute Book
DB-Dezd Book

<
=]
=]
=)
-
&
[{=]
1]

Secondary Referen

MP-Minor Plat Book
| MS-Miscellanous Book © 2002-2004 Attorneys' Title
i FEH Hrut MB-NIOI’[gE{gE Book Insurance Fund, Inc,
o NT-Print Book Trademarks ond Conviohts
0G-0il and Gas Srvacy Foley

PU-Planned Unit Development
QC-Quit Claim Deed Book
RP-Road Plat Book
5B-Survey Book
TB-Transcript Book
UN-Unrecorded Plat

3. Leaving the default Note: The document is stamped indicating
selection of OR- Official that the Primary Reference field in Alachua

Records, Tab to the Book County is OR for Official Records.
field and type 1700.
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What You Do Comments

4. Tab to the Page field and
type 282.

w Document Posting Information
For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

Print | Enter Document Recording Reference
Search Menu | Primary Reference | OR-Official Records v | Book (1700 Page 2%
Main Menu | OR

Secondary Reference Year Number
Submit
N’ £ 2002-2004 Attorneys' Title

Insurance Fund, Inc,
Trademarks Copyri

ights

5 Click the Submit button.  The Search Results screen containing the
document information is displayed.

w Search Results

Logout | Support | ATIDS Manual | Preferences

[Options __| Next Category |

Search Menu |

Date of Filing Primary Reference Secondary Reference Date of Instrument
Legal Posting Information | 05/26/1988

OR 1700 282 CN 1988 0897900 05/24/1988
Print | Type of Instrument M
New Document Search | Description
G I Moritgage ID No. - -

1st Party EDWIN B TURLINGTON MARRIED MTGING NON-
HOMESTEAD PROP

2nd Party SMALL BUSINESS ADMIN
Amount $22,500.00
Name SMALL BUSINESS ADMIN
Type CONV
Recording Reference
Legal Description E/2 SE/4 SE/f4 SEC 17/8/19
Comments POST TO CODES 133 333 SEC 17/8/19

]
B
A

€ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
rademarks and Copy

6. Click the Legal Posting The Legal Posting Display screen is
Information button under displayed, containing the posting information.
the Options section. For this document, the legal description is

posted using acreage codes.
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What You Do

Comments

Search Menu

Document Summary

Print

New Document Search

Main Menu

7. [

Legal Posting Display
For the County of ALACHUA
Logout | Support | ATIDS Manual | Preferences

Page 0001
Previous Category |
Primary OFFICIAL Replat Thru
Reference RECORDS Bl}ok‘l?l]l] Page 232‘ Te 05/03/2011

|Book| Page|L1|L2] L3]S/ G| CodelSection| TWN|Range]
| s | 133 170085 19E
| s | 333 17085 19E

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy

7. Click the Print button. The results are printed. Note: The information
on this screen is used to perform the property
search.

8. Review the Document

Posting Information

printout.

Sample Document Posting Information Printout

LEUP

e

complete

* ATTORNEYS" TITLE FUND SERVICES, LLC kbl

DOF: 05261388 PR: OR 1700 282 SR: CN 1288 0837300 DOL: 05241988
TOI: M DESC: MI: -
15T PARTY: EDWIN B TURLINGTON MARRIED MTGING NON-HOMESTEAD FROFP
2ND PARTY : SMALL BUSINESS ADMIN

AMOUNT : 22500.00 MAME: SMALL BUSINESS ADMIN TYPE: CONV
EEFERENCE: )

LEGAL: E/2 SE/f4 SEf4 SEC 17/8/13
COMMENTS : BOST TO CODES 133 333 SEC 17/a8/19
Frint incomplete
LEUF BDE& *wdd ATTORNEYS' TITLE FUND SERVICES, LLC. b 0B/05/2011

i LEUP - POSTED LEGAL DISPLAY ok 09:15:04
FOR THE COUNTY COF ALACHUA

FR- OR BK- 1700 PGE- 282 REFPLATS THRU DATE: 07112011
SF BOOE PAGE --Ll-- --L3-- --L3-- SG CCDE SEC TWH ENG
T T T 133 17 08 & 19 E
PR AR R R R R R kR AR R R AR R AR AR ARk d e O 333 17 08 5 1% E
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Document Name Posting Information

For this exercise, use OR Book 1704, Page 1681 in Alachua County to obtain the
names associated with the document.

Obtaining The Posted Name Information

What You Do Comments

@ Document Posting Information
For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

Options |
Print Enter Document Recording Reference
Search Menu Primary Reference v | Book Page
Main Menu OR
Secondary Reference Year Number
Submit |
o [ O e e

1. The Primary Reference The document is stamped indicating that the
field defaults to OR- Primary Reference is OR for Official
Official Records. Records. Nofe: Other choices are available

by selecting the arrow on the drop down box
for Primary Reference.

Document Posting Information

For the County of ALACHUA
Logout | Support | ATIDS Manual | Preferences

Enter Document Recording Reference

@TID S
|Options |
Pamt |
_SearchMenu |
MainMenu |

Print
Search Menu Primary Reference | OR-Official Records + Book Page
_ PE-Plat Book
L L OR OR-Official Records
CB-Condominium Plat Book R
Secondary Referen|CO-Chancery Order r

CN-Clerk Number
MN-Commissioners Minute Book
DEB-Deed Book

MP-Minor Plat Book

) X MS-Miscellaneous Book & 2002-2004 Attorneys' Title
A L MB-Mortgage Book Insurance Fund, Inc.
— NT-Print Book Trademarks and Copyrights

0G-Oil and Gas Frivecr Balior
PU-Planned Unit Development

QC-Quit Claim Deed Book

RP-Road Plat Book

SB-Survey Book

TB-Transcript Book

UN-Unrecorded Plat
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What You Do

2. Leaving  the default
selection of OR- Official
Records, Tab to the Book
field and type 1704.

3. Tab to the Page field and
type 1681.

Comments

Note: The document is stamped indicating
that the Primary Reference field in Alachua
County is OR for Official Records.

1DS Document Posting Information

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

Print Enter Document Recording Reference

Main Menu OR

4. Click the Submit button.

Search Menu Primary Reference | OR-Oficial Records v||Book 1700 | Page 1681

Secondary Reference l:l Year | | Number | |

Submit

£ 2002-2004 Attorneys' Title
nc.
yrights

The Name Document Display screen
containing the document information is
displayed.

1DS Name Document Display

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

ALACHUA CTY

-
B
S

SANTA FE LAKE DWELLERS ASSN
BROWN,LEVEDA,,
COWARD,TOM,,

NOTESTEIN,JIM,,
TURLINGTON,ED,,
WHEAT,PENNY,,

[Options | Date of Filing 07081988
Search Menu | Primary Reference OR 1704 1681
Print | Secondary Reference CN 1988 0904568

New Document Search | Type of Instrument MAN
Main Menu | Description

Case No. Reference No.

__ Name | Type of Instrument | Comments |

C 86-1230
C 86-1230
P 86-1230
P 86-1230
P 86-1230
P 86-1230
P 86-1230

© ZO0Z-2004 Attorneys' Title
Insurance Fund, Inc.
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What You Do Comments

Tips:
* Click the Print button under the Options section to print the results.
* To perform a new search, click the New Document Search button. The

Document Posting Information screen is displayed..Click the Print button
under the Options section to print the results.

* Displayed on this example, this name document's Type of Instrument is a
MAN, which is a Mandate. For a complete list of Type of Instrument
Codes, see “ATIDS Reference Tables”
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Add/Change/Find File

The Add/Change/Find File transaction is used to add an ATIDS file. A separate
ATIDS file number must be added for each new closing transaction. The proper bill
code must be assigned to the file in this transaction. The Add/Change/Find File
transaction also allows the change of certain file related information and the scan of

files in the ATIDS account.

Adding A New File

Page 148

1.

2

What You Do Comments
From the Name The Search Menu is displayed. Confirm
Document Display that Alachua is the selected County for the
Menu, click the Search search. If it is not, change the County to
Menu button. Alachua by using the pull down box available
in the County field.

Search Menu
Logout | Support | ATIDS Manual | Preferences

0O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
Add/Change/Find File County  ALACHUA - OIT “ Update County

SubdivisionfCondo Search Customer No. 899916

Acreage/Govt Lot Search Name RICHARD P. BRUCE, ESQ.

Address
Update Property Search
5955 T.G. LEE BLVD.
Name Search ORLANDO, FL 32828
Multiple Name Search File Name/No.
Update Name Search
Tax Search = =
Display Search Resulis [] Print Search Results
Policy Rati
ERECYL anng Send to Document Order Queue
Policy Search and Order Send to ProPel Queue [
Main Menu LEGALS CERTIFIED 01/04/1982 THRU 05/03/2011 AT 11:00 PM

REF: 4029 / 1727

G/G CERTIFIED 01/01/1900 THRU 05/03/2011 AT 11:00 PM REF:
4029 / 1727

2010 TAX ROLL CURRENT THRU 05/09/2011

@ Z00Z-Z004 Artorneys' Title
Insurance Fund, Inc.

-
E
&

_ Tab to the File Name/No. The File Number can be up to 15 characters,
field and type [You File digits, or a combination of characters and
Number] digits.

Click the Add/Change/ The Add/Change/Find Files screen is
Find  File button. displayed.
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What You Do Comments

@ Add/Change/Find Files
For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

[T runcion v

Cancel/Return to Search Menu

File Name/No. TURLINGTON20C

Submit
0 B e e
4. Verify the file number. Note: The Function field defaults to the Add

function. There are two other Functions
available at this time: Change and Find. Use
Change to change the description, Bill
Code, or Policy Intent question in an
existing file. Use Find to locate a File
Name/No.

5. Click the Submit button. The next screen to add a file will display.

@ Add/Change/Find Files
For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

Options _| Function ADD

Enter/Return to Search Menu File Name/No. TURLINGTON20CY
Cancel/Return to Search Menu Ordered By

Description

Bill Code | Title Search v
Project Code

Do you propose to issue a title insurance endorsement/ policy on
ORNTIC processed by ATFS on the transaction?
Yes CNo

Submit

N £ 2002-2004 Attorneys' Title

Insurance Fund, Inc.

6. Type [Your Name] in the Note: The Ordered By ficld is a required
Ordered By ficld. field and will appear on the account's billing
activity report.
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What You Do

Comments

7. Tab to the Description field A description of the file is placed in this field.
and type TURLINGTON Note: The Description field is a required

SATISFACTION

field and will appear on the account's billing

activity report.

8 Tab to the Bill Code ficld The Bill Code selected here determines the

and select Satisfaction

cost of the file as well as the results of the

of Liens from the drop- property search. Note: The Bill Code field

down box. defaults to Title Search.
@ Add/Change/Find Files
For the County of ALACHUA
Logout | Support | ATIDS Manual | Preferences
Function ADD

Enter/fReturn to Search Menu

Cancel/Return to Search Menu

®¥Yes O No

8
o
a
W

Do you propose |y, 4ae Branch Product
ORNTIC processy .oy - Per Search 4

File Name/No. TURLINGTONZ0CY

Ordered By |Ima Paralegal

Description | TURLINGTON SATISFACTION

Bill Code | Satisfaction of Liens v

Title Search

Project Code |[imited Residential Search

Interval Ownership Search _
-sement/policy on

Name - Per Search
Deeds Only Search

Mortgages Only Searc

Liens Only Search

Ovwnership and Encumbrance Search
Special Bill Code

nnnnnnnnnnnnnnn

9. Click No as the answer to A No answer denotes that there will not be an

the Policy
question.

Intent ORNTIC/ATFS policy issued. Note: (1) The
default is set to a Yes answer. (2) Bill By

Usage codes may never be used when
answering the question Yes.

Web ATIDS Ver. 3.2
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What You Do Comments

1DS Add/Change/Find Files

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

[Options __| Function |ADD

Enter/Return to Search Menu | File Name/No. | TURLINGTON20CY

Cancel/Return to Search Menu | Ordered By
Description | TURLINGTON SATISFACTION |
| |
I |
| |

Bill Code I Satisfaction of Liens Vl

Project coae | |

Do you propose to issue a title insurance endorsement/ policy on
ORNTIC processed by ATFS on the transaction?

O Yes & No
Submit |

£ 2002-2004 Attorneys’ Title
Insurznce Fund, Inc.
Trademarks and Copyrights
Privacy Policy

\
-
|

10. Click the Enter/Return You are returned to the Search Menu. The
to Search Menu button file has been added. Note: The File Name/
under the Options No. field contains the name of the file that
section. was just added.

1DS Search Menu

Logout | Support | ATIDS Manual | Preferences

M 0=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee

Add/Change/Find File County | ALACHUA - OIT v| Update County

Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address
5955 T.G. LEE BLVD.
ORLANDO, FL 32828

File Name/No. | TURLINGTOMN20C
Delivery Options

Display Search Results [] Print Search Results
Send to Document Order Queue
Send to ProPel Queue []

Subdivision/Condo Search

Acreage/Govt Lot Search

Update Property Search

Multiple Name Search

Update Name Search

Tax Search

Policy Rating

I
|
I
I
MName Search |
I
I
I
I
Policy Search and Order |

Main Menu | LEGALS CERTIFIED 01/04/1982 THRU 05/03/2011 AT 11:00 PM
REF: 4029 f 1727

G/G CERTIFIED 01/01/1900 THRU 05/03/2011 AT 11:00 PM REF:
4029 f 1727

2010 TAX ROLL CURRENT THRU 05/09/2011

& 2002-2004 Arcorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

el
B
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Bill By Usage Codes - Uncertified Information

Table 1:
Bill Code Rate Open Condllt;::s For
Leqal-Per Used for an
Sgarch $10.00* 1 mo uncertified legal
description search.
Used for determining
Dese:asn?: ly $2.25* 1 mo the owner of a
property.
. Used for obtaining
ngrelzr?:ll;“y $2.25* 1 mo lien instruments
posted to a property.
Mortgages $2.25* 1 mo Used for locating or
Only Search comparing mortgages.
Name- * Used for 20-year
Per Search $2.25 1 mo judgment search.
Used for locating
. . mortgage-related
Satisfaction of $2.25* 1 mo satisfactions,

Liens

assignments, releases,
and partial releases.

Note: (1) *For each legal searched, every time it is searched. (2) When
calling the Help Desk use the customer number. Copies of documents related
to an ATIDS file are free, except when using the Legal bill code. There is a
$1.00 charge per page to obtain these documents if you are not using ProPel
as your delivery method. For ProPel, the charge is $0.60 per document.
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Acreage/Govt Lot Search

Use the Acreage/Govt Lot Search transaction to perform searches on acreage legal
descriptions (unplatted land). This search will require the acreage section breakdown
codes, which can be obtained by mapping out the legal description, utilizing the
Document Posting Information transaction, or by contacting a Fund branch.

Performing An Acreage/Government Lot Property Search

What You Do Comments

Search Menu
Logout | Support | ATIDS Manual | Preferences

O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
AddfChange/Find File County | ALACHUA - OIT b Update County
Subdivision/Condo Search Customer No. 899916
Acreage/Govt Lot Search Name RICHARD P. BRUCE, ESQ.

Address

Update P Ty
(BT T e 7 e 5955 T.G. LEE BLVD.

ORLANDO, FL 32828
Multiple Name Search File Name/No. | TURLINGTOMN20C
Update Name Search

Name Search

Tax Search = =
Display Search Results [] Print Search Results
Policy Ratii
olicy Rating Send to Document Order Queue

Policy Search and Order Send to ProPel Queue [

Main Menu LEGALS CERTIFIED 01/04/1982 THRU 05/03/2011 AT 11:00 PM
REF: 4029 / 1727

G/G CERTIFIED 01/01/1900 THRU 05/03/2011 AT 11:00 PM REF:
4029 f 1727

2010 TAX ROLL CURRENT THRU 05/09/2011

B © 2002-2004 Attorneys' Title

nnnnnnnnnnnnnnnnnn

1. From the Search Menu, The Acreage/Govt Lot Search screen is
click the Acreage/Govt displayed.
Lot Search button.
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What You Do

IDS

Comments

Acreage / Govt Lot Search

For ALACHUA County

Logout | Support | ATIDS Manual | Preferences

T FunND BRANCH CERTIFIED THROUGH 05/03/2011 AT 11:00 PM

Search Menu

Submit

File Name/No. TURLINGTON20CY

(mmddyyyy) (mmddyyyy)

Search From Date | Through Date I:l Document Filter
Section l:l Township l:l S Range l:l E

.

Type 05261988 in the
Search From Date field.

Tab to and type 17 in the
Section field.

Tab to and type 08 in the
Township field.

Tab to and type 19 in the
Range field.

Tab to the S or G field and
select Section Code
from  the  drop-down
selection box.

Tab to and type 133 in the
Code field.

May 26, 1988 is the date the mortgage was
filed and when the property search should
begin.

Note:  For  government lots, select
Government Lot from the drop-down
selection box.

133 is the first acreage code for the property
found on the Document Posting
Information printout.

Web ATIDS Ver. 3.2
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What You Do Comments

8 Tab to the next S or G There are two acreage codes for this property.

field and select Section
Code from the drop-down
selection box.

9. Tab to and type 333 in the 333 is the second acreage code for the
Code field. property found on the Document Posting
Information printout.

1DS Acreage / Govt Lot Search

For ALACHUA County
Logout | Support | ATIDS Manual | Preferences

ST ruND BRANCH CERTIFIED THROUGH 05/03/2011 AT 11:00 PM

Search Menu |
Submit |

File Name/No. TURLINGTONZ0CY

(mmddyyyy) (mmddyyyy)

Search From Date (05261988 Through Date I:l Document Filter

Section Township s Range E
__SorG__JCodefl SorG JCodefl SorG | Code]

| Section Code V| |133 | | Section Code V| 333

| “l___Ij @l N |

. X
) ) € 2002-2004 Attorneys' Title
iz -.%.“.z Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

10. Click the Submit button. ~ The property search is performed. The
number of instruments found for the search is

displayed at the top of the screen.
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What You Do Comments

1DS Acreage / Govt Lot Search

For ALACHUA County
Logout | Support | ATIDS Manual | Preferences
m 18 INSTRUMENTS FOUND FOR SEARCH ARGUMENTS

Search Menu | Deliver Search Results |

File Name/No. TURLINGTON20CY

(mmddyyyy) (mmddyyyy)
Search From Date 05261988 Through Date 05032011 |Document Filter

Section 17 Township 085S Range 1SE

_SorG_|Codefl SorG_[Codefls or G]Code

Section Code | 133 Section Code 333

FUND BRANCH CERTIFIED THROUGH 05/03/2011 AT 11:00 PM

- pp—
a © Z002-2004 Ar eys' Title
e E““-V- e Insurance E Inc.
Tradema: hits

11. Click the Deliver Search The search results are printed and the Search

Results button. Menu is displayed.
12. Review the printed Note: The results state: “*THIS IS A
Search Results. RESTRICTED SEARCH. IT MAY NOT
BE USED TO WRITE A TITLE
POLICY*”

This is due to the Bill Code chosen.
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Sample of NON-Certified Search

KTIC CPE=s #add ATTOBHEYS' TITLE FUKD SERVICES, LLC., 4edd a8/00/2011
ATTCRHEY TITLE THRCEMATICNE DRTA SYSTEM 07:5E8:17
FCE CCONTY OF ALKCHOR
* THIS 15 A EESTRICTED EEARCH. 1T MRY MOT EE DSED TC WRITE A TITLE POLICY +
CATR FOE: CHRIZ BISHOP - DX HOT SEND
CUSTCMEER B . : BSDEED
FUND ERANCH THPCEMATICH: CERTIFIED THEODCH O0T7/14/24911 AT 1100 TM
CERTIFIED THEOLCH BOCE 44043 FAZE Z0E4
CERTIFIED FRIN 0170471582

FILE HOMEEER: TURLINGCTOHZDCY
DESCEIPFTICH: TURLINGCTON SATISFACTION

CFENED: DA/I9SZ011

KTIC CPE=s wddd RTTCRHEYS' TITLE FIMD SERVICEE, LLC. +++¢ LF/O%7Z2011

FOR COUNTY OF ARLACHUA 0758

EEC- 17 THE- 08 E ERZ- 10 E FILESCRDEER REF: TUELINGTCHICDY
SERECH TFEOM- OS2£108E THRD- DT14Z4d11 ID- SATS

EJC OCODE EyC CCDE E/C OCODE ZyC CODE EfS COOE sSyS CODE
-= -] 13z ] 3x3

FUND ERANMCH CERTIFIED THROUGH 071472011 AT 11:00 PM

18 iootruments found for saarch Srgumants

KTIC wdes ATTIOEHEYE' TITLE FIMD SEEVICES, LLC, <++++ DRTE [ID1 OF CODLE
DZF: DADEIDE FE: CE A€ 1154 SR: CH 200% 2434704 DZI: J403320%
T2I: 5M DEEC: MIN: - -

15T PRETY: FAFA TEEDITH FL A C A

ZMD PRETY: WRYME A WINFEL MAHDA L WIMKEL

AMCONT : HAME : TIPE:
FEFEFERCE: OE 35287400
LECAL: HBCOHE

Printout continued on next page...
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Sample of NON-Certified Search

COMMENTE :

lst pg-SERRCHED =7 M COCE ETR 17/4& =£f10 E DESIE/1080-0T /1472011

ATID wees ATTOBHEYE' TITLE FUND SEEVICES, LLC. «*+*+ PRZE [AD2 ©F ODLE
DSF: DZ2E£3007 PE: OFE 32EE2 31 SER: CH 2007 231445 DTI: 423032007
TTI: SM DEEC: MIN: - -

15T PRETTY: F H H MI: COEP

ZMD PRETY: MICHAEL W EINFOED MARY ¥ LOWRY-EINFCED

AMCONT : HAME : TIPE:
FEFEFERCE: OE 248%/363 OR ZSD04/1Z0& OR 3202/111

LECAL: NCHE
COMMENTS :

SEARCHED Ey/C N CTODE EIE 17/08 E/1% E OE/ZE/1DEE-07/14/72011

RTID éed ATTOEBHEYE' TITLE FUND SEREVICES, LLC. ++++ DRECTE [A03 OF O0DLE
DTF: 02313007 PE: OB 3E54% o4 SE: CH 2407 2F1E3ES DTI: 1z03300&
TTI: 5M OEEC: MIHN: - -

1ET PRETY: THOR 'WISHBARET

ZMD PRETY: J T FEIXKER ZSHIRLEY EIFEE

AMCONT : HAME : TITE:
REFEEENCE: OE 2zg2,1000
LECAL: HKONE

Printout continued on next page...
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Sample of NON-Certified Search

SEARCHED EfC N TODE ETE 17/08 E/1% E OEfZE/1088-07/1472011

RTID e ATTCEMEYE' TITLE FIND SERVICES, LLC. ++++ DRCE MM OF ODLE
DSF: 01102007 PBE: R 35zZd IEE SE: CH 2007 304884 DoI: 112&2002
TZI: SM DEEC: MIH: - -
1ET PRETY: ECFIEST FREM CEECDIT EE =0C  FARM CREDIT BE CTOLOMEIA FED' LAND EX
OCLIMELR

IMD PRETY: 'WRYNWE A WINEEL WAHDCA 1L WIHKKEL HfW

FAMCONT : HAME : TIPE:
REFEEENCE: OE 251171301 OE 3151171313
LECAL: HCHE

COMMENTE :
SEARCHED EJC N CTODE ETE 17/08 E/1% E OEfZ6f1088-07/1473011
RTID weew ATTICEMEYE® TITLE FIMD SERVICES, LLC. «+¢+ DRCE DIDE OF ODLE
DSF: 01052006 BE: OR ¥2m 111 SR: CH 20DE 2ZQZe0D DoI: 112232005
TTI: KM DEEC: MIHN: - -
1ET PRETY: CIMA NUIDARL MTE CORP FyESA CTIMA NTC CORE T T NTZ CCORE

ZMD PRETY: F H H WMIT COEF

AMCONT : HAME : TITE:
REFEEENCE: OB 248%/363
LECAL: HNCOHE

COMMENTE :
SEARCHED EfC N TODE ETE 17/08 E/1% E OEfZE/1088-07/1472011
RTID s ATICEMEYE' TITLE FIND SERVICES, LLC. ++++ DRCE [MIDE OF ODLE
DSF: 19012403 PE: OR ZEZE 13&4 SR: CH 20032 1ET16%2 DoI: 30231300z
TZI: SM DEEC: BIH: - -

lE-'J'II'hF.‘T'!': WELLS FRRCO HOME MIC INC F/ESA BIEWEST MIZ IBC

Printout continued on next page...
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Sample of NON-Certified Search

IMD PRETY: DEEOBAH ' HERE-WEIHERET EREL H EEINERT H/W

AMCONT : HAME : TIPE:
REFEEERCE: OR 213&/Z676
LECAL: HNCOHE

COMMENTE :

EEARCHED EfC N CODE ETE 17/08 E/1% E OE/ZE/10BS-07/1472011
ATIC i ATTOBNEYE' TITLE FIND SERVICES, LLC. <+++ TRECE 0AD? OF OO0LE
DIF: 09042002 PE: OFE ZE1l1 131z SE: CH 2002 1EEEE3D DTI: QE3Q200Z
TCI: REM DEEC: MIN: - -
15T PAETY: FARM TBEEDIT ©F W FL A T K

ZMD PRETY: KECFIBEST FREM CTEEDIT EE

PAMCONT : HAME : TYTE :
REFEEERCE: ORE 2511,/1301

LECAL: Wfz SEf4 EEfd EEC 17-8-16 RLSD: OCM SE COR SAID Wf1 SEfd EEfSd 5EC 17
AE POE, SHT*W ALC 5 LINE EEC 17 HEING H LINE SEC Z0-EB-1% 225', S1*E 48.4°, BET*
E 3Z5', H1+W 4F.4' TO PCE EEING & LYIBC TH EEC 17 & 20-E-10 TOC WITH FERFET [IKC
¢

COMMENTE :
EEARCHED EfC N CODE ETE 17/08 E/1% E OE/ZE/10BE-07/14/72011

RTID i ATTICBNEYE' TITLE FIND SEEVICES, LLC. ++++ TRCE DADB OF O0LE
DoF: 08222002 PR: OB ZED4 12%E SE: CH 2002 1EBEZ1O1 DTI: 47333002
TCI: REM DEEC: MIN: - -
1ET PAETY: CAMEOS U 5 A CEEDIT UMION
ZIMD PRETY: C T B A MITAL NT: CORP

AMCONT : HAME : TITE:

REFERENCE: OF 24857363

LECAL: ©OM NE COR SEC 20-8-1%, S0%E ALZ E LINE SRID SEC 339.42', SET*H £43.
4' TO DOE, (1) SET+W 230.47', [3] E7+E 35£.€4' TO PT EETURE TO DOE, (3 NO+W 13
B.42', 141 SET*H 32.07', IS} S1*E 42.4', (&1 SS7*W 235', |71 HL*W 48.4', (INC)

Printout continued on next page...
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Sample of NON-Certified Search

COMMENTE :

ATIC
DOF: 0€£132004
TZI: SM DEEC:

AMCONT :
REFEEENCE: OB 18337230
LECAL: NHCHE
COMMENTE :

SEARCHED Ey/C M CTODE
wddd ATTOBNEYE' TITLE FIUIMD SEREVICES, LLC.
PE: OE Z2D:E

1ET PRETY: SIMTEUST MTC IKC

ZMD PRETY: THOR D HIZHART TYFFANY G WIEHART

EEARCHED E&yC M CTODE

ATIC dih ATTOEMEYE' TITLE FUMD SEEVICES, LLC. ++++ PRCE 0410 ©F ODLE
DOF: 11021209 FE: Ok Z22&2 e4l SE: CH 1%0% 144450 DTI: 102E1%0%
T2I: KM DEEC: MIKN: - -
15T PRETY: HOFEWEST MTIC INC
ZHD PRETY: 15T THICH HATL BE TE

AMCONT : HAME : TIPE:
REFEEERCE: OE 213&7Z67E6

LECAL: BCHE
COMMENTE :

ETE 17/08 E/1% E OE/Z6/1DES-07/14,72011

éadd DROE DALY OF ODLE
SE: CH 200d 1lE8E£7Z1 DoI: A€0£2000
MIK: - N

ZE1Z

ETE 17/08 E/1% E O5/Z6/LUBS-07/14/2011

Printout continued on next page...
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Sample of NON-Certified Search

FEARCHED E/C M CODE ETE 17/D8 5/1% E O5/Z6/1088-07/14/2011
ATID w+4é ATTORHEYE' TITLE FUND SEREVICES, LLC. ++++# DESE [d11 OF OOLE
DOF: D41E190% DR: OF 2326 ZEE2 SE: CN 190% 1€43357 DOI: A31E19E%
TCI: KM DOEEC: MIN: - .
15T PRETY: CHREE MAREHATTRN MIC CORF
IND PRETY: HORMEST EX MM MATL ASE TR
AMOONT HAME : TYTE:
REFERENCE: OR 2135/Z676
LECAL: HCOHE
COMMERTE :
SEARCHED E¢C M CODE ETE 17/08 5/1% E O5/26/1082-07/14/2011
RTID w+++ ATTORMEYE' TITLE FUMD SEEVICES, LLC. #+#+ DRCE DJ13 OF ODLE
DCF: 11171997 DR: O 2144 1331 SE: CHW 1997 1490588 DOI: 11141907
TCI: EM DOEEC: MIN: : -
15T PRETY: FARM CREDIT M FL A C A
IND PRETY: U[EE WILLIAME WATSOH FROCER R WATSON H/W
AMOONT: TYTE:
REFERENCE: O LPE3/ 2045
LECAL: NONE
COMMERTE :
SEARCHED E/C M CODE ETE 17/08 5/1% E O5/26/1082-07/14/2011
ATID w+s+ ATTORMEYE' TITLE FUMD SEEVICES, LLC. **** PRGE D013 OF ODLE
DOF: 05311904 [DRE: OF 196E 2717 SE: CN 1904 1271805 DOI: 43311904
ToI: RM DESC: MIN: : -
1ET PRETY:  SIWMEANE TRLLAHASEEE N R SUCC EY MERCER ANDREW JRCKEON SRV EE

Printout continued on next page...
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Sample of NON-Certified Search

ZHMD PRETY: SINTEUST NTC THC

1ET PRETY: 1ET HATL EE ALACHOR

ZHMD PRETY: FBODCER A MATSCH LCEE W WATEON HY'W

REFEEEBCE: ORE 1E1%7232%7
LECAL: DHNCHE

15T PRETY: HMALL BUSTHEES ADMIH

ZMD PRETY: EIDNIM E TURLTHCTON MARE

:FEPEF.'EE:‘E OR 17d0FZBZ
LECAL: NHCHE

AWCONT : HANE :
FEFEFERCE: OE 1E337230 1B844/24%1

LECAL: NHCOHE
COMMENTS :

EEARCHED E/C N TODE ETE 17/08 E/1% E OE/Z6/1D0BS-07/14/2011

ATIC s ATTCBMEXYE' TITLE FUMD SEEVICES, LLC. **** DRZE [J14
DCF: 05351504 PE: OF 1%ES B3E SE: CH 1%04 171005 DZI: 41011%00
T2I: SHM OEEC: MIN: -

AMCONT - HAME : TYPE:

COMMENTS :

EEARCHET E/C N TODE ETE 17/08 E/1% E O5/Z6/108S-07/14/2011
RTID s ATTCEWMEYE' TITLE FUMD SEEVICES, LLC. ++++ DRCE [J1E OF OD1E
DoF: 05391%03 EE: OB 1507 1354 SE: CH 1503 115E4E7 DII: 45131503
TCI: 5M OEEC: NIHN: -

AMCONT : HAME : TIPE:

Printout continued on next page...
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Sample of NON-Certified Search

COMMENTE :

SEARCHED EYC N TODE ETR 17/08 E/1% E O5/26/1082-07/1472011
RTID wddd ATTORHEYE' TITLE FUMD SEEVICES, LLC. ++++ DRCE D16 OF ODLE
DSF: 11041%91 PE: ©RE 1833 az5 SE: CH 1%91 1140314 DZI: A7311FEE
TSI: PEM DEEC: BIHN: - -

1ET PARETY: SMELL BUSIHEES RDMIHE

ZMD PRETY: EDNIN E TURLIHCIOH

AMOONT : HANE : TIPE:
FEFERENCE: ORE 17907ZBZ
LECAL: MHEZLD' BY Z10' OF Ef2 S5Ef4 EEf4 OF SEC 17-8-118

COMMENTE :

SEARCHED E¢C M CODE ETR 17/08 E/1% E 0O5/26/10828-07/14/2011
RTID w#a+ ATTCEMEYE' TITLE FUMD SERVICES, LLC. #++¢+ DRZE [J17 ©F ODLE
DOF: 01271%8% PE: OF 1724 2078 SE: CH 1l%8% 9935722 DOI: J120198%
TCOI: EM  DOEEC: MIN: 5 L

15T PRETTY: SMRLL BUSIHESS RDMIH ACENCY OF 0S5

ZIMD PRETY: BEVEELY HILLE PLANTATICH INC

AMCONT : HAMNE : TIPE:
REFERENCE: OB #E5/354 1E£EBT 1430
LECAL: N> LECAL SBOSH

COMMENTS : POST LTS 14-15 TOWMH HACDE DE Py424 LTS 4-9 BLK 13 5§ & LT 1N BLE 14 5
PE A/13.-T & OCDES 14 24 44 SBEC 25-7-18 CODES 31 1F 33 EEC 3£-T7-18 CODES Z1 12
2z SBEC 36-7-18 CODES 214 414 234 Z334 4334 434 SBEC z-E8-1% TODE 11 |INC)

EEARCHED EJ/C M TODE ETE 17/08 E/1% E O5/Z6 /1 0B2-07/1472011

Printout continued on next page...
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Sample of NON-Certified Search

1ET PAETY: SMAELL BEUSIHEES RADMIH

ZMD PRETTY: BEVEELY HILLE PLANTATICH INC

AMCONT : HAME :
FEFERERCE: OR #ES/354 RSW OE LEBT/ /143D
LECAL: Efz SEf4 SEf4 BEC 1778712

COMMENT=: ROST TO COOES 133 333 S5BEC 17/871%

RTIL: ATTORHEY TITLE IHFCRMATICHE DISPLREY EXSTEM

-
-

LR R

ATIC et ATTOEHEYE' TITLE FUND SERVICES, LLC. *+*+* DRDE DMI1E ©F ODLlE
DCF: 0S2E€1%E8 BE: OB 1704 a7y SR: CHW 1%E8 JEF7EFE DZI: AE1%1%ES
T2I: PEM DEEC: HIN: - -

Lot pg-SERECHED =fC M CODE ETR 17748 =710 E DEFIESIDSA-0T /1472011

dhdER bbb d R bR bbb hdhdhdddd  SEARCH COOMDLETE tdddhdhddddadhdadbdbddbdadidn
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Guidelines for Eliminating Instruments

When examining an ATIDS property printout that contains lengthy metes and bounds
descriptions on parcels adjacent to or within the same section code as the parcel being
examined, you do not need to map legal descriptions on certain documents if you are
issuing an Old Republic National Title Insurance Policy through ATFS. You may rely
on the names of parties to form a chain of title.

Lengthy Metes and Bounds Descriptions

Page 166

Starting with the effective date of the property search, review the search
printout and identify the deed into the current owner.

Identify all other deeds that form the chain of title into the current record
owner.

Map the legal description on the deed of the first owner of the property or
compare the legal description on the deed of the first owner with description of
the property to be insured.

Identify mortgages, satisfactions/releases of mortgages, mortgage-related
documents, property liens, and satisfactions of liens for all owners in the chain
of title.

Eliminate all other deeds, liens, mortgages, and mortgage-related documents
that do not include the name of any owner in the chain of title.

Eliminate mortgages/liens executed by any owner in the chain of title that
appear satisfied of record based on the property search. See “Guidelines for
Eliminating Instruments” on page 48.

Eliminate documents that relate to the satisfied liens/encumbrances.

Order all other documents on the property printout that affect the property

Web ATIDS Ver. 3.2
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Lesson 5 - Additional Transactions

Lesson 5 - Additional Transactions

Concept

In this lesson you will learn to use additional transactions available in the ATIDS
system. Please refer to the ATIDS manual for a more detailed explanation of these

transactions.

Objectives

* Obtain billing activity.

» Report the 1099-S information through ATIDS.

* Report possible posting errors.

» Search for prior policies for unplatted (acreage) property.

* Obtain real estate tax information when an ATIDS file is not being used.

Transaction Information

Street Address of Property:

Gross Proceeds Amount:
Policy Type & Number:
Closing Date:

Description Transaction Information
1099 Exercise
Seller: Jean Luc Leblanc
Seller Forwarding Address: 325 Banyan Drive, Boca Raton, FL 33431
Seller SS#: 225-75-7935

154 Santa Monica Avenue, Royal Palm
Beach, FL 33411

$150.000.00
OF6 8510863
February 1, 20CY (CY = Current Year)

Prior Policy Exercise

Legal Description: East Half of Southeast Quarter of Southeast
Quarter (E 2 of SE Y of SE ') of
Section 17, Township 8 South, Range 19 East,
Alachua County, Florida. (Acreage codes -
133 and 333).

Tax Search Exercise
Street Address: 3029 Brickell Avenue, Miami, Fl
Property Appraiser TIN: 4204-001-0330

Training Workbook Version: 081711
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Billing Activity Menu

Use the Billing Activity Menu transaction to display/print the billing activity for the
account. This will allow the printing of the invoice so that it can be sent in for
payment. This transaction also includes an adjustment menu to submit request for
adjustment to the account without calling the Help Desk. There is one year of billing
data maintained in the system.

Monthly Summary

Page 168

What You Do Comments

1DS Main Menu

For the County of ORANGE

Logout | Suppoert | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Order Branch Products
{ATOE)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu Plat Information From Plat |

Name
Advanced Billing Activity el
Menu (BILL)

Search Menu (ATID Opts 1-9) | Change County (aTcy) Document Posting |
Order Documents Menu | County Certification Information (kur)

(HCPY) Information (ricp) IRS 1099-S Reporting (atrs) |
General Index Commercial Report Document Error

Name Variations (arcw) (ATPA)

Tax Search - Non File
Related (pnip)

Replat Information (eFo1)

View Sub/Condo Legals (aLmm) | Acreage to Plat Information |
{EFD2)

Plat Information From Plat
Reference (tism)

Underlying Property
| Information (prii)

Subdivision/ Condo Postings
{(PIiD)

€ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8
.
B

1. From the Main Menu, The Billing Activity Menu screen is
click the Billing Activity displayed.
Menu button.

Web ATIDS Ver. 3.2
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What You Do Comments

1D S Billing Activity
Menu
Logout | Support | ATIDS Manual | Preferences

LIRS Customer No. 899516
Advanced Bill Menu | Select one of the following actions
Main Menu | Summary by Month I

Summary by Date Range I

Detail by Month

I
Detail by File |
I

Detail by Invoice Number

Invoice by Invoice Number I

Invoice by File I

Invoice by Day |

Adjustment Request I

. )
i N £ Z002-2004 Attorneys' Title
N 1 Treanee Find T,

= Trademarks and Copyrights
D i

rivacy Dolicy

2. Click the Summary by The Summary by Month screen is
Month button. displayed.

1DS Billing Activity
Summary by Month
Logout | Support | ATIDS Manual | Preferences

[T Customer No- 899516
Bill Menu I

e | Summary by Month |
e (mmyyyy)
&I Enter month and year
@ Display O Print O Both
Submit

3. In the Summary by
Month field, type the
month and year desired.
(MMCCYY - CY= Current

year)

4. In the Delivery Options To Display only, sclect Display. To Print
field, select the Both Wwithout displaying first, select Print.

option.
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What You Do Comments

5. Click the Submit button.  The results are displayed and are also printed.

Page numbers can be changed to advance to a
specific page within the range by using the
Goto Page ficld. The charges and individual
invoice information are provided

ZJ ATIDS - Automated Title Information Data System - Microsoft Internet Explorer provided by Attorneys® Title Insurance Fund, 1 MEE

Billing Activity 1
SUMMARY
Logout | Support | ATIDS Manual

o07/2002

= A PNID :ﬁX-MULTI MATLH-2492 $2.00 RAO7&213900

= as PNID ;);\X-MULTI MATCH-12455 $2.00 RAO7E21300
I Z1/C11563 TITLE |C11563 $25.00 RAOQ7621900
[ lcizz1s TITLE |NOVA, $25.00 RAO7621300
[ =llciz217 TITLE [MATE $25.00 RAD7621900
I j"' c12218 TITLE |COFMA $25.00 RAD7&21900
[ =llci2222 TITLE |[EMC $25.00 RAD7E21900
[ =l[c1zz24 | Time [Emc $25.00 RAOTEZ1900
I ]' C12225 TITLE |PHHE $25.00 RAO7&213900
[ =ljc1z231 TITLE [FHLM [ $25.00]  RA07621300
I -l C12232 TITLE |COFAQ $25.00 RAQ7621300
[ =llc12236 TITLE |MISC $25.00 RAO7E21900

[Evor ] von
. =l
@] Done @ Intermat
JATIDS - Automated Title Information Data System - Microsoft Internet Explorer provided by Attorneys® Tite Insurance Fund, 1 [_[#]=]

Favorkes

Took  Help

Options

[Print 0093 of 0094
| & tiane
I etail Billi i - _ ay
S e File /Search Billed Activity|
= |_county | Count Jx] unitprice | Type |/]

Billing Activity 7
SUMMARY
Logout | Support | ATIDS Manual

53 SX $25.00 TITLE |/ FILE(S) WITHOUT POLICY $125.00
53 &x $25.00 [TITLE |/ [FILE(S) WITH POLICY $150.00
64 7 x| $25.00 TITLE |/ FILE(S) WITH POLICY $175.00
ATID TAX SEARCHES - MULTI
64 5| $2.00 TIME [/ $10.00
(=3 21X $2.00 PNID | TAX SEARCHES - MULTI MATCH $4.00
&4 1% $7.00 PNID I/ TAX SEARCHES - INFORMATION $7.00
=53 1% $25.00 TITLE |/ FILE(S) WITHOUT POLICY $25.00
ATID TAX SEARCHES -
64 2| $4.00 TITLE EORMATION $8.00
SERVICE CHARGE $40.00

SUB TOTAL $25,646.25

(Frtpage T Provous  Non ] LovtPane |

@ Internet
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What You Do Comments

Note: The last page of the Billing Activity Summary will contain a summary
with a monthly subtotal.

6. Click the Bill Menu The Billing Activity Menu screen is

button. displayed.
Detail By File
What You Do Comments
1DS Billing Activity

Logout | Support | ATIDS Manual | Preferences

[T Customer No. 595516
Advanced Bill Menu I Select one of the following actions
Main Menu | Summary by Month I

Summary by Date Range I

Detail by Month

|
Detail by File |
|

Detail by Invoice Number

by I = N I I

Invoice by File I

Invoice by Day I

Adjustment Hegquest I

_ -8 £ 2002-2004 Attorneys’ Title
= =L Insura Inc.
i

olicy

1. Click the Detail by File The Billing Activity Detail by File screen
button. is displayed.

Billing Activity
Detail by File
Logout | Support | ATIDS Manual | Preferences

M Customer No. 899916

Bill Menu |
§ Detail by File
Advanced Bill Menu |

= File Name/Number |
Main Menu |
Delivery Options

% Display O Print O Both

Submit |

& .
) . £ 2002-2004 Attorneys' Title
i /( Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Paolicy
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What You Do

2. Choose the appropriate
Delivery Options.

3. Enter the File Name/
Number information and
click the Submit button.

Comments

Display produces screens to be reviewed
online. Print sends the results to the printer
without the opportunity to view them first.
Both simultaneously generates screens for
viewing and printouts.

The Detail screen is displayed for the file
selected. Note: (1) All searches will be
displayed for the file. (2) To obtain the
equivalent of the monthly detail report
previously sent by The Fund, enter the month/
year for the month desired and select Detail
Billing Activity.

/J ATIDS - Automated Title Information Data System - Microsoft Internet Explorer provided by Attorneys® Title Insurance Fund, 1 [_[#]x]
Fie Edt  View Favortes Took Help B
: — — =
| Billing Activity
| DETAIL
: A Logout | Support | ATIDS Manual
Options
[Print 0001 of 0001
[Einvens
Summary Billing Activity
[ ococrpon | bilcode |
C11563 C11563 TITLE
[ searchActivity | county | Dpate | Amount Jinvoice]
I X AT
o7/02/2002 $25.00)  RAOTE21500
OR 18334 990 2404 MLAMI-DADE
SHOJAEE. MASUD,, MIAMI-DADE
- ) 2002 #-&oFlntE!']Ylﬂt Insurance
o o Yra*nlll:‘"a;ﬁntznhwhu
Brivacy Policy
_ . -
@] Done D intemet
4. Click the Bill Menu The Billing Activity Menu screen is
button. displayed.

Page 172
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Invoice By Day

What You Do Comments

1DS Billing Activity

Menu

Logout | Support | ATIDS Manual | Preferences

[N Customer No. 599916
Advanced Bill Menu | Sefect one of the following actions
Main Menu Summary by Month |

Summary by Date Range |

Detail by Month

I
Detail by File |
I

Detail by Invoice Number

Invoice by Invoice Number |

Invoice by File |

Invoice by Day |

Adjustment Request |

- y
~ o £ 2002-2004 Attorneys' Title
A 1 rirance fund. T

Trademarks an wrights

1. Click the Invoice by Day The Billing Activity Invoice by Day
button. screen is displayed.

I1DS Billing Activity

Invoice by Day

Logout | Support | ATIDS Manual | Preferences

Bill Menu |
-
Advanced Bill Menu |
(mmddyyyy)
Main M .
MainMenu | Activity Date [MMDDCCYY

@ Display C Print O Both
Submit

- )
N " © Z002-2004 Attorneys’ Title
A .Z..‘.r Insurance Fund, Inc.

Trademarks opyrights

2. Choose the appropriate Display produces screens to be reviewed
Delivery Options. online. Print sends the results to the printer
without the opportunity to view them first.
Both simultaneously generates screens for

viewing and printouts.
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What You Do Comments

3. In the Activity Date field The Invoice screen is displayed for the file
enter the appropriate date selected. Note: (1) Click on the Last Page
and click the Submit button to view the invoice total
button.

/3 ATIDS - Autormated Title Information Data System - Microsoft Internet Explorer provided by Attorneys’ Title Insurance Fund, I [51=]
Fie Edkt View Favorktes Tools Help

Billing Activity
Invoice
Logout | Support | ATIDS Manual

Co— [Goto Poge |uai It
[Bil Menu
[Detail Billing Activity RADTE21900
— [Enorce oot CORIERE
| Munin Menu
File Name/MNo. Description/Ordered By
Ly 1 $2.00 ($2.00
las 18 $2.00 [$2.00

SUB TOTAL $4.00
SERVICE CHARGE $40.00
FILE TOTAL $44,00

[on ] ocrPoge |

ZJ ATIDS - Automated Title Information Data System - Microsoft Internet Explorer provided by Attorneys” Title Insurance Fund, [ [_[7]x]

Billing Activity
Invaice

Logout | Support | ATIDS Manual

0116 of 0116
e W i
[Detail Billing Activity [ RAD7621900
Summary Billing Activity 07/31/2002
-
I Main Menu
Description/Ordered By|unit Price] Totall
SUB TOTAL $24,561.00
SERVICE CHARGE $40.00
FILE TOTAL $24,601.00

© 2002 Amomeys' Tide Insurance
wnd. Inc.
Trademsrks and Copyrights
Privacy Policy

=
&) bone [ [ [ mkeemet

4. Click the Bill Menu The Billing Activity Menu screen is
button. displayed.
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Adjustment Request

1.

2.

What You Do Comments

I1DS Billing Activity

Menu

Logout | Support | ATIDS Manual | Preferences

[TIETTM Customer No. 89516
Advanced Bill Menu | Select one of the following actions
Main Menu | Summary by Month |

Summary by Date Range |

Detail by Month

I
Detail by File |
I

Detail by Invoice Number

Invoice by Inveice Number |

Invoice by File |

Invoice by Day |

Adjustment Request |

-
. £ 2002-2004 Attorneys' Title
o rasrance fand o
Trademarks and Copyrights
Privacy Policy

From the Billing Activity The Billing Activity Adjustment

Menu click the Request screen is displayed.
Adjustment Request
button.

Billing Activity
Adjustment Request
Logout | Support | ATIDS Manual | Preferences

M Customer No. 899916

Bill Menu |
:
Advanced Bill Menu |

- File Name/Number
Main Menu |
Delivery Options

® Display O Print O Both

Submit |

. -
. N £ 2002-2004 Attorneys' Title
A /.r Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

Choose the appropriate Display produces screens to be reviewed

Delivery Options. online. Print sends the results to the printer
without the opportunity to view them first.
Both simultaneously generates screens for
viewing and printouts.
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What You Do Comments

3. In the Adjustment
Request ficld enter the
appropriate File Name/
Number and click the
Submit button.

ot Sy net Explorer provided by Attorneys” Title Insurance Fund, 1

- 15]x]

Billing Activity
Adjustment Request
Logout | Support | ATIDS Manual

IF THE ADJUSTMENT IS MNOT LISTED, PLEASE CALL THE HELPDESK

I Bill Menu

[Mainmena 899907 Service Charge Code |9
RICHARD P. BRUCE, ESQ.,6545 CORPORATE CENTRE BLVD.,ORLANDO
Invoice Mo . JEEESINE

Request Date [RRHIFlvcd

Page |1 of1

Select Adjustment Reason Code and Press Enter
© QPENED IN ERROR © DUPLICATE OF FILE I
© DEAL FELL THROUGH © SEARCH MORE LEGALS-MUMBER OF LEGALS:

© EXTEND FILE OPEN DATE TO:
I ! /!

© CHANGE TO POLICY NO © ADD/CHANGE CUTOFF NO. TO:!
 REOPFEN CAMCELLED FILE

© CHANGE TO POLICY YES

@ 2002 Amomays' Tide Insurance
Fund. Inc.

Drivacy Polic

[ Internet

* To obtain the equivalent of the monthly detail report previously sent by The
Fund, select the Detail Billing Activity option and enter the Month/Year for the

month desired.

* The Fund will continue to send a consolidated monthly statement for only

Open/Unpaid items.

» The Billing Activity transaction contains one year's worth of history.
* Billing charges will appear the day after a charge has been incurred.
» Date Range criteria allows any variation of a maximum of 31 days.
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IRS 1099-S Reporting

The IRS 1099-S Reporting transaction is used to report real estate transactions to
The Fund. It is the member's responsibility to key in the accurate information about
the real estate transaction being reported. The Fund forwards all reports to the IRS.

Note: For any questions regarding 1099 reporting, you may refer to the December
2010 Fund Concept article 1099-S Reporting written by John Benson.

Reporting 1099-S Information

What You Do Comments

Main Menu

For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Order Branch Products
(ATOE)

Search Menu (AT1D Opts 1-9) | Change County (atcy) | Document Posting |
Order Documents Menu | County Certification Information (kur)

(HCPY) Information (picp) IRS 1099-S Reporting (atrs) |
General Index Commercial Report Document Error

Name Variations (arcn) (ATPA)

Tax Search - Non File
Related (pniD)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu | Plat Information From Plat

Advanced Billing Activity Name (ATsM) Replat Information (eFo1)

Menu (BIL) View Sub/Condo Legals (aLmm) | Acreage to Plat Information
Plat Information From Plat | e
Reference (rism) Underlying Property |

A = Information
Subdivision/Condo Postings Cr
(PIi0)
N £ 2002-2004 Att " Titl
o [ D zoee ey T

Trademarks and Copyrights
Privacy Policy

1. From the Main Menu, The IRS 1099-S Reporting screen is
click the IRS 1099-S displayed.
Reporting button.

IRS 1099-S Reporting

Logout | Support | ATIDS Manual | Preferences

(ETL TG Add 1099-S Information R4
Customer No. |
Flename/no,

Submill
o .
N . © 2002-2004 Attorneys' Title
iz /r Insurance Fund, Inc,

Trademarks and Copyrights

Privacy Policy

Print/Return to Main Menu |
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What You Do Comments

2. In the Function field, To display a 1099-S information record select
select Add 1099-S Display, to change a 1099-S information
Information from the record select Change, to delete a 1099-S
drop-down selection box information record select Delete.

3. Tab to the Customer No. 899900 is used for training purposes only. Be
field and type 899900 sure to add the Fund member number
assigned to the firm.

4. Tab to the File Name/No. Key in a unique file number for the real estate
field and type [Your file transaction. A unique file number is required
number] by the IRS.

IDS IRS 1099-S Reporting

Logout | Support | ATIDS Manual | Preferences

Function |Adc1 1099-5 Information v

Customer No. 333900
File Name/No. |LeBlanc20CY|

Submill
- -
- " © 2002-2004 Attorneys' Title
A // Insurance Fund, Inc,

rademarks and Copyrights
Privacy Policy

Print/Return to Main Menu |

5. Click the Submit button. ~ The IRS 1099-S Reporting screen is
displayed

IDS IRS 1099-S Reporting
Logout | Support | ATIDS Manual | Preferences

M ENTER TAX INFORMATION AND HIT SUBMIT

Add Additional Seller Submit
Print/1099-S Report Reporting Member Agent
Print/Main Menu Name TEST NUMBER Customer Number 000899500

File Name/No. LEBLANC20CY
Phone Number (000)000-0000

Address DO NOT MAIL

City ORLANDO State FL Zip| 32862-0000
Filer's Tax ID Number Underwriter
Form Type l:l Commitment/Policy Number l:l
Address ‘ |
ay sate | 7 —
Name ‘ |
e |
L
ay sate | w
Country Code l:l Social Security Number/Tax ID l:l
Gross Proceeds Amount l:l Buyer's Real Estate Tax Amount l:l
(mmddyyyy)
Exchange Closing Date :l
Submit

Page 178 Web ATIDS Ver. 3.2



Lesson 5 - Additional Transactions

What You Do

6. In the Underwriter field
choose the title insurance
underwriter insuring the
transaction from the
drop-down selection box.

7. Tab to the Form Type
field and type OF®6.

8. Tab to the Commitment/
Policy Number field and
type 8510863.

9. Tab to the Address field
in the Property
Information section and
type 154 SANTA
MONICA AVE.

10. Tab to the City field and
type ROYAL PALM
BEACH.

11. Tab to the State field and
type FL.

12. Tab to the Zip field and
type 33411.

13. Tab to the Name field in
the Seller Name and
Forwarding
Information section and
type JEAN LUC
LEBLANC.

14. Tab to the Address field
and type 325 BANYAN
DRIVE.

15. Tab to the City field and
type BOCA RATON.

16. Tab to the State field and
type FL.

Training Workbook Version: 081711

Comments

Note: The default selection is ORNTIC
processed by ATFS. The drop-down
selection box has a list of other underwriters.
If no title insurance was issued, select No
Underwriter.

This is the abbreviation for the 2006 ALTA
Owner’s Policy.

Type the commitment or policy form number.
Type NONE if no title insurance was issued.
Note: ORNTIC commitments are no longer
serialized.

A brief legal description can also be used.

Note: Only one name can be added in this
field. When the sellers are a husband and
wife, type the husband's name, unless
otherwise stated by the sellers.

325 Banyan Drive is the forwarding address
for Jean Luc Leblanc.

Note: Omit the state abbreviation if the seller's
forwarding address is not in the U.S. and use
the Country Code ficld.
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What You Do

17. Type 33431 in the Zip
field.

18. Tab to the Social
Security Number/
Tax ID field and type

225-75-7935.

19.Tab to the Gross
Proceeds Amount

field and type 150,000.

20. Tab to the Exchange
field. This field
defaults to N for No.

21. Tab to the Closing Date

field and type 020120CY
(CY=current year). Do not
use slashes (/).

Page 180

Comments

Note: The Country Code ficld can be left
blank if the seller resides in the US. If the
seller resides outside the US, refer to
Appendices in the ATIDS manual for the
correct Country Code.

The total sales price of the property sold is
added. Note: (1) If there are multiple sellers,
this amount is only the individual seller's
portion displayed on the current screen. (2)
The Buyer's Real Estate Tax Amount
field is only filled in if the seller has paid the
Real Estate taxes in November or December
and there is an amount due to the seller from
the buyer. This amount is found in the 400
series of the HUD-1 settlement statement.

If money was not used for a portion or all of
the real estate transaction, select Y.

Web ATIDS Ver. 3.2
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What You Do Comments

IDS IRS 1099-S Reporting
Logout | Support | ATIDS Manual | Preferences

M ENTER TAX INFORMATION AND HIT SUBMIT
Add Additional Seller Submit

Prini/1099-S Report Reporting Member Agent
Print/Main Menu Name TEST NUMBER C b

File Name/No. LEBLANC20CY
Phone Number (000)000-0000

Address DO NOT MAIL

City ORLANDO State FL Zip| 32862-0000
Filer's Tax ID Number |59-9999999 Underwriter | ORNTIC processed by ATFS |+
Form Type Commil / Policy ber (8510863

Address | 154 SANTA MONICA AVE J
Name |JEAN LUC LEBLANG J
Address
[ |

City [BOCARATON State|FL | Zip 33431
Country Code | | Social Security Number/Tax ID (225757935
Gross Pri d 150000 Buyer's Real Estate Tax Amount I:l
(mmddyyyy)
Exchange Closing Date |020120CY]

22 Click the Submit button.  The Record Added message is displayed.

IDS IRS 1099-S Reporting

Logout | Support | ATIDS Manual | Preferences

[T R:CORD ADDED
Add Additional Sell =
&I Reporting Member Agent
Print/1099-S Report Name TEST NUMBER Customer Number 000899900
Prini/Main M File Name/No. LEBLANC20CY
_PrniMainMenu | Address DO NOT MAIL L

Phone Number (000)000-0000

City ORLANDO State FL Zip 32862-0000
Filer's Tax ID Number 59-9999999 Underwriter ORNTIC processed by ATFS
Form Type OF6 Commitment/Policy Number 8510863

Address 154 SANTA MONICA AVE.
City ROYAL PALM BEACH State FL Zip 33411-0000
Name JEAN LUC LEBLANC
Address 325 BANYAN DRIVE

City BOCA RATON State FL Zip 33431-0000
Country Code US Social Security Number/Tax ID 225-75-7935
Gross Proceeds Amount 150,000.00 Buyer's Real Estate Tax Amount 0.00
(mmddyyyy)
Exchange N Closing Date 02012011

Note: (1) To add an additional seller, click the Add Additional Seller button
under options and type the next seller's information. There is no limit to the
number of sellers. (2) To return to the IRS 1099-S Reporting screen to add
another record, click the Print/1099-S Report button. The 1099-S
Reporting screen is displayed and the record is printed. (3) It is the
responsibility of the reporting Fund member to provide the seller with a copy of
the information reported to the IRS. The Fund only transmits information to the
IRS, not to sellers.
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What You Do Comments

23. Review the IRS 1099-S
printout for accuracy.

Tips:

For any questions regarding 1099 reporting, you may refer to the December

2010 Fund Concept article 1099-S Reporting written by John Benson.

Sample of 1099-S Printout

LE 28

k*kx ATTORNEYS' TITLE FUND SERVICES, LLC.
1099-8 REPORTING SYSTEM
ADDED TO TAX REPORTING FILE ON 05/24/2011 AT 14:31 *

LA R R R

REPORTING MEMBER-AGENT:

NAME: TEST NUMBER MEMBER-AGENT NO: 00
BRANCH NO: 00
ADDRESS: DO NOT MAIL FILE NO: LE
FPHCNE: (O
CITY: ORLANDO STATE: FL EIP: 32
TAX ID: 59-995599%5 UNDERWRITER NO: 08
FCRM TYPE: COFeé COMMIT/POLICY NO: BS
PROPERTY :
ADDRESS: 154 SANTA MONICA AVE.
CITY: ROYAL PALM BEARCH STATE: FL 2IP: 33
SELLER:
NAME: JEAN LUC LEBLANC
ADDRESS: 325 BANYAN DRIVE
CITY: BOCA RATON STATE: FL ZIP: 33

85 NO/TAX ID: 22
150,000.00 BUYER'S REAIL ESTATE TAX AMT:
DATE: 02012011

COUNTRY: US
GROSS PROCEEDS AMT:
EXCHANGE (Y/N): N CLOSING

THIS IS IMPORTANT TAX INFORMATION AND IS BEING FURNISHED
INTERMAL REVENUE SERVICE. IF YOU ARE REQUIRED TO FILE A
A NEGLIGENCE PENALTY OR OTHER SANCTION WILL BE IMPOSED
IF THIS INCOME IS TAXABLE AND THE IRS DETERMINES THAT
NOT BEEN REPORTED.

LA g i & &k

END OF TAX REPORT INFORMATION

LA & B |

0a999

BLANCZ20CY
00)000-0000
862-0000

10863

411-0000

431-0000
5=75=-T935
0.00

TO THE
RETURN,
ON YOU
IT HAS

Page 182
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Report Document Error

The Report Document Error transaction allows a Fund member to report possible
posting errors by The Fund which appear on the ATIDS printouts. The Fund will
research the reported errors and if necessary make any corrections. The Report
Document Error transaction assigns a posting alert reference number.

Reporting Posting Errors

What You Do Comments

1DS Main Menu

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND COUNTY INFORMATION MISCELLANEOUS

ORDER

= Change County (arcy) || bocument posting

Sea M i

T rc enu (ATID Opts County Certification Information (Lkup)
Information (pico) IRS 1099-S Reporting

Menu (Hcpy)

Report Document Error
General Index | (ATPA)

Commercial Name

Variations (arcw) Tax Search - Non File

Related (pnID)

Order Documents | (ATRS) |

Order Branch Products
{ATOE)

BILLING ACTIVITY SUBDIVISION/CONDO REPLAT/UNDERLYING
Billing Activity Menu DETAILS INFORMATION

| Plat Information From Plat Replat Information (eFo1)

Advanced Billing

S Name
Activity Menu (B1LL) {ATsmM)

Acreage to Plat
View Sub/Condo Legals Information (erFoz)

(ALMT) |

Underlying Property
Plat Information From Plat Information (p111)

Reference (rism)

Subdivision/Condo
Postings (p11i0)

- .
_ i & Z002-2004 Artorneys’ Title
R s Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

1. From the Main Menu, The Report Document Error screen is

click the Report displayed.
Document Error
button.
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Page 184

D

What You Do

Comments

w Report Document Error

Logout | Support | ATIDS Manual | Preferences

Main Menu

Customer No. 839916

Submit

RICHARD P. BRUCE, ESQ.

5955 T.G. LEE BLVD.

ORLANDO FL 32828

Requested by

Area Code/Phone Number ( )

LRES NERH RS

<= =il =

Type [Your Name] in the
Requested by ficld.

Tab to the Area Code/
Phone Number field and
type 407 555 5000.

Tab to the E-Mail field and
type Your E-mail
address

Tab to the County field
and select the county from
the drop-down selection
box. For the  purposes of
this exercise, select
Miami-Dade.

Tab to the Recording
Reference field and type
OR 1307/378.

sion

Submit

nnnnnnnnnnnnnnnnnn

The Fund will contact the Fund member to
notify the outcome of the research.

Use the Tab key to navigate from one field to
the next.

Note: Select the county corresponding to the
property or name document.

If the primary reference is not available, key
in the secondary reference (Clerk's file
number and year).
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What You Do Comments

7. Tab to the Nature of Explain the problem and how the document

Problem ficld and type a should be corrected. Note: Text will not wrap
description of the down. Tab to additional fields for text as
problem and the file needed.
number of the file. For the
purposes of this
exercise, type Mortgage
should be posted to
Lot 10, Block 1, PB 15/
24; not Lot 10, Block 11
File # AB-123. ***
TRAINING - PLEASE
DO NOT PROCESS ***

1DS Report Document Error
Logout | Support | ATIDS Manual | Preferences
Main Menu Submit
Customer No. 899916
RICHARD P. BRUCE, ESQ.
5955 T.G. LEE BLVD.
ORLANDO FL 32828
Requested by IMA PARALEGAL
Area Code/Phone Number (407 | )[565 | - |s000
Extension l:l

E-Mail IPARALEGAL@RBERUCE COM J

County Recording Nature of Problem
Reference

| MIAMIDADE - OIT ~||oR 13071378 | |Mongage should be posted to Lot 10. Block 1. J
[ || | |[PB 15/24: not Lot 10, Block 11 ‘
[ ~l| | | [File #8B-123 ]
[ )| | [==Training - Please Do Mot Process =

| ]| JIl \
| ~ | L \
| ]| JIl \
| ~| Il \

Submit

8 Click the Submit button.  Note: A Posting Alert Reference
Number is automatically assigned.
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What You Do Comments

1DS Report Document Error

Loaout | Support | ATIDS Manual | Preferences
ROt -+ POSTING ALERT REQUEST COMPLETE **=**x*
Print POSTING ALERT REFERENCE NUMBER:2011-1192

New Posting Alert |

Customer No. 899916
Main Menu | RICHARD P. BRUCE, ESQ.

5955 T.G. LEE BLVD.

ORLANDO FL 32828

Requested by IMA PARALEGAL
Area Code/Phone Number ( 407 ) 555 - 5000
Extension
E-Mail IPARALEGAL@RBRUCE.COM

County Recording MNature of Problem
Reference

[ MIAMLDADE - OIT ~|lor 1307/378 TSRJEOAC(?(ElslHOULD BE POSTED TO LOT
| ~| PB 15/24: NOT LOT 10, BLOCK 11

| ~| FILE #AB-123

[ | **=*TRAINING - PLEASE DO MOT

PROCESS *%*%*

~|

~|

~|

~|

)
n
H

9. Click the Print button The Posting Alert Request is printed.

under  the Options
section.

10. Click on the Main Menu The Main Menu screen is displayed.

button under the Options
section.

Page 186 Web ATIDS Ver. 3.2



Lesson 5 - Additional Transactions

Policy Search - Acreage

Use the Search Menu/Policy Search and Order transaction to search for prior
Fund, NATIC, and ORNTIC/ATFS title policies for acreage or government lots by
entering the breakdown codes and the section-township-range of the property.
Information messages, along with the number of legals found, are displayed. Prior
Fund policies are indexed from 1948. Prior NATIC policies are indexed from 1980
through 1989. Prior ORNTIC/ATES policies are indexed from 2009. Prior policies
can only be obtained when ordered directly through ATIDS and when opening a
TITLE Yes file. This is not required to SEARCH for prior policies.

Finding Prior Policies For Acreage
What You Do Comments

1DS Main Menu

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOQUS

Search Menu (ATID opts 1-9) | Change County (atcy) | Document Posting
Order Documents Menu County Certification Information (Lkur)
(HCPY) Information (picp) IRS 1099-S Reporting (ATRs)
General Index Commercial Report Document Error
Name Variations (atcn) (ATPA)
Order Branch Products Tax Search - Non File
(ATOE) Related (pnip)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
Billing Activity Menu Plat Information From Plat SR

Name (aTsm) Replat Information (erFo1) |

Advanced Billing Activity
Menu (BILL) View Sub/Condo Legals (aLmT) | Acreage to Plat Information
(EFD2)

Plat Information From Plat
Reference (1ism) Underlying Property
Information (pr11)

Subdivision/Condo Postings
(PI10)

] [
. . £ 2002-2004 Attorneys' Title
Lo / -t Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy

1. From the Main Menu, The Search Menu is displayed.
click the Search Menu
button.
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What You Do Comments

1DS Search Menu

Logout | Support | ATIDS Manual | Preferences

m O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee

Add/Change/Find File | County Update County |
| Customer No. 899916
| Name RICHARD P. BRUCE, ESQ.

Address

I 5955 T.G. LEE BLVD.

Name Search | ORLANDO, FL 32828
I
I
I
I
I

SubdivisionfCondo Search

Acreage/Govt Lot Search

Update Property Search

Multiple Name Search

File Name/No.| |
Delivery Options
Display Search Results [] Print Search Results
Send to Document Order Queue
Send to ProPel Queue []

Update Name Search

Tax Search

Policy Rating

Policy Search and Order

Main Menu I LEGALS CERTIFIED 01/01/1970 THRU 05/10/2011 AT 11:00 PM
REF: 10212 / 1321

G/G CERTIFIED 01/01/1900 THRU 05/10/2011 AT 11:00 PM REF:
10212 f 1321

2010 TAX ROLL CURRENT THRU 05/13/2011

~ N £ 2002-2004 Attorneys' Title
= . I Insurance Fund, Inc.
Trademarks and Copyrights

Privacy Policy

2. Select Alachua county
from  the  drop-down
selection box.

3. Click the Policy Search The Policy Search Policy Legal Entry
and Order button. screen appears. Note: A file number is not

required when searching for prior policies.
However, in order to save results, a file
number is required.

1DS Policy Search

Policy Legal Entry
Logout | Support | ATIDS Manual | Preferences

ETTNTEEEEE - 'ER FILE NAME/NO. TO SAVE RESULTS.

MNew Search | Enter either a Source of Plat or a Section Township and Range

Customer Information I County | ALACHUA - OIT I |

Search Menu I

File Name/No.

[
Book Page L1 L2
_ souwrceorviat | vunber | womper |Lots/Unitsliock/eidgfse
| | Il o Pl

| |

OR
Section || Township l:l Range l:l
sorc code | [ |

(mmddyyyy) (mmddyyyy)

Search From Date (01011300 Through Date |05242011
Next |

- 3 £ 2002-2004 Attorneys' Title
R / e Insurance Fund, Inc.
Trademarks and Copyrights

Privacy Policy
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What You Do

4. 1In the Section field type
17

5. Tab to the Township ficld
and type 8 and select S.

6. Tab to the Range field and
type 19 and select E.

7. Tab to the S or G field and
select Section Code.

8. Tab to the Code field and

Comments

Note: Township field and Range field will
have a drop-down selection box to select N
for North, S for South, E for East and W for
West, accordingly.

Note: This exercise contains a section code
breakdown. If the legal description contains a
government lot number, be sure to search the
Government Lot number and the Section
Code Breakdown.

Using acreage code 33 will find all prior

type 33. policies for the SE Y of the SE Y, which
would include acreage codes 133 and 333.
1DS Policy Search

Policy Legal Entry

Logout | Support | ATIDS Manual | Preferences

I i 7FR FILE NAME/NO. TO SAVE RESULTS.

New Search I

Enter either a Source of Plat or a Section Township and Range

Customer Information I

County | ALACHUA - OIT ~|

Search Menu I

Fle Name/No.

|| |

Book Page L1 L2
_ souwrceorPat | wimber | numper JvotsyUnisfpioc/braglse
| | | Il R

OR

Section

S or G [ Scction Code )

||S V| Range |‘|9

(mmddyyyy)

Township |8 ||F_ V|

Code

(mmddyyyy)

Search From Date |01011300 Through Date 05242011

Training Workbook Version: 081711

[=

© 200Z2-2004 Arcorneys' Title
I nec.
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What You Do Comments

9 Leave the Search From The Policy Search results screen is
Date and Through Date displayed. The prior policy search results are
fields at their default displayed with detailed policy information.
values. Click the Next Policies cannot be selected at this time. Note:
button. If needed the Search From Date and

Through Date fields may be edited to adjust

the search parameters.

Policy Search

Acreage/Govt. Lot For ALACHUA County
Logout | Support | ATIDS Manual | Preferences
02 POLICIES FOUND.

Revise Policy Search | ENTER FILE NAME/NOQO. TO SAVE RESULTS.

New Search | File Name/No. "7
CEHNEE | 'search From Date 01/01/1900 Through Date 05/24/2011
Section| S or G|Code]
17 08 5 19E |5 33
Date of Plat

Authorized Levels

Next |

. ;
. £ 2002-2004 Attarneys' Title

Insurance Fund, Inc,
Trademarks and Copyrights

10. Click the Next button. The prior policy search results are displayed
with detailed policy information.
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What You Do Comments

1DS Policy Search

Acreage/Govt. Lot For ALACHUA County

Logout | Support | ATIDS Manual | Preferences

I "C SELECT AND ORDER POLICIES, BILL CODE MUST BE TITLE OR

Last Page | INTERVAL.
Revise Policy Search | [T S or G|
MNew Search | 17 08s 19E s 33
Search Menu | Go To Page | m of 0002
S|R] _Policy# | Iss Agent#|Pol Amt| Ins Doc |
_MP 1711286 05/12/1994 48 $40,000 OR 1963 2045
Posting Ref S 233 NW1/4 OF SEL1/4 OF SE1/4
_  MP 1711286 05/12/1994 48 $40,000 OR 1963 2045
Posting Ref S 3333 SEL1/4 OF SE1/4 OF SE1/4 OF SE1/4
_MP 1711286 05/12/1994 438 $40,000 OR 1963 2045
Posting Ref S 4333 SW1/4 OF SE1/4 OF SE1/4 OF SE1/4
_ mMP 1711286 05/12/1994 48 $40,000 OR 1963 2045
Posting Ref S 433 SW1/4 OF SE1/4 OF SE1/4
_MP 1393888 07/22/1991 471 $40,000 OR 1819 2297
Posting Ref S 233 NW1/4 OF SE1/4 OF SEL1/4
_ mMP 1393888 07/22/1991 471 $40,000 OR 1819 2297

Posting Ref S 3333 SE1/4 OF SE1/4 OF SE1/4 OF SE1/4

Search From Date 01/01/1900 Through Date 05/24/2011
MNext | Submit |

© Z00Z-Z004 Atterneys' Title
Insurance Fund, Inc.
rademarks and Copyrights
Privacy Policy

.

11. Click the Next button. The next page of results is displayed.

1DS Policy Search

Acreage/Govt. Lot For ALACHUA County

Logout | Support | ATIDS Manual | Preferences

TO SELECT AND ORDER POLICIES, BILL CODE MUST BE TITLE OR

First Page | INTERVAL.
(RS EET Y fsection| Township|Rangels or 6]Code
New Search | 17 08S 19E S 33

Search Menu | Go To Page | of 0002
S|R|TYPE |_Eff. Date |Iss Agent#|Pol Amt| _Ins Doc |

MP 1393888 07/22/1991 471 $40,000 OR 1819 2297

_ |MP 1393888 07/22/1991 471 $40,000 OR 1819 2297
Posting Ref S 4333 5W1/4 OF SE1/4 OF SEL1/4 OF SEL/4

_ |MP 1393888 07/22/1991 471 $40,000 OR 1819 2297

Posting Ref 5 433 SW1/4 OF SE1/4 OF SE1/4

Search From Date 01/01/1900 Through Date 05/24/2011
Previous | Submit |

2 2002-2004 Attorneys' Title

Tt Insurance Fund, Inc,

Trademarks and Copyrights
Privacy Policy

12. From the File menu select The active screen prints.
Print.

13. Return to Main Menu.
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What You Do Comments

Note: (1) Prior policies are listed in chronological order with the most recent
policy displayed at the top. Use the Search Menu/Policy Search and
Order transaction to order a hard copy of the prior policy. Remember: A
TITLE Yes file MUST be open and the property search must be performed in
the file prior to ordering a prior policy in the Order Policy transaction. (2)
Select the Print option from the File menu to print the active screen.
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Tax Search - Non File Related

The Tax Search - Non File Related transaction has two options. The Tax Search
Option is used to obtain ad valorem real estate tax information. The Taxpayer/
Address Search Option is used to obtain taxpayer's name, address, and property
legal description. Use the Tax Search - Non File Related transaction when you do
not have an established ATIDS file with a Bill By File code.

Using the Tax Search Option

What You Do Comments

1DS Main Menu

For the County of ALACHUA

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Search Menu (ATID opts 1-9) ||| change County (arcy) Il Paciment Posting Information

County Certification Information (prcp) |  -(U<UP) |
IRS 1099-5 Reporting (ars) |

Order Documents Menu (ucey)

General Index Commercial Name

Variations (atcn) Report Document Error (atea)

Order Branch Products (atoe) | Tax Search - Non File Related (pnin)
BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING

Billing Activity Menu | Plat Information From Plat Name (Atsm) | ENLOENANION
= e 3 Replat Information

Advanced Billing Activity Menu (1) | View Sub/Condo Legals (amt) | B (L |

Acreage to Plat Information (ero2) |

Plat Information From Plat Reference
(TISM)

Subdivision/Condo Postings (p110)

Underlying Property Information
| (PI11)

.
i _ £ 2002-2004 Attorneys' Title
e it Insurznce Fund, Inc.
S Trademarks and Copyrights

Privacy Policy

1. From the Main Menu, use The property to be researched is located in
the Change County Miami-Dade County. You must be in the

transaction to update the correct county to obtain the tax information.
county to Miami-Dade.
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What You Do

Comments

Main Menu

For the County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER

COUNTY INFORMATION MISCELLANEOUS

| Search Menu (ATID opts 1-9)

| || change County (atery | ' Document Posting

Order Documents Menu
(HCPY)

Information (Lkup)
| IRS 1099-S Reporting (ATrs)

County Certification
Information (picp)

Name Variations (atcn)

General Index Commercial

Report Document Error
(ATPA)

Order Branch Products
(ATOE)

Tax Search - Non File
Related (pniD)

BILLING ACTIVITY

SUBDIVISION/CONDO DETAILS

| Billing Activity Menu

REPLAT/UNDERLYING
INFORMATION

| Plat Information From Plat

Advanced Billing Activity
Menu (BiLL)

Name (ATsM) | Replat Information (erFo1) |

| View Sub/Condo Legals (am1) | Acreage to Plat Information

(EF02)

Underlying Property
Information (p111)

Plat Information From Plat
Reference (rism)

Subdivision/Condo Postings

(PI10)
© 2002 2004 Aromey T
— Trademarks and Copyrights
Privacy Policy
2. From the Main Menu, The Parcel/Name Information Display

click the Tax Search

Non File
button.

screen is displayed.

Related

IDS

Options ___|
Main Menu |

3. Click the Tax
button.

Page 194

Parcel / Name Information
Display

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

1899916
[RICHARD P. BRUCE, ESQ.
5955 T.G. LEE BLVD.

| ORLANDO FL 32828

| Print Desired? O Yes ® No ‘

" Tax Search I | Taxpayer / Address Search | ‘

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy
Search The Special Notices screen is displayed.
Note: If a printout of the tax information is
desired, select the Yes button on the Print

Desired question.
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What You Do Comments

SPECIAL NOTICES

TAX INQUIRYFOR THE COUNTY OF MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

Nexll

New Tax Search |

Main Menu | DELINQUENT TAX RECORDS EXIST FOR PARCELS IN STILTSVILLE IN BISCAYNE
BAY, PARCELS ADJACENT TO CRES ESTATES PB 158/66 (4915-001-0590, 0591,
0621, 0631 AND 0691) AND UNIT 2H IN COMMODORE CENTER CONDOMINIUM, (412
1-131-0310) , BUT ARE NOT DISPLAYED ON THIS SYSTEM. FOR THESE AREAS,
PLEASE CHECK WITH THE DELINQUENT TAX OFFICE, DADE COUNTY.

WHEN REQUESTING TAX INFORMATION FROM THE COUNTY TAX OFFICE, ADD THE
MUNICIPALITY # TO THE BEGINNING OF THE DISPLAYED/PRINTED FOLIO #.

£ 2002-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

Note: In some counties the Special Notices
screen is displayed. It is important to read
the special tax information for the county
being searched. This information is included
on the tax printout.

4. Click the Next button. The Tax Search Inquiry screen displays.

1DS Tax Search Inquiry

Tax Inquiry for County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

Options ___| Search Criteria

New Tax Search | File Name/No.|
Main Menu | Folio/ Tax I.D. No. | |- |- |
Search by Folio/Tax ID No. |
OR

Taxpayer Name | |

Address | |
Search by Address Range

Address Range From |:| Through |:|

Street Name | |

Search by Name. Address or Address Range

Add'l Navigation |

. "
) . £ 2002-2004 Attorneys' Title
feA /r Insurance Fund, Inc,
Trademarks and Copyrights
Privacy Policy
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What You Do Comments

5. In the File Name/No. Type a file number to identify the tax

field, type the file reference searches.
number.

6. Tab to the Folio/Tax I.D. The folio number is the tax ID number for a
No. field and type 4204, specific property.
tab and type 001, tab and
type 0330.

1DS Tax Search Inquiry

Tax Inquiry for County of MIAMI-DADE

Logout | Support | ATIDS Manual | Preferences

Options _| Search Criteria

New Tax Search | File Name/MNo. Brickell
Main Menu | Folio/Tax I.D. No. 4204 |- (001 |- [0330

Search by Folio/Tax ID No. |

OR

Taxpayer Name | |

Address | |
Search by Address Range
Address Range From |:| Through |:|

Street Name | |

Search by Name, Address or Address Range
Add'l Navigation |

- "
_ . © 2002-2004 Attorneys' Title
fz-A /.r Insurance Fund, Inc.
Trademarks and Copyrights

Privacy Policy

7. Click the Search by The Parcel/Name Identification screen is
Folio/Tax ID No. button. ~ displayed.
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What You Do Comments

1DS Parcel/Name Identification

2010 Tax Roll Current Through 03/24/2011
Logout | Support | ATIDS Manual | Preferences

| Options | Next | Add'l Navigation |
Print — — —
Folio/ Tax I.D. No. 4204-001-0330 Municipality 02 MIAMI BEACH
MNew Tax Search |

Taxpayer EMILIO ESTEFAN JR & W GLORIA

Mailing Address Property Address
39 STAR ISLAND
MIAMI BEACH FL 33139-5146 39 STAR ISLAND DR

Document Reference OR 13105/3749

Plat Reference PB 31/60 Subdivision Number 001
Section/Township/Range 04-54-42 Total Acres

4 54 42 STAR ISLAND CORR PL PE 31-60 LOTS 38 &
39 & RIP RTS LOT

Legal Description | SIZE 200.000 X 400 OR 13105-3749 1286 1 OR
15324-1050 1291 4

End of parcel/name identification

MNext | Add'l| Navigation

- )
) N £ 200Z-2004 Attorneys’ Title
o v Prmane R

Trademarks and Copyrights
Privacy Policy

1DS Parcel Inquiry

2010 Tax Roll Current Through 03/24/2011
Logout | Support | ATIDS Manual | Preferences

m Pre\riousl Nexll Additional Na\rigaﬁonl

Folio/Tax I.D. No. 4204-001-0330 Municipality 02 MIAMI BEACH
New Tax Search |

Tax Apprasial Date
Total Appraised Values $7,227,892.00

Land Appraised Value Improvements Appraised Value

Sale Date Type

Amount
Document Reference
IR IE Construction
Type
Zoning Code Agricultural

County Use Code
State Use Code

End of parcel inquiry

Pre\riousl Nexll Additional Navigation

9. Click the Next button.
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What You Do Comments
1D S Tax Criteria
2010 Tax Roll Current Through 03/24/2011
Logout | Support | ATIDS Manual | Preferences
m Previous I MNext I Additional Navigation I
Print
Folio/ Tax I.D. No. 4204-001-0330 Municipality 02 MIAMI BEACH
MNew Tax Search |
Nonexempt Value $0.00 Appraised $7,227,892.00
Homestead $25,000.00 Total Millage 200 22.0665
00 City $46,674.25
Other County $111,922.93
School
Widow
Disabled Other
Veteran
Amount Type G GUARD
Amount Type
Amount Type
End of tax criteria
Previous I Next I Additional Navigation I

10. Click the Print button All the tax information is printed.

under  the Options
section.

1DS Tax Criteria

2010 Tax Roll Current Through 03/24/2011

Logout | Support | ATIDS Manual | Preferences

m PRINT IN PROCESS - PRESS APPROPRIATE KEY TO CONTINUE

Print Previous I Next I Additional Navigation I
New Tax Search | Folio/Tax I.D. No. 4204-001-0330 Municipality 02 MIAMI BEACH
Nonexempt Value $0.00 Appraised $7,227,892.00
Homestead $25,000.00 Total Millage 200 22.0665
00 City $46,674.25
Other County $111,922.93
School
Widow
Disabled Other
Veteran
Amount Type G GUARD
Amount Type
Amount Type

End of tax criteria

Previous I Neﬂl Additional Navigation I

11. Review the tax search Note: Click the Additional Navigation
printout. button for the Additional Navigation
Selection Menu
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Sample Tax Search Printout

RTID CYPm whad RETTCRMEYZ' TITLE FIWD SERVICEE, LLI. (wes DE/OS/Z0L1
FRECEL/HRME THFCEMATICH DISPLAY QB :10:38
FOE THE COUNTY CF MIAMI-DRCE

DATA FOR: CHRIZ BISHOP - I HOT SEND
RTS ACCCONT: 14542

FILE HUMBER: ESTEFRHZICY
FOLIZ HOMEEE: 4204 -0001-03340
TAXPRYER:

ANCEESS :

ADCEESS FANCE SEARCH:
HUMEER FEOM: jieH STEEET HAME:

DIZCLAIMER

THE IBFORMATICH TH THIS EEFOET HRS EEEN OETAIHELD SOLELY
FBEOHM THE CTOMPUTEREIZED TAX RECCRLDE OF THE TAX CCOLLECTOE CF
NIEKHI-OROE CCONTY, FLORIDAR, AKRED IE FUBNISHED AS
URCERTIFIED INFORMATION. N EXAMIBRTION HAS HEEN MADE CF
KHNY MAHUALLY FCFOETED EECCEDE CR AHY SEPARATE SCORCEE COF
TAXES OR SFECIAL ASSESSMENTS, EUCH AS THE RECCELE OF RHY
MIMICIPARLITY OR EPECIAL TAXING DISTRICT.

SPECTIAL HOTICEE:
DELIBCOENT TAX BECCEDE EXIST FOR PARCELE IN STILTEVILLE IN BISCRYME

ERY, PFARCELS ALJARCENT TC CBEES ESTRTEE PFEB 1S5B/66 (4%15-001-05D9, D591,
Q6Z1, SE£3]1 RMD 06%1] AND TMIT ZH IN COMMCDOEE CENWNTEE CONDCMIMIDM, (412

Printout continued on next page...

Training Workbook Version: 081711

Page 199



Lesson 5 - Additional Transactions

Sample Tax Search Printout

1-131-9310]1 , BEOT REE WOT DISPLAYED O THIS SYSTEM. FOR THEEE REERS,

TLERZE CTHECK WITH THE DELIBZOENT TAX OFFICE, DRCE CCONTY.

EHEN REJUEETIBC TAX THPCEMATICH FRCM THE COONTY TAX OFFICE, ADD THE
MUHICIPRLITY 4 TC THE BEGIHNING OF THE DIZPLAYEDSPRINTELD FOLIO #.

FRECEL/HBRME ICENTIFICATICH
2010 TAX RCLL TUREENT THREOOCH 4372472011

FOLIZ: 4294-001-0330 oz MIAMI EERCH

TAIPAYER: EMILID ESTEFRH JR & ¥ CLORIA

MAIL ROCEESS: TROPERTY RCDEESE:
3% SZTAR IELRHED 30 STRE ISLEMD DR
MIRMI EERCH FL 31313%-514&

DCC EEF: OR 1319573740
PLAT REF: TH Z1/60 EIJE WO: 001 E-T-EK: 04-E4-42 ACEEE:

LECAL: 4 54 42 STAR IZLAND COBE PL PBE 31-£9 LOTE 38 & 3% & RIP RTS LOT
EIZE 209.900 X 400 OF 13105-3T4% 1Z8€ 1 OR 15334-1050 1201 4

End of Fercal /Hame Identificacion

FARCEL INQODIEY
2010 TAX RCLL TUREENT THECOCH 432472011

FOLIZ: 4Z204-001-0330 0z MIAMI EERCH
DATE TF AFTRAIERL:

VALLES : APFRAIEED: T7,227,8802.92 LAND:
IMNTRCVEMENRTE :

SALE THFOREMATICH: LATE:
TIPE:
HMCOHNT :
DoC EEF:
TMPEOVEMENT TYPE: HENW CCHSTEDCTICH:

ZONING COCE: ARCRITULIURE :

PRZE 41
LEGRL 41

FRZE 471

Printout continued on next page...
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Sample Tax Search Printout

STATE OSE COCE:

End of Parcal Ingairy

FOLIZ: 4294-091-0330

MARCH TOTRL: 171,33E. 06

WZIES :

TAYMENT INFO: DRIE:

AMCIINT :
VALITATION WO: 1002-10%
CATE :

TYPE:
ANCIINT :
VALITATION HO:

2010 TAX BCLL CTUREENT THRCOCH 13/24/2011 TRCE 01
FOLLZ: 4Z04-001-0330 0z HIAMI EERCH
HCONEXEMET WALUE: ©.00 APPBRISELD: 7,227,8%1.00
EXEMPTICHS :
BIMESTERD: ZE5,000.09 OTHEE: [
WIDCH : HON-EXEMPFT - TRXAELE
CISAELED :
VETERRH:
TAIEE: TOTRL MILLAGZE: Z0O 22 .0E6E
CITY: 46,674 .25
COUETY: 111,%3%.%3
SCHOCL:
OTHEE: :
WCH AD VALOREM RESESSMEHTE:
AMCONT: 1%, TZ8.8% TYPE: & GIRED
AMNCONT : TIFE:
AMNCONT : TIFE:
End of Tax Tritaria
TAX STRTUE - TUREEWMT TRX INFOBMATION
Z010 TAX BCLL TUOREENT THRECOCH 13/2473011 FRCE 131

1270272914
TYPE: FUOLL FRYMENT
14, 472, 2

End of Tax Status--Bo data for addicional asoeosment /dalinquent tax informaticon

TAX CEITEELA

02  MIAMI EERCH

COLLECTCR BO:

Printout continued on next page...

Training Workbook Version: 081711
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Sample Tax Search Printout

[

e m e e END OF FROPERTY TRE SERATFCH = o s s s s s e e

LB R RRRN]

What You Do Comments

12. Click the New Tax The Search Selection screen is displayed.
Search button under the
Options section. Click on
the New Tax Search
button, again, to display
the tax search main menu.

Parcel / Name Information
IDS Display

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

Main Menu | 899916

RICHARD P. BRUCE, ESQ.
5955 T.G. LEE ELVD.

ORLANDO FL 32828

Print Desired? O Yes & No

Tax Search I Taxpayer / Address Search

-~ -P‘| © 2002-2004 Attorneys' Title
A 1 Insurance Fund, Inc,

Trademarks and Copyrights
Privacy Policy
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Tax Search

- Non File Related (Continued)

Using The Taxpayer/Address Search Option

1.

What You Do Comments

Click the Taxpayer/ The Taxpayer/Address Search screen
Address Search button.  displays.

1DS Taxpayer / Address Search

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

Options
New Tax Search

MainMens | [ e yamesho,| |

Taxpayer Name | |

Address | |

Search by Address Range From |:| Through E

Street Name | |
Submit |

In the File Name/No. Type a file number to identify the tax

field, type the file reference searches.
number.

Tab to the Address field The taxpayer's name may be typed in the
and type 3029 Taxpayer Name field as a search criteria.

BRICKELL AVE. Note: When entering the address, only type
the city, state, or zip code when looking to
narrow down the search results. If the record
is not retrieved, use the property mailing
address.
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What You Do Comments

Taxpayer / Address Search

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

New Tax Search |

Main Menu |

File Name/No. \ BRICKELL?

‘ Taxpayer Name H |

Address 3029 BRICKELL AVE| |

‘ Search by Address Range From Through

‘ Street Name |

Submit |

4. Click the Submit button.  The Taxpayer/Address Inquiry screen is
displayed.

IDS Taxpayer / Address Inquiry

Logout | Support | ATIDS Manual | Preferences

END OF TAXPAYER/ADDRESS INQUIRY
New Tax Search | Page 01
onk Taxpayer GUNTHER CORP
Main Menu | Mail Address Property Address
1475 NE 50 TERR 13029 BRICKELL AVE

MIAMI FL 33137-3018 |
| |

BRICKELLS FLAGLER PB 5-44 LOT 99 BLK B LOT SIZE 51000 SQUARE
FEET

|OR 19197-2358 07 2000 1

Legal

Taxpayer
| |
| |
| |
| Legal |

N The £ 2002-2004 Attorneys' Title
e il e S Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

5. Click the Print button The search results are printed.
under the Options section

Page 204 Web ATIDS Ver. 3.2



Lesson 5 - Additional Transactions

What You Do Comments

IDS Taxpayer / Address Inquiry

Logout | Support | ATIDS Manual | Preferences

Options PRINT IN PROCESS - PRESS APPROPRIATE KEY TO CONTINUE
New Tax Search | Page 01
Print Taxpayer GUNTHER CORP
Main Menu | Mail Address Property Address
1475 NE 50 TERR 13029 BRICKELL AVE
[MIAMI FL 33137-3018 |
BRICKELLS FLAGLER PB 5-44 LOT 99 BLK B LOT SIZE 51000 SQUARE
Legal FEET
|OR 19197-2358 07 2000 1
|Taxpayer|
Mail Address Property Address
| Legal

6. Review the tax information
printout.
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Sample Tax Information Printout

PHID CYFP® thdd ATTORNEYR' TITLE FOND SRRVICES, LLC, #wée oafa9/2011
PARCEL,/NAME INFORMATION DISPLAY 08:15:53
FOR THE COUNTY OF MIAMI-DADE

DATA FOR: CHRIS BISHOP - DO MOT SEND

RTE ARCOOUNT: L0542
CUSTOMER REFERENCE NUMBER: BRICKELL2

TAXPAYER :

ADDRESS: 3029 BRICHELL AVE

AKDDRESS RANGE SEARCH:

NUMBER FROM: TO: STREET NAME:

Important; taxpayer/address screen print only

DISCLAIMER

THE INFORMATION IN THIS REPORT HAS REEN OBTAINED SOLELY
FROM THE COMPUTERIZED TAX RECORDS OF THE TAX COLLECTOR OF
MIAMI-DADE COUNTY, FLORIDA, AND IS FUBNISHED AS
UNCERTIFIED INFORMATION. NO EXAMINATION HAS REEM MADE OF
RNY MANURLLY POATED RECORDS.

TAXPAYER/ADDRESS INQUIRY

PRGE 01
TAXFAYER: GINTHER CORP
MATL ANNRERS. PFROPERTY ADDRESS:
478 ME 50 TERR 302% BRICKELL AVE
MIRMI FL 33137-3018

LEGAL:; BRICKELLS FLAGLER PB 5-44 LOT §9% BLK B LOT BIZE 51000 SOUARE FERT
OR 19187-2358 07 2000 1

TRXPAYER :
MAIL ADDRESS: FROPERTY ADDRESS:

LEGAL,

EEEEATREAEEE Taxpayer/address inguiry screaen priff complete L

-
-
-
-
-
-
-
"
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What You Do

Comments

7. Click the Main Menu The Main Menu is displayed.

button under the Options
section.

Tax Search - Non File Related Inquiry Rates

Table 2:
Search Selection Option Total Cost
Button
Tax information obtained by Tax $7.00
Tax Search Option Search
Tax information obtained by | Taxpayer/ $2.00
Taxpayer/Address Search | Address
Option Search

Tax Search - File Related Inquiry Rates

Table 3:
Search Selection Option Total Cost
Button
Tax information obtained by Tax $6.00
Tax Search Option Search
Tax information obtained by | Taxpayer/ $2.00
Taxpayer/Address Search | Address
Option Search

Training Workbook Version: 081711
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Lesson 6 - Limited Residential Search

Lesson 6 - Limited Residential Search

Concept

In this lesson, you will learn how to perform a Limited Residential Search (LRS).
The LRS is used to issue an ORNTIC/ATFS Short Form Residential Loan Policy
(SF6) less than or equal to $500,000 on a completed residential 1-4 family dwelling
involving fee simple title. The insured property must consist of at least one complete
lot or condominium unit.

Objectives

* Open an ATIDS file with a Limited Residential Search bill code.
* Perform a Limited Residential Search.

Transaction Information

Description Transaction Information
Borrower: Pierre Hoo-Chong & Renise Hoo-Chong
Property Address: 3349 Calcutta Avenue, Orlando, FL 32817
Loan Amount: $95,000.00
Policy Type: SF6 Short Form Residential Loan Policy
Legal Description: Lot 187, HARBOR EAST, Unit 2, Plat Book

5, Page 93.
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Search Menu

The Add/Change/Find File transaction is used to add an ATIDS file. A separate
ATIDS file number must be added for each new closing transaction. The proper bill
code must be assigned to the file in this transaction. The Add/Change/Find File
transaction also allows the change of certain file-related information and the scan of
files in the ATIDS account.

Adding A New File

Page 210

What You Do Comments

1DS Main Menu

For the County of MIAMI-DADE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Search Menu (ATID Opts 1-9) Change County (atcy) Document Posting |

County Certification | Information (Lxur)
Information (picp) IRS 1099-S Reporting (atrs) |

General Index Commercial | Report Document Error |

Order Documents Menu
{HCPY)

Name Variations (arcw) (ATPA)

Order Branch Products
{ATOE)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu Plat Information From Plat |

N
Advanced Billing Activity AMe (ATSH)
Menu (BILL)

Tax Search - Non File
Related (pnip)

Replat Information (eFo1)

View Sub/Condo Legals (aLmm) | Acreage to Plat Information |
| (EFDZ2)

Underlying Property
Information (pri1)

Plat Information From Plat
Reference (rism)

Subdivision/ Condo Postings
{(PI10)

© 2Z00Z-2004 Attorneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

A

w
5|

L.

1. From the Main Menu, if The property to be researched is located in
necessary, use the Change Orange County.
County transaction to
update the county to
Orange.

Web ATIDS Ver. 3.2
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What You Do Comments

1DS Main Menu

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS

Search Menu (amip opts 1-9) Change County (artcr) |l Document Posting |
Order Documents Menu County Certification Information (Lkup)
L Information (pico) IRS 1099-S Reporting (arxs) |

Name Variations (arcn)

Report Document Error
(ATPA)

Tax Search - Non File |
Related (enip)

Order Branch Products
(ATOE)

BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
INFORMATION

Billing Activity Menu Plat Information From Plat |

N
Advanced Billing Activity SIS
Menu (e1LL)

General Index Commercial |

Replat Information (eFo1)

View Sub/Condo Legals (aLmt) | Acreage to Plat Information |
| (EF02)

Underlying Property
Information (p111)

Plat Information From Plat
Reference (rism)

Subdivision/Condo Postings
(P110)

2. From the Main Menu, The Search Menu is displayed. The Search
click the Search Menu Menu screen is displayed. Note: The Add/
button. Change/Find File transaction is used to add

an ATIDS file. A separate ATIDS file number
must be added for each new closing
transaction. The proper Bill Code must be
assigned to the file in this transaction. The
Add/Change/Find File transaction also
allows the change of certain file related
information and the scan of files in the ATIDS
account.
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What You Do Comments
\__m Search Menu
Logout | Support | ATIDS Manual | Preferences
O=0nling; I=Imaged; T=Taxes; G=Grantor/Grantee
Add/Change/Find File County ~ Update County

SubdivisionfCondo Search
Acreage/Govt Lot Search
Update Property Search
Name Search

Multiple Name Search
Update Name Search

Tax Search

Policy Rating

Paolicy Search and Order

Display Search Results

Customer No. 859916
Name RICHARD P. BRUCE, ESQ.
Address

5955 T.G. LEE BLVD.
ORLANDO, FL 32828

File Name/ No. | 2011059939

Print Search Results []
Send to Document Order Queue []
Send to ProPel Queue []

Main Menu

LEGALS CERTIFIED 01/01/1970 THRU 05/10/2011 AT 11:00 PM
REF: 10212 / 1321

G/G CERTIFIED 01/01/1900 THRU 05/10/2011 AT 11:00 PM REF:
10212 f 1321

2010 TAX ROL_ _____

——..T THRU 05/24/2011

3. In the County field,
confirm that the correct
county is shown, if not,
select Orange county.
and click the Update
County button.

4. In the File Name/No.
field, type the file name/
number for this transaction.

5. Choose the Delivery
Options you want for the
file. For now, choose
Display Search
Results.

Page 212
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This transaction involved property located in
Orange County. Note: When signing-on, the
system defaults to your home county.

Note: The File Name/No. can be up to 15
characters, digits, or a combination of
characters and digits.

To obtain a printout, select Print Search
Results. To also store the documents in the
Order Documents transaction, also select
Send to Document Order Queue. To
send the search results to ProPel, select Send
to ProPel Queue. To display the search
results within the current Web ATIDS session,
including real time image viewing, select
Display Search Results. Note: The
Delivery Options field defaults to Print
Search Results and Send to Document
Order Queue. Choosing Display Search
Results deselects the default selections.

Web ATIDS Ver. 3.2
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Training Workbook Version: 081711

What You Do Comments
I1DS Search Menu
Logout | Support | ATIDS Manual | Preferences
M O=0nling; I=Imaged; T=Taxes; G=Grantor/Grantes
Add/Change/Find File County | ORANGE - OIT V| Update County

Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address
5955 T.G. LEE BLVD.

|
Subdivision/Condo Search |
|
|

LEmE SR | ORLANDO, FL 32828
|
|
|
|
|

AcreagefGovt Lot Search

Update Property Search

Multiple Name Search

File Name/No.

Display Search Results Print Search Resulis []
Send to Document Order Queue [ ]
Send to ProPel Queue []

Update Name Search

Tax Search

Policy Rating

Policy Search and Order

Main Menu | LEGALS CERTIFIED 01/01/1970 THRU 05/10/2011 AT 11:00 PM
REF: 10212 f 1321

G/G CERTIFIED 01/01/1900 THRU 05/10/2011 AT 11:00 PM REF:
10212 / 1321

2010 TAX ROLL CURRENT THRU 05/24/2011

- ;
. £ 2002-2004 Attorneys' Title
T yrights

6. Click on the Add/ The Add/Change/Find Files screen is

Change/Find File displayed.
button.

Add/Change/Find Files

For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

Options | Function
Cancel/Retum to Search Menu | File Name/No. [HOOCHONG20CY

- .
) " © 2002-2004 Attorneys' Title
L Furt Insurance Fund, Inc,
Copyrights

7. Verify that you have Note: The Function field defaults to the Add
entered the correct file option. There are 3 options available. The
number. If not you may Change option is used to change the
change it before clicking description, Bill Code, or Policy Intent
the Submit button. question in an existing file. The Find option

is used to locate an existing file number.

8 Click on the Submit The next screen needed to add the file
button. displays.
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What You Do Comments

Add/Change/Find Files

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

Function ADD
Enter/Return to Search Menu File Name/No. HOOCHONG20CY

Cancel/Retum to Search Menu OrderedBy |

Description

Bill Code | Title Search -
Project Code

Do you propose to issue a title insurance endorsement/ policy on
ORNTIC processed by ATFS on the transaction?
& Yes CNo

Submit

) N £ 2002-2004 Attorneys' Title
02 2002 Aranere

9. Type [Your Name] in the Note: The Ordered By field is a required
Ordered By field. field and will appear on the account's billing

activity report.

10. Tab to the Description field A description of the file is placed in this field.
and type Hoo-Chong The name of the Borrower will be the
Refi. description for this file. Note: The

Description ficld is a required field and will
appear on the account's billing activity report.

11. Tab to the Bill Code ficld The Bill Code selected here determines the
and select Limited cost of the file. The Limited Residential

Residential Search. Search file is open for 12 months at a cost of
$25. Note: The Bill Code field defaults to
Title Search.
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What You Do Comments

I1DS Add/Change/Find Files

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

(Options ____ Function |ADD

Enter/Return to Search Menu |  |File Name/No. |HOOCHONG20CY

Cancel/Return to Search Menu | Ordered By |ImaParalegal

Description |H00-Ch0ng To Daniels

Bill Code | Limited Residential Search v/
5 Title Search
Project Code ey e
Interval Ownership Search .
Do you propose Update Branch Product -sement/ policy on
ORNTIC process Legal - Per Search 2
®Yes O No Name - Per Search
Deeds Only Search
Satisfaction of Liens
Mortgages Only Search
Liens Only Search

-
~ N ; 2002-2004 Attorneys' Title
WLie .'ﬁ.--.( O'WﬂErEh.lp md EIICMIbrmCE SearCh Insurance Fund. Inc.
= Special Bill Code Trademarks and Copyrights

12. Confirm the Yes answer to In order to use the Limited Residential
the Policy Intent Search Bill Code The Fund member must
question. issue an ORNTIC/ATFS Short Form

Residential Loan Policy (SF6).

13. Click the Submit button.  The Limited Residential Search screen is
displayed.

1DS Limited Residential Search

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

Search Menu I Issuing Short Form Residential Loan Policy? :

Policy Amount Less Than or Equal to $500K? :

Completed 1-4 Family Residential Structure? :
Does Property Consist Of At Least ONE COMPLETE LOT or Condo Unit? :

File Name/No. HOOCHONG20CY
Source of Plat | PB-Plat Book ~ | Book | | page

[ § L2 L3
Lot/ Unit| Block/Bldg|Sec/Twn/Rng

FUND BRANCH CERTIFIED THROUGH 05/10/2011 AT 11:00 PM

Submit I

N © 2002-2004 Attorneys' Title

Insurance Fund, Inc.
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Performing The Limited Residential Property Search

Page 216

The Limited Residential Property Search can be performed from the Search
Menu or from the Add/Change/Find File transaction. Once the file is identified
with a bill code of Limited Residential Search, the ATIDS system will
automatically default to the Limited Residential Search property search screen.
Only property records for platted legal descriptions such as subdivisions and
condominiums with the LRS criteria are permitted.

What You Do

. Choose Y to the question

Issuing Short Form
Residential Loan
Policy?.

. Choose Y to the question

Policy Amount Less
Than or Equal to
$500K?.

. Choose Y to the question

Completed 1-4 Family
Residential Structure?.

. Choose Y to the question

Does Property Consist
Of At Least ONE
COMPLETE LOT or
Condo Unit?.

. Click in the Book field

and type 5.

. Tab to the Page field and

type 93.

. Tab to the L1 Lot/Unit

field and type 187.

Comments

Entering Y here denotes an ORNTIC/ATFS
Short Form Residential Loan Policy (SF6) is
going to be issued as a result of the search.

Entering a Y here denotes the policy amount
will be less than or equal to $500,000.

Entering a Y here denotes the closing is for an
existing residential 1-4 family dwelling
involving fee simple title, and the property is a
platted subdivision or a condominium.

Entering a Y here denotes the property
consists of at least one complete lot or condo
unit. Note: The Source of Plat field defaults
to Plat Book.

The Book Number for Harbor East Unit 2 is
5

The Page Number for Harbor East Unit 2 is
93.

Note: This search allows one plat reference
with up to 6 legals pertaining to the same
transaction.

Web ATIDS Ver. 3.2
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What You Do Comments

Search Menu I

:
H
A

Does Property Consist Of At Least ONE COMPLETE LOT or Condo Unit? :

Limited Residential Search
For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

Issuing Short Form Residential Loan Policy? :
Policy Amount Less Than or Equal to $500K?
Completed 1-4 Family Residential Structure?

File Name/No. HOOCHONG20CY
Source of Plat | PB-Plat Book v | Book s | Page |93 |

L1 L2 L3
Lot/ Unit| Block/Bldg|Sec/Twn/Rng

|187

FUND BRANCH CERTIFIED THROUGH 05/10/2011 AT 11:00 PM

Submit I

© 2002-2004 Attorneys’ Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

8. Click the Submitbutton. ~ The property search is performed.
number of instruments found will display at

the top of the screen. Note: Because the

Display Search Results option

The

was

selected, no search results are sent to the

printer at this time.

1DS

Limited Residential Search

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

Search Menu I

o
B
%

Training Workbook Version: 081711

16 instruments found for search argumentis

Issuing Short Form Residential Loan Policy? :

Policy Amount Less Than or Equal to $500K? :

Completed 1-4 Family Residential Structure? :

Does Property Consist Of At Least ONE COMPLETE LOT or Condo Unit? :

< <'<'<

File Name/No. HOOCHONG20CY

Source of Plat | PB-Plat Book ~| Book |5 | Page |33
L1 L2 L3
Lot/ Unit| Block/Bldg|Sec/Twn/Rng
187

PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 05/10/2011 AT 11:00 PM

For Issuance of a ShortForm Residential Loan Policy
Name Searches and Tax Search Required to Complete the LRS Transaction

Noxt|

£ 2002-2004 Attornays’ Title

e
Privacy Policy
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What You Do Comments

9. Click the Next button. The first page of the search results is
displayed.

w Search Results

Logout | Support | ATIDS Manual | Preferences

1ST PG-SEARCHD 187/ / PB 5 / 93 11/10/1992-05/10/2011

Order Documents Menu | Instrument 1 of 16

Search Menu |
Date of Filing Primary Reference Secondary Reference Date of Instrument
06/08/2010 g OR 10056 6187 CM 2010 0329144 06/08/2010

Type of Instrument AFF
Description
Mortgage ID No. - -
1st Party CTY COMPTROLLER IN & FOR ORANGE CTY FL
2nd Party
Amount
Name
Type
Recording Reference
Legal Description HARBOR E UNIT 2 PB 5/93
Comments

- .
" © 2002-2004 Attorneys' Title
—— Trade ks ts

10. g Click on the Web ATIDS displays the document requested,
Document Icon in the Which may be printed, saved, or e-mailed by

Primary Reference ficld choosing the appropriate button in the
for the document returned.  document viewer window.
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What You Do

= http:ffiwww.thefund.com/fimagesfimage. do?client=webatidstistate=FL&county-07&reftype-primaryfisourc - Windo...

Comments

EIBX

N —

- tbp:  fenav thefund . comfimagesfimage. do?client=webatids&st ate=FLacounty=078 | | ¥4 || X
http: hefund. comy i dozel batid +

2]

:  File Edit Favorites

& -

GoTo Help

e o [@http:,l’,l’www‘thafund.cnmfimages,iimage.dn?client:we.‘.] ]

: »
|7z Page ~ {F Tools ~

i

[ I s s e

3
&

{4y
d

Ik <

STATE OF FLORIDA

COUNTY OF ORANGE

HEREBY CERTIFY that:

Department.

X

1. MARTHA O. HAYNIE, County Comptroller in and for Orange County, Florida, DO

1. Recorded Subdivision Plats and Condominium Exhibits in Orange County,
Florida are kept in this office under the supervision of the Official Records
2. According to the Official Records kept in this office, there is only one

Subdivision
in Orange County designated as:

2329144

Docn 20 .
nruruu 182521: -3 “m bt Bxa'r

20 PR Page 1 of

IIII mtmmm KM

Condominium

Harbor East Unit Two

County, Florida.

This is recorded in Plat Book 5 Page 93 of the Public Records of Orange

3. Modifications as applicable

- | have designated authority to the Deputy Comptroliers in the Official Records
Denartment to execute all certifications concarnina Subdivisis

Plats_andior

Unknown Zone

11. Close the document viewer
window and click the
Search menu button in
the Options area.

12. This time, choose the
Print Search Results,
Send to Document

Order Queue, and Send
to ProPel Queue
options.

Training Workbook Version: 081711

The Search Menu is displayed. We wish to
return to the Search Menu in order to choose
other Delivery Options for the Limited
Residential Search.
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What You Do Comments

1'DS

AddfChange/Find File

Search Menu

Logout | Support | ATIDS Manual | Preferences

m O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantes

County | ORANGE - OIT ~| Update County |

Subdivisionf/Condo Search

Customer No. 899916

Acreage/Govt Lot Search

Name RICHARD P. BRUCE, ESQ.

Update Property Search

Address

Name Search

5955 T.G. LEE BLVD.
ORLANDO, FL 32828

Multiple NMame Search

Update Name Search

Tax Search

Policy Rating

Display Search Results [] Print Search Results

Policy Search and Order

Send to Document Order Queue
Send to ProPel Queue

I
I
I
I
I
I File Name/No.
I
I
I
I

I LEGALS CERTIFIED 01/01/1970 THRU 05/10/2011 AT 11:00 PM

;\\«\
m
3|

REF: 10212 / 1321

G/G CERTIFIED 01/01/1900 THRU 05/10/2011 AT 11:00 PM REF:
10212 / 1321

2010 TAX ROLL CURRENT THRU 05/24/2011

€ 2002-2004 Attornsys’ Title
Insurance Fund, Inc.

v
Privacy Bolicy

13. Click the Subdivision/ The Limited Residential Search screen is
Condo Search button. displayed. Note: Web ATIDS has retained the

search parameters previously entered for the
file.

1DS

Limited Residential Search

For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

Search Menu |

Issuing Short Form Residential Loan Policy? :

Policy Amount Less Than or Equal to $500K? :

Completed 1-4 Family Residential Structure? :

Does Property Consist Of At Least ONE COMPLETE LOT or Condo Unit? :

<| <] <|=<

File Name/No. HOOCHONG20CY
Source of Plat PB-Plat Book Book 5 Page 93

L1 L2 L3
Lot /Unit| Block/Bldg|Sec/Twn/Rng

187

FUND BRANCH CERTIFIED THROUGH 05/10/2011 AT 11:00 PM

Submit |

© 2002-2004 Atterneys' Title
Insurance Fund, Inc.
Trademarks and Copyrights
Privacy Policy

14. Click the Submit button.  The property search is performed. The

number of instruments found will display at
the top of the screen.

Web ATIDS Ver. 3.2
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What You Do Comments

Limited Residential Search

For the County of ORANGE

Logout | Support | ATIDS Manual | Preferences

16 instruments found for search arguments
Search Menu Issuing Short Form Residential Loan Policy? :

Policy Amount Less Than or Equal to $500K? :
Completed 1-4 Family Residential Structure? :
Does Property Consist Of At Least ONE COMPLETE LOT or Condo Unit? :

FIEAEAIES

File Name/No. HOOCHONG20CY
Source of Plat PB-Plat Book Book 5 Page 93

i87

PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 05/10/2011 AT 11:00 PM

For Issuance of a ShortForm Residential Loan Policy
Name Searches and Tax Search Required to Complete the LRS Transaction

Mext

15. Click the Next button. The Limited Residential Search is printed
and the Search Menu is displayed. Note:1)
Because printed search results options were
selected, the search results are automatically
sent to the printer. 2)You have completed only
the property search. A complete search also
requires a name and a tax search. Use Search
Menu/Name Search to search the names.
Use Search Menu/Tax Search (where
available in WebATIDS) to perform a tax
search. Use Main Menu/Order
Documents to order copies of other
documents, if needed.
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What You Do Comments
IDS Search Menu
Logout | Support | ATIDS Manual | Preferences
M O=0nline; I=Imaged; T=Taxes; G=Grantor/Grantee
Add/Change/Find File | County Update County |

Subdivision/Condo Search | | Customer No. 899916
Name RICHARD P. BRUCE, ESQ.
Address

Acreage/Govt Lot Search |

Update P S h
B roperty Searc 5955 T.G. LEE BLVD.

ORLANDO, FL 32828

I
I
| File Name/No.
Update Name Search : erv Options
I
I

Name Search

Multiple Name Search

Tax Search = =
Display Search Results [] Print Search Results
Send to Document Order Queue
Send to ProPel Queue

Policy Rating

Policy Search and Order

Main Menu | LEGALS CERTIFIED 01/01/1970 THRU 05/10/2011 AT 11:00 PM
REF: 10212 / 1321

G/G CERTIFIED 01/01/1900 THRU 05/10/2011 AT 11:00 PM REF:
10212 / 1321

2010 TAX ROLL CURRENT THRU 05/24/2011

© 2002-2004 Attorneys’ Title
Insurance Fund, Inc.
Trademarks and Copyrights

Privacy Policy

16. Review the printout.
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Sample of Property Printout

RTID

& * & & & ko & CEETIFIED PEIMTCOT 0+ + & & & & & & & &

FUMD ERANCH THFCEMATION: TERTIFIED THEOUGH 0T7/Z172411 AT 1100 TM

PLEE CYPa wéed RTTORMEYES' TITLE FLMD SERVICEE, LLC. *+++ DA0%/2011
FOE COUNTY OF OFANCE 0=:22
Insuing Short Form Rasidantlal Loao Policy? : T OI¥,HI]
Pelicy Emount Less Than or Bqual to & 500 K7 : T [Y,H]
Conplatad 1-4 Family Rasidantlal Structore? : T OIY,H)
Doen Proparty Consisc Of At Laast ONE COMPLETE LOT or Condo Unicy : ¥ Y, HI
5P- PE EE- 5 PE- 23 FILEZRCEE REF: BOCCHOMGIOSIT
--L1l-- --LE-- --L3-- --L1-- --L2-- --L3-- --L1-- --LZ-- --L3--
- 187

-3

PLAT HAME: HAREOR EAST TRMIT Z (LTS 130-2d4d OHLYI
DATE OF FLAT- 3172471574

RTID whas ATTCEMEYE' TITLE FUND SEREWICES, LLC. ++++ PRCE [DIDL OF OD1E
DCF: DEDE391d FE: OB 1[AE6 £157 SE: CH 2419 3330144 DoI: J£082010
T3I: AFF [OEEC: MNIHN: - -

1ET PRETY: CTY CIMPTROLLEE IH & FORE CRAMCE CTY FL

ZMD PRETY:

HMCONT : HAME : TYPE:
REFEEEHCE:
LECAL: HAREOE E THIT 2 FH 5/%3

CYPae s ATTOBMEYS' TITLE FUMD SEREVICES, LLC., (edd 28002011
ATTCRHEY TITLE IHFCRMATICH DATR SYSTEM 0%:22 :44
FoRE COONTY OF CERHECE

CATA FOB: THRIS BISHOP - I HOT SEND
CUETCHEER: BZ.: ESDRED

CERTIFIED THEOUGH EBOCE 102432 FACE E7E4d
CERTIFIED FROM 0170171570

FILE HNOMEEE: BCOCBOBZZOCY
DESCRIFTICH: BIO-CHONG TO DANIELS

CPEHED: [E/1%7Z011

RUTHOBIZED LEVELE- L f
FLAT CEETIFIED - ALL PISTINGS CONFOEM TC RUTHORIZED LECALE.
FUND ERANCH CERTIFIED THROUGH [7/217Z011 AT 11:0d PM

For Issuanca of & ShortForm Realdential Loam Pellcy
Hame Eagrchas and Tax Ssarch Ragoired to Cooplete tha LES Transaction
1f instruments found for saarch argumants
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Sample of Property Printout

LECAL: LT 157 HAREBOE E ITRMIT Z FE 5/D1

1ET PRETY: FIEREE HOZ-CHOMGC EENISE HOO-CHONG BYW

FMCONT : 7403 .5£ HAME: BOMECRAFTEES O £ A
REFEREBRCE:
LECAL: LT 157 HAREBCOE E TMIT Z FE 5/D3

COMMENTS :
lot pg-SERECHD 1= i s 5 /f 03 11/10/1%93-07/217 2011
ATIC wdwd ATTCOENEYE' TITLE FUMD SEEVICES, LLC. &+« DRTE [ADI OF OD1E
DoF: 0%1Z200% PE: ORE DR37 E154 SE: CH 200% JEGIEQE a915200%
T2I: RM OEEC: MNIHN: -
1ET PRETY: HOMECRAFTERS U 5 A INC
ZND PRETY: PEOVINCIAL IMW INC

MMCONT : HAME : TITE:
REFEREBCE:

COMMERTE :

SEARCHD 187/ ki FE g/ %3 11/ 10710%2-07 72172011
RTID whdd ATTCRNEYE' TITLE FUND SERVICES, LLC. ##é+ TRCE [AD3 OF ODLE
DoF: 0%1Z200% PE: OF DR37T E1E5Z SE: CH 200% JEGZECE a14200%
T2I: N OEEC: MNIHN: -

ZHD PRETY: HOMECRAFTEERS T 5 A INC EdE5] E HWY 17-%z 19& CRESELEEEFY FL 32707

TITE: COMV

Printout continued on next page...

Page 224
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Sample of Property Printout

EEARCHD 187/ I FB g/ 23 11/ 10410%2-07 /2172011
RTID s ATTOENEYE' TITLE FUMD SEREVWICES, LLC. #+++ TRCE [IM OF ODLE
DoF: 11142005 PE: OB E303 T SE: CH 20DE d77T17&2 1pl3aons
T2I: 5M OEEC: MNIN: -
15T PRETY: EF FMEE H A EICC HATICHSERMK H A SUCC EREMETT EE
Z¥MD PRETY: FPIEREE HOC-CHORC ERENISE HOO-CHOHG
FMCONT : HAME : TIPE:
FEFEEENCE: OR S51&71040
LECAL: BHNCHE
COMMENTE :
SEEARCHD 187/ I ==} g/ 23 11/ 105108207 /2172011
RTID s ATTCENEYE' TITLE FUMD SERVICES, LLC. #+++ TRCE [IDS OF OKLE
IoF: 19182005 PR: OR EI53 1150 SE: CH 200E 979:0%0 2925300
T2I: M OEEC: MIN: -
15T PRETY: PIEREE HOC-CHOMZ RENISE HIO-CHONG B/W
Z¥D PRETY: EF. AMEE B A £70] LAXEVIEW CEWNTEER DR TAMPR FL 31610
FMHMCONT : £0505 .00 HAME: EX RMER TIPE: OOHV
REFEEENCE :
LECAL: LT 1&7 HAREBIE E TMIT Z FE 5/03
COMMENTE :
SEEARCHD 187¢ ki FB &/ 23 1171041052 -07/31 /2011
RTID s ATTCENEYE' TITLE FUMD SERVWICES, LLC. #+++ TRCE [IDE OF OKLE
DCoF: 0%3730DE FE: OF E31E 63D SE: CH 20DS JESE3EE 21011502
T3I: MCs DOEEC: MIN: -
1ET PRETY: IsSPC

Printout continued on next page...

Training Workbook Version: 081711
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Sample of Property Printout

ZND PRETY: FPIERBE HOC-CHONG
HWCONT : HAME :
FEFEREBCE: OF BE®Z/Z1%
LECAL: NCHE
COMMENTE :
SEARCHD 187/ g B
RTID wdbwd ATTCENMEYE' TITLE FUKD
DCF: DE033003 PE: OB E835 31247
TZI: HC DEEC:
15T PRETY:
ZND PRETY:
HWCONT : HAME :
REFEEEBCE :
LECAL: TH 1z-23-30-33TE-D1S70

-

COMMENTSE :
ER WD TR d42£7/13D06

SEARCHD 187/ ki FE

RTID wdbwd ATTCENMEYE' TITLE FUKD
DCF: DEl43002 PE: OB €502 213
T2I: MOC DEESC:
1ET PRETY: FIEREE HOZ-CHONG
ZHND PRETY: TMDEPERCENT ERV FLRH CO

HWCONT : HAME :
REFEEEBCE :

LECAL: LT 157 HAREBCE E TRIT Z FE 5/B03

HOZ CHONG AJESA PIERRE B0 CHOBZ 1340 CALCUTTR RVE OBEL FL 3ZH17

C-SQUIHNeeECEERTES4Z20T FELSEY LMSTAMPR FL 31Z6108L- SSHCHES @POSTIEG P

SEEVICTES, LLC.
SR: CH 2002 J:34D&4

: TEEM

g/ 3 1171071082 -07/2172011

SERVITES, LLC. <+« T[RZE [ID7? OF OD1E
SE: CH 2003 4302730 D2I: 152232003
MIN:

g/ %3 1171071082 -07/2172011

#udw PRCE 0D OF OD1E
DC2I: 9101109

MIN:

Printout continued on next page...
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Sample of Property Printout

COMMENTS :

SEARCHD 187¢ ) == g/ 3 11/19/10%2-07 /2172011
RTID wdwd ATTCEMEYE' TITLE FUMD SEREVICES, LLC. #+&+ TRZE [QDD COF OD1E
DCF: 07011%P8 PR: OR EElE 1840 SE: CH 1%P8 JZE163E DoI: J€181%0%
T2I: N DEEC: MNIN: - -
1ET PARETY: PIEREE HOCCHINC FEEHISE CCHONG HyW

ZMD PRETTY: HAFMETT BK W A MC S7&£-£44d ELDG £00 S0d0 SCUTHESITE ELVD JRCKSCHVIL
LE FL 3Z3EE

MMCONT : 15T73£ .25 HAME: BREMETT EX TIPE.: OO
FEFEEERCE:
LECAL: LT 1&T TFEB 5703

COMMENTE :
SEARCHD 187/ 7 FE g/ %3 11/10/10%2-0772172011
RTID s ATTCENEYE' TITLE FUND SEEVICES, LLC. ¢+ PRCE 0910 OF OLLE
DOF: 04151%D8 PR: OR 5458 3005 SE: CH 1%D8 9139300 D2I: 13171908
TCI: SM DEEC: MNIHN: - -

1ET PRETY: EFIXE E LEREY

ZMD PRETY: FIEREE HOCCHING EENISE HOZCHONG HfW

AWCOHT : HAME : TIFE:
FEFERERCE: OR d48&€/13%7
LECAL: LT 1&T7 TFE 5/B03

Printout continued on next page...
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Sample of Property Printout

15T PRETY: FIEREE HOOCHONCZ FEEHISE HOSTHONG BYW

ZMD PRETY: EFICE E LERBY SHCL

FMCONT : E£BO0C .00 MAME: MOESE MEESEBRVEY
FREFEREBCE :
LECAL: LT 18T TEB 5/B03

1ET TRETY: EFIXE E DEREY SHCL

L 32817
HWCOHT : E05.00 HAME: MIESE MEESEEVEY

FEFEEERCE: TH 1Z-22-30-33TE-D1ETO
LECAL: LT 1&7 TE 5/B03

1ET PRETY: HAREORERET DEV OO

Printout continued on next page...

Page 228

EEARCHD 1874 K =] &/ 3 11/10/18%2-
RTID s ATTCENEYE' TITLE FUMD SEEVICES, LLC. ++++ DECE
DoF: 11101%02 PR: TR 4d4EG 1357 SE: CH 1302 4Z7&€1z0 Do
T2I: N OEEC: MNIHN: -

COMMENTS :
EEARCHD 187 g B g/ 3 1171071052
RTID et ATTOENEYE' TITLE FUMD SERVICES, LLC., ++++ DRCE
DOF: 11101992 FE: OF 44E6 13%E SE: CH 1202 4ZTE11D oI
TSI: WD OEEC: MIN: -

ZMD PRETY: FIEREE HOZ CHOMC FRENISE BIOCBOEBCS HYW 334% CALCUTIA AVE CELANDD F

COMMENTS :

EEARCHD 187/ g FB 5/ %3 1171071052
ATID wded ATTCENEYE' TITLE FUMD SERVICES, LLC., ++++ DRCE
IoF: 11151975 FE: OF ZEE4 1124 SE: oora apdeosn DI
T2I: R OEEC: MIN: -

0T I1SZ2011

0911 SF oDblE
1101302

TIPE: OOV

bTF2172011

0313 OF QDlE
110£1%02

TYFE:

b7#2172011

0313 OF o0lE
41011502
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Sample of Property Printout

- _____________________

ZND PRETY:

HMCONT : HAME : TYPE:
FREFEEERCE :

LECAL: HAREOBERET UH 2 TR Z4%E5/114 ET
COMMENTE :

SEARCHD 187/ g FE g/ %3 11/ 10/10%2-07/2172011

RTID i ATTOENEYE' TITLE FUMD SEEVICES, LLC. ¢+ DRECE [J14 OF O0LE
DCF: 0Z131%7: PR: OB Z&l2 & SE: 0opd apapoon DZ2I: 41011%00
T2I: R DEEC: MIH: - -
15T PRETY: FIRET FED ERV & LORHE HMIAMI HARECEEAST DEV O
ZND FRETY:

HMCONT : HAME : TIPE:
REFEEERCE :

LECAL: HAREOBERST TH 2
COMMENTE :

SEARCHD 187/ ki FE E %3 11/ 10/10%2-07/2172011

RTID i ATTCENEYE' TITLE FUNMD SEEVICES, LLC. ¢+ DRCE [J15 OF O0LE
DoF: 0#041%74 PE: OB ZE5&Ed 123 SE: oord apdpocn D2I: 41011l%0°
T2I: R OEEC: MNIHN: - -
1ET PRETY: KHMEFITAN FED SAV & LTAN OBL BREBORERET DEW OO
ZMD FRETY:

HAMCONT : HAME : TIPE:
REFEEENCE :

LECAL: 130 141-153 ETC HAEECEEAST 1T

Printout continued on next page...

Training Workbook Version: 081711
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Sample of Property Printout

COMMENTE :

EEARCHD 187 ki FE E/ %3 11/ 10/10%2-07/21/2011
RTID whas ATTOENEYE' TITLE FUMD SEEVICES, LLC. ++++ PRCE [I1e OF QODLE
DOF: 012%1l374 PE: CR Z4B0E 114 SE: aopd apapood D2I: 21011700
T2I: R OEEC: MNIN: - -

1ET PRETY: HAREDRERST DEW OT IBC

ZMD PRETTY:

FAMCONT : HAME : TYPE:
REFERERCE :
LECAL: HAREOBERET TH 2

COMMENTE :
Lat pg-SERECHD 1=/ ¢ -} 5 f 03 1171041502 -07F21/2001
RTIT ATTORMEY TITLE IHFPCEMATICH DISPLRY EYETEM

3
3
SEdaRdd R bbb bbb s Rd s SEARCH COMDLETE eeededaddadadbdbdbdbddbindeis
3

-
L
L
-
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Search Tips for Limited Residential Search (LRS) Files

Tips:

If a file contains an incorrect Source of Plat, e.g., Plat or Official Records
Book and/or Page, an Error Message is displayed. Change the information
and search again.

If a file contains the wrong Source, Book and Page and the search runs, call
the Help Desk for assistance.

No more than 6 legals may be added to an LRS file.

A name search and a tax search are required to complete the LRS transaction.
Use Order Documents Menu to order copies of the documents.

If a legal description is ineligible for LRS Bill Code, change the Bill Code
to Title or call the Help Desk to cancel the file, and then order a Branch
product.

Use the ORNTIC/ATFS Short Form Residential Loan Policy (SF6) jacket only
when an LRS Search is conducted.

Training Workbook Version: 081711 Page 231
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Lesson 7 - ProPel Additional Features

Lesson 7 - ProPel Additional Features

Introduction

ProPel®, the Fund's electronic document storage and imaging software package, is
the perfect complement to ATIDS. With ProPel, the Fund can transmit high-quality,
first-generation images directly to your PC, as opposed to lower-quality fax images, or
delivery via courier. It provides faster access and easier transfer, plus quicker turn-
around time for your clients - many documents can be transmitted to you in minutes,
and you can receive Branch Products faster, eliminating courier delay.

Designed to keep you competitive in today's quickly changing marketplace, ProPel
provides e-mail and export options and gives you the capability to receive, organize,
and electronically store documents, as well as ATIDS search results.

ProPel climinates the need for costly fax and courier services as well as off-site
storage of real estate files. The Scan feature allows you to add important documents
into ProPel for electronic storage on a variety of writeable media (such as disks, CDs,
and network file systems, to name a few) eliminating off-site storage costs. Once you
begin storing and managing your documents, products, and search results in ProPel,
the need to maintain actual hard copy storage files can be greatly reduced or
eventually eliminated.

Features of ProPel® give you the capability to:

* Receive, organize, electronically store, e-mail, and export documents,
including ATIDS search results.

* Print individual or multiple pages.

* View documents or pages with thumbnails.

* Scan important documents into ProPel for electronic storage, eliminating off-
site storage costs.

* Arrange/rearrange and name/rename documents and folders.

* Increase or decrease magnification of the display and rotate a document.

* Copy and paste selected areas of documents into other documents.

*  Move documents between disconnected ProPel-enabled PCs by exporting
documents to a Package File and importing that Package File onto any
other ProPel PC.

* Add any type of documents to ProPel, extending its usefulness as a document
storage solution.

* Add notes to documents.

* Change the document sequence within any folder to follow the Chain of Title.

» Receive Branch Products, their supporting documents, and corresponding
DoubleTime® data files via ProPel.

Training Workbook Version: 081711 Page 233
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Layout Of The Propel Screen

When ProPel starts, the screen shown below is displayed. The parts of the screen are
briefly discussed here.

MENU BAR PROPEL (TREE VIEW) TOOLBAR

Optioms on the Merm bar provide dwop-down lists of availsble fanctioms The buttons on this troTbar perfoum the moat oomarearly

when the option is selected. The mapority of ProPel fimctions can be foomd e vi Gome do fmctins am 2l beasd

in aMambaroption For aommrience fo the wser, the most oonumonly her. fmé: 1= Save D and Print, which can

used ons have been assigned to bttons on the ProPel (tree view) only’be]:e mi 1 o s dooThar and i File - Save

toolbar orthe Acrobat (Document Pane Viewer) toolbar. and File 3 Print ProPel tnohbay buttens ave svabled as
they are needed.

Prefel - [T0C [FL-D0E: 2007 013483])

= {3 b = 1 N T es [a P - __’ o
= £ ORS00 t
T o O 1000 =
LERLANC PR »
x

ACROBAT (DOCUMENT)
TOOLBAR
Thebuttons on this toolbar perform the
most conmronty used fimctions on
opened docurmerts inthe Document
Vieweror Document Pane. The
. brattors will enby be displayed when

" thew i 2 dosonet opered inthe
Wienray

2007 3Py

Note: For the most part, buttons on the ProPel toolbar perform commonly used

functions in the tree view, although some functions like Save Document =

Close Document = and Print = also perform functions on the
document opened in the Acrobat Document Pane. Buttons on the Acrobat
Toolbar only perform functions on the open document. The File > Print

option in the ProPel menu or the Print button on the ProPel toolbar 2 are
the only ways to print either entire documents or selected pages, whether the
document is open in the Document Viewer or not.
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PuoPel - [ TOC [1L-00&. 3007-0334813]]

B Pl £ e ook Wirdow Mep

INBOX

Al Fund orders, mehiding Branch Products and

asd & & & % | ATIDS seavch wesults, ave delirered irto the Inhoox.

& R Tha Inbox is 2 permanent folder o the tree view ~ T Y

Tha Archive folder represents a beahon (in storage
external to your hard drpve) where dooumerts and
folders can be stored for historieal parposes. (See | s
pages 167 and 715 inthis Wodtback ) ke -

PROPEL TR.EE VIFW PANE

The PioPeltres view Pane boks and works
nmch like Windowrs Expber. Usethe tree
wienw with s mern1 and toolbar to view and
arrange the comterts of folders. Fou can
also open doomnerts for display mthe
Aembat Dommnert Viewer Pane, amd scine
fimections mthe Propel tree vaewr marm and
toolbar canbe used for doommerts open m

the &ewohat Domnnet Viewer Pane,

ProPel Inbox Options

ACROBAT DOCTMENT VIEWWER PANE

The doonnents that you select inthe tiee view ae displayed in
the Acwobat Dooonet Viewer. Cneethe doooned s
displayed here, you can view, primt, add Hotes, change the
vigw, ad wtate the dooument, using a combmation of the
Acrobat toolbar and ProPel merms and toolbar, in additon to a
wuuber of other options inthe Aavobat domoment toolbar,
Node: Yo can ONLY save domumert changes withthe S4VE
Tuatton onthe ProPel tree view tocbar (or File = Save). Tou
can OHLY prot mdividnal pages or ertire docamert s with the
PEINT tatton o the ProPel toolbar or File -3 Pond inthe
ProPel mem.

The settings for Tree View configuration set in Tools > Options > Inbox
determine how folders and documents arrive into the Inbox and whether
additional text is added to the folder and document name display. These Inbox
Options are password-protected. Only a System Administrator can
configure the Inbox settings for your entire office. All users should have the
same Inbox configuration settings to maintain consistency in how folders are
created and named when they arrive in the Inbox. All users on a network should
be installed to share the same Inbox. The configuration settings included here
are available only to the System Administrator.

Training Workbook Version: 081711
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PraPel® Options

Gerwesd |D¢lh'eq,~| I |

[ Tz weorkstation can downlosd documerts

Actount ID hiosaz
Admirisirator Pazswoed: | .
DSH: [Piopeticcess Note: Cnce the Inbox Options settings

hawe been established and an order has
entered the Inbox, changing the Inhox
Options will not modify the configuration
[~ Delsts souce document when adding documents lo the repsiory of folders and domunents previously
dowrnloaded.

Document Repostony

Location:  |C\Ducumeris and S eltings'All U et Applic.stion D.sta\The Furd

Note: You can specify how documents enter your Inbox, by defining two levels
of folder display options for documents entering the Inbox. ProPel then
creates your folder configuration by the choices made.

* The first folder level is created directly under the Inbox folder in the Tree
View Pane.

* The second folder level is optional and is created under the first folder level.
The two options for creating folders are: ATIDS File Name/Number and
Username. By selecting various combinations of these two options, you can
organize your folders consistently in a way that is easily understood within the
context of your office and how you do business.

Here’s an example of the Inbox Folder configuration with a first level folder
and a second level folder with a document under the second level.

== Rook
=147 Inbo
=13 1sk Lewvel Folder
-1 2nd Level Folder
i) il ATIDS Search

In the Propel Options dialog box, select the Inbox tab, and set your
configuration according to the following five combinations:

Page 236 Web ATIDS Ver. 3.2



Lesson 7 - ProPel Additional Features

ProPel® Options

General] Delivery ]

1st Lewel Folder
+ ATIDS File MameMa.

" Username
" Mone

2nd Lewvel Folder
0

* Username
" Mone

[~ ATIDS File Mame/Mo.

[ Usemame

Falder structure far new items entering the Inbox

[ Place HCFY requests under ATIDS File Mame/Mo. folder

Dizplay Options for Search Results

v Date
v Time

]

Cancel Apply

Configuration #1:

This is the default configuration when ProPel is installed.

What You Do

1. Select ATIDS File Name/
No. under 1st Level
Folder.

2. Select Username under
2nd Level Folder.

3. Select any combination of
options under Display
Options for Search
Results.

4. Click Apply and OK.

5. Example of Configuration
#1

=13 Fook
=112 Inbox
-0 0247777

=5 TRAINING
T'_-. Mame; ROBERTSOMN SAMUEL R; 10-2

Training Workbook Version: 081711

Comments

You can also select Place HCPY Requests
under ATIDS File Name/No. folder, which
means HCPY requests are displayed as files
under the ATIDS File Name/No.

The default configuration for these options is
Date and Time, but you can also choose to
display the ATIDS File Name/No. and
Username on these search results
documents.

-02 11:19
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Configuration #2:
What You Do
1. Select ATIDS File Name/
No. under 1st Level
Folder.

2. Select None under 2nd
Level Folder.

3. Select any combination of

Comments

You can also select Place HCPY Requests
under ATIDS File Name/No. folder, which
means HCPY requests are displayed as files
under the ATIDS File Name/No.

The default configuration for these options is

options under Display Date and Time, but you can also choose to
Options for Search display the ATIDS File Name/No. and
Results. Username on these search results
documents.
4. Click Apply and OK.
5. Example of Configuration
#2
—-{c5% Rook
=112 Inbio
—-E5 02-47778
£ OR 14379 980 &M
=L OR 12940 346 M
"',"_.L Tax; 414314020220090; 12/12/02
Configuration #3:
What You Do Comments

1. Select Username under
1st Level Folder.

2. Select ATIDS File Name/
No. under 2nd Level
Folder.

3. Select any combination of

options under Display
Options for Search
Results.

Page 238

You can also select Place HCPY Requests
under ATIDS File Name/No. folder, which
means HCPY requests are displayed as files
under the ATIDS File Name/No.

The default configuration for these options is
Date and Time, but you can also choose to
display the ATIDS File Name/No. and
Username on these search results
documents.
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What You Do
4. Click Apply and OK.

5. Example of Configuration

Comments

=% Mame; ROBERTSOM SAMUEL R; 10-2-02
) Tax; 414314020220090; 121202

#3
—|-{=% Root
=11 Inbox
=23 TRAINING
SRl 017-47776
Configuration #4:
What You Do

1. Select Username under
1st Level Folder.

2. Select None under 2nd
Level Folder.

3. Select any combination of

Comments

You can also select Place HCPY Requests
under ATIDS File Name/No. folder, which
means HCPY requests are displayed as files
under the ATIDS File Name/No.

The default configuration for these options is

options under Display Date and Time, but you can also choose to
Options for Search display the ATIDS File Name/No. and
Results. Username on these search results
documents.
4. Click Apply and OK.
5. Example of Configuration
#4
—1-{=% Fook
=17 Inbo
SR TR ATNING

= Name; ROBERTSON SAMUEL R; 10-2-02
=) Tax; 414314020220090; 12{12/02

Training Workbook Version: 081711
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Configuration #5:

What You Do

1. Select None under 1st
Level Folder.

2. Nothing can be selected
under 2nd Level Folder.

3. Select any combination of

options under Display
Options for Search
Results.

4. Click Apply and OK.

5. Example of Configuration
#5

=1-{=% Ront
SR Inbo
=1 02-47778

Comments

You can also select Place HCPY Requests
under ATIDS File Name/No. folder, which
means HCPY requests are displayed as files
under the ATIDS File Name/No.

The default configuration for these options is
Date and Time, but you can also choose to
display the ATIDS File Name/No. and
Username on these search results
documents.

-"__ Mame; ROBERT3OMN SAMUEL R; 10-3-02; 13.37
-"__ Mame; GREENBERG DOROTHY; 10-8-02; 13,37

Getting ATIDS Search Printouts & Document Orders Into ProPel

What You Do

1. . Click on the Get
Documents button in the
ProPel Tree View

toolbar

Page 240

Comments

The ProPel Delivery Processor
automatically connects to The Fund and
checks for any orders (hard copy or Branch
Products) that were waiting for pickup, and
delivers any waiting.

Web ATIDS Ver. 3.2
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What You Do Comments
] F'rr.'PeIDE|i&r'r' P iBSs0r - !E I
- - _
({1111
DO 061 B remairing [ 25406 of S8 byes copied)
BESET brdesises

Tatel Correct Tine: OEROS

[o=ing 1 0516 FLOGEREAE Tp.

Once the order has been successfully
downloaded, the message Delivery
completed successfully is displayed. A
(+) is then displayed in front of the Inbox
indicating that a new order has been delivered.
* Refresh F'5: to update the Tree view Pane.

File Edit Wew Took ‘window Help
LE LN N NEAPSE V- IREN TR
=3 Roat

1hox
Archive

2. Click the (+) in front of the New orders arrive into the Inbox and are
Inbox. displayed as a folder name. The folder name is
the same as your file created in ATIDS.Here

we can see the new folder name ATIDS
filename.

Training Workbook Version: 081711 Page 241
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What You Do

Comments

Eﬂ ProPel

2 0 @ | 4

File Edit Yiew Tools Branch Ops ‘Window  Help

& a

T o

=14 Inbax
+-|_J <ATIDS filename =

u firchive

3. Click the (+) in front of the
folder ATIDS Filename.

4. Click the (+) in front of the
folder FundNet User ID.

Page 242

+-[ ] 04-2011-1181/PoekoPanaseyvich

+-_4 «ATIDS filename = [FL-006-2011-017558]

The folder expands and displays the contents
of the folder. Note: The method by which
folders arrive into the Inbox and any
additional text that is displayed next to ATIDS
search printout documents depends on how
ProPel is configured, using Tools >
Options > Inbox (See “ProPel Inbox
Options” on page 235). Our example uses the
default Configuration #1 with ATIDS File
Name/No. for the First Level Folder and
Username for the Second Level Folder.

Web ATIDS Ver. 3.2
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What You Do Comments

ProPel

File Edit “iew Tools Branch Ops ‘window Help

i i = L | &
— -.__:' Rook
=l Inboe
+-|_d 04-Z011-1151/PoetoPanasevich
=l =ATIDS Filename =
=== =Fundret User ID=

“ sub Condo; PBE 29 195; 6-3-11; 10.32; HQTRAIMER
—| Mame; LEELANC JEAMLLIC; &-5-11; 10.535; HOTRAIMER
Marne; LEBLARMC JEAM LILWC ; 6-3-11; 10.335; HOTRAIMER
Mame; LEELAMC FRAMCZIME; 6-5-11; 10.335; HOTRAIMER.
Marmes; REALISTAT REALTY; 6-3-11; 10.33; HOTRAIMNER
Marme; REALISTAT REALTY IMNC; 6-5-11; 10.35; HQTRAINER
Mame; REALISTAT PEALTY; &-3-11; 10.335; HOTRAIMER
Mames; REALISTAT M C; 6-3-11; 10.33; HOTRAIMER
Mame; REALISTAT IMNC; 65-3-11; 10.53; HOTRAIMER
Mame; REALISTAT MC; 5-3-11; 10,53; HOTRAIMER
= Mame; REALISTAT; 6-3-11; 10.55; HOTRAIMER

+-_d =<=ATIDS filename = [FL-006-2011-017555]

I; archive

I

A A

i

Note: The second level sub-folder FundNet
User ID contains the search results of each
search that you performed in the ATIDS
Search Menu (property search, and name
searches). The other first level sub-folder
ATIDS filename [FL-006-2011-017558]
(not yet expended) contains the related hard
copy documents that were requested while in
the ATIDS HCPY Menu.

5. Click the (+) in front of the The folder expands and displays the contents
first level sub-folder ATDS of the folder (in this case, image files in the
filename [FL-006-2011- Acrobat Portable Document Format or PDF).
017558] Note: The configuration options you set in

Tools > Options > Inbox determine
whether an arriving hard copy (HCPY) folder
is created as a sub-folder of a related folder or
as a separate folder at the same level. Folder
names for HCPY documents always show the
Request ID information after the folder
name.
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What You Do Comments

ProPel

File Edikt Wi Tool= Eranch Op= it o Help

i i =9 £F | &

== Imbox
+-{_@ O4-Z2011-1151 fFPostoPanasaewich
=l =aTIDS Filenams =
—l-i—% =Fundmret User I ==
= sub Condo; PB 29 196; 6-3-11; 10.32; HQTRAIMNER
= mams; LEELARC JEARMLIC; 5-3-11; 10.33; HOTRAIMNER
=T mMame; LEELAMC JEAM LI ; 6-3-11; 10.35; HOTRAIMNER
= marms; LEBLARC FRAMCIMNE; 5-3-11; 10.33; HOTRAIMNER
= mame; REALISTAT REALTY; 6-3-11; 10.33; HQTRAIRNER
= Mame; REALISTAT REALTY IRNC; &6-5-11; 10.55; HOTRAIMER
= mams; REALISTAT PEALTY; 6-3-11; 10.33; HQTRAIMNER
= mMame; REALISTAT MM C; 6-3-11; 10.535; HOTRAIMNER
= mams; REALISTAT IRNC; 6-3-11; 10.33; HOQTRAIMNER
= mame; REALISTAT MC; 6-3-11; 10.33; HQTRAIMNER.
= Mame; REALISTAT; 6-3-11; 10.353; HOTRAIMER
— == =aTIDS filename > [FL-005-2011-017553]
= ToOC [FL-OOS-Z011-017555]
R 231534 S47 SM
DR 225801 149430 aFF
OR Z0565 S5 AFF
DR 19738 1301 MM
OR 17eE4 S535 AR
DR 12927 450 AFF
DR 126558 S51 AFF
DR 11541 FES W'l
IR FE35 854 TW
OR S45S9 Z40 FTL
PB =32 195

E archive

6. Double-click the Sub This document is the property search printout

Condo document to open that you performed in ATIDS.
it into the Document Pane
Viewer.
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What You Do

Comments

ProPel - [SUB CONDO; PB 29 196; 6-3-11; 10.32; HQTRAINER]
E Fle Edit View Tools BranchCps ‘Window Help

Wl el 0 XR@X

=-=3 Root
=14 Inbox
- 04-2011-1151PoetoPanasevich
=-E3 <ATIDS Flename
=53 <Fundniet User 1D
. 5ub Conda; PB 28 196; 6-3-11; 10,32; HQTRATNER,
S Name; LEBLANC JEANLLIC; £-3-11; 10.33; HOTRAINER
T Name; LEBLANC JEAN LU ; 6-3-11; 10.33; HYTRAINER
L Name; LEBLANC FRANCINE; £3-11; 10.53; HQTRAINER
T Name; REALISTAT REALTY; 6-3-11; 10,33; HOTRAINER
. Name; REALISTAT REALTY INC; 6-3-11; 10,33; HOTRAINER
. Name; REALISTAT PEALTY, 6-3-11; 10.33; HQTRATNER
L Name; REALISTAT M C; 6-3-11; 10,35 HQTRATNER,
T Name; REALISTAT INC; 6-3-11; 10,35 HQTRATNER,
T Name; REALISTAT MC; 6-3-11; 10.33; HQTRAINER
S Name; REALISTAT; 6-3-11; 10.33; HQTRAINER
=-E3 <ATIDS filename» [FL-008-2011-01755¢]
1 TOC [FL-00E-2011-01755]
) OR 23134 547 M
= OR 22801 1450 AFF
) OR 20863 85 AFF
. oR 19736 1301 M
T OR 17664 563 AGR
= OR 12927 450 AFF
. OR 12655 851 AFF
T oR 11841 FEE WD
) OR 7338 854 TW
) OR 5459 240 FTL
Foreza1%

I Archive

7. Click Decrease
Magnification in the
Acrobat Document Viewer
toolbar.

8. Click Increase
Magnification in the
Acrobat Document Viewer
toolbar.

Training Workbook Version: 081711
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ATID

FAKD ss4s ATTORNEYS' TITLE FUND SERVICES, LLC. *+#¢  0E/03/2011
ATTQRNEY TITLE INFORMATICH DATA SYSTEM 10:30:54
FOR COUNTY OF FALM BEACH
.......... CERTIFIED PRINTOGHT + 4 # & 4 & & 4 +
DATA FCR: CHRIZ EISHOP - DO BOT SEND
TOMER NO.: 385369
BRANCE INFORMATICK: CERTIFIED THROUSH 05/17/2011 AT 1100 M
CERTIFIED THEOUGH BOCK 24530 PBAGE 1218
CERTIFIED FECM  12/13/1377

FILE NUMEER: CHRISOSCI
DESCRIFTICN: LEBLANC/RERLISTAT REALTY

OFENED: 05/03/2011

FARE 44+ ATTCRNEYS' TITLE FUND SERVICES, LLC. 44+ 05/03/2011
FOR COUNTY CF ERLM BERCH 10:31
ge- BB BK- 3 Ba- 13¢  FILE/CRDER REF: CHRIEOS0Z
SERRCE FROM- 06152000 THAU- 05172011 1o
--Ll-- =-LZ-- =-Li=-  =-Llew =-Ll== =-L3==  =-Ll-- =-Li-= --Li--
5 v
BLAT MAME:

LA MANCHR 2 (CONTAINS LTS IN BLKS A-Z AR BB CC & TRACTS A-D & WAT
ERWAY TRACT - FOET AS 'WATERW' IN LEVEL 1)

DATE OF BLAT- 03/05/1572 ATTHORIZED LEVELE- LE /T /X

PLAT CERTIFIED - ALL POSTINGE CCNFORM TO AUTHORIZED LEGALS.
FUND ERANCH CERTIFIED THROUGH 05/17/2011 AT 11:00 BM

......... FETRO DATR CERTIFIED *+esssase

16 instruments found for search arquments

The default magnification for the Document
Viewer is based on the percentage that allows
one page to fit in the Document Viewer
Pane. (It wvaries by the document.)
Decreasing the magnification makes the
document smaller in the Viewer. Note: When
a document is open in the Acrobat Document
Viewer, the Acrobat toolbar is activated.
There is no need to click to select the

document.

This makes the document larger in the
Viewer. Note: Use the scroll bar to view and

display all

pages of the property search.

Page 245



Lesson 7 - ProPel Additional Features

Page 246

What You Do

9. Double-click each of the
search results documents to
open them in the Viewer.

10. Close the current opened
document by clicking the

lower in the top
right corner of the window,
or by clicking the Close

L

=]

Document button
on the ProPel tree view
toolbar.

Comments

Note: (1) As you open multiple documents,
each subsequent document is opened on top of
the previous one. (2) A maximum of 20
documents can be open at one time.

The document closes from the Viewer, but any
previously opened documents remain open.
Note: To close all open documents from the

Viewer simultaneously by clicking File >
Close All.

ProPel - [SUB CONDQ; PB 29 196; 6-3-11; 10.32; HQTRAINER]

Pl Fils Edt Visw Took BranchOps Window Hel

=1=1" 1K g Aalxe X

=3 Root
= Inbox
[ 1 04-2011-1181/PoetoPanasevich
=1 £ =ATIDS filename =
=53 <Fundiet User 1D
£ Sub Condo; PE 29 196; 6-3-11; 10.32; HQTRAINER:
. hame; LEBLANC JEANLUC; &-3-11; 10.33; HQTRATNER

. Name; LEBLANC FRANCINE; 6-3-11;

% hame; REALISTAT FEALTY;
=L ame; REALISTAT M C; 6-3
= ame; REALISTAT INC; 6-3
E Name; REALISTAT MC; 6-3

10.33; HITRAINER
33; HQTRAINER
33; HQTRATNER
10,33; HQTRAINER
L Name; REALISTAT; 6-3-11; 10.33; HQTRAINER

= [E3 <ATIDS filename > [FL-008-2011-017558]

£ TOC [FL-006-2011-017558]

. OR 23134 547 5M

E oR 22601 1480 AFF

. OR 20863 85 AFF

T OR 19736 1301 M

E OR 17664 583 AGR

= OR 12927 930 AFF

E oR 12658 881 AFF

T OR 11641 765 WD

T OR 7335 854 T

T OR 5459 240 FIL

T PE29 196

(B Archive

11. Double-click the document
TOC [FL-006-2011-
017558]

kbl Y & | & @[] | S

L Hame; LEBLANC JEAN LUC ; 6-3-11; 10,33; HQTRAINER
.33; HQTRAINER.
L Name; REALISTAT REALTY; 6-3-11; 10,33; HQTRAIMER
L Name; REALISTAT REALTY INC; 6-3-11; 10,33; HQTRAINER,

“=+ ATTCRNEYE' TITLE FUND SERVICES, LLC. ****  05/03/2011
ATTQENEY TITLE INFORMATION DATA SYSTEM 10:30:54
EERCH

T
DATA ECR: CHRIS EISHOP - DO BOT SEND
assss

¢ 08/03/2021

* ATTCRNE¥S' TITLE FumD cBB, LLE. +ees 05/03/2011
1031

E - 25 ea- 19 rIcej
SEARCH FROM- 06152000 TEED- 05172011 -
--LZes -Li-s  seLles =-Li-- =-Li=-

La 1 NTAINS LTS IN BLKS -3 Xk
ERWAY TRACT - POET AS 'WATERW' IN LEVEL 1}

1572 vELS- 18 /T /X
FLAT CERTIFIED - ALL FOSTINGE CCHFORM TO AUTHORIZED LEGALE.
BFANCH CERTIFIED THROUGH 05/17/2011 AT 11:03 PM

ETRQ DATA CERTIFIED #+44sssss
eh argument

CERTIFIED BRINTGUT & + + % + & & 4 4 +

TITLE sERVIC
FOR COUNTY CF PALM BEACH

B2 CC & TRACTS A-D & WAT

AUTHORIZED LE|

This is the print confirmation page for the
hard copy (HCPY) order released in ATIDS.
The Request ID number for the HCPY
order is added automatically by ProPel after
TOC in the file name. Note: All hard copy
documents ordered are listed on the TOC
(Table of Contents) document.
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What You Do

ProPel - [TOC [FL-006-2011-017558]]
El File Edit View Tools Branch Ops Window Help

Sl F |8 A XS X

Comments

=5 Root
= Inbox
#-_4 04-2011-1181/PoetoPanasevich
=-£3 <ATIDS filename >
=-&3 <Fundhlet User 1D
-E Sub Condo; PB 29 196; 6-3-11; 10,32; HQTRAIMER.
Mame; LEBLANC JEANLUC; £-3-11; 10,33; HQTRAIMER.
Mame; LEBLAMC JEAN LUC ; 6-3-11; 10.33; HQTRAINER
. Mame; LEBLANC FRANCINE; 6-3-11; 10.33; HQTRAINER
=¥ Name; REALISTAT REALTY; 6-3-11; 10.33; HQTRAINER
Mame; REALTSTAT REALTY INC; 6-3-11; 10.33; HQTRAINER
Mame; REALISTAT PEALTY; 6-3-11; 10.33; HQTRAIMER
Mame; REALISTAT M C; 6-3-11; 10.33; HQTRAINER
. Mame; REALISTAT INC; 6-3-11; 10,33; HQTRAINER
. Mame; REALISTAT MC; 6-3-11; 10.33; HQTRAINER
-E Mame; REALISTAT; 6-3-11; 10.33; HOTRAIMER.
=-E3 <ATIDS filename > [FL-006-2011-017558]
<% TOC [FL-006-2011-017558]
= OR 23134 547 5M
= OR 22801 1480 AFF

OR 17664 563 AGR
OR 12927 480 AFF
OR 12656 861 AFF
OR 11841 765 WD
OR 7338 854 Tw!
7 OR 5459 240 FTL
TrE291%

' Archive

12. Double-click each of the
hard copy documents to
open them into the Viewer,
opening the plat PB 29
196 last into the Viewer, so
it is on top.

Training Workbook Version: 081711

m Y R

HARD COFY REQUEST SENT TO BRANCH : ATIF -

HOPY FAKS + ATTORNEYS' TITLE FUND
HARD COPY REQUEST - ERI!
ERZE 1
USER ID : 1054% )
CUSTCMER NO : D0DESISES DEL;
REQUEST ID : FL-11-017553
NAME : TEST MBME
ADDREEE : TEST ADDRESS 1
TEST ADDRESS 2
TEST ADDREES 3
T ADDREEE 4
FILE/ORDER REF : CHRIS0603 BILL CODE: TITLE
ORDER BY CHRT EXT

SERVICEE, LLC, #*##

NT/CONFIRMATION

ATE REL
IVER BY

06/03/2011
ELECTROMIC

PHONE © (407} 240-3863

RESPONSIELE EARTY : CHRIS FAX
HARD COPY REQUEST - PROPERTY DOCUMENTS SELECTED
COUNTY : FALM BEACH
COCUMENTS CUSTCMER SELECTED FOR THIS LEGAL SEARCH : FE 28 / 196
F PRIMARY REF SECONDARY REF  DOF TOI
OR 23134 7 CN 2009 D0S2541  03/19/20055M
ok 22801 1480 CN 2008 0297653  09/11/2
OR 20363 €5 CN 2006 0515146  09/1a/2
OR 15736 1201 CN 2005 0795202  12/30/21
OR 17864 581 CN 2004 0538521  10/21/Z
oR 12927 480 CN 2001 0413059  03/24/2
OR 12658 BBL  CH 2001 0260461  06/13/2
OR 11341 765 CN 2000 0235543  06/15/2000WD
HARD COFY REQUEST - MAME DOCUMENTE SELECTED
COUNTY : PALM DEACH
DOCUMENTS CUSTCMER SELECTED FOR THIS NAME SEARCH
TYPE E:
c REALISTAT
PRIM REF SEC REF DoF  TOI
REALISTAT REALTY
oR 7333 BS54 CN 1382 02312500 07/18/1583TW 150.00
DOCUMENTS CUSTOMER SELECTED FOR THIS NAME SEARCH
TYEE
< REALISTAT REALTY
BRIM bl 1
D oR 7133 BS54 CN 1332 07/29/1352TH 150.00
ONLY ONE COPY OF DUFLICATE DOCUMENTS WILL BE PROVIDED

PALM BEACH BRANCH

26/02/2011

45

We'll use this document to demonstrate the

Rotate tool.

Page 247



Lesson 7 - ProPel Additional Features

Page 248

What You Do

EFHB Edt Wiew Tools BranchOps Window Help

TN e

Comments

B ProPel - [PB 29 196] .

(] D4-2011-1181/PostoPanasevich
=3 <ATIDS filename >
=5 <Fundhet User ID>
] sub Condo; PB 29 196; 6-3-11; 10.32; HGTRAINER
] Name; LEBLANC JEANLUC; 6-3-11; 10.33; HQTRAIMER,
] Name; LEBLANC JEAN LUC ; 6-3-11; 10.33; HQTRAINER
. Name; LEBLANC FRANCIME; 6-3-11; 10.33; HQTRAINER
] Name; REALISTAT REALTY; 6-3-11; 10,33 HQTRAINER.
| Name; REALISTAT REALTY ING; 6-3-11; 10,33; HQTRAINER
. Name; REALISTAT PEALTY; 6-3-11; 10.33; HQTRAINER
] Name; REALISTAT M C; 6-3-11; 10.33; HQTRATNER
] Name; REALISTAT INC; 6-3-11; 10.33; HQTRATNER
. Name; REALISTAT MC; 6-3-11; 10.33; HQTRAINER,
] Name; REALISTAT; 6-3-11; 10,33; HQTRAINER
=3 <ATIDS filename:> [FL-006-2011-017558]
. TOC [FL-006-2011-017558]
) OR 23134 547 GM
T OR 22601 1480 AFF
L OR 20863 85 AFF
= OR 19736 1301 M
T OR 17664 583 AGR
T OR 12027 480 AFF
L OR 12658 881 AFF
= OR 11841 765 WD
. or 7330 054 TW
) oR 5459 240 FTL
L PB29 1%

G ' Archive

13. Click Tools > Rotate
Clockwise to rotate the
document to its upright
position.

Ratate Counterclockwise

Delete Pages
Feverse Pages

Get Documents. ..

Options

Web ATIDS Ver. 3.2
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What You Do Comments

14. Close all open documents Note: You will be asked if you want to save
from the Viewer. the changes you made to PB 29 196 before
(Remember, File > Close closing. Click Yes. The change you made was
All) to rotate the document clockwise. Once you

save this change, each time you open this Plat,
it will be correctly oriented.

ProPel - [PB 29 196] x|

1 E Da you wank ko save changes to 'PE 29 196" befare closing?
L

Yes Mo Cancel

Archiving Documents And Folders

To conserve hard drive space on your computer, you can archive documents and
folders onto almost any kind of recording media (for example, a network server drive,
a writeable CD, a Zip drive, or a removable disk drive, to name a few).

To use the Archive feature of ProPel, first create an Archive folder which ProPel
stores on the external drive, but displays in the ProPel tree view. Then, select the
documents or folders you want to archive, and drag them into the Archive folder.
ProPel keeps track of the Archive folder location.

What You Do Comments

1. Select the Archive Root
folder (a cabinet symbol) at
the bottom of the tree view.

2. = Click New Folder The Browse for Folder dialog box is
on the ProPel tree view displayed.
toolbar (or select File >
New > Folder in the
menu).

Training Workbook Version: 081711 Page 249
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What You Do Comments

= 5| ¥ | &
=% Rook
=12 Inbo
+_4 04-Z011-1131/FPoetoPanasewvich
+|-|_d =aTIDS Filenames =
+|-|_4 =aATIDS Filename= [FL-00&-2011-0175558] %

= u archive

4 Mews Faolder

Browse for Folder

Select a location For the new archive Folder:

= @' Deskkop
D My Documenks
= '-:} My Compuker
AL 315 Floppy (A0
g Local Disk (Z:0
2 b DVWD Drive (D)
=¥ Gapps$ on 'Orlas11' (G
= Crbis on "orlfsliuserd’ (H:) I
= Dfs on 'orlnsz2' (10
=% FOO1% on 'orlas11' (5]
g My Mebwork Places
[T Captivats
- 4= ankivars Cacrhe Falder

Ik Cancel

[#

o

3. Select a location for the A folder named New Folder is created in the
new folder (for example, a tree view (to represent the folder on the
network server drive, a external media) where the documents will be
writeable CD, a Zip drive, stored. The folder name 1is selected
or a removable disk drive), (highlighted) to show you are in Edit mode.
then click OK. The folder name you type replaces the text, so

make sure not to touch any other keys before
you type the folder name.
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What You Do

Comments

ProPel

- u archive

[l fE [der

4. Type a name for the new
folder, then press the
ENTER key. (In our

example, the folder name is
Atids Searches.)

File Edit “iew Tools Branch Ops  ‘Window  Help
2 Faa
=-{=% Rook

=I5 Inbax

+1-_ 04-2011-1181/PoetoPanasevich
+-_ =ATIDS filename =
+-_ <ATIDS filename = [FL-006-2011-017558]

This name is used only in the tree view to
identify the folder for you. ProPel uses its
own folder naming convention to keep track
of the folder on the external drive.

ProPel

- u Archive

Training Workbook Version: 081711

+-_ 04-2011-1181/PoetoPanasevich
+-_ <ATIDS filename =
+-_ «<ATIDS filename = [FL-006-2011-017558]

) Atids Searches

File Edit ‘iew Tools Branch Ops  Window Help
@|F | 0 & X x
=1-{Z% Root
=12} Inbax
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Page 252

What You Do

5. Click, hold, and drag the

ATIDS filename [FL-
006-2011-017558] folder
from the Inbox toward the
Archive folder you just
created until this
destination folder is
highlighted, then release
your mouse button.

Comments

Note: 1t is highly recommended that you move
folders and documents out of the Inbox as
soon as possible in order to maintain a
functional and organized working
environment. It is also important to regularly
archive folders out of the ProPel tree view.

By holding, dragging, and releasing a folder,
you have moved the entire folder (with its
contents and sub-folders) into the Archive
folder, out of your Inbox and off the Root of
ProPel. Notice that as you begin to drag
(move) the folder, ProPel shows a simulation
of the folder to guide you. Make sure you do
not release your mouse button until the
destination folder is highlighted. Note: Once
moved out of the Inbox, orders (folders and
documents) cannot be moved back into the
Inbox.

ProPel

= 3 =2

File Edit “ew Tools Branch Ops ‘Window Help

g AlX B X

—-{ Root
=112 Inbax

+-_ 04-2011-1181/PoetoPanasevich
+-_4 <ATIDS filename =

+/- (1 {<ATIDS Filename = [FL-006-2011-017558];

- m Archive

&2 m 24 <ATIDS filename > [FL-006-2011-017558]

Web ATIDS Ver. 3.2
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Changing Document Sequence

ProPel allows you to change the sequence of documents in a folder. This is
particularly useful in assisting you to place the documents in Chain of Title
sequence, so you can print them in the order needed to send to your clients.

What You Do Comments

1. Click your right mouse The right-click menu is displayed.
button (right-click) on the
folder in the Tree view
Pane that you wish to re-

sequence.
ProPel - [PB 29 196]
E‘ File Edit WYiew Tools Window Help
e == ) 8 A ¥ @ x
=1-{=5 Root
=112 Inbox
-1-[£3 CHRIS09252007
- [£3 CENTRALTRAINEE
£ sub Condo; PB 29 196; 10-1-07; 13,20; CENTRALTRAINEE
L Mame; LEBLANC JEANLUC; 10-1-07; 13.22; CENTRALTRAINEE
T Mame; LEBLANC FRANCINE; 10-1-07; 13,22; CENTRALTRAINEE
) Mame; REALISTAT REALTY; 10-1-07; 13,22; CENTRALTRAINEE
£ Mame; REALISTAT REALTY INC; 10-1-0F; 13.22; CENTRALTRAINEE
L Mame; REALISTAT PEALTY INC; 10-1-07; 13.22; CENTRALTRAIMEE
L Mame; REALISTAT M C; 10-1-07; 13.22; CENTRALTRAINEE
= Mame; REALISTAT INC; 10-1-07; 13.22; CENTRALTRAINEE
. Name; REALISTAT MC; 10-1-07; 13.22; CENTRALTRAINEE
L Name; REALISTAT; 10-1-07; 13,22; CEMTRALTRAINEE
=&
= TOC [FLL Mew .
=L OR 20863
= OR 19736
E OR 1?66? Delete Del
S OR1ZI29 1y i Dlete,
= OR 12658
- Rename Fz
TOR1I84L
= OR 5459 c
FErezatng
+-[d 5F5 05-2007-004503)
= m Archive Print
{1 Atids Searches Send To »
1 Completed Files Import From N
Refresh F5
Find...
Properties...
Expand 4
Collapse 3
Lock,
2 Click Document The Document Sequence dialog box is
Sequence in the right- displayed.
click menu.
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What You Do Comments

Document Sequence E! Document Sequence @

T TOC [FL-006-2007-033483] T T0C [FLODG-2007-033483]

= O 20863 85 AFF

TORITE1E M

T OF: 17664 563 AGR
T OR 12327 480 AFF
= OR 12658 881 AFF
T OR 11841 765 WD
= OR 5453 240FTL

T rEB1%

T OR 20863 85 AFF
TEOR1STHE1EM
T OR 17664 563 AGR
=L OR 12327 480 AFF
T OR 12658 881 AFF
= OR 11841 TESWD
T OR 5453 240 FTL

3. Click the document you In our example, we'll move the Plat up to the

want to re-sequence. second position.

4. Click the up (or down)
arrow at the right of the
dialog box until the
document is in the desired
position.

The documents are now in the following
order: Table of Contents, Plat, Affidavit,
Mortgage, Agreement, Affidavit, Affidavit,
Warranty Deed, and Federal Tax Lien.

5. Click OK.

E-mailing Documents

Page 254

ProPel provides an e-mail feature that enables you to send documents as e-mail
attachments. You can send an individual document or an entire folder of documents.
The document and folder attachments have the same names as they do in the ProPel
tree view.

ProPel's e-mail feature works with any MAPI e-mail client (for example, Microsoft
Outlook and Outlook Express, Eudora, and Netscape, to name a few). Some on-line
services like America On-Line (AOL) use a proprietary e-mail system that is not
MAPI-compliant. ProPel e-mail does not work with these services. If you have a
service that is not MAPI-compliant, you can use the ProPel export feature (File >
Send to > File Folder) to send the document or folder to storage outside of ProPel,
then manually attach it to an e-mail message.

Note: Most Internet Service Providers (ISP) have limits on the amount of data that can

Web ATIDS Ver. 3.2
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be attached to an e-mail message. This limit can vary from one ISP to another.
Typically, the limit is approximately 2 megabytes (MB) per e-mail message, which is
about 29 ProPel document pages. Check with your IT Administrator to verify the limit
for your office ISP.

What You Do Comments

1. Click the document (or
folder) you want to attach
to an e-mail.

2. Click File > Send This starts your e-mail program and attaches
"[Document or Folder the selected document to a new e-mail. Note:
Name]" to > Mail If you select an entire folder to e-mail, all
Recipient. documents in the selected folder are displayed

as PDF attachments in the e-mail window.
From the e-mail window, you can remove any
documents you do not want to send.

ProPel - [PB 29 196]

“DEEEN Edit Wiew Toals Window  Help

O A Xam(x

= ©“pen
Close
Close Al
Save \MEE
do; PE 29 196; 10-1-07; 13.20; CENTRALTRAINEE
Send "PE 29 196" o ¥ a7; 13.22; CENTRALTRAIMEE
Import From 3 File Falder. .. -07; 13.22; CENTRALTRAIMEE

F07; 13,22 CENTRALTRAIMNEE

Delste SRLISTAT RESCTY I 10-1-07; 13.22; CENTRALTRAIMEE
Rename SALISTAT PEALTY INC; 10-1-07; 13.22; CENTRALTRAINEE
Properties. .. SALISTAT M C; 10-1-07; 13.22; CENTRALTRAINEE
o SALISTAT INC; 10-1-07; 13.22; CENTRALTRAINEE
SALISTAT MC; 10-1-07; 13.22; CENTRALTRAINEE
SALISTAT: 10-1-07; 13.22; CENTRALTRAINEE
Prink [FL-006-2007-033483]
Print Sekup... [FL-006-2007-033453]
0863 85 AFF
Exit 9736 1301 M

T OR 17664 583 AGR
T OR 12927 480 AFF
L OR 12654 631 AFF
T OR 11841 785 WD
T OR 5459 240 FTL

T PE 29196

3. In our example, we have
prepared an e-mail to send
a copy of the Plat to the
Seller's Attorney.
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What You Do

£% Untitled - Message (HTML)

Comments

t Fle Edt Yiew Insert Fomat  Jools  Actions  Help

Smasend | [l S0 6 B ) (3 )6 B A8 MYIE}I@OaﬁmsmA‘I@!if«‘ﬂ o CLAlB Zu==

[ Ta.. ]|SEIIersnttnmey@an\.mm

(e JI

Subject: | Here i the Plak that you requested

[ Attach. .. ] |7?P529 196.pof (B32 KE) ‘ [ Attachment Options. .

Exporting Documents

ProPel offers a Send feature that allows you to export documents or folders to any
other location on your system. This is especially useful when you don't have a MAPI-
compliant e-mail system, because you can export folders or documents to a destination
outside of ProPel, then attach a document or an entire folder to an e-mail message for

that location.

What You Do

1. Click the document or
folder you want to export.

Comments

72 Click File > Send This opens the Browse for Folder dialog
"[Document or Folder box.
Name]" to > File
Folder.
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What You Do

ProPel

FIEM Edit Wiew Tools Window  Help

T
Open

»

Send "Trainingl [FL-OF »

P WALTRAIMEE

Import Fram

Delete
Renarne
Properties...
Prink
Print Setup. ..
Exit
=L OR 17664 553 AGR
'-’,"; QR 12927 450 AFF
'-’,"; QR 12658 851 AFF
) OR 11641 765 WD
L) OR 5459 240 FTL
T PEz919s
+-_ SF5 05-2007-004503)FILE #
- i Archive
[ Atids Searches
4 Completed Files

Browse for Folder

Comments

X Ha X

1-07; 13.20; CENTRALTRAINEE
Mail Recipient. ., ALTRAINEE

ackage File. ..
oWy To-1-07 ) 15,22 CENTRALTRAIMEE
[NiC; 10-1-07; 13.22; CENTRALTRAIMNEE
1-07; 13.22; CENTRALTRAIMEE
1-07; 13.22; CENTRALTRAIMEE
L-07; 13.22; CENTRALTRAIMNEE
'+ 13.22; CENTRALTRAIMEE
i3]
483]

_ompuker
j 3% Floppy (A:)
age Local Disk (C:)
Lb CD Drive (D0)

“# Gapps$ on 'Orlas11' (G:)
= cafit on 'orlfsliuserd (H:)
% Dfs on ‘orlnsz’ (1)

% FOO1% on ‘orlas11' {S:)

\3 My Metwork Places

=53 ProPel Archive363075617

Cancel

Training Workbook Version: 081711
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What You Do Comments

3. Click the destination for The document is sent to the destination
the document or folder location. If the folder has sub-folders, the

from the dialog box, then message below is displayed.
click OK.

ProPel

H:?/ Felder "TRAINING 1" contains other Folders, \Waould vou like to include the documents in thase Folders alsa?

No | Cancel ‘

If you click Yes, all the documents in the
selected folder and the documents in all sub-
folders are sent to the destination. If you click
No, only the documents in the main folder are
sent to the destination.

Sending Documents Or Folders To A Package File

Page 258

ProPel provides a feature that allows you to copy documents into a Package File
that can be used on ProPel-enabled PCs that are not connected to the network. This is
particularly useful if an attorney wants to review or examine documents outside the
office. The folders or documents can be sent from ProPel to a Package File that
can then be copied to a CD, laptop, or other portable media to be used at home, or any
location disconnected from your office network.

What You Do Comments
1. Click the document or
folder in the Tree view

Pane that you want to send
to a Package File.

2. Click File > Send
"[Document or Folder
Name]" to > Package
File.

Web ATIDS Ver. 3.2
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What You Do Comments
B ProPel
EN Edit  Wiew Tools ‘Window Help
e L4 x B )(
apen

1-07; 13.20; CEMTRALTRAIMEE

Send "Trainingl [FL- 0 MMail Recipient... ALTRAIMEE
Import From 3 File: Folder. .. RALTRAIMNEE
ALTRAIMEE
Delete MM} TU-1-U7] 13,22} ENTRALTRAINEE
Rename [MC; 10-1-07; 13.22; CENTRALTRAINEE
Fropetties... 1-07; 13.22; CENTRALTRAINEE

1-07; 13.22; CENTRALTRAIMEE
1-07; 13.22; CENTRALTRAIMEE
N 13.22; CEMTRALTRAIMEE

Print p4E3]
Print Sekup... 53]
Exit

T OR 17664 583 AGR
T OR 12927 480 AFF
L OR 12658 881 AFF
T OR 11841 765 WD
T OR 5459 240 FTL
F PB29 195
+-(1 SF5 05-2007-004503(FILE #
= u Archive
[ Atids Searches
[ Completed Files

3. Click the destination for The Package File is saved to your selected

the Package File in the location.
dialog box, then click
Save.

Save ir |DM_I,I Documents ﬂ & EF Ed~
! |53 ADDIE |5 Trainer Supplementals
ng I Adobe

My Recent I3 Common Language
Documents [IDEx

@ |5 DoubleTime
ICIDTEA

Deskiop [)Email

IC)Miscellaneous

U My Data Sources

iy pusic

My Documents [yPersonal
— IC)ProPel

:1;; IS Reflection

by Computer

‘g File name: |Altumey ‘whork File ﬂ Save |
Iy Netwark, Save as tpe: |PrnPeI Package Files [*.ppf] j Cancel

Flaces

If the folder has sub-folders, the message
below is displayed.
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What You Do Comments

_g/‘ Folder "TRAINING 1" contains other Folders, Would vou like to include the documents in those Folders also?

No | Cancel ‘

If you click Yes, all the documents in the
selected folder and the documents in all sub-
folders are sent to the destination. If you click
No, only the documents in the main folder are
sent to the destination.

Creating New Folders

ProPel allows you to create new folders in the Tree View Pane so you can organize
your folders to facilitate your office business process. (See examples of ProPel
organization for two office environments on the following pages.)

What You Do Comments

1. Click the folder in the Tree You can create new folders under all folders
View Pane under which (including Root and Archive) but you
you wish to create a new cannot create a new folder under Inbox,
folder. which is reserved exclusively for ATIDS

Search Results and Branch Products
sent to ProPel.

This creates a temporary folder called New
=1 Folder in the location you specified. The
2. Click New Folder f;1der name is in Edit mode to allow you to
on the ProPel tree View (yne the new name. What you type replaces
toolbar. the text, so make sure not to touch any other
keys before you type the folder name.
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What You Do Comments

ProPel - [PB 29 196]

EF"E Edit Wiew Tools Window Help

] il | Pl A
=5 Rook
=3 Inbox
—|-{=5 CHRISO9252007
+/-{_ ] CEMTRALTRAINMEE
+-|_ SF5 05-2007-004503/FILE #
- u Archive
[ Atids Searches
B |Jlew Folder

3. Type the name for the new Note: The new folder has now been added at
folder, then press the the bottom of the tree view under Archive.
ENTER key. To sort it into alphabetical order above

Archive, click Refresh on the
ProPel toolbar or press the F5 key.
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Examples Of A Working Environment

Office A:

Main Tree view Example

ﬁ ProPel

File Edit wiew Tools Window Help

w0 @ F || A X G x
-5 Root
+-1. 7 Inbox
I A, Opening
[ B. Title Exam
[ <. Typing
[ D. Title Review
[ E. 05 Clasing
[ E. 06 Clasing

1
I Archive

+- [ [H-[E

¥

Note: Alpha letters in front of folders can be used to sort the working folders in
a desired sequence.

Tree view Pane expanded to show folder detail.
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ProPel

File Edit Wiew Tools ‘Window Help

o | @ F | AalX X
=i Rook
+/-{. 7] Inbox
—-Z% A.Opening
[ Allen, Joseph
[ Caldveell, Mary
=3 E. Title Exam
--{=% Jones, Harold
1 ATIDS prinkouk
4 Contrack
1 FL-007-2007-12222
=I5 €. Typing
[ Smith, John 051207
4 wWhiley, Kenneth 061607
= ]

LIE r.EYIE
{4 E. 05 Closing
[ E. 06 Closing
—|-|=% Storage
+-[4 2005
+-[4 2008
o-[Z3 2007
4 01 January
[ 02 February
{4 03 March
3 04 april
1 05 May
- 06 June
{3 07 July
1 08 August
[ 09 Sepkember
[ 10 October
[ 11 Movember
[ 12 December

+ u Archive

Office B:
Main Tree view Example:
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B4 ProPel

File Edit Wiew Tools Window Help

w0 @ | F |0 A X & x
—-{=% Roat

+-{. 7 Inbox

+-1_4 A, Mew - In Progress

+-_4 B. Closings Pending

BEEE_. Closings Scheduled

+-1_J Storage

+ u Archive

Tree view Pane expanded to show folder detail.

§4 ProPel

File Edit Miew Tools Window Help

i @ | F || &Y @ x
—-{£5% Roat
+-12) Inbox
—-55 &, Mew - In Progress
[ allen, Joseph
[ Caldwell, Mars
--£5 B. Clasings Pending
—-{=% Jones, Harold
| ATIDS printout
| Conkrack
| FL-007-2007-12222
- . Closings Scheduled
[ smith, John 0861207
[ wWhiley, Kenneth 061807
--{£5 Storage
+- 2005
+- 2006
—-{£% 2007
4 01 January
[ 02 February
[ 03 March
[ 04 april
4 05 May
+- 4 06 June
[ 07 Juby
4 05 Augusk
[ 09 Zeptember
[ 10 October
[ 11 Movember
[ 12 December

+ u archive
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Copying Folders And Documents

ProPel provides a Copy function that allows you to make a copy of a document or
folder to store in another location in the Tree View Pane, while saving the original.

What You Do Comments

1. Click your right mouse
button (Right-click) on the
document or folder to be
copied.
2. Click Copy in the right- This places a copy of the document or folder
click menu. and its contents on the Clipboard, a
temporary storage space in your computer
memory. Note: Make sure you paste right
after you copy, as the Clipboard only stores
the item until the next Copy or Cut
operation.

ProPel

File Edit Yiew Tools ‘Window Help

@ b o AlX @ x
=-{Z5 Root
= Inbox
—1-{C5 CHRISO9Z52007
—I-{C5 CEMTRALTRAINEE

-,r_; Sub Condo; PE 29 196; 10-1-07; 13.20; CENTRALTRAINEE
.,"_-. Marme; LEBLANC JEANLUC; 10-1-07; 13,22; CENTRALTRAIMEE
Z Marne; LEBLAMC FRAMNCIME; 10-1-07; 13.22; CENTRALTRAIMEE
q}‘—__\ Marne; REALISTAT REALTY,; 10-1-07; 13,22; CENTRALTRAINEE
-,"_-. Marne; REALISTAT REALTY INC; 10-1-07; 13.22; CENTRALTRAINEE
E Marne; REALISTAT PEALTY INC; 10-1-07; 13.22; CENTRALTRAIMEE
q,_; Mame; REALISTAT MC; 10-1-07; 13,22; CENTRALTRAINEE
-,r_; Marne; REALISTAT INGC; 10-1-07; 13.22; CENTRALTRAINEE
.,"_-. Mame; REALISTAT MC; 10-1-07; 13.22; CENTRALTRAINEE
Z Mame; REALISTAT; 10-1-07; 13.22; CENTRALTRAINEE

SRY Training [FL-00- R ,
) TOC [FL-006-

T OR 20863 85
T OR 19736 13
T OR 1766458 Delete Del
T OR 1292748 pulti-Delete..,
1__“ OR 1265888 pename Fz
TORUBHMTE o)
T OR 5459 240
T rnzoros DI
+-[ ] SFS 05-2007-004503/FIL
=-[ffh archive Print
[ Atids Searches Send To 3
[ Completed Files Impart From »

Document Sequence. ..

Refresh F5
Find...
Properties...

Expand 3
Collapse 3

Lock,
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What You Do

3. Right-click the folder into
which you want to paste
the newly-copied folder or
document.

4. Click Paste in the right-
click menu.

Comments

This places the copy of the document or folder
and its contents into the selected folder.

ProPel

File Edit Wiew Tools MWindow Help
@ i AR RN
=1-{=% Root
SR I!‘IbDX
Y Mew 3
J-1-07; 13.20; CENTRALTRAIMEE
o 10-1-07; 13.22; CENTRALTRAINEE
Delete Lol HE; 10-1-07; 13.22; CENTRALTRAINEE
Wy 10-1-07; 13.22; CENTRALTRAIMNEE
FEname W INC; 10-1-07; 13.22; CENTRALTRAIMNEE
cuk W INC; 10-1-07; 13.22; CENTRALTRAIMNEE
o 0-1-07; 13.22; CENTRALTRAIMNEE
ki 0-1-07; 13.22; CEMTRALTRAINEE
IR 07, 13.22; CenTRALTRAINEE
07; 13.22; CENTRALTRAIMNEE
Send To b |33463]
Irnport From 4 F3493]
Refrash F5
Find...
Properties...
Expand 3
Collapse 4
Lock.
H g e
- l archive
4 Atids Searches
[ Completed Files
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Deleting Selected Pages Of A Document

The document from which you wish to delete selected pages must be open in the
Acrobat Document Viewer Pane.

What You Do Comments
1. Double-click on the Even though you have opened the document
document in the Tree in the Acrobat Viewer, the Delete Pages

View Pane from which
you wish to delete selected
pages, to open it in the
Acrobat Document Viewer.

option is in the ProPel menu.

ProPel - [OR 19736 1301 M]
P File  Edit  Wiew [REE

window Help

== = Rotate Clockwise S x
—‘:T Rotate Counterclockwise
S ke |
= CHRISE g o verse Pages
—l- £ CEl
-,"'__, Get Documents... 13.20; CENTRALTRAINEE

07; 13.22; CENTRALTRAINEE
rs ! -07; 13.22; CEMTRALTRAIMEE
L) Name; REALISTAT REALTY; 10-1-07; 13.22; CEMTRALTRAIMEE
) Wame; REALISTAT REALTY INC; 10-1-07; 13.22; CENTRALTRAIMEE
) Wame; REALISTAT PEALTY INC; 10-1-07; 13.22; CENTRALTRAINEE
L) Wame; REALISTAT M C; 10-1-07; 13.22; CENTRALTRAINEE
L) Wame; REALISTAT INC; 10-1-07; 13.22; CENTRALTRAINEE
L) Mame; REALISTAT MC; 10-1-07; 13.22; CENTRALTRAINEE
L) Mame; REALISTAT; 10-1-07; 13.22; CENTRALTRAINEE
=I-{Z% Training? [FL-006-2007-033483]
=) TOC [FL-006-2007-033483]
=L OR 20863 55 AFF
=L OR 19736 1301 M
=) OR 17664 583 AGR
=) OR 12927 480 AFF
=) OR 12658 551 AFF
=L OR 11841 765 WD
=L OR 5459 240 FTL
= PE 29196
- SFS 05-2007-004503/FILE #
= m Archive
[ Atids Searches
4 Completed Files

=
- Options

2. Click Tools > Delete Thisopensthe Delete Pages dialog box.

Pages.

| Delete Pages

ok

From |2 Ta |2 af 3

Cancel

3. Type the range of pages If you wish to delete only one page, type the

you wish to delete and
click OK in the Delete
Pages dialog box.

Training Workbook Version: 081711

same page number in both the From and To
boxes. Caution: There is no confirmation of
your decision to delete pages, so make sure to
verify your page deletion before clicking OK.
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Deleting Documents Or Folders From The Tree View

Page 268

Documents or entire folders and their contents can be deleted from the Tree View. It
is recommended that you archive, rather than delete documents and folders after
Examination; however, your office procedures determine your process. To delete an
entire document, it cannot be open in the Document Viewer Pane.

What You Do Comments

1. Right-click the document
(or folder) in the Tree
View Pane that you wish

to delete.
2. Click Delete in the right- Note: If the document is open in the
click menu. Document Viewer, an error message is
displayed.
R A A S —

E‘File Edit View Tools wWindow Help

(=l il ™ R O A X @ x
=+ Rook
=112 Inbox
=% CHRISO9252007
=1-=% CEMNTRALTRAIMNEE
7'; Sub Condo; PE 29 196; 10-1-07; 13.20; CENTRALTRAIMEE
7'_-. Marne; LEBLANC JEAMLIC; 10-1-07; 13,22; CENTRALTRAINEE
7__-. Mame; LEBLANC FRAMCIME; 10-1-07; 13.22; CENTRALTRAIMEE
7__-. Mame; REALISTAT REALTY; 10-1-07; 13.22; CEMTRALTRAINEE
q}‘—__\ Mame; REALISTAT REALTY INC; 10-1-07; 13,22; CENTRALTRAIMNEE
7'; Marne; REALISTAT PEALTY IMC; 10-1-07; 13,22; CENTRALTRAIMEE
7'; Marne; REALISTAT M C; 10-1-07; 13.22; CENTRALTRAIMEE
7'_-. Marne; REALISTAT INC; 10-1-07; 13.22; CENTRALTRAIMEE
7__-. Mame; REALISTAT MZ; 10-1-07; 13.22; CENTRALTRAINEE
7__-. Mame; REALISTAT; 10-1-07; 13.22; CENTRALTRAIMEE
=-£3 Trainingl [FL-006-2007-033483]
= 10C [FL-006-2007-033453]

=L OR 20863 85 AFF

.l
‘l'? T 4
"Z Cpen Dacunent
v
.
im%
v,
+-_4 SFs 05_2_[ Rename Fz
= m Archive Cut
4 Atids Sear Copy
[ Complate:
Print
Send To k
Irnpart From 3
Refresh F&
Find...
Properties...
Expand 3
Collapse 4
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What You Do Comments

3. Click Yes to confirm the Note: (1) The deleted document does not go
delete in the dialog box, into a recycle bin, from which it can be
once you have carefully recovered if you make a mistake. It is
verified that you want to permanently deleted from your system.If you
delete the entire document accidentally delete a document or folder, you
(or folder). must contact the Branch to have them

download the document order again. (2) Only
hard copies less than two weeks old can be
downloaded from the Branch again.
Documents older than two weeks and ALL
ATIDS search results cannot be resent.

Renaming A Folder Or Document

In ProPel, you can rename any document or folder. Remember that any data assigned
to the original document or folder name (for example, type of search, search data like
property name, date, and time on documents or FL# on folders) will be permanently
lost when you rename the document or folder.

What You Do Comments

1. Right-click the folder or This displays the right-click menu.
document you wish to
rename.

2. Click Rename in the The folder or document name is now in Edit
right-click menu. mode to allow you to type the new name.
What you type replaces the text, so make sure
not to touch any other keys before you type

the folder name.
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Page 270

What You Do Comments

ProPel - [OR 19736 1301 M]

E‘File Edit Wiew Tools wWindow Help

=1"1K" & h X x

=|-{c5 Root
=12 Inbo
=1+ CHRISN9ZS2007
-1-{=5 CEMNTRALTRAINEE
",E Sub Condo; PE 22 196; 10-1-07; 13.20; CENTRALTRAINEE

-

07; 13.22; CENTRALTRAIMEE

33483]
i3483]
Send To k
Import From 4
Refresh F5
Find...
Properties...
=-{ Expand 4
= l g Collapse 4
= Lock

— RN AR RS

3. Type the new name, which

replaces the old name, then
press the ENTER key.

0-1-07; 13.22; CENTRALTRAINEE

0-1-07; 13.22; CENTRALTRAINEE
BTN, | 7 13,02, conmeat s

R T, 10-1-07; 13.22; CENTRALTRAINEE

e IE; 10-1-07; 13.22; CENTRALTRAINEE

Vi 10-1-07; 13.22; CENTRALTRAINEE

Y INC; 10-1-07; 13.22; CENTRALTRAINEE
e Dol INC; 10-1-07; 13.22; CENTRALTRAINEE
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Scanning Documents into ProPel

You can scan any document into ProPel via your scanning device configured to
connect to ProPel. You can either scan a document into a ProPel folder or append a
document to an existing document in ProPel. Note: The instructions included here are
for a scanner with Automatic Document Feeder (ADF).

1.

What You Do

To append a scanned
document to an existing
document, open  the
document to which you
wish to append the newly-
scanned document (or click
to select the document in
the Tree View), or fo scan
a document into a ProPel
folder, click the folder into
which you wish to scan a
document.

Place the document page(s)
to be scanned in your
scanner.

3. Click File > Scan.

& ProPel Scan

Scanner

Comments

Decide whether you wish to append to an
existing document or to add a new document.

The ProPel Scan dialog box is displayed.

B=1E

HF Precizionzcan Pro 3.1

Scanner Optionz-
R ezalution [DP1]

200

5|

v Usze Automatic Document Feeder
-
[ Use Scanner's Mative Interface

[ Skip Blank Fages

| &

&+ Open Mew POF Document

Scan

Faper Size ]Letter j
ColorMode  [Black &'whie |
Deztination

Cancel

Training Workbook Version: 081711
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What You Do

4. Verify that your scanner
device is displayed in the
Scanner box.

5. Select from 100 to 300 dots

per inch (DPI) for
Resolution.
6. Leave the rest of the

default settings selected.

7. Click Scan at the bottom
of the dialog box.

Transferring data...

Comments

Note: If you change any settings, the Save
As Default button is activated for you to
save the new settings as the default.

Note: (1) If there are any legal-sized pages in
your documents to be scanned (even if there
are also non-legal pages), set the Paper Size
to Legal. (2) If you selected a folder into
which to scan the documents, the Open New
PDF Document option is selected by
default. (3) If you opened a document into the
Document Pane, the Append to Current
Document option is automatically selected.

Your scanner is activated, and the scan is
completed.

X

8. Type a name in the
Document Name box for
a new PDF document
added to a folder.

9. Click OK to complete the
scan.

No file name box is displayed for a document
appended to another document.

The scanned document is stored in the
selected folder or appended to the selected
document.

X

Document Mame: |test scan

Ok

Canicel
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Adding Notes To Documents

ProPel provides extensive Notes functionality in the Acrobat Document Viewer
Pane. Our examples here will use the Sticky Note feature from the Acrobat Review
and Comment button on the Document Pane toolbar. There are a number of other
features that you may wish to explore on your own.

What You Do
1. Open the PDF document to
which you wish to add a
Note.
2. Click Review and
Comment on the Acrobat
Document toolbar and

click Add Sticky Note
(or use right-click menu).

Comments

This adds a small Note symbol that marks the
text connected to a default Note to the
document about halfway down the page.

Timothy K. Anderien
Attermoy at Law *
Law Office of Timorhy |

Dz IO €| e~ 5 o Kl
= Add Sticky Hote Chrl+6
. Show Comment & Markup Toolbar
= Show Comments List
Comment Yiew 4
IR} -
Comment & Markup Tools LB = - g
nup'lhm-
g T

Suite 404 €31 U.5. High'

Export Comments to Word...

Training Workbook Version: 081711

@ Review Tracker. ..

Giranier 5.5, bo,
Parcel Identifization Mo, 72-41-43-14-022-0090

‘Warranty Deed

ISTATUTORY FORM - SECTION sfa.00, F 30

This Tndenture made this $th doy of Juve. 2080 between Vipal W, Yyas snd Nikms V.
enue, Hollywoed, Florids 3320, 600 K. 29th Avenus, Hollywood, Florids
Truward, Sai of Florida, grimcer.
Witnesseth hat said gunior, for and in consideration of the sum of TEN AND NO/IOO DOLLARS ($10.00) nd ocher
wwmhmummhwﬂdWHﬂm the roesipt whereo! it hereby scknowicdped,

has gramind, and wld 10 the s gransee. -dp-n“hm-d“p-rwsmwmm
mu,-.mwummnmuuwm

Lot %, Block ¥, LA MANCHA TWO, sccording to the Plat thervel recerded in Plat Book 29, Page
. 196, of the Public Records of Palm Beach County, Florida.

s smid gronies does horeby Fally warrast the Filk bo sai land, snd will defend the same against lwiis] clsims of all persons
whomsoever,
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Page 274

What You Do

Comments

] NG € @@= S-id

T
Jer-15-2000 1031 DO 225 IAE
I- alnm'l TES

99 Doc 1, BIS. B0
P.l'll ll.lllﬂ ITTL

Giramer 5.5, No.
Parcel Wemifization No. 72-41-40-14-022-0090

P U S E ey —

Wm’ranty Deed

TN ez, F )

This Indenture made this 9th duy of uu.wuhnwmlrw . Vs snd Nikims V. Vym, nushand and wite

Flarida, l‘i-h-ﬁ N
mumAmmmmmmxmAmnm 33620 of the Coumty of
Tewward, State of Florida, gramce",

“Witnesseth thet sald grunior, for and in soesideraion of o com of TEN ﬁNDWImBﬂ.L\ISﬂW«DGjM aher

po‘md vehushle consideralions 10 23k grantor i bnda![;;_] [Eream——
P g, angaiensd, and s61d 1 fhe said gransec, and s hers @sm;ky Nnte 107202007 9:35:36 Ahl=]

sitwate, lying end being in Palm Beach County, Florida, tomit:

crhis Qptions =

Lot %, Block ¥, LA MANCHA TWO0, scrording to the Plat
196, of ihe Public Records of Falm Beach County, Florida.

and swid gronine does hereby Fally warrast the itk bo sai b, and will ¢
whomsaever,

= O e “Cruse” e uaed o singudr o B

In Witness Whereof., prasto has horcusto set grantor's hand and sea

Signed, sealed and dolivered in our pressuce:

3. Drag both the marker and
the Note box separately to
the desired location for
each on the page.

4. Type a Note regarding the

document.

5. 19|Click Minimize in the

upper right corner of the
Notes window to close it.

Notice that when you point to the Note box, a
connector to the marker is displayed. This
way, you can have multiple Notes marking
different text on the page.

If you type more text than will fit in the Note
window, the text scrolls automatically and a
scroll bar is displayed on the right of the
window. You can also resize the Note window
by dragging the right or left lower corner
when you point and see the double arrows.

The Note marker is still displayed in the
document at the selected location. When you
hover your pointer over the marker, the text of
the Note is displayed in a tool tip. When you
click the marker, the Note window is again
displayed.
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What You Do

Comments

Y € e

o=} S & E)

FILE/ORCER EEF : CHRISOSIS200T  EILL CODE: T
CRDER BY EIT :
FESPONSIBLE DARTY : CHRIS BISHOP

COUNTY : PALM BEACH

COUMTY : DALM BEACH

TYPE: NAME:

c REALISTAT DEALTY INC

DRI REF SEC BEF
REALISTAT PEALTY INC

HCRY CUCE +++ ATTORNEYS' TITLE INSURANCE FUND, INC. **** 05/25/2007
HARD COPY REQUEST - PRINT/CONFIRMATICH 13:21:41

TAGE : 1

USER ID : 10E42 DATE REL 05/25/2007
CUSTOMER BO : OCOE33365 CELIVER E¥ : ELECTRONIC
BEQUEST ID : FL-07-033483

HAME : TEST HAME
ADDRESS : TEST ADDRESS 1

HABD' COPY REQUEST - DPROPERTY DOCUMENTS SELECTED

CUMENTS CUSTCMER SELECTED FOR THIS LESAL SEARCH : DB 15 138

F FRIMRRY REF SECONDREY REF  DOF TOI

CF 20883 &5 CN 2006 0535148 05/18/200SAFF

CF 13738 1301 CH 2005 073EI0Z  12/30/2005M

CR 17654 E&3 W 2008 0S3BEZ1  10/21/2004AGR

ok 1232 480  OW 2001 0413083 05 /24 /2001AFF

CR 12458 BEl  CW 2001 0260461  06/13/2001AFF

CR 11341 765 W 2000 0215843 06 /15/21000WD

HAED CODY EEQUEST - MAME DO

DOCUMENTS CUSTOMER SELECTED FOR THIS mg]:mcu

ITLE

DHONE : (407} 240-3BE3

CUMENTS SELECTED

[Slsticky Hote 100202007 9:37;26 A=l

crhis

CE 5453

COUNTY
F PRIMARY REF
E 23

:+ PALM BEACH

195
HARD COPY REQUEST SENT TO BRANCH : ATIF -

Options ~
249 CH 1387 0211688 10/23} % .
snen ooy megrest - eaie all documents received and reviewed|

SECONDARY REF  DOF

6. Click Save on the ProPel
tree view toolbar or click
File > Save in the tree
view menu.

Right-click on the
document with the Note
you just created, and select
Page Display
Preferences.

Select Commenting
under Categories.

Training Workbook Version: 081711

Note: The ONLY way to save changes (like
addition of Notes) to documents is with the
ProPel tree view toolbar or menu. The Save
function is not available in the Acrobat
toolbar. The Note(s) is saved with the
document, and a Note symbol is displayed in
front of the document name in the tree view.
To view the Note, simply open the document
in the Document Viewer Pane.

Before you can print Notes on documents in
ProPel, you must configure Acrobat.
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What You Do Comments
9. Select Print notes and You can now print notes on documents.
popups under Viewing
Comments, then click
OK.

10. Double -click the Note
marker to maximize the

Note.
Preferences g|
(Cateqgaries: Wiewing Comments

Commenting Ll Font: | Tahama W Fonk Size: |10 #
Cocuments
Full Screen Pop-Up Dpacity: |85 hd
General
Page Display Enable text indicators and toolkips
i?cessibility Show ines connecting comment markups to their pop-ups on mouse roflover
Color Management Ensure that pop-ups are visible as the document is scrolled
Carveert Fram POF
Canwert To POF Fop-Up Open Behavior
IFcTrnls't [ utomatically open comment pop-ups for comments other than nokes

lenkity
International Hide comment pop-ups when Camments List is open
Inkernet [ Automatically open pop-ups on mouse rollover
Jawascripk
Measuring (20 Making Comments
Measuring {307
Mesting Always use Log-in Mame For Authaor name
Multimedia reate new pop-ups aligned to the edge of the document
Multimedia Trust []copy encircled text inko Drawing comment pop-ups
Mew Document
Reading [ Copy selected bext inko Highlight, Cross-Out, and Underline comment pop-ups
Reviewing
Search
Security
Speliing
Trust Manager

) w
I Inite

O l l Cancel

Page 276 Web ATIDS Ver. 3.2



Lesson 7 - ProPel Additional Features

[
allx
f I ™ @ - 5 : 2
=l & [t]ir (el & & | © @ 5120 ]- & - o |
_;_E, Printer
G0 Name | Morps1\ADDDES47 ] Propetties
jT'lT- Status,  Ready Comments and Forms:
TJ. 1 Type: HP Laser)et 4200 PCL B ‘Documeml and Markups Vl booce smn, 1we. sese osgzs/zcen
i NT/COMFIEMATICE 1332141
%13 print Rangs 3 pare rEL o oss2si2007
;22; (oL Document and Stamps IVER EY : ELECTRONIS
i (@ B Fjém fields anly
Curent page
Pages | i % fwowe . taont 2a0-3me3
S by pocmEnTs sErECTED
cE 9B 22 /138
[] Reverse pages W“:EI
Page Handling Soinm
Copies: n Collate 1 ggégi
ICUMENTS SELECTED
Page Scaling: | Shiink to Frintable Area A h
(Slsticky Note 107212007 2:37:26 AM=]
Auto-Rotate and Center crhis Options ~
e P Saee iy PR prraakn all docurnents received and reviewed
e
Flethy Units: Inches Zoom; 91%
14111]

11. Click File > Print in the
ProPel menu or use the

ProPel toolbar.

12. Click Documents and
Markups under

Comments and Forms.

13. Select other settings like
Print Range and Copies

then click OK.

-
Click Comments

in the lower left corner of
the Document Pane to
display all the Notes in a
summary window.

14.

Training Workbook Version: 081711

You can only print using the ProPel menu or
toolbar.

This selection prints out either all pages of the
open document or individual pages selected
under Print Range in this dialog box, along
with any Notes added to the page or pages.

You cannot display both the individual Note
and the Notes Summary at the same time.
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What You Do

15. Click Print

Document
Markups

in the ProPel
toolbar and

click
and
under

Comments and Forms.

16. Select other settings like
Print Range and Copies

then click OK.

Comments

This prints the document or selected pages
with all the Notes from the Notes Summary.

Printer

Mame: Whorlps1hAO00E347

v | Froperties

Status:  Ready
Type: HP LaserJet 4200 PCL B

Print Range
®al
) Curent view

Current page

Comments and Forms:

‘Ducument and Markups F

Form fields only
S

NIRRT 5

Pages |

Subset

[] Reverse pages
Page Handling

1 ~

Copies: - Collate:

Page Scaling: |Shnnk to Printable &rea

Auto-Rotate and Canter

[T Print to file

[] Choose Paper Source by FOF page size

2
e
Units: Inches Zoom: 91%
11 (1)
L | I
=] Page 1
crhis all documents received and reviewed
| =
&
i
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Lesson 8 - Wrap Up

Concept

In this lesson, you will practice the steps you have learned throughout the training
session. These steps will guide you through your on-line search process. You will also
learn how to properly sign-off the Web ATIDS system.

Objectives

» Review the ATIDS Search Checklist.
» Perform practice sessions.
* Logout of the Web ATIDS system

ATIDS Search Check List

What You Do Comments

1. Determine intended use of
the title information

2. Sign on to the Web ATIDS
System

3. Change County Verify or change the county currently
assigned
4. Plat Information From Plat Determine the source of plat for a subdivision/
Name condominium

5. View Sub/Condo Legals Determine the authorized legals for a

subdivision/condo
6. Document Posting Search for a property document and the legal
Information reference it is posted to
7. Policy Search-Platted Prior Fund policy search for Subdivisions/
Condominiums
8. Policy Search-Acreage Prior Fund policy search for Acreage/

Government lots Note: Document Posting
Information can be used to verify the name
and/or legal description shown on the policy

9. Order Branch Products Order a product from a branch
10. Search Menu - Add/ Add an ATIDS file (Refer to the Bill Code
Change/Find File Brochure for the proper bill code to use

Training Workbook Version: 081711 Page 279
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11.

12.

13.

14.

15.
16.

17.

18.
19.

What You Do Comments
Search Menu - Subdivision/Condo property search
Subdivision/Condo Search
Search Menu - Acreage/Govt Lot property search

Acreage/Govt Lot Search

General Index Commercial Find commercial name variations
Name Variations

Search Menu-Name Search Name search (personal and commercial, if
any)

Search Menu-Tax Search  Tax search (not available in all counties)

Search Menu-Policy Rate a policy for the promulgated amount and

Rating premium

Order Policies Order a copy of the prior Fund policy (include
FAX number on all Order Policies orders)

Order Documents Menu Order hardcopies of documents

Logout Web ATIDS

Update/Post Closing Transactions

1.

Sign on to the Web ATIDS
System

Search Menu-Update Property update
Property Search

General Index Commercial Find commercial name variations
Name Variations

Search Menu - Name Name update
Search
Logout Web ATIDS

Practice Session 1 Transaction Information

Page 280

LABEL TRANSACTION INFORMATION
County: Sarasota
Legal Description: Lots 1-4, Cedars on Siesta Key, Plat Book 4,
Page 60
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LABEL

TRANSACTION INFORMATION

Names:

Search From Date:
Folio#:

Transaction Amount:

Elliott P. Rubinson
Pamela A. Keris-Rubinson
Horsefeathers

June 29, 1990
0127-06-0008
$4,000,000.00

Use The Following Steps To Complete Session1:

What You Do
1. Change County

2. Search Menu -
Change/Find File

Add/

3. Search Menu -
Subdivision/Condo Search

4. General Index Commercial
Name Variations

5. Search Menu-Name Search

6. Search Menu-Tax Search

7. Search
Rating

Menu-Policy

8. Order Documents Menu

9. Search Menu-Update
Property Search

10. General Index Commercial
Name Variations

11. Search Menu -
Search

Name

Comments

Change to Sarasota County

Add an ATIDS file (Refer to the Bill Code
Brochure for the proper bill code to use

Subdivision/Condo property search

Check for commercial name variations

Name search (personal and commercial, if

any)
Tax search (not available in all counties)

Rate the policy for the promulgated amount
and premium

Order hard copies of documents

Property update

Find commercial name variations

Update the name searches

commercial names

including

Practice Session 2 Transaction Information

LABEL

TRANSACTION INFORMATION

County:

Orange

Training Workbook Version: 081711
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LABEL TRANSACTION INFORMATION
Legal Description: Lot 1, Block B, Fountainbrook Townhouse
Subdivision
Names: Jerry A. Machalek
Sally M. Olivier f/k/a Sally O. Machalek
Quit Claim Deed: OR 4172/562
Folio#: 23-22-29-2820-02010

Transaction Amount:

$150,000.00

Use The Following Steps To Complete Session 2:

9.

What You Do
Change County

Document
Information

Posting

Policy Search-Platted

Search Menu - Add/
Change/Find File
Search Menu -

Subdivision/Condo Search
Search Menu-Name Search
Search Menu-Tax Search

Search
Rating

Menu-Policy

Order Documents Menu

10. Order Policies

Comments
Change to Orange County

Obtain the posting reference

Search for a prior policy.

Add an ATIDS file (Refer to the Bill Code
Brochure for the proper bill code to use

Subdivision/Condo property search

Personal name search
Tax search (not available in all counties)

Rate the policy for the promulgated amount
and premium

Order hard copies of documents

Order a copy of the prior Fund policy (include
FAX number on all Order Policies orders)

Practice Session 3 Transaction Information

Page 282

LABEL TRANSACTION INFORMATION
County: Lake
Legal Description: Lots 6 & 7, Block 22, City of Clermont, Plat
Book 8, Page 17S
Names: Howard D. Whiteman and Sarah B. Schaefter

Roland Bondani

Web ATIDS Ver. 3.2
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LABEL

TRANSACTION INFORMATION

Search From Date:

Transaction Amount:

September 9, 2006
$300,000.00

Use The Following Steps To Complete Session3:

What You Do
1. Change County

2. Plat Information From Plat
Name

3. Search Menu - Add/

Change/Find File

4. Search Menu -
Subdivision/Condo Search

5. Search Menu-Name Search

6. Search
Rating

Menu-Policy

7. Order Documents Menu

Comments
Change to Lake County

Obtain the recording reference

Add an ATIDS file (Refer to the Bill Code
Brochure for the proper bill code to use

Subdivision/Condo property search

Personal name search

Rate the policy for the promulgated amount
and premium

Order hard copies of documents

Practice Session 4 Transaction Information

LABEL TRANSACTION INFORMATION

County: Hillsborough

Legal Description: NE % of the NW % of the NW ' less SR
Right of Way & less W 25' for Road R/W Sec
26, Township 29 S Range 21 East

Names: Berry Holding Group, Inc.

Warranty Deed: OR 10709/1518

Folio#: 086126-0000

Search From Date: April 4, 2001

Transaction Amount: 500,000.00

Use The Following Steps To Complete Session 4:

What You Do
1. Change County

Training Workbook Version: 081711

Comments
Change to Hillsborough County
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. Document

What You Do

Posting
Information

Search Menu - Add/

Change/Find File

Search Menu -
Acreage/Govt Lot Search

Search Menu-Name Search

Search Menu-Tax Search

Search Menu-Policy
Rating

. Order Documents Menu

Comments

Obtain the acreage codes

Add an ATIDS file (Refer to the Bill Code
Brochure for the proper bill code to use

Acreage/Govt Lot property search

Commercial Name search and Commercial
Name search Variations

Tax search (not available in all counties)

Rate the policy for the promulgated amount
and premium

Order hard copies of documents

Practice Session 5 Transaction Information

LABEL TRANSACTION INFORMATION
County: Broward
Legal Description: Lot 12, Block 1, Relco Estates, Plat Book 92,

Page 7

Names: Marc A. Brands
Property Address: 9231 NW 32 Manor, Sunrise, FL 33351
Seller’s Address 8745 Sanibel Lane, Merritt Island, FL 32952
Folio#: 9120-11-0120
Transaction Amount: $115,000

Use The Following Steps To Complete Session 5:

What You Do
1. Change County

2. Policy Search-Platted

Comments
Change to Broward County

Search for a prior policy.

3. Search Menu - Add/ Add an ATIDS file (Refer to the Bill Code
Change/Find File Brochure for the proper bill code to use

4. Search Menu - Subdivision/Condo property search
Subdivision/Condo Search
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What You Do

5. Search Menu-Name Search
6. Search Menu-Tax Search

7. Search
Rating

Menu-Policy

&. Order Documents Menu

9. Order Policies

Comments

Personal name search
Tax search (not available in all counties)

Rate the policy for the promulgated amount
and premium

Order hard copies of documents

Order a copy of the prior Fund policy (include
FAX number on all Order Policies orders)

Practice Session 6 Transaction Information

Search From Date:
Folio#:

Transaction Amount:

LABEL TRANSACTION INFORMATION
County: Orange
Legal Description: Lot 60, Horseshoe Bend Section No. 1
recorded in Plat Book 13, Page 142
Names: Damion O. Tomlinson

September 26, 2005
01-22-28-3722-00600
$200,000.00

Use The Following Steps To Complete Session 6:

What You Do
1. Change County
2. Search Menu - Add/
Change/Find File
3. Search Menu -

Subdivision/Condo Search
4. Search Menu-Name Search
5. Search Menu-Tax Search

6. Search
Rating

Menu-Policy

7. Order Documents Menu

Training Workbook Version: 081711

Comments
Change to Orange County

Add an ATIDS file (Refer to the Bill Code
Brochure for the proper bill code to use

Subdivision/Condo property search

Personal name search
Tax search (not available in all counties)

Rate the policy for the promulgated amount
and premium

Order hard copies of documents
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What You Do

8. Search Menu-Update
Property Search

9. Search Menu -
Search

Name

Comments
Property update

Update the name searches

Practice Session 7 Transaction Information

Search From Date:

Transaction Amount:

LABEL TRANSACTION INFORMATION
County: Lee
Legal Description: Lots 4 & 5, Block G, Paradise Shores
Names: Charles L. Ogden

Gertrude B. Ogden
William Fitzgerald

December 15, 1986
$175,000

Use The Following Steps To Complete Session 7:

What You Do
1. Change County

2. Plat Information From Plat
Name

3. Search Menu - Add/

Change/Find File

4. Search Menu -
Subdivision/Condo Search

5. Search Menu-Name Search

6. Search
Rating

Menu-Policy

7. Order Documents Menu

Page 286

Comments
Change to Lee County

Obtain the recording reference

Add an ATIDS file (Refer to the Bill Code
Brochure for the proper bill code to use

Subdivision/Condo property search

Personal name search

Rate the policy for the promulgated amount
and premium

Order hard copies of documents
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Logout
What You Do Comments

Main Menu

For the County of ORANGE
Logout | Support | ATIDS Manual | Preferences

FILE SEARCH AND ORDER COUNTY INFORMATION MISCELLANEOUS
| Search Menu (ATID opts 1-9) | | Change County (atcy) | Document Posting
Order Documents Menu County Certification Information (Lkur)
(HCPY) Information (p1co) | IRS 1099-S Reporting (atrs) |
General Index Commercial Report Document Error
Name Variations (Atcn) (ATPA)
Order Branch Products Tax Search - Non File
(ATOE) Related (pnip)
BILLING ACTIVITY SUBDIVISION/CONDO DETAILS REPLAT/UNDERLYING
| Billing Activity Menu ||| Plat Information From Plat R
N Replat Inf ti
Advanced Billing Activity AMme (Arsh) e s
Menu (e1LL) | View Sub/Condo Legals (aLmr) | Acreage to Plat Information
(EFD2)

Plat Information From Plat
Reference (rism) Underlying Property
Information (p111)

Subdivision/Condo Postings
(P110)

The: £ 2002-2004 Attorneys' Title
e FLinic] (e Insurance Fund, Inc,
— Trademarks and Copyrights
Privacy Policy

1. From the Main Menu or
Search Menu, click on For the County of ORANGE

the  Logout hyper-link Logovt | Support | ATIDS Manual | Pre

After doing so, the Logout screen appears.

Training Workbook Version: 081711 Page 287
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What You Do Comments
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Florida’s leader in title information

The Smart Title Solution

For more than 30 years, Fund members have relied on The Fund’s Automated Title
Information Data System (ATIDS) to help facilitate the title search and examination
process. ATIDS is the premier source of geographically posted, online title information
in Florida. Updated daily, this vast data repository provides the most current, complete
and reliable title information available.
Comprehensive Online Access to information.

* Access more than 175 million Florida real property records.

* Instantly view images of recorded documents in real time.

* Encompasses nearly 40 of the state’s most active counties.

* Provides a minimum 20-year judgment search that will find judgments, federal
tax liens, divorces, and probates.

* Index to title policies issued on The Fund since its inception in 1948.
» Extensive hours of availability.
* Documents and searches can be saved electronically.

* Multiple users may access ATIDS simultaneously at no additional charge.
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Proper Use of ATIDS Files

What are your responsibilities for the proper use of ATIDS Files?

Your ATIDS contract requires that you establish a separate ATIDS file for each closing transaction
or litigation action. If you perform multiple unrelated searches or closings within one file, you will
be liable for additional file charges. As an ATIDS Customer, you are ultimately responsible for
making sure that ATIDS policies and contract terms are followed by the ATIDS users in your office.

Attorneys’ Title Fund Services, LLC (ATFS) performs periodic reviews of ATIDS accounts to ensure
that ATIDS files are being used properly. If our review reveals that you are not using ATIDS files in
accordance with our policies and contract terms, you will be assessed additional charges, which
must be paid in order to maintain your access to the system.

For information on the correct bill codes used to establish files, refer to the ATIDS Quick Reference
Guide in your ATIDS Training Material. Prices are listed on this guide as well as in the ATIDS
Contract.

Intent to Write an Old Republic National Title Insurance Company (ORNTIC) policy
processed through Attorneys’ Title Fund Services, LLC: If you establish an ATIDS file using
a bill code that allows you to answer Y for yes to the policy intent questions, then you must remit
an ORNTIC policy.

Closing Bill Codes

One Closing Transaction or Litigation Action Per File: Atransaction consists of the searches
performed for one real estate transaction (closing) or one litigation action. Regardless of whether
or not a closing is taking place, each search for a single reason must have its own file. If you
perform multiple unrelated searches or closings within one file, you will be liable for additional
ATIDS file charges. For example, if you represent a developer who will be selling individual lots
to separate buyers, you must establish a new file for each property transfer.

Non-Closing Bill Codes

Usage-Based Files: A usage-based file is not to be used for issuance of a title insurance policy.
A charge is incurred for each legal or name search, every time that legal description or name is
searched. ATFS assumes no liability for these types of ATIDS files.

Training: ATFS offers ATIDS training at no charge. The ATIDS | Basic Training Seminar is
required of all new users of ATIDS. It introduces novice users to the ATID System transactions
and requirements for use. Employees that have used ATIDS in the past, but need a refresher,
may also benefit from the ATIDS | Basic Training Seminar.

Who to contact:

To schedule ATIDS training, contact ATFS’s Education Registrar at (888) 407-7775 or email
educationregistrar@thefund.com. Arranging training for new employees is the responsibility of
the member or customer.

If you have any questions about the proper way to establish files, please contact ATFS Help Desk
at 1.800.421.9378.
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Source of Reference Codes

There are three tables in this section. Table 1 lists all source of plat reference codes. Table 2
lists the source of reference codes for documents and court cases alphabetically by source of
reference. Table 3 lists the source or reference codes alphabetically by code.

1. Plat Codes

The UN code indicates either an unrecorded plat or one that may not have been recorded in
the usual place (for example, a plat attached to a deed).

Condominiums: Refer to the Condominium Plat Book or the Condominium Declaration code,
depending on the reference given in the legal description.

Plat Source Code

Chancery Order CO
Clerk Number CN
Commissioners’ Minute Book MN
Condominium Declaration OR
Condominium Plat Book CB
Deed Book DB
Minor Plat Book (Alachua & Hillsborough) MP
Miscellaneous Book MS
Mortgage Book MB
Oil & Gas oG
Planned Unit Development (PUD) Book PU
Plat Book PB
Print Book NT
Quit Claim Book QC
Road Plat Book RP
Survey Book SB
Transcript Book B
Unrecorded Plat UN
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2. Document/Court Case Codes by Document

Source of Reference Code
A

Assignment & Satisfaction of Judgment Book AS
Assignment of Judgment Book AJ
Assignment of Mortgage Book AM
C

Chancery Action — Civil Court CO
Chancery Action — Court of Record CR
Civil Action — Circuit Court CA
Clerk’s Number CN
Code Enforcement CE
Commissioners’ Minute Book MN
Condominium Book CB
Court of Appeal AC
D

Deed Book D
Drainage District DD
F

Federal — Bankruptcy FB
Federal — Civil Action FC
Federal Criminal FR
Federal Tax Lien Book FL
Final Judgment Book JF
Foreign Judgment Book FJ
G

Guardianship GS
H

Hospital Lien Book HL
I

Incompetency Book Cl
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Source of Reference Code
Incorporation Book I

J

Judgment Lien Book JL
L

Law — Circuit Court LA
Lien Book L
Lis Pendens Book LP
Lunacy Cl
M

Marriage License Book ML
Minutes — Circuit Court CM
Miscellaneous Book MS
Mortgage Book M
N

Notice of Commencement Book NC
@)

Official Records Book OR
Oil and Gas OG
Oil Book OB
Order & Judgment — Circuit 0J
Order & Judgment — Court of Record JC
Ordinance Number ON
P

Patent PT
Planned Unit Development Book PU
Plat Book PB
Probate CP
Probate/Guardianship Book PG

Q

Quit Claim Book

QC
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Source of Reference

Code

R

Resolution Number RN
Road Plat Book RP
S

Satisfaction of Judgment Book SJ

Satisfaction of Mortgage Book SM
Small Claims Court SC
Supreme Court SU
Survey Book SB
-~

Tax Certificate Book TX

Tax Certificate Number CF
Tax Deed County TC
Tax Deed State TS

Title Abstract TA

Title Opinion TO
U

Uniform Commercial Code ucC
Unknown UK
Unrecorded Book UN
W

Will Book WB
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3. Document/Court Case Codes by Code

Code|Source of Reference
A
AC [ Court of Appeal
AJ | Assignment of Judgment Book
AM [ Assignment of Mortgage Book
AS | Assignment & Satisfaction of Judgment Book
C
CA | Civil Action — Circuit Court
CB | Condominium Book
CE | Code Enforcement
CF | Tax Certificate Number
Cl | Incompetency Book Lunacy
CM | Minutes — Circuit Court
CN | Clerk’s Number
CO | Chancery Action — Civil Court
CP | Probate
CR | Chancery Action — Court of Record
D
D Deed Book
DD | Drainage District
F
FB | Federal — Bankruptcy
FC | Federal — Civil Action
FJ | Foreign Judgment Book
FL | Federal Tax Lien Book
FR | Federal Criminal
G
GS | Guardianship
H
HL | Hospital Lien Book
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Code| Source of Reference

I Incorporation Book

JC | Order & Judgment — Court of Record

JF | Final Judgment Book

JL | Judgment Lien Book

L Lien Book

LA | Law — Circuit Court

LP | Lis Pendens Book

<

<

Mortgage Book

ML | Marriage License Book

MN | Commissioners’ Minute Book

MS | Miscellaneous Book

N

NC | Notice of Commencement
@)

OB | Oil Book

OG | Oil and Gas

OJ | Order & Judgment — Circuit

ON | Ordinance Number

OR | Official Records Book

PB | Plat Book

PG | Probate/Guardianship Book

PT | Patent

PU | Planned Unit Development Book

QC | Quit Claim Book
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Code| Source of Reference
R
RN | Resolution Number
RP | Road Plat Book
S
SB | Survey Book
SC | Small Claims Court
SJ | Satisfaction of Judgment Book
SM | Satisfaction of Mortgage Book
SU | Supreme Court
—
TA | Title Abstract
TC | Tax Deed County
TO | Title Opinion
TS | Tax Deed State
TX | Tax Certificate Book
U
UC | Uniform Commercial Code Book
UK | Unknown
UN | Unrecorded Book
w
WB | Will Book
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10

Type of Instrument (TOIl) Codes

Code Type of Instrument

A

AA Assumption Agreement, Joinder

AC Appointment of Agent

AD Agreement for Deed Assignment for Agreement for Deed Contract for
Deed Sale or Purchase

ADD Administrator Deed

ADP Adoption

AFF Affidavit Clerk’s Certification

AGR Agreement Certificate of Limited Partnership Dissolution of Partnership
Non Use Commitment Property Settlement Agreement

Al Assignment of Judgment

AJD Amended or Modified Judgment

AL Assignment of Lien

ALS Assignment of Lease, Rentals

AM Assignment of Mortgage Assignment of Deed of Trust

AML Amended Lien

ANE Agreement Not to Encumber

ANL Annulment

ANR Agreement Not to Receive (Accept) Future Advances

ASN Assignment, Contract Assignment

B

BC Birth Certificate

BNK Bankruptcy/Receivership Discharge of Bankruptcy/Receivership
Suggestion of Bankruptcy

BOS Bill of Sale

C

CA Certificate of Approval

CAV Caveat

CHA Chattel Mortgage

Rev. 06/06/2011




Code Type of Instrument

CHR Charter

CIT Certificate of Additional Intangible Tax

CJD Cost Judgment Attorney’s Fees

CL Claim of Lien, Mechanics (Labor, Materials & Service) Contest of Lien
Waiver of Lien (Mechanics)

COM Certificate of Merger

CON Change of Name

COO Certificate of Organization

COoT Contract Assignment of Contract

CPL Complaint

CS Certificate of Sale

CT Certificate of Title

CTF Certificate

D

D Deed

DC Death Certificate

DCL Disclaimer Real Property Waiver

DEC Declaration

DIS Dismissal/Discharge (Order of)

DIV Divorce

DKT Docket

DM Deed and Mortgage

DOC Declaration of Condominium

E

E Easement (or Grant of)

ECL Estate Tax Closing Letter

EMD Eminent Domain (Order of Taking)

ETL Estate Tax Lien, Federal or State

EX Execution
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12

Code

Type of Instrument

EXD Executor’s Deed

F

FA Future Advance (includes Limitation of, Cancellation of, and Waiver of)
Notification of Additional Advance Assignment, Receipt of Advance

FDS Free Dealership

FN Fictitious Name, Affidavit of

FSD Fee Simple Deed

FTL Notice of or Refile of Federal Tax Lien Income Tax Lien

G

GD Guardian’s Deed

GRD Guardianship Curator Custodian

H

HQ Red Alert — Call Headquarters

I

IBK Involuntary Bankruptcy

ICM Incompetency

INC Incorporation, Articles of Dissolution of Corporation

ITX Intangible Tax

J

JDG Final Decree Judgment Final Judgment of Foreclosure

JND Joinder

JUN Junk

L

LN Lien (Hospital, Welfare, or Assessment, etc.) Lien for Worker’'s Compensation

LP Lis Pendens

LS Lease Cancellation of Lease

LVY Levy Write of Attachment Execution

M

M Mortgage Deed of Trust Pledge

MAN Mandate
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Code

Type of Instrument

MC Marriage Certificate

MCR Mortgage Certificate of Release

MIS Miscellaneous

MMA Mortgage Modification Agreement Adjustable Rate Ride Extension Agreement

MOD Modification Agreement

N

NA Notice of Appeal

NC Notice of Commencement

NOT Notice

NR Name Restoration

NTC Nontaxable Certificate and Receipt of Estimated Tax

NTL Notice of Tax Lien (State, Local) Florida Industrial Commission Lien Intangible
Tax Lien

O

O Order

ooT Order of Taking Condemnation Eminent Domain

OPT Option

ORD Ordinance

P

PA Power of Attorney

PAL Partial Assignment of Lease (special Land lease: Escambia & Santa Rosa counties)

PAT Patent

PDC Public Defender’s Claim

PET Petition

PFB Performance Bond (Payments)

PLT Plat Survey

PR Partial Release

PRD Personal Representative’s Deed

PRJ Partial Release of Judgment

PRL Partial Release of Lien

Rev. 06/06/2011
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Code Type of Instrument

PRM Partial Release of Mortgage

PRO Probate (may be further defined in remarks) This code covers a wide variety of
Probate documents filed in the Official Records, such as: Administration
Designation of Homestead Federal Estate Tax Receipt Final Distribution
Inheritance Estate Tax Letters Testamentary/Administration Proof of Will
Receipt of Estate Tax Summary Administration Will, Admittance of

Q

QCD Quit Claim Deed

R

R Restrictions/Covenants Release of Restrictions

RAC Revocation of Appointment of Agent

RE Release of Easement

REL Release, Cancellation

RET Release or Waiver of Estate Tax, Federal or State

RFT Release or Satisfaction of Federal Tax Lien

RIC Restoration of Incompetency Return to Competency

RL Release or Satisfaction of Lien (Mechanics Only)

RNA Removal of Non-Age Disability

RNE Release or Satisfaction of Agreement Not to Encumber

RPA Revocation of Power of Attorney

RSN Resolution

RSV Reservations

S

SA Security Agreement

SAL Assignment of Special Land lease (Escambia & Santa Rosa counties)

SAT Satisfaction

SD Sheriff’'s Deed

SEP Separation Agreement

SJ Satisfaction Final Decree Satisfaction of Intangible Tax Satisfaction of Judgment

Satisfaction of Tax Executions
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Code

Type of Instrument

SL Satisfaction or Release of Lien Satisfaction or Release of Tax Lien (State, Local)
SLL Special Land lease (Escambia & Santa Rosa counties)

SM Satisfaction, Cancellation, or Release of Mortgage Release Deed (Trust)
SPA Subordination of Pledge Agreement

STK Stock Certificate

SUB Subordination Agreement

SUP Support

SWD Special Warranty Deed

T

TAG Trust Agreement Cancel Trust Agreement Revocation of Trust Agreement
TAP Trustee Appointment Trust Under Will Discharge of Trustee

TR Trustee Resignation

TRD Trustee’s Deed

TRL Transfer of Lien

T™W Tax Warrant State Warrant

TXD Tax Deed

U

UCcC Uniform Commercial Code Financing Statement Security Agreement
uco Uniform Commercial Code

USA Patriot’'s Act Alert

uT Unity of Title

V

VBN Voluntary Bankruptcy

VER Verdict

VLN Violation

VML Voluntary Mortgage Lien

W

WD Warranty Deed

WDM Warranty Deed and Mortgage

WIL Will Construction of Will and Codicil

Rev. 06/06/2011
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ATIDS Printout

An example of a property search printout is shown below:

ATID Y040 EXS *** ATTORNEYS TITLE FUND SERVICES, LLC. **** 05/31/2011
09:30:19

FUND BRANCH INFORMATION: CERTIFIED THROUGH 05/12/2011 AT 1100 PM
CERTIFIED THROUGH BOOK 24522 PAGE 44
CERTIFIED FROM 12/14/1977

FILE NUMBER: TOI CODE TABLES
DESCRIPTION: TOI CODE BOOK

ATID Y040 EXS o0t ATTORNEYS' TITLE FUND SERVICES, LLC. bl 05/31/2011
FOR COUNTY OF PALM BEACH 09:30
SP- PB BK- 25 PG- 17 FILE/ORDER REF: TOI CODE TABLES
SEARCH FROM- 09161993 THRU- 05122011 ID-
--L1-- L2 --L3-- —-L1-- -12--- -L3--  --Ll-- --L2-- —-L3--
-> 3 7
->
->
PLAT NAME:

BOCA WOODS (CONTAINS LTS IN BLKS 1-17)
DATE OF PLAT- 01/22/1957 AUTHORIZED LEVELS- LB //
PLAT CERTIFIED - ALL POSTINGS CONFORM TO AUTHORIZED LEGALS.
FUND BRANCH CERTIFIED THROUGH 05/12/2011 AT 11:00 PM

weeeeeees RETRO DATA CERTIFIED #6444

10 instruments found for search arguments

ATID et ATTORNEYS TITLE FUND SERVICES, LLC. M*‘*‘| PAGE 0001 OF 0010 |
DOF: 01032011 PR: OR 24290113 SR: CN 20110001113 DOI: 01011900
TOIL: NC DESC: MIN: - -
1ST PARTY: JAMES HANSEN A/K/A JAMES D HANSEN 2735 NE 4TH DR BOCA RATON FL 33431
2ND PARTY:

AMOUNT: NAME: TYPE:
REFERENCE:

LEGAL: BLK 7 LT 3 BOCA WOODS (PB25/17)
COMMENTS: C-$$SUPERIOR FENCE & RAIL$#520 NW 1ST ST#DEERFIELD BCH FL 33441#@L-$

$NONE$
Ist pg-SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID +++  ATTORNEYS TITLE FUND SERVICES, LLC. **** [ PAGE 0002 OF 0010 |
DOF: 06222004 PR: OR 17144 1654 SR: CN 2004 0358589  DOL 05122004
TOL: SM DESC: MIN: - -

1STPARTY: BK AMER N A SUCC TO B A MTG L L C SUCC TO NATIONSBANC MTG CORP
2ND PARTY: JAMES D HANSEN SHERRY S HANSEN
AMOUNT: NAME: TYPE:
REFERENCE: OR 7889/170
LEGAL: NONE

COMMENTS:
SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011

ATID * ATTORNEYS TITLE FUND SERVICES, LLC. ***"l PAGE 0003 OF 0010 |
DOF: 03062003 PR: OR 14886 342 SR: CN 2003 0127285 DOI: 03042003
TOI: AFF  DESC: MIN: - -
1ST PARTY: FRANK NOWICKI
2ND PARTY:

AMOUNT: NAME: TYPE:
REFERENCE:

LEGAL: BOCA WOODS PB 25/17
COMMENTS: *JNT

SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID oo ATTORNEYS' TITLE FUND SERVICES, LLC. ****[PAGE 0004 OF 0010 |
DOF: 11241999 PR: OR 11472 1681 SR: CN 1999 0467660  DOIL: 01011900
TOL: NC  DESC: MIN: - -
IST PARTY: JIM HANSEN 2735 NE 4TH DR BOCA RATON FL
2ND PARTY:
AMOUNT: NAME: TYPE:
REFERENCE:

LEGAL: LT 3 BLK 7 BOCA WOODS
COMMENTS: C-$$GUSTAFSON IND INC$#PO BOX 832#BOYNTON BEACH FL 33425#L-$$NONES$ @
POST PB 25/17
SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011

Printout continued on next page...
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Printout continues from previous page...

ATID ** ATTORNEYS’ TITLE FUND SERVICES, LLC. ****l PAGE 0005 OF 0010 |
DOF: 10241995 PR:  OR 8970 1301 SR:  CN 1995 0341976 DOI: 07151995
TOL: AM  DESC: MIN: - -

1ST PARTY: SOURCE 1 MTG SVC CORP F/K/A FIREMANS FUND MTG CORP
2ND PARTY: NATIONSBANC MTG CORP
AMOUNT: NAME: TYPE:
REFERENCE: OR 7889/170
LEGAL: NONE

COMMENTS:

SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID 0 ATTORNEYS TITLE FUND SERVICES, LLC. ***"l PAGE 0006 OF 0010
DOF: 06011994 PR: OR 82851278 SR:  CN 1994 0191651 DOI: 05171994
TOL: AM DESC: MIN: - -

1ST PARTY: FORTUNE BK
2ND PARTY: SOURCE 1 MTG SVC CORP
AMOUNT: NAME: TYPE:
REFERENCE: OR 7889/170
LEGAL: NONE

COMMENTS:

SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID *#*+  ATTORNEYS TITLE FUND SERVICES, LLC. ***’1 PAGE 0007 OF 0010 |
DOF: 09161993 PR: OR 7889177 SR:  CN 1993 0296269 DOI: 01011900
TOI: AFF  DESC: IDENTITY MIN: - -
1ST PARTY: JAMES D HANSEN
2ND PARTY:

AMOUNT: NAME: TYPE:

REFERENCE:

LEGAL: LT 3 BLK 7 PB 25/17
COMMENTS:

SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID % ATTORNEYS’ TITLE FUND SERVICES, LLC. **"*l PAGE 0008 OF 0010 |
DOF: 09161993 PR: OR 7889 176 SR:  CN 1993 0296268 DOI: 09151993
TOI: AM DESC: MIN: - -

1ST PARTY: ADDISON MTG GROUP INC
2ND PARTY: FORTUNE BK
AMOUNT: NAME: TYPE:
REFERENCE: OR 7889/170
LEGAL: LT BLK 7 PB 25/17

COMMENTS:

SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID bl ATTORNEYS’ TITLE FUND SERVICES, LLC. ****| PAGE 0009 OF 0010 |
DOEF: 09161993 PR: OR 7889 170 SR: CN 1993 0296267 DOI: 09151993
TOL: M DESC: MIN: - -

1ST PARTY: JAMES D HANSEN SHERRY S HANSEN
2ND PARTY: ADDISON MTG GROUP INC 2500 N MILITARY TRAIL 480 BOCA RATON FL 33431

AMOUNT: 60000.00 NAME: ADDISON MTG GROUP TYPE: CONV
REFERENCE:

LEGAL: LT 3 BLK 7 PB 25/17
COMMENTS:

SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011
ATID *% - ATTORNEYS’ TITLE FUND SERVICES, LLC. ****l PAGE 0010 OF 0010 |
DOEF: 09161993 PR: OR 7889 169 SR: CN 1993 0296266 DOI: 09151993
TOL: WD  DESC: MIN: - -

1ST PARTY: LINDLEY ] SHIPLEY MARGARET B SHIPLEY H/W
2ND PARTY: JAMES D HANSEN SHERRY S HANSEN H/W 2735 NE 4TH DR BOCA RATON FL 33431
AMOUNT: 896.00 NAME: KEHRES, GRANT W ATTY TYPE:
REFERENCE: TN 06-43-47-17-04-007-0030

LEGAL: LT 3 BLK 7 PB 25/17
COMMENTS:

Lst pg-SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011

[CEAD LT T DT L

SEARCH COMPLETE

Rev. 06/06/2011
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1. How to Read a Printout

ATID 06 ATTORNEYS' TITLE FUND SERVICES, LLC. **** [ PAGE 0010 OF 0010
DOF:| 09161993 [PR:]OR 7889 169 [SR:] CN1993 0296266 [DOI:] 09151993
TOI: | WD [ DESC: [MIN: - -

1ST PARTY: |LINDLEY ] SHIPLEY MARGARET B SHIPLEY H/W
2ND PARTY{ JAMES D HANSEN SHERRY S HANSEN H/W 2735 NE 4TH DR BOCA RATON FL 33431

AMOUNT:| 896.00 NAME: | KEHRES, GRANT W ATTY TYPE:
REFERENCE:| TN 06-43-47-17-04-007-0030

LT 3 BLK 7 PB 25/17

COMMENTS:

Lst pg-SEARCHD 3/ 7/ PB 25/ 17 09/16/1993-05/12/2011

DOF - Date of Filing. Month, day, and year the document was filed in the public records.

PR - Primary Reference. Type of book, book number, and page number where the document is recorded
at the courthouse. In Sarasota County, for documents with a date of filing on or after 5/18/98, this is the
Official Records Instrument number.

SR - Secondary Reference. Clerk’s file number, for documents recorded in the Official Records.

DOI - Date of Instrument. Month, day, and year the document was executed. If DOI is later than DOF, or
was unavailable or illegible when the document was entered into ATIDS, this field displays 01011900.

TOI - Type of Instrument. Type of instrument code that correspond as closely as possible to the actual
type of document.

DESC - Description. Clarifies information in the TOI field, or contains additional information about a
document.

MIN - Mortgage Identification Number. A unique number for identifying loans. The MIN comes from
either the Assignment of Mortgage Instruments or the Mortgage Instruments.

1st Party - Usually the party initiating and signing the document; includes marital status if available. Ex-
ample: Seller or grantor on a deed.

2nd Party - Recipient of the action created by the document; includes marital status and type of estate, if
available. Example: Buyer or grantee on a deed, or mortgagee on a mortgage.

AMOUNT - Dollar amount.

NAME - Displays scrivener name, collateral name (on UCO documents), or other names.

TYPE - Mortgage type codes or UCC/UCO financing statement type codes.

REFERENCE - Recording reference(s). If document is part of a case, the case number is referenced.

LEGAL - Legal description, including subdivision name if applicable. If the legal description is too long
for the field, (INC) at the end indicates the description is incomplete.

COMMENTS - Special or descriptive information.

Rev. 06/06/2011



Document Posting Info (LKUP) Tables

There are five tables in this section. Table 1 lists the type of estate abbreviations that may
be displayed in the Second Party box in the Document Posting Information function (LKUP).
Table 2 lists other reference abbreviations. Table 3 lists reference information that may
appear for specific documents. Table 4 lists mortgage type codes. Table 5 lists UCC/UCO

financing statement type codes.

1. Abbreviations for Types of Estates

Abbreviation Estate Type

EST BY ENTIR Estate by the Entirety

ENTIR Entirety, Entireties

JIT Joint Tenants with Right of Survivorship

Joint Tenants with Right of Survivorship and not
Tenants in Common
Joint Tenants with Survivorship

LIFE EST Life Estate

TEN BY ENTIR Tenants by Entirety

TNIC Tenants in Common
UNDIV INT Undivided Interest
UNDIV __ % INT Undivided __ % Interest
W/R/S With Right of Survivorship

2. Abbreviations for Other References

Abbreviation Reference

AllIF Attorney in Fact

A/K/IA Also Known As Sometimes Known As
D/B/A Doing Business As

F/B/O For Benefit Of

FIK/IA Formerly Known As

K/A Known As

N/K/A Now Known As

PERSONAL REP EST Personal Representative of Estate

T/A Trading As

T/U/W Trust Under Will

U/A Under Agreement

u/iT Under Declaration of Trust, Under Trust
U/T MMDDYY (DATE) Under Declarations of Trust Dated Under Trust Dated
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3. Document Information

Document Type Reference Amount Name Type

Assignment Original Reference | — - -

Assumption/Modification Original Reference | — - -

Claim of Lien - Lien Amount - -

Court Case Case Number - - -

Deed - State Stamps Scrivener -

Intangible Tax Original Reference | — - -

Mortgage — Mortgage Scrivener Mortgage
Amount Type

Notice of Commencement| — - Owner -

Ordinance Ordinance Number | — - -

Patent Patent Number - - -

Release Original Reference | — - -

Satisfaction Original Reference | — — —

Subordination Original Reference | — - -

Tax Deed Certificate Number | — - -

UCC Original Reference | — - -

uUCoO Original Reference | — *x UCO Type*

*Mortgage and UCO Type Codes are shown in the next two tables.

**May contain collateral.

4. Mortgage Type Codes

The codes listed below designate the type of mortgage indexed, depending on the form type
used to prepare the mortgage.

Mortgage Type Code
Conventional CONV
Equity Line EQTY
Farmers Home Administration FMHA
Federal Housing Administration FHA
Reverse REV
Veterans Administration VA
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5. UCC/UCO Financing Statement Type Codes

The following codes designate types of UCC or UCO financing statements, determined by the
function of the document.

Statement Type Code
Amendment AMD
Assignment ASN
Continuation CONT
Partial Release PREL
Release REL
Termination TERM

Rev. 06/06/2011
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County Suffix Table

A plat that was recorded in one county may later become part of a different county, but may
not be re-recorded in the new county. This table lists the suffixes to use with the plat book
number to find such plats in ATIDS. Insert a hyphen between the number and the suffix.

Example: To find a plat in Broward County that was originally recorded in Miami-Dade County
as plat book 2, page 17, use the suffix D and search plat book 2-D, page 17 in Broward

County.

Current County Original County Suffix
Broward Miami-Dade D
Broward Palm Beach P
Flagler St. Johns J
Indian River Brevard B
Indian River St. Lucie S
Martin Brevard B
Martin St. Lucie S
Pinellas Hillsborough H
Santa Rosa Escambia E
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USER PREFERENCES Web ATIDS
QUICK REFERENCE GUIDE

HOW DO I ACCESS USER PREFERENCES?
« Login to Web ATIDS.
« From Main menu click on the “Preferences” link.
«  This will launch the User Preferences page in a new window.

HOW DO I ENTER/UPDATE USER PREFERENCES?
« Fill in the fields on the User Preferences page that you would like to have auto-populated in
other transactions.
Click the “Save” button.
Click the “Exit” button.

WHERE IS THE DATA I ENTERED IN USER PREFERENCES AUTO-POPULATED IN WEB
ATIDS?
= Search Menu: Delivery Options
« Add a File: Ordered By
« Policy Search and Order: Phone, Fax, Ordered By, Extension, Responsible Party & Deliver
By
Order Documents Menu: Phone, Fax, Ordered By, Extension, Responsible Party & Deliver
By
«  Order Branch Products: Ordered By, Responsible Party, Deliver By, Address, Phone, and Fax
» Report Document Error: Requested By, Name, Phone, Extension

WHAT IF I USE WEB ATIDS ON MORE THAN ONE COMPUTER?
User Preferences are unique for each PC and FundNet ID.
If you log into multiple PCs, you will have to setup your preferences on each PC.

WHAT IF OTHER PEOPLE USE MY PC TO DO SEARCHES IN WEB ATIDS?
User Preferences are unique for each PC and FundNet ID.
Other people using your PC can set their own user preferences as long as they are using a
different FundNet ID to access Web ATIDS.

WHAT IF I CLEAR MY COOKIES?
User Preferences are saved as a “Cookie” on your PC.
If you clear your cookies, your User Preferences will be deleted.
You can set up your User Preferences again the next time you log into Web ATIDS.

WHAT IF THE “DELIVER BY” METHOD I CHOSE IN USER PREFERENCES IS NOT A VALID
DELIVERY OPTION IN THE TRANSACTION I AM IN?
Web ATIDS will default to an alternative option if no Deliver By method was set in User
Preferences or if the method you chose is not a valid option. Deliver By method for Propel
customers will default to ProPel.
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